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Eligibility 

Eligibility is limited to U.S. non-profit/non-governmental organizations. Direct funding for non-U.S. entities is not available under this announcement.

The Department encourages organizations that have not previously received international program funding from the U.S. Government to apply under this announcement.  Applicants must have a demonstrated expertise in organization and administration of participation in international conferences or events by groups from the United States.  Expertise and established relationships with U.S. municipalities will be considered favorably. The Grantee is expected to coordinate with the Public Affairs Section (PAS) of the U.S. Embassy in Stockholm, Sweden.

Cost Sharing or Matching 

This program does not require cost sharing, however in-kind financial contributions will be favorably considered.    

Other Special Eligibility Criteria

Not Applicable.  

Contact Information

A) For questions relating to Grants.gov, please call the Grants.gov Contact Center at 1-800-518-4726.
B) On program requirements of this solicitation, contact Mr. Christopher DUNNETT, Public Affairs Officer, or Mr. Richard LaROCHE, Grants Coordinator, Public Affairs Section, U.S. Embassy in Stockholm, Sweden, at:

Email: DunnettCG@state.gov or LaRocheRX@state.gov (Preferred method of communication)
Phone: +46 8 783 5440
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I. Executive Summary
The Public Affairs Section (PAS) of the U.S. Embassy in Stockholm, Sweden is pleased to announce an open competition for an assistance award through this Request for Proposals (RFP).  U.S. non-profit/non-governmental organizations may submit proposals to organize the participation of a delegation of 10-15 U.S. mayors and/or senior municipal officials in the inaugural European Green Capital conference to take place in Stockholm, Sweden October 20-22, 2010.  The conference will gather hundreds of mayors and city officials from throughout Europe to discuss urban sustainability.  City of Stockholm officials have extended a special invitation to the U.S. Embassy in Stockholm to include a delegation of U.S. municipal leaders in the event to share experiences and best practices with their European counterparts.  

PAS will award up to $50,000 for a six-month project to organize and support the participation of a U.S. delegation in the 2010 European Green Capital conference.  Grantee responsibilities will include: recruitment of a strong U.S. delegation that represents the diversity of U.S. cities in terms of geographic location, size and inhabitants and that represents the commitment of U.S. cities to sustainability, all travel and accommodation arrangements, scheduling participation of delegation members in conference and associated activities, liaison with conference organizers and U.S. Embassy Stockholm, organizing a pre-briefing for the U.S. delegation on conference activities and expected outcomes, provision of schedules and information packages to U.S. delegation, provision to PAS of a package containing profiles of each U.S. delegation member and cities represented, including information on sustainability efforts in each city.  [ADDED CLARIFICATION 6-14-2010: Grantee is expected to pay all travel, accommodation, and any necessary per diem (does not have to equate to standard USG per diem rate) costs for the U.S. delegation members and any grantee support staff from the provided grant funding.]  The grantee should work closely with the U.S. Embassy in Stockholm throughout the grant period.

II. BACKGROUND 
In accordance with a May 2008 declaration, the European Commission established a “European Green Capital” award to be presented annually to a European city with a consistent record of achieving high environmental objectives and that can serve as a role model, promoting best practices and experiences and inspiring all other European cities.  Through a competitive application process, the European Commission selected Stockholm, Sweden as the first European Green Capital to serve in the role throughout 2010.  Stockholm will host the inaugural European Green Capital conference October 20-22 as the flagship event of its year-long program.  The conference will be one of the most significant gatherings of municipal officials in 2010 from the 27 European Union member states, EU candidate countries and non-EU members included in the European Economic Area.  The event will be an important forum for discussion of topics related to urban sustainability and the role of cities in reducing greenhouse gas emissions to reduce threats from climate change.  In addition to mayors and municipal officials from European cities, high-level European Commission officials will also attend the conference.  Coverage by Swedish, European and potentially other media outlets is expected.

The City of Stockholm is the host and organizer of the European Green Capital 2010 conference.  The organizers are planning to devote the majority of the conference agenda to practical sharing of experiences and best practices among city officials through break-out sessions, workshops and site visits to gain hand-on experience with clean-technologies.  

Following discussions with U.S. Embassy Stockholm, the City of Stockholm has extended a special invitation for a delegation from U.S. cities to participate in this inaugural European Green Capital conference.  The organizers are prepared to welcome a delegation of 10-15 U.S. mayors and senior municipal officials from a variety of U.S. cities with substantial experience, or strong interest, in enhancing urban sustainability to bring the perspective of U.S. experience to the event.  The U.S. group would be official delegates with full participation in the conference and associated activities.  The organizers have allocated one plenary speaking slot to a U.S. representative, and are prepared to organize a break-out session that would feature the U.S. achievements and challenges related to urban sustainability.

Objectives

The U.S. Embassy in Stockholm views this as an outstanding opportunity to facilitate sharing of experiences and building of networks among U.S. and European cities.  Strong U.S. participation in this first European Green Capital conference would set a valuable precedent for the continuation of U.S.-European engagement on urban sustainability within the context of a high-profile initiative with strong European Commission backing.  Well organized participation by a quality U.S. delegation will also help increase European awareness of the extent to which U.S. cities are showing leadership and taking concrete actions to increase environmental and economic sustainability for their citizens.  Many European cities are far advanced in utilizing urban planning and new technologies to reduce energy consumption and waste disposal requirements while providing improved quality of life for residents.  Their experiences, mistakes and best practices can provide useful information for U.S. cities addressing similar challenges.  As European cities also provide a healthy market for clean-tech goods and services, participating U.S. officials will likely find the conference a useful opportunity for commercial promotion of relevant suppliers in their communities.  The U.S. Foreign and Commercial Service may assist with organization of a U.S. clean-tech commercial promotion side event if there is sufficient interest from U.S. city and company representatives.

Funding Priorities 

The Public Affairs Section (PAS) of the U.S. Embassy in Stockholm, Sweden seeks to fund a creative non-profit/non-governmental organization with prior experience in similar projects. In-kind financial contributions will be favorably considered.    

III. ELIGIBILITY Requirements

Eligibility is limited to non-profit/non-governmental organizations. Direct funding for non-U.S. institutions is not available under this announcement.  

Applicants are not required to include funding from other donors.  However, applications that include additional in-kind and/or cash contributions from non-U.S. Government sources will be more competitive, since cost-sharing demonstrates a strong commitment to the planned activities and will be considered to show great cost effectiveness.

IV. APPLICATION AND SUBMISSION INFORMATION

Award Period: 6 months (with possible extensions)
Award Amount: $50,000  

Application Submission Process:  Applicants must submit proposals electronically using Grants.gov.  Thorough instructions on the Grants.gov application process are available at http://www.grants.gov.  For questions relating to Grants.gov, please call the Grants.gov Contact Center at 1-800-518-4726.  For questions about this solicitation, contact Mr. Christopher Dunnett, Public Affairs Officer, U.S. Embassy Stockholm.

Email: dunnettcg@state.gov  (Preferred method of communication)
Application Deadline: All applications must be submitted on or before June 24, 2010, 11:59 p.m. eastern time.  Applications submitted after 11:59 p.m. will be ineligible for consideration.  Begin the application process early, as this will allow time to address any technical difficulties that may arise in advance of the deadline.  There will be no exceptions to this application deadline.

All applicants must register with Grants.gov prior to submitting an application.  Registering with Grants.gov is a one-time process; however, it could take as long as two weeks to have the registration validated and confirmed.  Please begin the registration process immediately to ensure that the process is completed well in advance of the deadline for applications.  Until that process is complete, you will not be issued a user password for Grants.gov, which is required for application submission.  There are four steps that you must complete before you are able to register: (1) Obtain a Data Universal Numbering System (DUNS) number from Dun & Bradstreet (if your organization does not have one already) by calling 1-866-705-5711; (2) Register with Central Contractor Registry (CCR); (3) Register yourself as an Authorized Organization Representative (AOR); and (4) Be authorized as an AOR by your organization.  For more information, go to www.grants.gov.  Please note that your CCR registration must be annually renewed.  Failure to renew your CCR registration may prohibit submission of a grant application through Grants.gov.

Application Content:  Applicants must follow the RFP instructions and conditions contained herein and supply all information required.  Failure to furnish all information or comply with stated requirements will result in disqualification from the competition.  Applicants must set forth full, accurate, and complete information as required by this RFP.  The penalty for making false statements in proposals to the USG is prescribed on 18 U.S.C.1001.

The proposal must consist of the following:

Section 1 - Application for Federal Assistance (SF-424): 
This form can be found on-line at: http://www.whitehouse.gov/omb/grants/forms.html.  

Section 2 – Executive Summary:  

The executive summary is limited to 300 words in length.  It must provide a summary of the identified need, proposed activities, and expected results.

Section 3 – Project Goals/Implementation Plan:  

The applicant must specify the goals and objectives of the project, relative to the announced project statement. The proposed activities should be described in sufficient detail to show how objectives and goals will be met. This section should include a structured monitoring and evaluation plan or matrix that will demonstrate how success will be measured via performance indicators by defining objectively verifiable indicators. The matrix should also include: sources/means for verification, risks and assumptions for goals and objectives, and expected results and activities. Finally, this section must include a time-task plan that clearly identifies the objectives and major activities.

Section 4 - Organizational Capability:  

Applications must include a clear description of the applicant’s organizational and management structure, and previous experience with similar university partnership projects as these relate to the proposed activities.  Besides information about the organization as a whole, this section must also identify the proposed management structure and staffing plan for the proposed project.  

Section 5 - Appendices:  

The proposal submission must include three appendices listed below. Only the appendices listed below may be included as part of the application:     

(a) Budget (Required) – the budget must identify the total amount of funding requested, with a breakdown of amounts to be spent in the following budget categories: personnel; fringe benefits; travel; equipment; supplies; consultants/contracts; other direct costs; and indirect costs.  The budget may include an estimated cost for continuation activities, which will be considered for successful applicants to this RFP in future fiscal years based on performance and the availability of funds. 

(b) Resume (Required) – a resume, not to exceed 1 page in length, must be included for the proposed key staff person, such as the Project Director.  If an individual for this type of position has not been identified, the applicant may submit a 1-page position description, identifying the qualifications and skills required for that position, in lieu of a resume.

V. AWARD SELECTION CRITERIA

Consistent with the federal grant regulations, the Public Affairs Section (PAS) of the U.S. Embassy in Stockholm, Sweden reserves the right to give priority for its funds to the U.S. organization which best meets most of the objectives stated at the program announcement. 

Evaluation Criteria:  Applicants should note that the following criteria (1) serve as a standard against which all proposals will be evaluated, and (2) serve to identify the significant matters that should be addressed in all proposals.  The USG will award grants to the applicants whose offers represent the best value to the USG on the basis of technical merit and cost. 

Each application will be evaluated by a peer review committee of the Public Affairs Section, U.S. Embassy in Stockholm, Sweden and other experts, as deemed appropriate.  The evaluation criteria have been tailored to the requirements of this RFP.  

· Organizational Capability:  Applicants must demonstrate how their resources, capabilities and experience will enable them to successfully carry out the responsibilities listed in the RFP and contribute to achieving the stated project objectives.  Applicants should comment on previous experience with carrying out activities similar to those described in the RFP.

· Contacts and Recruitment Capability:  Applicants must describe how they propose to approach recruitment of a U.S. delegation for this conference and what established contacts or networks they are able to draw upon in carrying out such recruitment.

· Budget:  Applicants must provide a projected line-item budget.  Costs shall be evaluated for realism, appropriateness and efficiency.  PAS must determine that the costs paid for this award are reasonable, allowable, and allocable to the proposed project activities.  This will consist of a review of the budget to determine if the overall costs are realistic for the work to be performed, if the costs reflect the applicant’s understanding of the allowable cost principles established by OMB Circular A-122 and if the costs are consistent with the project proposal narrative.

· Resume(s):  Applicants should provide a CV for a proposed project director and describe the roles of the project director and any other assigned staff in execution of the project.

VI. AWARD ADMINISTRATION INFORMATION

Award Notices:  The grant award or co-operative agreement shall be written, signed, awarded, and administered by the Grants Officer.  The Grants Officer is the Government official delegated the authority by the U.S. Department of State Procurement Executive to write, award, and administer grants and cooperative agreements.  The assistance award agreement is the authorizing document and it will be provided to the Recipient through either mail or facsimile transmission.  Organizations whose applications will not be funded will also be notified in writing.

Anticipated Time to Award:  Applicants should expect to be notified of the selected proposal within 30 days after the submission deadline.  Following this the Public Affairs Section (PAS) of the U.S. Embassy in Stockholm, Sweden staff will provide information at the point of notification about the requirements for the final proposal or grant agreement, which may include revisions to the activities.  The final agreement must incorporate any suggested changes made by the Public Affairs Section (PAS) of the U.S. Embassy in Stockholm, Sweden.   
Issuance of this RFP does not constitute an award commitment on the part of the Government, nor does it commit the Government to pay for costs incurred in the preparation and submission of proposals.  Further, the Government reserves the right to reject any or all proposals received.

· Reporting Requirements:  Grantees are required to submit final programmatic and financial reports due 90 days after the close of the project period.  

VII. Disclaimer

If a proposal is selected for funding, the Department of State has no obligation to provide any additional future funding in connection with the award.  Renewal of an award to extend the period of performance is at the total discretion of the Department of State.
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