Template for RFI - United States Agency for International Development (USAID)/Kyrgyz Republic Election Monitoring and Parliamentary Observation Activity 

Please complete the template, not to exceed five pages. All answers will be kept confidential.  

Organizational Structure

1.  Does your organization have a charter or articles of incorporation or other documentation which substantiates the legal character/registration of the entity in the country/region of operation?  If yes, when were those finalized?

	Yes
	No
	If yes, what year?

	
	
	



2. Please outline your organizational structure.
	









 

Organizational Capacity 
1. Please provide information on management and staff expertise/resources to accomplish subject activity.  Names do not need to be included. 
	










2. Please outline any technology resources your organization has that would help to implement the activity.
	









3. Provide a list of funding sources for the past 3 to 5 years, including restricted fund for specific activities and unrestricted funds (donations, other sources of income).  Restricted funds would include funds received from other international donors.
	







4. Does your organization have the following polices?  If yes, when were they finalized? 
[bookmark: _GoBack]
	
	Yes
	No
	If Yes, when finalized

	Procurement 

	
	
	

	Human Resources (Personnel)
	
	
	

	Accounting or Finance 

	
	
	

	Property Management
 
	
	
	

	Sub-grant 

	
	
	

	Other Policies (please list)



	
	
	



5. Does your organization have reports on financial statements for the past two years?  

	
	Yes
	No
	Which Years? 

	Financial Statements Available? 
	
	
	




6.  Does your organization have a DUNS number and SAM.gov registration? 

	
	Yes 
	No 

	DUNS 
	
	

	SAM.gov 
	
	




Past Performance - Please identify similar activities the organization has implemented. 

1. Experience working with volunteers and managing administrative and operational logistics related to deployment of staff, volunteers to conduct election observation and voter education.
	








2. Experience working on policy and legal reform, including work with the parliament or other government entities.
	







3. Experience in campaign funds monitoring and media analysis 
	









4. Experience managing subgrants or contracts, including those that require technical input or expertise from your organization.
	









