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	A: Required Activity (do not edit)
	B: Responsible party and how the activity will be accomplished
	C: Proposed Timeline

	Attend optional training meeting (Grantee Gathering) with USDA personnel
	You may mark “NA” for this activity only if you will not use Farm to School Grant funding to attend the Grantee Gathering.
	You may mark “NA” for this activity only if you will not use Farm to School Grant funding to attend the Grantee Gathering.

	Regularly (at least once per quarter) convene the farm to school planning team.
	
	

	Identify at least one gap or need in the community that the project will address.
	
	

	Establish a vision and goals.
	
	

	Define “local.”
	
	

	Identify both local procurement and agricultural education activities.
	
	

	Identify any State and/or local health requirements with which the participating organizations must comply.
	
	

	Determine how delivery, processing, and storage of local foods will take place.
	
	

	Determine how local foods will be incorporated at the eligible school(s).
	
	

	Determine how project participants will promote the farm to school program.
	
	

	Identify diverse funding sources to ensure the project’s sustainability.
	
	

	Develop an evaluation plan.
	
	



