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U.S. Fish and Wildlil'e Service
Northeast Region

Division of Migratory Birds

Migratory Bird Joint Venture
Catalog of Federal Domestic Assistance (CFDA) Number: ts.637

Notice of Funding Opportunity

L Description of Funding Opportunity

This notice is an announcement fbr issuing a single firancial assistance award to the American
Bird Conservancy, The Plains,Virginia. The intent of this award is to support implementation of
the bird habitat conservation delivery work of the Appalachian Mountain .loint Ventr,rre (AM.IV)
staff and partners, which includes biological planning, conservation design, and reevaluation of
species needs. AMJV Partners have identilied yor-rng lbrests and other carly succcssional
habitats (ESH) as a high priority. A number of young fbrest/ESH obligates, such as Golden-
winged Warbler (GWWA), Blue-winged Warbler (BWWA), Prairie Warbler (PIIAW), Field
Sparrow (FISP), and American Woodcock (AMWO) are declining throughout the Appalachians
and have been identilied as highpriority species by AM.IV partners. The habitat needs ol'these
and other species vary considerably, necessitating a conrprehensive approacli to yt'tung
fbrest/ESH conservation that includes a range of strategies, including active management,
restoration, and protection, that do not represent n-rultiple single-species approachcs, but rather a
comprehensive approach that uses birds as sumogates to the health and qr.rantity of this habitat in
the landscape. AMJV staff and partners will work across existing habitat delivery networks to
dcliver ESH on both private and public lands, with the goal of maintaining adequate levels of
high quality habitat throughout the JV in perpetuity. 1'his work ref'lects the early successional
habitat priori t ies and goals of the AMJV for the calendar year 201 8-2019, includirrg: 1 ) working
to deliver Golden Winged Warbler habitat through partner eflbrts on the ground; 2) establishing
a monitoring liamework lbr early successional habitat obligate species; and 3) planning and
implementing a series of landowner workshops to educate this audience about early successional
habitat and BMPs.

The U.S. Fish and Wildlif'e Service, Northeast Region, intends to make a sole source award of a
cooperative agreement to the American Bird Conservancy of Virginia (hereaftcr the ABC).
Funding fbr this project as provided under the Fish and Wildlif'e Act of 1956, as arnended,
l6 U.S.C. 742a-754, and the Migratory Bird Treaty Act, l6 U.S.C. 709a. ABC was selected to
receive this award based on a combination of the following criteria: 1) this project is a
continuation of activities fbr which ABC has already been funded in support of tlie operations of
the AMJV, and2) ABC's unique qualifications for successfully completing the work described
below with regard to implementing AMJV priorities.
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II. Award Information

The U.S. Fish and Wildlife Service, Northeast Region, intends to make a sole solrrce award of a
grant agreement to the American Bird Conservancy of Virginia, in the amount of $90,730.88 to
cover work from January 1,2018 through December 31.2018. The American Bird Conservancy
is a 50lO (3), not for profit organization whose mission is to conserve native birds and their
habitats throughout the Americas. The American Bird Conservancy is the only U.S. based group
with a major focus on bird habitats throughout the Amcricas. The American Bird (lonservancy
acts across the full spectrum ofthreats to birds to safeguard the rarest bird species, restore
habitats, and reduce threats, unilying and strengthening the bird conservatiolt nloventent. 

'l 'he

start date for this project is January l, 2018.

Activities to be completed include:

The following tasks describe our partnership's ef-forts relative to these conservation needs over
the next year.

Priority 1: Work with AM.IV partners to create, enhance, or protect young fbrest/ESH
fbllowing GWWA and other young fbrest BMPs (e.g., grazing, ROW, nrineland
reforestation, etc.). GWWA habitat del ivery wil l  be within CiWWn lbcal areas to l ielp
achieve population and habitat objectives. AMJV partners work with
agencies/organizations in thcir statc/rcgion (e.g., statc wildlifb and statc fbrestry) to
document acres enhanced fbllowing the BMPs or that otherwise provide habitat.

Priority 2: Establish an additional monitoring framcwork(s) for thc suitc of ESII obligates
that facilitates measurement of befbre/afler irnpacts of management on priority bird
populations. Work with university partners (e.g. West Virginia lJniversity) to t ie
monitoring efTorts to graduate research. This also may include working with the
National Fish and Wildlifb Foundation (NFWIT) to establish a monitorins lianrework fbr
NFWF-specific proj ects.

Priority 3: Plan and implement a series of landowner workshops for educating landowners
and fbresters about the need fbr and beneflts of ESH, the tsMPs available fbr guiding
management decisions, and resources available fbr completing nranagenrcr.rt otr private
lands.

III. Basic Eligibility Requirements
Eligible Applicants:
U.S. non-profit, non-governmental organizations with 50l(c)(3) Internal Revenue Status (lRS)
must provide a copy of their Section 501(c)(3) status determination letter received liom the IRS.

Applicants must ensure that activities occurring outside the United States are coordinated as
necessary with appropriate U.S. and fbreign government autl-rorities and that any necessary
licenses, permits, or approvals are obtained prior to undertaking proposed activities. The Service
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does not assume responsibility for recipient compliance with the laws and regulations of the
country in which the work is to be conducted.

Federal law mandates that all entities applying for Federal financial assistance must have a valid
Dun & Bradstreet Data Universal Number System (DUNS) number and have a current
registration in the System for Award Management (SAM). See Title 2 of the Code of Federal
Regulations (CFR), Part25 for more information. Exemptions: The SAM registrarion
requirement does not apply to individuals submitting an application on their own behalf and not
on behalf of a company or other for-profit entity, state, local or Tribal governnlent, academia or
other type of organization.

A. DUNS Registration
Request a DUNS number online at http://fedgoy.dllt gedlrysbforut. U.S.-based cntities rnay
also request a DUNS number by telephone by calling the Dun & Bradstreet Government
Customer Response Center, Monday - Friday. 7 n M to 8 PM CST at the following numbers:

U.S.  and U.S Vi rg in  Is lands:  l -866-705-5711
Alaska and Puerto Rico: I -800-234-3867 (Select Option 2, then Option I )
For Hearing Impaired Customers Only call: 1-877-807-1679 (TTY Line)

Once assigned a DLINS number, entities are respol'rsible fbr maintaining r.rp-to-date
information with Dun & Bradstreet.

B. Entity Registration in SAM
Register in SAM online at http://www.sam.gov1. Once registered in SAM, entities must
renew and revalidate their SAM registration at least every l2 months liom the clate
previously registered. Entities are strongly urged to revalidate their registration as often as
needed to ensure that their infbrmation is up to datc and in synch with changcs that may have
been made to DUNS and IRS information. Foreign entities who wish to be paid directly to a
United States bank account must enter and maintain valid and current bankins information in
SAM.

C. Excludcd Entit ics
Applicant entities or their key project personnel identified in the SAM.gov Exclusions
database as ineligible, prohibited/restricted or excluded liom receiving F-ederal contracts,
certain subcontracts, and certain Federal assistance and benefits will not be considered for
Federal funding, as applicable to the funding being requested under this Fedcral program.

D. Cost Sharing or Matching:
Cost-sharing is not a requirement but priority is given to projects that leverage technical and
financial assistance through voluntary partnerships.

IV. Application Requirements
To be considered for funding under this funding opportunity, an application must contain:

A. A completed, signed and dated Application for Federal Assistance form. An application is
available at the following website: (http://appl),07.grants.gov/apply/Forrnlinks?family-15).
Mandatory programs may require applicants to use the SF 424, Application for Federal Do
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not include other Federal sources offunding, requested or approved, in the total entered in
the "Federal" funding box on the Application for Federal Assistance fbrm. Enter only the
amount being requested under this program in the 'oFederal" funding box, Inclucle any other
Federal sources of funding in the total funding entered in the "Other" box.

Project Summary
Briefly summarize the project, in one page or less. Include the title of the project, geographic
location, and a brief overview of the need for the project. Goal(s), objectives, specific
project activities, anticipated outputs and outcomes can also be included in this section.

Project Narrative

1. Statement of Need: Describe why this pro.iect is necessary (significance/value) and
include supporting infbrmation. Summarize previous or on-going efTorts (of yor.r/your
organization, and other organizations or individr.rals) that are relevant to thc proposed
work. Explain the successes or failures of past eflbrts and how your proposed pro.iect
builds on them. If you have received funding prcviously (from the Service or any other
entity) for this specific project work or site, provide a summary of the funding, associated
activities and products/outcomes.

2. Project Goals and Objectives: State the long-term, overarching goal(s) ol'the
program/pro.ject. State the objectives ol'the project. Ob-iectives are the spccific outcomes
to be accomplished in order to reach the stated goal(s). The project objectives must be
specific, measurablc, and realistic (attainable within the project's proposed pro.iect
period).

3. Project Activit ies, Methods and Timetable: I- ist the proposed pro.iect activit ies and
describe how they relate to the stated objectives. Activities are the specilic actions to be
undertaken to fulllll the project objectives and reach the project goal(s). 1'he proposed
project activities narrative must be detailed enough for reviewers to make a clear
connection between the activities and the proposed project costs. For pro.iccts being
conducted within the United States, the narrative must provide enough detail so that
reviewers are able to determine project compliance with the National Environmental
PolicyAct, Section 7 of the Endangered Spccies Act, and Section 106 of theNational
Historic Preservation Act. For projects being conducted on the high seas, the narrative
should provide enough detail so that reviewers arc able to dctermine pro.icct compliance
with SectionT of Endangered Species Act. Provide a detailed description of the
method(s) to be used to cany out each activity. Provide a timctable indicating roughly
when activities or project milestones are to be accomplished. Include any resulting
tables, spreadsheets or flow charts within the body of the project narrative (do not include
as separate attachments). The timetable should not propose specific dates but instead
group activities by month for each month over the entire proposed project period.

4. Stakeholder Coordination/Involvement: As applicable, describe how you/your

organization has coordinated with and involved other relevant organizations or
individuals in planning the project, and detail iflhow they will be involved in conducting
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project activities, disseminating project results and/or incorporating your results/products
into their activities.

Project Monitoring and Evaluation: Detail the monitoring and evaluation plan fbr the
project. Building on the stated project ob.jectives, which must be specilic and
measurable, identify what you will measure (i.e., quantitative/quantifiable indicators) and
how you will measure (e.g., methods, sample size, survey tools). Ref-erence the stated
project timetable (i.e., process indicators) and budget information (i.e., input indicators).
Identify the products/services to be delivered and how/to whom tliey will be delivered
(i.e., output indicators). Detail the expected direct efTect(s) of the project on bcneficiarics
(i.e., outcome indicators). Include any available questionnaires, surveys, curricula,
exams/tests or other assessment tools to be used fbr project evaluation. Describe the
resources and organizational structure available for gathering, analyzing and reporting
monitoring and evaluation data. If applicable, describe how project participants and
beneficiaries will participate in monitoring and evaluation activities. Describe how
findings will be f'ed back into decision making and project activities throLrghout the
project period.

Descript ion of Entit ics Undertaking thc Projcct: Provide a briel 'descript ion of the
applicant organization and all participating cntities and/or individuals. Idcntify which of
the proposed activities each agency, organizalion, group, or individual is responsible lbr
conducting or managing. Providc complete contact inlbrmation lbr the individLral within
the organization that will oversee/manage the project activities on a day-to-day basis. If
eligibility fbr funding is based in whole or in part on the qualilications o1-key personnel,
provide for each key person a brief (l -2 naecs) but dcscriptive overview of their
education, cxpcrience and other skills that make thcm qualilied to carry out the proposed
project. To prevent unnecessary transmission of Personally Idcntifiablc Information, r/o
not include Sociul Security nambers, the nomes offamily members, or ony other
personal or sensitive informotion including muritol status, religion or plrysical
churacteristics on the description of key personnel qualifications.

Sustainability: As applicable, describe which project activities will continue beyond the
proposed project period, who will continue the work or act on the results achicvcd, and
how and at what level you expect these future activities will be fr"rncled.

Literature Citcd

Map of Project Area: Map should clearly dclineatc the projcct area ancl be large enough

to be legible. Label any sites referenced in the project nanative.

Budget Form
Complete the Budget Infbrmation fbr Non-Construction Programs (SF 4244) or Budget
Information for Construction Programs (SF 424C) form. Use the SF 424A if your project

does not include construction and the SF 424C if the project includes construction or land

acquisition. The budget forms are available on the Intemet at

I

9.
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http://applyO7.grants.gov/apply/Formlinks?family:15. When developing your budget, keep
in mind that financial assistance awards and subawards are subject to the Federal cost
principles in Title 2 of the Code of Federal Regulations Part200. as applicablc to the
recipient organization type. Links to the full text of the Federal cost principles are available
on the Internet at http://www.ecfr.gov/.

Multiple Federal Funding Sources: If the pro.iect budget includes multiple Federal lunding
sources, you must show the funds being requested from this Federal program sepurately from
any other requested/secured Federal sources of lunding on the budget fbrm. For example,
enter the funds being requested from this Federal program in thc first row of the Budget
Summary section of the form and then enter funding related to other Federal programs in the
subsequent row(s). Be sure to enter each Federal program's CFDA nunrber in the
corresponding fields on the form. The CFDA number for this Federal program appears on
the first page of this funding opportunity.

E. Budget Justification
In a separate narrative titled "Budget Justification", explain and.lustily all recluested budget
items/costs. Detail how the SF 424 Budget Obiect Class Category totals were determined
and demonstrate a clear connection between costs and the proposed project activities. For
personnel salary costs, include the base-line salary figures and the estimates ol'time (as
percentages) to be directly charged to the project. Describe any item that undcr the
applicable Federal cost principles requires the Service's approval and estimatc its cost.

Required lndirect Cost Statement: Al l  applicants except individuals applying for funds
separate from a business or non-profit organization he/she may operate must include in thc
budget justification narrative one of the fbllowing statements and attach to thcir application
any required documentation identified in the applicable statement:

o'We are:

1. A U.S. state or local government entity rcceiving more than $35 mil l ion in dircct
Federal funding each year with an indirect cost rate of [insert rate]. We submit our
indirect cost rate proposals to our cognizant agency. A copy ofour niost recently
approved rate agreement/certification is attached.

2. A U.S. state or local government entity receiving less than $35 million in direct
Federal funding with an indirect cost rate of [insert rate]. We are required to prepare
and retain fbr audit an indirect cost rate proposal and related documentation to
support those costs.

3. A [insert your organization type; U.S. states and local govemments, please use one of
the statements above or below] that has previously negotiated or currently has an
approved indirect cost rate with our cognizant agency. Our indirect cost rate is finsert
rate]. A copy of our most recently approved rate agreement is attached.

4. A finsert your organizationtype] that has never submitted an indirect cost rate
proposal to our cognizant agency. Our indirect cost rate is [insert ratel. In the event

an award is made, we will submit an indirect cost rate proposal to our cognizant

agency within 90 calendar days after the award is made.
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A [insert your organization type] that has never submitted an indirect cost rate
proposal to our cognizant agency. Our indirect cost rate is [insert rate]. I'lowever, in
the event an award is made, we will not bc able to meet the requirenrcnt to submit an
indirect cost rate proposal to our cognizant agency within 90 calendar days after
award. We request as a condition of award to charge a tlat dc minimu.y indirect cost
rate of l0% of modified total direct costs as defined in Title 2 of the Code of Federal
Regulations Part 200. section 200.68. We understand that the l0o/o cle minimus rate
will apply for the life of the award, including any future extensions 1br time, and that
the rate cannot be changed even if we do establish an approved rate with our
cognizant agency at any point during the award period

A [insert your organization type] that is submitting this proposal fbr considcration
under the [insert either "Cooperative Fish and Wildlife Research Unit Program" or
o'Cooperative Ecosystem Studies Unit Network"], which has a Department of the
Interior-approved indirect cost rate cap of [insert program rate]. If we have an
approved indirect cost rate with our cognizant agency, we understand that we must
apply this reduced rate against the same direct cost base as identified in our approved
indirect cost rate agreement. If we do not have an approved indirect cost rate with our
cognizant agency, we understand that the basis fbr direct costs will bc thc modificd
total direct cost base defined in 2 CFR 200.68 "Modified Total Direct Cost (MTDC)".
We understand that we must request prior approval fiom the Service to use the
MTDC base instead of the base identifled in our approved indirect cost rate
agreement, and that Scrvice approval o1'such a request will be basccl on: 1 ) a
determination that our approved base is only a subset of the MTDC (such as salaries
and wages); and2) that use of the MTDC base will still result in a redLrction of the
total indirect costs to be charged to the award. In accordance with 2 CI]R 200.405,
we understand that indirect costs not recovered due to a voluntary reduction to our
f'ederally negotiated rate are not allowable for recovery via any other nreans.

7. A [insert your organization type] that will charge all costs directly.

All applicants are hereby notifled of the lbllowing:

. Recipients without an approved indirect cost rate are prohibitcd tiom charging
indirect costs to a Federal award. Accepting the l}Yo de minimus rate as a condition
of award is an approved rate.

. Failure to establish an approved rate during the award period renders all costs
otherwise allocable as indirect costs unallowable under the award.

. Only the indirect costs calculated against the Federal portion of the total direct costs
may be charged to the Federal award. Recipients may not charge to tlieir Service
award any indirect costs calculated against the portion of total direct costs charged to
themselves or charged to any other project partner, Federal and non-Federal alike.

. Recipients must have prior written approval from the Service to transfer unallowable
indirect costs to amounts budgeted for direct costs or to satisfy cost-sharing or
matching requirements under the award.

6.
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t Recipients are prohibited from shifting unallowable indirect costs to another Federal
award unless specifically authorized to do so by legislation.,,

Applicants who are individuals applying for funds separate fiom a business or non-profit
organization he/she may operate are not eligible to charge indirect costs to their award. If
you are an individual applying for funding, do not include any indirect costs in your proposed
budget.

For more information on indirect cost rates, see the Service's Indirect Costs and Negotiated
Indirect cost Rate Agreements guidance document on the Internet at
http ://www. fws. gov/grants/.

Negotiating an Indirect Cost Rate with the Department of the Interior: Entities that do
not have a NICRA must first have an open, active liederal award belbre they can submit an
indirect cost rate proposal to their cognizant agency. The Federal awarding agency that
provides the largest amount of direct funding to your organization is your cognizant agency,
unless otherwise assigned by the White House O1'llce ol'Management and Buc'lget (OMB). Il
the Department of the Interior is your cognizant agency, your indirect cost rate will be
negotiated by the Interior Business Center (lBC). I'-or more infbrmation, contact the IBC at:

Indirect Cost Serviccs
Acquisition Services Directorate, Interior Busir-rcss Ccntcr
U.S. Department of the Interior
2180 Harvard Street, Suite 430
Sacramento. CA 95815
Phone :  916 -566-7 l l l
Email :  ics@ibc.doi.gov
Internet address: https://www.doi.gov/ibc/scrvices/finance/indirect-cost-services

Single Audit Reporting Statements: As required in Titlc 2 of thc Codc of Fecleral
Regulations Part 200, Subparl F, all U.S. states, local governments, federally-recognized
Indian tribal governments, and non-profit organizations expending $750,000 USD or more in
Federal award funds in a fiscal year must subrnit a Single Audit report fbr that ycar through
the Federal Audit Clearinghouse's Internet Data Entry System. All U.S. state. local
government, federally-recognized Indian tribal government and non-prolrt applicants must
provide a statement regarding if your organization was/was not required to submit a Single
Audit report for the organization's most recently closcd fiscal year and, i1'so, state il that
report is available on the Federal Audit Clearinghouse Single Audit Database website
(http://harvester.census.gov/sac/) and provide the EIN under which that report was submitted.
Include these statements at the end of the Project Narrative in a scction titled "Single Audit
Reporting Statements".

Assurances: Include the appropriate signed and dated Assurances form available online at
http://applv0T.grants.eov/apply/Formlinks?family:15. Use the Assurances for
Construction Programs (SF 424D) for construction and land acquisition pro.jects Use the
Assurances for Non-Construction Programs (SF 4248) fbr all other projects. Signing this
form does not mean that all items on the form are applicable. The form contains language

G.
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that states that some of the assurances may not be applicable to your organization and/or your
project or program.

Certification and Disclosure of Lobbying Activities: Under Title 3 I of the United States
Code, Section 1352, an applicant or recipient must not use any f-ederally appropriated funds
(both annually appropriated and continuing appropriations) or matching funds under a grant
or cooperative agreement award to pay any person lbr lobbying in connection with the
award. Lobbying is defined as influencing or attempting to influence an officer or employee
of any agency, a Member of Congress, an officer or employee of Congress, or an employee
of a Member of Congress connection with the award. Submission of an application also
represents the applicant's certification of the statements in 43 CFR Part 18, Appendix A-
Certification Regarding Lobbying. If you/your organization have/has made or agrees to
make any payment using non-appropriated funds for lobbying in connection with this
proposal AND the Federal share exceeds $100,000, complete and submit the SF LLL,
Disclosure of Lobbying Activitics lbrm. See 43 CFR, Subpart 18.100 fbr nrore information
on when additional submission of this form is required.

Conflict of Interest Disclosures: Applicants must notify the Service in writing of any actual
or potential conflicts of interest that are known at the time of application or that may arise
during the life of this award, in the event an award is made. Conflicts of interest include any
relationship or matter which might place the recipient, the recipient's employees, or the
recipient's subrecipients in a position of conllict, real or apparent, between their
responsibilities under the award and any other outside interests. Conf'licts ol-interest may
also include, but are not limited to, direct or indirect financial interests, close personal

relationships, positions of trust in outside organizations, consideration of future employment
arrangements with a dillerent organization, or decision-rnaking afl'ecting thc award that
would cause a reasonable person with knowledge of the relevant f-acts to qucstion the
impartiality of the applicant, the applicant's employees, or the applicant's luture
subrccipients in tho matter. Upon receipt ol-such a notice, the Scrvice Projcct Ofllcer in

consultation with their Ethics Counselor will determine if a conflict of interest exists and, if

so, if there are any possible actions to be taken by the applicant to reduce or resolve the

conflict. Failure to resolve conflicts of interest in a manner that satisfies the Service may

result in the project not being select fbr funding.

Aprrlication Checklist

! Evidence of non-profit status: lf a non-pro ftt organization, a copy of their Section

501(c)(3) or (4) status determination letter receivcd from the Internal Revenue Service.

U SF 424, Application for Federal Assistance: A complete, signed and dated SF 424, SF

424-Mandatory, or SF 424-Individual form.

! Project summary

n Project narrative

! Timetable

n Description of key personnel qualifications

I .
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I Single Audit Reporting statement: If a U.S. state, local govemment, federally-
recognized Indian tribal goverrment, or non-profit organization, statements regarding
applicability of and compliance with Single Audit reporting requirements.

! SF 424 budget form: A complete SF 4244 or SF 424C Budget Infbnnation form.
tr Budget justification

! Federally-funded equipment list: If Federally-lunded equipment will be r-rsed lbr the
project, a list of that equipment.

! NICRA: When applicable, a copy of the organization's current Negotiated Indirect Cost
Rate Agreement.

n SF 424 Assurances form: Signed and dated SF 4248 or SF 424D Assurances fbrm.
! SF LLL form: If applicable, completed SF-L[,L Disclosure of Lobbying Activities fbrm.
! Conflict of Interest statement, when applicable.

Failure to provide complete information may cause delays, postponement, or re.jection of the
application.

V. Submission lnstructions
SUBMISSION DEADLINE: August 12, 2017

Intcrgovernmental Revicw: Befbre submitting an application, [J.S. state and local governrnent
applicants should visit the fbllowing website (http://www.whitehouse.gov/omb/grants spoc/) to
determine whether their application is subject to the state intergovernmental review process
under Executive Order (E.O.) l23T2 "Intergovernmental review of Federal Programs." E.O.
12372 was issued to lbster the intergovernmental partnership and strengthen f-edcralism by
relying on state and local processes for the coordination and review of proposed Ircdcral flnancial
assistance and direct Federal development. The E.O. allows each state to designate an entity to
pcrform this function. Thc official list of designated cntitics is posted on the wcbsite. Contact
your state's designated entity for more infbrmation on the process the state requires to be
followed when applying lbr assistance. States that do not have a designated entity listcd on the
website have chosen not to participate in the review process.

Download the Application Package linked to this Funding Opportunity on Grants.gov to bcgin
the application process. Downloading and saving the Application Package to your computer
makes the required government-wide standard fbnns fillable and printablc. Complctcd
applications may be submitted by mail, by email, electronically through Grants.gov, or as
otherwise described in the Grants.gov funding opportr-urity. Please select ONE of the subnrission
options:

To submit an application by mail:
Number all pages of your printed application. Mail one, single-sided, unbound copy (do not
staple or otherwise permanently bind pages) of your complete application to the Service program
point of contact identified in the Grants.gov funding opportunity.
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The required SF 424 Application for Federal Assistance and Assurances forms and any other
required standard forms MUST be signed by your organization's authorized official. The
Signature and Date fields on the standard forms downloaded from Grants.gov are pre-populated
with the text "Completed by Grants.gov upon submission" or "Completed on submission to
Grants.gov". Remove this text (manually or digitally) befbre signing the fbrms.

To submit an application by e-mail:
Format all of your documents to print on Letter size (8 '/2" x 71") paper. Format all pages to
display and print page numbers. Scanned documents should be scanned in Letter fbrmat, as
black and white images only. Where possible, save scanned documents in .pdf format. E-mail
your application to the Service program point of contact identified in the Grants.gov funding
opportunity.

'I'he 
requiredSF 424 Application fbr F'ederal Assistance and Assurances fbrms and any other

required standard forms MUST be signed by your organization's authorized official. Thc
Signature and Date fields on the standard forms downloaded fiom Grants.gov are pre-populated
with the text "Completed by Grants.gov upon submission" or "Completed on submission to
Grants.gov". Remove this text (manually or digitally) befbre signing the fbrms.

To submit an applicution through Grants.gov:
Go to the Grants.gov Apply fbr Grants page
(http://www0T.grants.gov/applicants/apply_for_grants.jsp) fbr an ovcrview ol- the process to
apply through Grants.gov. You/your organization must complete the Grants.gov registration
process before submitting an application through Grants.gov. Registration can take between
three to five business days, or as long as two weeks if all stcps are not completed in a timely
manner.

lmportant note on Grants.gov application attachment file names: Please do ttot assign
application attachments file names longer than 20 characters, including spaces. Assigning file

names longer than 20 characters will create issues in tlie automatic interl-ace between Grants.gov

and the Service's f.inancial assistance management system.

VI. Application Review
Criteria: To be considered for funding, applications must address the following evaluations

criteria.
1. Knowledge and experience implementing Irorest Bird Habitat Conservation
2. Understanding of full lifbcycle conservation needs of Neotropical migrants

3. Number of study areas and geographic scope of wherc work will bc condr,rcted.

4. Cost effectiveness ofproposed budget.

Review and Selection Process:
Applications will be reviewed by Federal agency personnel, with a biologist from the U.S. Fish

and Wildlife Service making final funding decisions. Reviewers will be selected based on

knowledge of migratory bird biology and experience with conducting research on landbirds, with

conflicts of interest will be avoided through discussion of existing relationships or involvement
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between applicants and reviewers. Each reviewer will rate each application based on the Review
Criteria and provide their scores and comments to the person making the frnal funding decision.

Prior to participating in any review or evaluation process, all staff and peer reviewers, evaluators,
panel members, and advisors must sign and return to thc program office point of contact the
"Department of the Interior Conflict of Interest Certification" form. For a copy of this form,
contact the Service point of contact identified in tlie Agency Contacts section below.

Each fiscal year, for every entity receiving one or more awards in that fiscal year, tl-re Service
conducts a risk assessment based on eight risk categories. The result of this risk assessrnent is
used to establish a monitoring plan for all awards to the entity in that fiscal year. The Service's
risk assessment form is available on the Internet at http://www.fws.gov/fbrms/3-2462.pdf.

Prior to participating in any review or evaluation process, all staf f and peer reviewers, evaluators,
panel members, and advisors must sign and return to the program office point ol'contact the
"Depaftment of the Interior Conflict of Interest Certillcation" fbrm. F'or a copy oI tl-ris fbrm,
contact the Service point of contact identified in the Agency Contacts section below.

Each fiscal year, fbr cvcry entity receiving one or more awards in that liscal year, thc Service
conducts a risk assessment based on eight risk categories. The result of this risk assessrnent is
used to establish a monitoring plan for all awards to the entity in that fiscal ycar. l'hc Service's
risk asscssmcnt fbrm is available on the Internet at http://www.fws.gov/fbrntsl3-2462.pdf.

Prior to approving an award with a Federal funding amount that exceeds or is expected to exceed
the simplified acquisition threshold, as adjusted (see 2 CFR 200.88), the Service nust review and
consider any infbrmation about the applicant that is in the designated integrily ancl perlbrmance
system accessible through SAM (cunently FAPIIS) to determine i l  at a minimum, the
infbrmation found in the system for the applicant demonstrates a satisf-actory record o1'Federal
award perfbrmance and integrity and business ethics (see 2 CFR 200.205(a)(2)). Thc Service
must also report to FAPIIS if an applicant subject to this review is fbund not qualified fbr a
particular award due to its prior record of integrity or performance under Federal awards (see 2
cFR 200.212) .

VII. Award Administration
Award Notices: Following review, applicants may be requested to revise the project scope
and/or budget before an award is made. Successful applicants will receive written notice in the
form of a notice of award document. Notices of award are typically sent to recipients by e-mail.
If e-mail notification is unsuccessful, the documents will be sent by courier rnail (e.g., FedEx,
DHL or UPS). Award recipients are not required to sign/return the Notice of Award document.
Acceptance of an award is defined as starting work, drawing down funds, or accepting the award
via electronic means. Awards are based on the application submitted to, and as approved by, the
Service. The notice of award document will include instructions specific to each recipient on
how to request payment. If applicable, the instructions will detail any additional
information/forms required and where to submit payment requests. Applicants whose projects
are not selected for lunding will receive written notice, most olien by e-mail, within 30 days of
the final review decision.
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Domestic Recipient Payments: Prior to award, the Service program office will contact youiyour
organization to either enroll in the U.S. Treasury's Automated Standard Application fbr
Payments (ASAP) system or, if eligible, obtain approval from the Department of the Interior to
be waived from using ASAP.

Transmittal of Sensitive Data: Recipients are responsible fbr ensuring any sensitive data being
sent to the Service is protected during its transmission/delivery. The Service strongly
recommends that recipients use the most secure transmission/delivery method available. The
Service recommends the following digital transmission methods: secure digital faxing; encrypted
emails; emailing a password protected zipped/compressed file attachment in one email fbllowed
by the password in a second email; or emailing a zipped/compressed lile attachment. 

'l 'he

Service strongly encourages recipients sending sensitive data in paper copy to use a courier mail
service. Recipients may also contact their Service Pro.ject Ofllcer and provide any sensitive data
over the telephone.

Award Terms and Conditions: Acceptance of a financial assistance award (i.e., grant or
cooperative agreement) from the Service carries with it the responsibility to be aware of and
comply with the terms and conditions applicable to the award. Acccptance is dellncd as the start
of work, drawing down funds, or accepting the award via electronic means. Awarcls arc based
on the application submitted to and approved by the Service and are subject to the temrs and
conditions incorporated into the notice of award either by direct citation or by reltrcnce to the
following: Federal regulations; program legislation or regulation; and special awarcl ternrs and
conditions. The Federal regulations applicable to Service awards are available on tlie Internet at
http://www.fws.gov/grants/. If you do not have access to the Internet and require a full text copy
of the award terms and conditions, contact the Service point of contact identillcd in the Agency
Contacts section below.

Recipient Reporting Requirements :
Financial and Performance Reports: Interim llnancial reports and perfbrrrance reports rnay be
required. Interim reports will be required no more fiequently than quarterly, and no lcss
frequently than annually. A final financial reporl and a final performance report will be required
and are due within 90 calendar days of the end date of the award. Perfonnance reports must
contain: 1) a comparison of actual accomplishments with the goals and objectives of thc award
as detailed in the approved scope of work; 2) a description of reasons why established goals were
not met, if appropriatc; and 3) any othcr pertinent infonnation relevant to the pro.iect results.

Significant Developments Reports: Events may occllr between the schedr.rlcd perfbrmance
reporting dates that have significant impact upon the supported activity. In such cases, recipients

are required to notily the Service in writing as soon as the fbllowing types of conditions become

known:

o Problems, delays, or adverse conditions that will materially impair the ability to meet the
objective of the Federal award. This disclosure must include a statement of any
corrective action(s) taken or contemplated, and any assistance needed to resolve the
situation.
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o Favorable developments that enable meeting time schedules and objectives sooner or at
less cost than anticipated or producing more or different beneficial results than originally
planned.

The Service will specify in the notice of award document the reporting and reporting fiequency
applicable to the award.

Conflict of Interest Disclosures: Recipients are responsible for notifying the Service Project
Officer in writing of any actual or potential conflicts of interest that may arise during the lif'e of
this award. Conflicts of interest include any relationship or matter which might place the
recipient, the recipient's employees, or the recipient's subrecipients in a position of conflict, real
or apparent, between their responsibilities under this award and any other or.rtside
interests. Conflicts of interest may also include, but are not limited to, direct or indirect financial
interests, close personal relationships, positions of trust in outside organizations, consideration of
future employment arrangements with a different organization, or decision-making affecting the
award that would cause a reasonable person with knowledge of the relevant facts to question the
impartiality of the Recipient, the Recipient's employccs, or the Recipicnt's subrccipients in thc
matter. Upon receipt of such a notice, the Service Pro.iect Officer in consultation with their
Ethics Counselor will determine if a conflict of interest exists and, if so, if there are any possible
actions to be taken by the Recipient, the Recipient's employee(s), or the Recipierrt's
Subrecipient(s) that could reduce or resolve the conflict. Failure to resolve conflicts of interest in
a mannerthat satisf ies the Service may result in any o1-the remedies described in 2 CFR 200.338,
Remedies fbr Noncompliance, including termination ol'this award.

Other Mandatory Disclosures: The non-Federal entity or applicant for a Federal award must
disclose, in a timely manncr, in writing to the Fedcral awarding agcncy or pass-through entity all
violations of Fedcral criminal law involving fiaud, bribery, or gratuity violations potentially
affbcting the Federal award. Non-Federal entities that have received a Federal award including
the term and condition outlined in 2 CFR 200, Appendix XII-Award Term and Condition lbr
Recipient Integrity and Perfbrmance Matters are required to report certain civil, criminal, or
administrative proceedings to SAM. Failure to make required disclosures can result in any of the
remedies described in 2 CFR 200.338 Remedies for noncompliance, including suspension or
debarment. (See also 2 CFR part 180, 3l U.S.C. 3321, and 4l U.S.C. 2313.)

2 CFR Part200, Appendix XII-Award Term and Condition fbr Recipient Integrity ar-rd
Performance Matters is applicable to awards with a total Federal sharc of more than $500,000,
except those to individuals and foreign public entities.

VIII. Agency Contacts
Aimee Weldon, ACJV Coordinator, U.S. Fish and Wildlife Service, 300 Westgate Center Drive,
Hadley, MA 0 I 035, (41 3) 253-8407, Aimee_Weldon@fivs.gov.


