Office of the United Nations Resident Coordinator

United Nations

UGANDA

15 December 2016

Mesdames/Messieurs,

Subject: Updated Schedule of Rates of Allowance for Government Officials and
Civil Society Beneficiaries when participating in Development Partner
Funded Activities, Programs and Events within Uganda

1. The Local Development Partners’ Group (LDPG or Development Partner(s)) is
committed to implementing a coordinated policy on allowances that encourages
government officials and civil society beneficiaries to participate in Development Partner
activities, programs and events because their institutions have a real interest in the event
and to avoid competition for participants among Development Partners. The policy seeks
to ensure that public resources do not establish incentives for individuals to act for
personal gain, but rather carry out their role in the public interest. A Joint Working
Group of the LDPG has therefore updated the schedule of Standard Rates of Allowances,
which is intended to guide reimbursement of costs, e.g., transportation, lodging and
meals, of participation in Development Partner funded activities, programs and events.

2. The updated schedule of Standard Rates of Allowances has been endorsed by the LDPG
and is replacing the current schedule of Rates of Allowances (dated October 23, 2013). In
updating the schedule of Standard Rates of Allowances, the following principles have
been adopted:

a) Rates of allowances are based on increases in the average cost of living! recorded
since October 2013 when the last schedule was endorsed;

b) Future revisions to the schedule will be based the mutual agreement of development
partners and will be presented in updates to this policy;
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1 As measured by the Consumer Price Index.
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c) The rates provided in the schedule indicate the maximum rates of allowances that can
be paid directly (as opposed to in-kind) to government officials and civil society
beneficiaries;

d) Sitting, participation and facilitation allowances will not be paid under any
circumstances;

e) Reimbursement of transport is based on mileage from the workplace to the place of
the event, with the understanding that the number of cars for which mileage is
reimbursed must be minimized, e.g., if 4 persons are traveling, mileage for only one
car will be reimbursed;

f) Application of the schedule to in-town participants: No support for transport costs for
participants for activities, programs and events occurring within the town in which
they are based, however, in-kind support, i.e., meals, may be provided;

g) “In-kind” support means that accommodation and meals provided to officials and
beneficiaries and are paid for directly by the Development Partner (or organizations
implementing activities/programs on the Development Partner’s behalf) in lieu of
making a payment directly to participants;

h) Rates are standardized for all with the expectation that all participants incur the same
costs when in travel status, irrespective of grade;

i) In exceptional cases, such as travel to/lodging on islands and lodging within national
parks, actual costs may be used when they exceed allowance rates, provided,
however, payments are in-kind and paid for directly by the development partner;

j) The so-called Safari Day Allowance (allowance for travel over 6 hours) is
harmonized for all categories and should not be paid when lunch is offered to
participants.

3. The Schedule of Standard Rates will be applied within the following framework:

a) Allowances should be paid only when it is absolutely unavoidable;

b) In general, when representatives from the Government or other organizations
participate in activities, programs and events, it should be assumed that the sending
organization has an interest in being represented. Therefore, as a rule, the sending
organization should be expected to cover all costs related to participation, including
per diems and travel reimbursements (i.e., defined herein as allowances);

c) The foregoing notwithstanding, in special circumstances, it may not necessarily be in
the interest of an organization to participate in a Development Partner funded event,
while participation by representatives from the Government or other organizations is
essential for the success of the event. In such cases, allowances may be paid as per the
attached schedule.

d) Invitations to events should clearly indicate in advance which costs would be
covered; allowances paid etc. This will prevent misunderstandings during and after
events. In addition, this approach would facilitate the attendance of participants
interested in the topic of the event;

Plot 11 Yusuf Lule Road, P. O. Box 7184 Kampala, Uganda, Tel: +256 (417) 112100, Fax: +256 (414) 344801 Email: un.uganda@one.un.org



e) The preferred approach should be to provide meals and accommodation in-kind only.
When allowances are provided in-kind, the allowances set forth in Annex 1 for meals
and accommodation shall not apply (except Development Partners may choose to pay
the 20% night allowance as set forth in footnote 4 of Annex 1) and Development
Partners may use their own rates. Such in-kind provisions should be clearly
communicated in letters of invitation.

f) When scheduling/ending meetings, take into account the necessary travel time for
participants. In exceptional cases, such as inter-district travel in excess of 2 hours,
the donor may fund an overnight stay to avoid travel after dark by the participant,
provided, however, that such exceptional cases shall not include travel after dark
within or between Kampala/Entebbe or within other District Headquarter Towns.

4. The updated Schedule of the Standard Rates of Allowances applicable to government
officials and civil society beneficiaries to participate in Development Partner activities,
programs and events in Uganda was agreed at the meeting of the LDPG on October 11,
2016.

5. All members of the LDPG, including bilateral and multilateral development agencies
as well as UN organizations, are committed to implementing this policy. We hope
that it serves a valuable role in ensuring active participation by government officials
and civil society beneficiaries in events that have real interest and add value to the
institutions they serve.

Yours sincerely,

Jennie Barugh - Aida Girma
DfID Head of Office Acting United Nations Resident
Chair of the LDPG Coordinator & UNICEF Representative

The Permanent Secretary
Ministry of Local Government
Kampala

The Permanent Secretary

Ministry of Public Service
Kampala
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Annex 1: Updated Allowance Schedule for Government Officials and Civil Society
Beneficiaries Participating in Activities, Programs and Events funded by Development

Partners and NGOs? within Uganda

Effective as of December 15, 2016

Overnight Allowance® for Travel to Kampala or Accomn.lodatlon PSS -Inc1dentals
District Headquarter Town R eiargem
contribution, UGX) contribution, UGX)
Overnight allowance for:
e District headquarter town-based official or civil
society beneficiary going to Kampala for
workshops/meetings */°
e National Official or Kampala- based Civil
Society Beneficiary going to districts 115,000 46,000
headquarter towns on official business 2/3
o District headquarter town-based Official or civil
society beneficiary going to other districts
headquarter towns for workshops/ regional
meetings 2/3
Travel to Sub-county and Lower local Accomn.wdation Meals and.Incidentals
Government levels (maxHmum (x.naX}mum
contribution, UGX) contribution, UGX)
Overnight Allowance for National or District
headquarter town-based official or Kampala or
District headquarter town-based Civil Society 58,000 23,000
beneficiary going to sub-county or lower on official
business®
Accommodation Meals and Incidentals
Safari Day Allowance’ (maximum (maximum
contribution, UGX) contribution, UGX)
Officials or Beneficiaries participating in activities,
programs and events involving trips of 6 hours or N/A 20,000
more and not including lunch

2 This only applies to NGOs implementing activities with development partner funding.

3 Overnight allowance is paid when an officer or beneficiary stays away for a night or more from his/her duty
station on official duty to cater for meals, accommodation and other incidentals. When scheduling/ending
meetings, take into account the necessary travel times for participants. In exceptional cases, such as inter-
district travel in excess of 2 hours, the donor may fund an overnight stay to avoid travel after dark, provided,
however, that such exceptional cases shall not include travel after dark within or between Kampala/Entebbe or
within other head towns.

4 In case full board and accommodation are provided, 20% overnight allowance will be provided.

3> For workshops/meetings where lunch is provided, the Meals and Incidentals portion of the overnight
allowance will be reduced by the actual cost of the meal.

¢ Overnight allowance at sub-county and lower local governments will be provided to district-based officers and
beneficiaries only on exceptional basis.

7 Safari allowance is paid when officials or beneficiaries travel within Uganda for a period of six hours or more
in any one day and return to the duty station the same day. It is paid to cater for incidentals and lunch. It is
therefore not paid concurrently with lunch allowance. Safari Day Allowance cannot be used as a sitting
allowance.
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Annex 2: Support for Transport Costs

Financial support for transport costs is in principle based on reimbursement of actual
costs, e.g., using boda-boda, buses and taxis. Where travel takes place in an
individually, government or civil society-owned vehicle, guidelines for
reimbursement per vehicle are provided below.

Fuel Reimbursement Guidelines

Fuel Cost (UGX) = Distance X Cost /Consumption

Distance = Total Kms for trip (to activity and back to duty station)

Cost = Cost per litre(based on Shell market price for either
petrol or diesel (whichever was actually used) at time
of travel)

Consumption i Kms per litre (see rate below).

Fuel Consumption Rate

Passenger vehicle upto 7 seats 7 Kms per litre

Distances between Major Towns
As given in Annex 3

Plot 11 Yusuf Lule Road, P. O. Box 7184 Kampala, Uganda, Tel: +256 (417) 112100, Fax: +256 (414) 344801 Email: un.uganda@one.un.org



610 un"suo@epuebn-un :lew3 L08YYE (vL) 952+ Xed ‘00LZLL (LL¥) 962+ (9L ‘epuebn ‘ejedwey| $81/ Xog ‘O "d ‘PeOY 8N JNsSNA || 10id

Bqe[BN 810 091 LLY L8T L6S 90S €99 OFy 09€ TI9 96S ¥TS ¥LE €TT SvL €S9 €F1 9T¥ TES LOT LTh ¥S¥ T6E LST
010101, Tt 6S¥ 69T 6LS 88% SY0 TTY THE ¥6S 8LS 90S 9SE€ SOT LTL ¥E€S STI 80¥ ¥1S 68 60 LTS VLS 6£T
11010S L1€ 8ST 1TL 0£9 L60 86T ¥8T TSV 9€¥ €6€ V1T LvE 698 LLL L9T ¥SE TLE L¥T L9T TSS TET 18€
eeled SLy 88S 8LS ¥I¥ T60 9y TET 91T $9€ €01 60€ 9vL v¥9 68€ 8¥1 61T 12T ¥11 9¥E 121 €HE
010IOIN 88 LSL ¥TT 9S¥ 119 019 ¥6S SST TLE ¥LY 996 ¥06 ¥6€ TIS 8TF 18T 1TE 96L 06 S80S
lopiog elUeZUR], [60 ¥T9 96% LET TEY 918 ¥T6 ¥6S vLE 881 960 ¥S¥ Ovy 6LL 18L ¥L9 THT T19 SOF
BIRIBQIN €€C 987 OF1 L8L ILL 6L8 6%S €8T 6£T L1 €9€ 0y €69 S69 88S TET LIS LIS

S[eqIN S6€ L8E 6FS €€S 19¥ 11€ 0ST TLL 089 OLI €S¥ 69% #¥€ ¥9€ TLS 6TE +8T

IPUISB]N $SE€ 9€€ 0TE 8Tv 860 LIT ¥H9 TSS L6T 9SO €8T S8T 8LI #ST 911 1ST

BYeSBIN 119 STO €€L €0¥ LEI S8E €67 LIT OVE 88S 06S €8% 8LE 1TH 1L1

BINA 183U YA 910 SIS ¥ST 0TS 966 06 009 80+ 18T TLE S9T 909 TLT +SS

BNy 667 86T $0S 086 888 +8S T6E 9ST 9SE 6¥C 06S 9ST 8€S

odopry 0¢¢ 965 TLOI 086 1€9 ¥8F LOS T91 0ST 789 8¥E€ ShL

s|ied ewnied] 997 ZHL 059 9v€ ¥SI LS1 S81 080 TSE 810 00€

eredwey] 7z6 0y 080 €0T 6S¥ TS 9¥E TTE +8T +€0

euedeung-1opiog DUA 760 209 88S LT6 676 TT8 06E 09L 9SS

oleqed 615 967 S€8 LES 6EL 86T 899 #9¥

elulf €87 1€S 69% 9Tv 2OV ¥9€ +11

BWIOH 66€ 1€ vE€T 861 TLI LET

S[NWIN] Jeau Jopleog uepns Sy SOl 187 SOT €6V

wn3iy L01 €8% €0T L8P

nnon zey 860 08€

[e0d Mo OLE 9G€

°qoyD 8I¢

un_n_ou_cm

Sumoj Jofeur usaM)aq SAIUEISI(] :€ Xouuy



