Content and Format of Detailed Application for Invasive Plant Management in Partnership with U.S.F.W.S. National Wildlife Refuges in Mountain-Prairie Region (MT/WY/CO/UT/NE/KS/ND/SD)

Invasive Plant Management Applications submitted to the USFWS Refuges Program must include: 

1. Application for Federal Assistance (Standard Form 424).  

2. Budget Information, i.e., estimated costs to attain the project objectives.  Applicants shall use (a) Standard Form 424A, Budget Information – Non-construction Projects, (b) Standard Form 424C, Budget Information – Construction Projects, and provide a budget narrative further explaining the information provided in the SF 424A or C.  The various activities or components of each project should be clearly identified and broken down by cost and by funding partner(s).  This must include donated matching funds, services, equipment, or materials.  
3. Statement of Assurances of compliance with applicable Federal laws, regulations, and policies.  Applicants should use either Standard Form 424B, Statement of Assurances – Non-construction Projects or Standard Form 424D, Statement of Assurances – Construction Projects.  
4. A project narrative of no more than 20 pages (not including forms, budgets, or letters of commitment).  It should  include:

a. The need (problem identification) for the proposed project;

b. Discrete, quantifiable, and verifiable objectives to be accomplished during a specific time period.  

c. Expected results or benefits from accomplishing the objectives; 

d. The approach (methods) to be used in meeting the objectives, including specific procedures, schedules, key personnel, and cooperators; 
e. Prioritize and target undesirable plant species or group of species to be controlled or contained within a specific geographic area; 
f. Describe the integrated management system to be used to control or contain the targeted undesirable plant species or group of species; and 
g. Detail the means of implementing the integrated management system, define the duties and costs of the FWS and the Partners in implementing that method, and establish a timeframe for the initiation and completion of the tasks specified in the integrated management system.
There is a 20 page limit for the narrative section of the application package.  This includes the project narrative (#4 above).  Exempt from the page limit are the forms (SF 424, SF 424C, SF 424D), pages of only maps and/or photos, drawings or schematics of the proposed project, resumes or vitae, or literature cited sections.  If the narrative section of the application is over the 20 page limit, the reviewer(s) will not consider the information beyond page 20 when reviewing and/or scoring the application.  We suggest that your entire application package not exceed 30 pages, including all forms, maps, photographs, drawings, and letters.  

We request you arrange the application package in the following order:

a. SF 424

b. SF 424A or C
c. Budget Narrative
d. SF 424B or D

e. Project Narrative (Part of the 20 page limit)
f. maps and/or photos

g. other information (resumes or vitae, or literature cited sections.)

Applications should be on or formatted to print (in the case of an electronic application) on 8.5” X 11” paper, with 1” margins at the top, bottom, and both sides, and page numbers at the bottom of the page (starting with the project statement).  Fonts should be legible, i.e., preferably 12 point Arial, Times New Roman, or other commonly used font.  Please do not bind paper copy applications. 

In accepting Federal funds, applicants must comply with all applicable Federal laws and regulations. 
