U.S. Fish and Wildlife Service

Application Instructions 

	Funding Opportunity Announcement Number:
	F19AS00297



	Project Title:
	Development of a Statistical Adaptive Monitoring Framework for Sea Otters in Southeast Alaska

	Agency/Program Name:
	US Fish and Wildlife Service, Region 7 – Alaska, Marine Mammals Management

	Full Announcement URL
	http://www.fws.gov/alaska/funding_opportunity.htm

	Authorities: 
	Marine Mammal Protection Act of 1972 (16 U.S.C. 1361 et seq)
Economy Act (31 U.S.C. 1535a)



Please see the full announcement at the URL listed in the above table.

If you have any questions or concerns, please contact the individual listed below under Agency Contacts. 

Failure to provide complete information, as outlined in the announcement and application instructions may cause delays, postponement, or rejection of the application.  

Application Checklist
☐ Evidence of non-profit status: If a non-profit organization, a copy of their Section 501(c)(3) or (4) status determination letter received from the Internal Revenue Service.
☐ SF 424, Application for Federal Assistance: A complete, signed and dated SF 424, SF 424-Mandatory, or SF 424- Individual form
☐ SF 424 Budget form: A complete SF 424A or SF 424C Budget Information form
☐ SF 424 Assurances form: Signed and dated SF 424B or SF 424D Assurances form
☐ Project summary, if applicable
☐ Project narrative
☐ Timetable 
☐ Description of key personnel qualifications, if applicable
☐ Single Audit Reporting statement: If a U.S. state, local government, federally recognized Indian tribal government, or non-profit organization, statements regarding applicability of and compliance with 2 CFR 200, Subpart F, Audit Requirement
☐ Budget justification 
☐ Federally funded equipment list: If Federally-funded equipment will be used for the project, a list of that equipment 
☐ NICRA: When applicable, a copy of the organizations current Negotiated Indirect Cost Rate Agreement 
☐ Conflict of Interest Disclosures: When applicable, written notification of any actual or potential conflicts of interest that may arise during the life of this award. 
☐ SF-LLL form: If applicable, completed SF-LLL Disclosure of Lobbying Activities form
☐ Overlap/Duplication statement

Failure to provide complete information may cause delays, postponement, or rejection of the application.  

Submission Instructions
1. Unique Entity Identifier and System for Award Management (SAM.gov) Registration
These requirements do not apply to any individual applying for funds as a private citizen or any entity with an exception approved by the Federal awarding agency under 2 CFR 25.110(d). All other applicants are required to obtain a Data Universal Numbering System (DUNS) number from Dun & Bradstreet and provide that number in the application; complete SAM.gov registration before submitting an application; and continue to maintain an active SAM.gov registration with current information at all times when the entity has an active Federal award or application under consideration. There is NO COST to register with Dun & Bradstreet or SAM.gov. There are third-party vendors who will charge a fee in exchange for registering entities with Dun & Bradstreet and SAM.gov; please be aware you can register and request help for free.
1. Obtain a DUNS Number
Request a DUNS Number through the Dun & Bradstreet website. The official website address is http://fedgov.dnb.com/webform. For technical difficulties, send an email to the D&B SAM Help Desk. Please ensure that you are able to receive emails from SAMHelp@dnb.com. The Grants.gov “Obtain a DUNS Number” webpage also provides detailed instructions. Once assigned a DUNS number, your organization must maintain up-to-date information with Dun & Bradstreet. Applicants must enter their DUNS number in the “Organizational DUNS” field on the SF-424, Application for Federal Assistance form.
1. Register with SAM
Register on the SAM.gov website. The official website address is http://www.sam.gov. The “Help” tab on the website contains User Guides and other information to assist you with registration. The Grants.gov Register with SAM” webpage also provides detailed instructions. You can also contact the supporting Federal Service Desk for help registering in SAM. Once registered in SAM, entities must renew and revalidate their SAM registration at least once every 12 months from the date previously registered. Entities are strongly encouraged to revalidate their registration as often as needed to ensure their information is up to date and reflects changes that may have been to the entity’s DUNS or IRS information. Foreign entities who want to receive payment directly to a U.S. bank account must enter and maintain valid, current banking information in SAM.
1. Submission Dates and Times
Applications must be received by 5:00 PM Alaska Standard Time, XX XXX XXXX.
1. Intergovernmental Review
Prior to application submission, U.S. state and local government applicants should visit the OMB Office of Federal Financial Management website and view the “State Point of Contact (SPOC) List” to determine whether their application is subject to the state intergovernmental review process under Executive Order (E.O.) 12372 “Intergovernmental Review of Federal Programs.” States not on the list do not participate in the intergovernmental review process, and therefore do not have a SPOC. If you are located within a State that does not have a SPOC, you may send application materials directly to a Federal awarding agency. If your state is on the list, contact the designated entity for more information on the state’s prior review requirements for Federal assistance applications.
1. Funding Restrictions
This funding opportunity does not have any funding.
1. Submission Instructions
Download the Application Package linked to this Funding Opportunity on Grants.gov to begin the application process.  Downloading and saving the Application Package to your computer makes the required government-wide standard forms fillable and printable.  Completed applications must be submitted electronically only. Format all of your documents to print on Letter size (8 ½” x 11”) paper.  Format all pages to display and print page numbers.  Scanned documents should be scanned in Letter format, as black and white images only.  Where possible, save scanned documents in .pdf format.  E-mail your application to the Service program point of contact identified in the Grants.gov funding opportunity. 

In the event of system problems with e-mail or internet, please contact:
Michelle Kissling
Marine Mammal Management
USFWS – Region 7 (Alaska)
3000 Vintage Blvd., Suite
Juneau, AK 99801
P: 907-780-1168
Email: michelled_kissling@fws.gov

This program encourages applicants to submit their applications online through Grants.gov. Follow these steps to apply through Grants.gov.
1. Register with Grants.gov
Applicants must first register an account with Grants.gov and complete all steps of the registration process before they can apply through Grants.gov. Grants.gov registration requires the entity to create an account, create an account profile, and establish authorized profile roles, including the applicant’s authorized representative. Registration can take three to five business days or longer, if you do not complete the required steps in a timely manner.
1. Grants.gov Workspace Application
Grants.gov applicants apply online using Workspace. Workspace is a shared, online environment where members of a grant team may simultaneously access and edit different webforms within an application. For each funding opportunity announcement, you can create individual instances of a workspace. To apply, the applicant will create, complete, and submit a Workspace application package for this Funding Opportunity directly on Grants.gov. Grants.gov recommends submitting your application package at least 24-48 hours prior to the close date to allow time to correct any potential technical issues that may disrupt the application submission. When attaching files to the Grants.gov application, please do not assign file names longer than 20 characters, including spaces. File names longer than 20 characters will prevent your application received by Grants.gov from automatically downloading into the Service’s financial assistance management system. Applicants using slow internet, such as dial-up connections, should be aware that the transmission of the application to Grants.gov takes time. Grants.gov sends either an error message or a “successfully received” message by email to the applicant’s authorized representative once the transmission is complete. Please do not end the transmission process before receiving that message.
1. Proof of Timely Submission
Grants.gov automatically generates an electronic date and time stamp in the system upon application receipt. Grants.gov sends an acknowledgement of receipt with the date and time stamp and a unique Grants.gov application tracking number to the authorized representative by email. This email from Grants.gov serves as your proof of timely submission.
1. To submit an application by mail:
Number all pages of your printed application. Mail one, single-sided, unbound copy (do not staple or otherwise permanently bind pages) of your complete application to the Service program point of contact identified in the Grants.gov funding opportunity.

The required SF 424 Application for Federal Assistance and Assurances forms and any other required standard forms MUST be signed by your organization’s authorized official. The Signature and Date fields on the standard forms downloaded from Grants.gov are pre-populated with the text “Completed by Grants.gov upon submission” or “Completed on submission to Grants.gov”. Remove this text (manually or digitally) before signing the forms.

1. To submit an application by e-mail:
Format all of your documents to print on Letter size (8 ½” x 11”) paper. Format all pages to display and print page numbers. Scanned documents should be scanned in Letter format, as black and white images only. Where possible, save scanned documents in .pdf format. E-mail your application to the Service program point of contact identified in the Grants.gov funding opportunity.

The required SF 424 Application for Federal Assistance and Assurances forms and any other required standard forms MUST be signed by your organization’s authorized official. The Signature and Date fields on the standard forms downloaded from Grants.gov are pre-populated with the text “Completed by Grants.gov upon submission” or “Completed on submission to Grants.gov”. Remove this text (manually or digitally) before signing the forms. 
[bookmark: OLE_LINK2][bookmark: OLE_LINK3]
Submission deadline:
[bookmark: _GoBack]All proposals must be received by the US Fish & Wildlife Service by 11:59 pm Alaska Daylight Savings Time, July 17, 2019

Agency Contact:
Michelle Kissling
Marine Mammals Management
USFWS – Region 7 (Alaska)
3000 Vintage Blvd., Suite 201
Juneau, AK 99801
Office phone: 907-780-1168
Email:  michelle_kissling@fws.gov









