

ODNI-FOA-24-01
A. [bookmark: _Toc100250431]APPLICATION SUBMISSION CHECKLIST

It is the responsibility of the applicant to submit a complete application as described in the FOA. This checklist must accompany the application to ensure submission completion.  


	Proof of Active System for Award Management (SAM) Registration

	Three volumes submitted either as three distinct volumes labeled as ODNI-24-FOA-01_Vol_I_Yourschoolname.docx, ODNI-24-FOA-01_Vol_II_Yourschoolname.docx, and ODNI-24-FOA-01_Vol_III_Yourschoolname.docx -or - in a single zip (.zip) file less than 3.0MB and labeled ODNI-24-FOA-01_YourSchoolNameMASTER.zip

	Volumes in MS Word (.doc or .docx), MS Excel (.xls or .xlsx) as applicable, or as a searchable Adobe PDF (.pdf) 

	Application is typed, single-spaced on standard-sized paper (8.5" x 11") with 1" margins on all sides, using a highly readable font (Times New Roman size 12 recommended)

[bookmark: _Hlk161298357][bookmark: _Hlk161061063]	A signed letter in the application, on official letterhead, from a senior official from the consortium member’s (e.g., President, Chancellor, Provost, or other appropriately designated official) acknowledging the institution’s commitment to supporting the IC CAE program defined in this FOA.

[bookmark: _Hlk161311751]	The application must include the eligibility criteria checklist, application submission checklist, budget/cost tables (provided separate fillable forms), and all applicable SF424 forms, such as the Application for Federal Assistance (SF-424), Assurances for Non-construction Programs (SF-424B), Budget Information for Non-Construction Programs (SF-424A), Budget Narrative Attachment Form, and Disclosure of Lobbying Activities (SF-LLL).  These forms can be found at grants.gov/forms/forms-repository/sf-424-mandatory-family.










CRITERIA: VOLUME I

	Program Overview and Program Narrative do not exceed 40 pages.
	Program Narrative demonstrates understanding of the IC mission, goals, and objectives.
	Objective 1: Consortium and Single IHE
	Objective 2: Curriculum Development
	Objective 3: Establish and Maintain IC CAE Program Management, Marketing, and Sustainment Action Plans
	Objective 4: Foreign Language Programs
	Objective 5: Faculty Research and Professional Development in Support of Teaching to Chosen Curriculum Pathway
	Objective 6: Student Participation in Academic Programs and Professional Development Activities
	Objective 7: Host an Annual Colloquium or Speaker Series, in Collaboration with Subrecipients
	Objective 8: Study Abroad and Cultural Immersion at an Eligible IHE.
	Objective 9: Use of Grant Funds to Create Scholarships for IC CAE Scholars
	
CRITERIA: VOLUME II & III

	CV for PI included. CV does not exceed two (2) pages.

	CV for other Key Personnel included -or- plan for hiring such support staff, to include specific job functions sought, included. CV for other key personnel does not exceed two (2) pages each.

	Summary Budget/Cost Table

	Written Detailed Budget/Cost Narrative (No page limit)

	Detailed Budget/Cost Tables for base year and option years


	Eligible (Check)
	 

	Not Eligible (Check)
	 

	Comments (If applicable, required if not eligible is selected
	 

	GO Signature
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