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U.S. Fish and Wildlife Service
Northeast Region

Division of Migratory Birds

Migratory Bird .Ioint Venture
Catalog of Federal Domestic Assistance (CF'DA) Number: ts.637

Notice of Funding Opportunity

I. Description of Funding Opportunity

This notice is an announcement for issuing a single financial assistance award to the American
Bird Conservancy, The Plains, Virginia. The intent ol ' this award is to support implementation of
the Operational Plan of Thc Appalachian Mountain .loint Venture (AM.IV), as approvcd by the
AMJV Management Board in 2015 and subsequent revisions. This work reflects the priorities
and goals of the AM.IV for the calendar years 201 7 -2022, including: 1 ) crcating a dynarlic fbrest
landscape providing fbr the needs of species across fbrest types and all seral stages. 2) habitat
conservation and delivery across the suite of lbrest habitats in the Appalachians, 3) increasing
investment and involvement in wintcring ground and n-rigratory stopover conservation work for
AMJV priority species, 4) strengthcning AMJV organizational perfbrmanoe, and 5) improving
AMJV communications. cducation. and outreach.

'l'he 
U.S. l.'ish and Wildlif-e Service, Northeast Region, intcnds to make a solc source award of a

cooperative agreement to the American Bird Conservancy of Virginia (hereafier the ABC).
Funding fbr this project is provided under the Fish and Wildlif-e Act ol' 1956, as amended,
16 U.S.C. 742a-754, and the Migratory Bird Treaty Act, l6 U.S.C.709a. ABC was selected to
receive this award based on a combination of the following criteria: 1) this project is a
continuation of activit ies lbr which ABC has already been lunded in support of thc operations of
the AMJV, and ABC's unique qualilications lbr successfully completing the work described
bclow with rcgard to implemcnting the AM.IV Operational Plan. ABC has previously bcen
funded to support on-going operations of thc AMJV. As ABC cmployees, thc AM.IV staff have
successful ly guided the vision, mission, and operation ol-the.loint Venture since its inception and
are the most qualified to continue working on implementation of the AMJV Operational Plan.

II. Award Information

The U.S. Fish and Wildlife Service, Northeast Region, intends to make a sole source award of a
grant agreement 1o the American Bird Conservancy o1 Virginia, in the amount of'$90,730.88 in
FY 2018. The American Bird Conservancy is a 50lO (3), not fbr profit organization whose
mission is to conserve native birds and their habitats throughout the Americas. The American
Bird Conservancy is the only tJ.S. based group with a major focus on bird habitats throughout
the Americas. The American Bird Conservancy acts across the full spectrum of threats to birds
to saf'eguard the rarest bird species, restore habitats, and reduce threats, unifying and
strengthening the bird conservation movement. The start date for this project is anticipated
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January 1,2018.

Activities to be completed reflect the goals and priorities of the AMJV and inclr,rde:

1) Address the AMJV priority to create a dynamic forest landscape throughout the Appalachians
that provides for the full range of breeding season needs of species across major forest types and
all seral stages. Develop the processes and objectives nccessary to achieve tliis goal at the
ecoregional scale, starting with several Focal Landscapes that are manageable in tcrms of setting
objectives, implementing strategies, tracking progress, and assessing eflbctiveness of both
management actions and bird response. Within thesc landscapes, work across a rangc of
ownerships to enhance and optimize forest heterogeneity (structure, seral stages, and species
diversity) over a long period of time and seek to inrprovc the integration of lbrest restoration
effbrts with bird conservation objectives. A measure of success would be healthy (stable or
increasing) populations of priority bird species that reprcsent the range of seral stagcs and lbrest
types present in that landscape.

The anticipated oulcome is to have 8 fully functioning focal landscapcs by 2022. |or each Focal
Landscape, AMJV partners will set specific five and ten-year conservation goals that may
include habitat management, protection and resloration, reduction ol'key threats, and inlluence
of practices on working or commercial lands. These fbcal landscapes would servc both as a
proof of concept as well as the initial foundation Ibr expanding this slrategy across thc.lV.

2) Provide habitat conservation and delivery across the suite of fbrest habitats in the
Appalachians. A number of mature fbrest obligates, such as Cerulean Warblcr (CERW), Wood
Thrush (WOTH), Canada Warbler (CAWA), and Worm-eating Warbler (WEWA) are declining
throughout the Appalachians and havc bcen identiflcd as high priority spccies by AMJV
partners. With the development of the Cerulcan Warhlcr Appalachicrn Foresl Enhoncemenl
Prrlccl as part of the NRCS Regional Conservation Partners Program (RCPP) and continued
development of Working Lands for Wildlife, AM.IV staff and partners will continue to work
with NRCS to ellbctivcly and cf1iciently deliver habitat using these programs, assisting NRCS to
meet both habitat delivery and science capacity needs.

3) Increase the investment and involvement in wintering ground and migratory stopover
conservation work for AMJV priority species. The maiority of Neotropical migrants that breed in
the AMJV actually spend a greater percentage of each year outside the Appalachiar-r Mountains.
Many species are experiencing increasing thrcats and habitat loss on their wintering grounds and
during migration. Therefbre increased participation in researching and ameliorating those tlireats
outside the AMJV boundary will be undertaken.

4) Strengthen the AMJV partnership and organizational performance. Assist AMJV Partners and
Staff in establishing additional regional-level working groLrps that are similar to the Southern
Golden-winged Warbler Group that can support and enhance the work of regional parlnership
with similar goals. Increasing communication among partners about ongoing research, new
findings, monitoring eflorts, etc. that highlight AMJV goals and objectives. Foster collaboration,
increase information sharing and allow paftners to get a better idea of what is taking place across
the AMJV landscape. Joint Venture staff also will work to maintain a fully engaged management
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board, that also regularly participates in the Association of Joint Venture Management Boards
(AJVMB).

5) Increase communications, education, and outreach activities of the AMJV. Using the AMJV
Communications Plan, work with AMJV paftners dcvelop cffective communication, education,
and outreach products and strategies to attract, engage and inform partners, raise awareness,
change attitudes, and change behaviors among JV priority audiences to sr-rpport bird habitat
conservation.

III. Basic Eligibility Requirements
Eligible Applicants:
U.S. non-profit, non-governmental organrzations with 501(c)(3) Internal Revenue Status (IRS)
must provide a copy of their Sectior.r 501(c)(3) status determination letter receivecl liorn the IRS.

Applicants must ensure that activities occurring outside the United States are coordinated as
necessary with appropriate U.S. and foreign governnlent authoritics and that any necessary
licenses, permits, or approvals are obtained prior to undertaking proposed activities. The Service
does not assume responsibility fbr rccipient compliance with the laws and rcgulations of thc
country in which the work is to be conducted.

Federal law mandates that all entities applying fbr Federal financial assistance must have a valid
Dun & Bradstreet Data Universal Number Systern (DUNS) number and have a current
registration in the System fbr Award Management (SAM). See Title 2 o1'the Code ol-F-ederal
Regulations (CFR), Part25 for more inlbrmation. Exemptions: The SAM registration
requirement does not apply to individuals submitting an application on their own bchalf and not
on behalf of a company or other for-profit entity, state, local or Tribal governnrent. academia or
other typc of organization.

A. DUNS Registration
Request a DUNS number online at http://f-edgov.dlbeqfff[uqbfop. U.S.-bascd cntities may
also request a DUNS number by telephone by calling the Dun & Bradstreet Government
Customer Response Center, Monday - Friday, 7 AM to 8 PM CS'l'at the fbllowing numbcrs:

U.S. and U.S Virgin Islands: 1-866-705-5711
Alaska and Puerto Rico: 1-800-234-3867 (Select Option 2, then Option l)
For Hearing Impaired Customers Only cal l :  1-877-807-1679 (TTY Line)

Once assigned a DUNS number, entities are responsible fbr maintaining up-to-date
information with Dun & Bradstreet.

B. Entity Registration in SAM
Register in SAM online at http://www.sam.gov/. Once registered in SAM, entities must
renew and revalidate their SAM registration at least every l2 months liom the date
previously registered. Entities are strongly urged to revalidate their registration as oflen as
needed to ensure that their information is up to date and in synch with changes that may have
been made to DUNS and IRS information. Foreign entities who wish to be paid directly to a
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United States bank account must enter and maintain valid and current bankins information in
SAM.

C. Excluded Entities
Applicant entities or their key project personnel identificd in the SAM.gov Ilxclr-rsions
database as ineligible, prohibited/restricted or excluded from receiving Federal contracts,
certain subcontracts, and certain Federal assistance and benefits will not be considered fbr
Federal funding, as applicable to the funding being requested under this Federal program.

D. Cost Sharing or Matching:
Cost-sharing is not a requirement but priority is given to projects that leverage technical and
fi nancial assi stance through voluntary partnersh i ps.

IV. Application Requirements
To be considered for funding under this funding opportunity, an application must contain:

A. A completed, signcd and dated Application for Ircdcral Assistance form. An application is
available at the following website: (http://apply0T.grants.eov/apply/Formlinks?family:15).
Mandatory programs may require applicants to use the SF 424, Application for Federal Do
not include other Federal sources offunding, requested or approved, in the total entered in
the "Federal" lunding box on the Application fbr Federal Assistance fbrm. Enter only the
amount being requested under this program in the "Federal" funding box. Includc any other
Federal sources of fundins in the total fundins entered in the "Other" box.

B. Project Summary
Briefly summarize the project, in one page or less. Include the title o1'1he pro.ject, geographic
location, and a brief overview of the need fbr the project. Goal(s), ob.iectives. specific
projeot activities, anticipated outputs and outcomes oan also be includecl in this section.

C. Project Narrative

1. Statement of Need: Describe why this project is necessary (significance/value) and
include supporting information. Summarize previous or on-going eflbrts (o1'you/your
organization, and other organizations or individuals) that are relevant to the proposed
work. Explain the successes or f-ailures ol'past eflbrts and how your proposed project
builds on them. If you have received funding previously (from the Service or any other
entity) for this specific project work or site, provide a summary of the funding, associated
activities and products/outcomes.

2. Project Goals and Objectives: State the long-term, overarching goal(s) o1'the
program/project. State the objectives of the pro.ject. Objectives are the specific outcomes
to be accomplished in order to reach the stated goal(s). The project objectives must be
specific, measurable, and realistic (attainablc within the project's proposed projcct
period).
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Project Activities, Methods and Timetable: List the proposed project activities and
describe how they relate to the stated objectives. Activities are the specific actions to be
undertaken to fulfill the project objectives and reach the project goal(s). The proposed
project activities narrative must be detailed enough fbr reviewers to make a clear
connection between the activities and the proposed project costs. For projccts being
conducted within the United States, the narrative must provide enough detail so that
reviewers are able to determine project compliance with the National Environmental
Policy Act, Section 7 of the Endangered Species Act, and Section 106 of the National
Historic Preservation Act. For projects being conducted on the high seas, the narrative
should provide enough detail so that reviewers are able to determine project cornpliance
with Section 7 of Endangered Species Act. Provide a detailed descriptior.r of the
method(s) to be used to carry out each activity. Provide a timetablc inciicating roughly
when activities or project milestones are to be accomplished. Include any resulting
tables, spreadsheets or flow charts within the body of the project narrative (do not include
as seErate attachments). The timetable should not propose specific dates br"rt instead
group activities by month fbr each month over the entire proposed project period.

Stakeholder Coordination/Involvement: As applicable, describe how you/your
organization has coordinated with and involved other relevant organizatiotts or
individuals in planning the project, and detail iflhow they will be involved in conducting
project activities, disseminating project results and/or incorporating yoLrr resulls/products
into their activities.

Project Monitoring and Evaluation: Detail the monitoring and evaluation plan lbr the
project. Building on the stated project objectives, which must be specific and
measurable, identify what you will measure (i.e., quantitative/quantifiable indicators) and
how you will measure (e.g., methods, sample size, survey tools). Reference the stated
project timetable (i.e., process indicators) and budgct infbrmation (i.e., input indicators).
Identify the products/services to be delivered and how/to whom they will bc delivered
(i.e., output indicators). Detail the expected direct efI-ect(s) of the project on beneflciaries
(i.e., outcome indicators). Include any available questionnaires, sLlrveys, curricula,
exams/tests or other assessment tools to be used for project evaluation. Describe the
resources and organizational structure available 1br gathering, analyzing and reporting
monitoring and evaluation data. If applicable, describe how pro.lect participants and
beneficiaries will participate in monitoring and evaluation activities. Describe liow
findings will be fed back into decision making and project activities thror"rghor-rt the
project period.

Description of Entities Undertaking the Project: Provide a brief description of the
applicant organization and all participating entities and/or individuals. Identify which of

the proposed activities each agency, organization, group, or individual is responsible for

conducting or managing. Provide complete contact information fbr the individual within

the organization that will oversee/manage the project activities on a day-to-day basis. If

eligibility for funding is based in whole or in part on the qualifications of key personnel,

provide for each key person a brief (l-2 paees) but descriptive overview of their

education, experience and other skills that make them qualified to carry out the proposed
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project. To prevent unnecessary transmission of Personally Identifiable information, r/o
not include Socisl Security numbers, the names offamily members, or uny other
personal or sensitive information including muritol status, religion or plrysical
characteristics on the description of key personnel qualiJications.

Sustainability: As applicable, describe which project activities will continue beyond the
proposed project period, who will continue the work or act on the results achieved. ancl
how and at what level you expect these future activities will be fundcd.

Literature Cited

9. Map of Project Area: Map should clearly delineate the project area and be large enouglr
to be legible. Label any sites referenced in the project narative.

Budget Form
Complete the Budget Inlbrmation for Non-Constnrction Programs (SF 424A) or Br.rdget
Information fbr Construction Programs (SF 424C) fbrm. Use the SF 424A if your project
does not include construction and the SF 424C if the project includes construction or land
acquisition. The budget forms are available on the Intcrnet at
http://appl),07.grants.gov/appl),/Formlinks?family:15. When developing your br-rdget, kecp
in mind that financial assistancc awards and subawards are sub.iect to the Fedcral cost
principles in Title 2 of the Code of Federal Regulations Part 200, as applicable to the
recipient organization type. Links to the lull text o1'the Federal cost principles are available
on the Internet at http://www.ecfr.gov/.

Multiple Federal Funding Sources: If the proiect budget includes multiple Federal funding
sources, you must show the funds being requested liom this Federal program ,scpurutcly fron
any other requested/secured Federal sources of l'unding on the budget fbrm. For example,
enter the funds being requested from this Federal program in the first row of the Budget
Summary section of the fbrm and then enter funding related to other Federal programs in the
subsequent row(s). Be sure to enter each Federal program's CFDA number in thc
corresponding fields on the lbrm. l'he CI DA number fbr this Federal progrant appears on
the first page of this funding opportunity.

Budget Justification
In a separate narrative titled "Budget Justification", explain and justify all requested budget
items/costs. Detail how the SF 424 Budget Object Class Category totals werc dctermined
and demonstrate a clear connection between costs and the proposed proiect activities. For
personnel salary costs, include the base-line salary ligures and the estimates of time (as
percentages) to be directly charged to the pro.ject. Describe any item that r.rndcr the
applicable Federal cost principles requires the Service's approval and estimate its cost.

Required Indirect Cost Statement: All applicants except individuals applying for funds
separate from a business or non-profit organization lie/she may operate must include in the

D.
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budget justification narrative one of the following statements and attach to their application
any required documentation identified in the applicable statement:

o'We are:

1. A U.S. state or local government entity receiving more than $35 million in direct
Federal funding each year with an indirect cost rate of finsert rate]. Wc subntit our
indirect cost rate proposals to our cognizant agency. A copy of our most recently
approved rate agreement/certification is attached.

2. A U.S. state or local govemment entity receiving less than $35 million in direct
Federal funding with an indirect cost rate of [insert rate]. We are required to prepare
and retain for audit an indirect cost rate proposal and related documentation to
support those costs.

3. A [insert your organizationtype; U.S. states and local governments, please use one of
the statements above or below] that has prcviously negotiated or currently has an
approved indirect cost rate with our cognizant agency. Our indirect cost rate is finsert
rate]. A copy of our most recently approvcd rate agreement is attachecl.

4. A finsert your organization type] that has nevcr submitted an indirect cost rate
proposal to our cognizant agency. Our indirect cost rate is [insert rate]. In the event
an award is made, we will submit an indirect cost ratc proposal to our cognizartt
agency within 90 calendar days after the award is made.

5. A [insert your organization type] that has never submitted an indirect cost rate
proposal to our cognizant agency. Or.rr indirect cost rate is [inserl rate l. I lowever, in
the event an award is made, we will not be able to meet the requirenrent to submit an
indirect cost rate proposal to our cognizant agency within 90 calendar days aller
award. We request as a condition of award to charge a flaI de minimu.v indirect cost
rate of l0% of modified total direct costs as defined in Title 2 of the Code of Federal
Regulations Part 200. section 200.68. We understand that the l0o/o tlc minimus ratc
will apply fbr the life of the award, including any future extcnsions fbr timc, and that
the rate cannot be changed even if we do establish an approvcd rate witlt our
cognizant agency at any point during the award period

6. A [insert your organizationtype] that is submitting this proposal fbr consideration
under the [insert either "Cooperative Fish and Wildlife Research Unit Program" or
"Cooperative Ecosystem Studies Unit Network"], which has a Depaftment of the
Interior-approved indirect cost rate cap of finsert program rate]. If we have an
approved indirect cost rate with our cognizant agency, we understand that we mttst
apply this reduced rate against the same direct cost base as identilled in our approved
indirect cost rate agreement. If we do not have an approved indirect cost rate with our
cognizant agency, we understand that the basis for direct costs will be the modilled
total direct cost base defined in 2 CFR 200.68 "Modified Total Direct Cost (MTDC)".

We understand that we must request prior approval from the Service to use the
MTDC base instead of the base identified in our approved indirect cost rate
agreement, andthat Service approval of such arequestwill be based on: 1) a
determination that our approved base is only a subset of the MTDC (such as salaries
and wages); and2) that use of the MTDC base will still result in a reduction of the
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total indirect costs to be charged to the award. In accordance with 2 CFR 200.405,
we understand that indirect costs not recovered due to a voluntary reduction to our
federally negotiated rate are not allowable for recovery via any other means.

7. A [insert your organization type] that will charge all costs directly.

All applicants are hereby notified of the following:

o Recipients without an approved indirect cost rate are prohibited from charging
indirect costs to a Federal award. Accepting the l0% tle minimus rate as a condition
of award is an approved rate.

o Failure to establish an approved rate during the award period renders all costs
otherwise allocable as indirect costs unallowable under the award.

. Only the indirect costs calculated against the Federal portion of the total direct costs
may be charged to the Federal award. Recipients may not chargc to tlicir Servicc
award any indirect costs calculated against the portion of total direct costs charged to
themselves or charged to any other pro.iect paftner, Federal and non-Federerl alike.

. Recipients must have prior written approval fiom the Service to transfer unallowable
indirect costs to amounts budgeted for direct costs or to satisfy cost-sharing or
matching requirements under the award.

. Recipients are prohibited from shifting unallowable indirect costs to another Federal
award unless specilically authorized to do so by legislation."

Applicants who are individuals applying for firnds separate fiom a br,rsiness or non-profit
organization he/she may operate are not eligible to charge indirect costs to their award. If
you are an individual applying for funding, do not include any indirect costs in your proposed
budget.

For more information on indirect cost rates, see the Service's Indirect Costs and Negotiated
Indirect Cost Rate Agrecments guidance documcnt on the lntcrnet at
http ://www. fws. gov/grants/.

Negotiating an Indirect Cost Rate with the Department of the Interior: Entities that do
not have a NICRA must f'rrst have an open, active Federal award befbre they can submit an
indirect cost rate proposal to their cognizant agency. The Federal awarding agency that
provides the largest amount of direct funding to your organization is your cognizant agency,
unless otherwise assigned by the White House Olflce of Management and Budget (OMB). If
the Department of the Interior is your cognizant agency, your indirect cost rate will be
negotiated by the Interior Business Center (lBC). For more information, contact the IBC at:

Indirect Cost Services
Acquisition Services Directorate, Interior Business Center
U.S. Department of the Interior
2180 Harvard Street, Suite 430
Sacramento, CA 95815
Phone: 916-566-7111
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Email: ics@ibc.doi.gov
Intemet address: https://www.doi.gov/ibc/services/finance/indirect-cost-services

Single Audit Reporting Statements: As required in Title 2 of the Code of Federal
Regulations Part 200, Subpart F, all U.S. states, local govemments, federally-recognized
Indian tribal governments, and non-profit organizations expending $750,000 USD or more in
Federal award funds in a fiscal year must submit a Single Audit report for that year through
the Federal Audit Clearinghouse's Internet Data Hntry System. All U.S. state, local
govemment, federally-recognized Indian tribal government and non-prolit applicants must
provide a statement regarding if your organization was/was not required to submit a Single
Audit report for the organization's most recently closed fiscal year and, if so, state if that
report is available on the Federal Audit Clearinghouse Single Audit Database website
(http://harvester.census.gov/sac/) and provide the EIN under which that report was submitted.
Include these statements at the end of the Project Narrative in a section titlcd "Single Audit
Reporting Statements".

Assurances: Include the appropriate signed and dated Assurances fbrm available online at
http://applv0T.grants.gov/appl),/Formlinks?famil),:15. Use the Assurances for
Construction Programs (SF 424D) for construction and land acquisition projects Use the
Assurances for Non-Construction Programs (SF 4241') for all other pro.iccts. Signing this
form does not mean that all items on the form are applicable. Thc form contarins languagc
that states that some of the assurances may not be applicable to your orgattization and/or your
pro.iect or program.

Certi f ication and Disclosure of Lobbying Activit ics: Undcr' l ' i t le 3l ol ' thc United States
Code, Section 1352, an applicant or recipient must not use any f-ederally appropriated funds
(both annually appropriated and continuing appropriations) or matohing lunds under a grant
or cooperative agreement award to pay any person for lobbying in connection with the
award. Lobbying is defined as influencing or attempting to influence an officer or employee
of any agency, a Member of Congress, an officcr or employcc of Congrcss, or an crnployee
of a Member of Congress connection with the award. Submission of an application also
represents thc applicant's certillcation of the statemcnts in 43 CFR Part 18, Appcndix A-
Certification Regarding Lobbying. If you/your organization have/has made or agrees to
make any payment using non-appropriated lunds fbr lobbying in connection with this
proposal AND the Federal share exceeds $100,000, complete and submit the SF LLL,
Disclosure of Lobbying Activities form. See 43 CFR, Subparl I 8.100 fbr more information
on when additional submission of this form is rcqttired.

Conflict of Interest Disclosures: Applicants must notify thc Servicc in writing of any actual

or potential conflicts of interest that are known at the time of application or that may arise

during the lif-e of this award, in the event an award is made. Conflicts of intercst include any

relationship or matter which might place the recipient, the recipient's employecs, or the

recipient's subrecipients in a position of conf'lict, real or apparent, between their
responsibilities under the award and any other outside interests. Conflicts of interest may
also include, but are not limited to, direct or indirect financial interests, close personal

relationships, positions of trust in outside organizations, consideration of lutr"rre en-rployment

affangements with a different organization, or decision-making affecting the award that

G.

I .
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would cause a reasonable person with knowledge of the relevant facts to qLlestion the
impartiality of the applicant, the applicant's employees, or the applicant's future
subrecipients in the matter. Upon receipt of such a notice, the Service Pro.iect Officer in
consultation with their Ethics Counselor will determine if a conflict of interest exists and, if
so, if there are any possible actions to be taken by the applicant to reduce or resolve the
conflict. Failure to resolve conflicts of interest in a manner that satisfies the Service may
result in the project not being select for funding.

Anplication Checklist

! Evidence of non-profit status: If a non-prof rt organization, a copy of their Section
501(c)(3) or (4) status determination letter received fiom the Intemal Revenue Scrvice.

n SF 424, Application for Federal Assistance: A complete, signed and dated SF 424, SF
424-Mandatory, or SF 424-Individual fbrm.

n Project summary

n Project narrative

tr Timetable

n Description of key personnel qualifications

! Single Audit Reporting statement: If a U.S. state. local govcrnment, l'ederally-
recognized Indian tribal govemment, or non-profit organization. statenrents regarding
applicabil i ty o1'and compliance with Single Audit report ing requirenrcnts.

! SF 424 budget form: A complete SF 4244 or SI;424C Budget Infbrrnation fbrm.

! Budget justification

n Federally-funded equipment list: If Federally-funded equipment will be used fbr thc
pro.iect, a list of that equipment.

! NICRA: When applicable, a copy of the organization's current Negotiated Indirect Cost
Rate Agreement.

n SF 424 Assurances form: Signed and dated SF 4248 or SF 424D Assurances form.

! SF LLL form: If applicable, completed SF-LLL Disclosure of Lobbying Activities fbrm.

! Conflict of lnterest statement, when applicable.

Failure to provide complete infbrmation may caLlse delays, postponement. or re.jection of the
application.

V. Submission Instructions
SUBMISSION DEADLINE: August 14, 2017

Intergovernmental Review: Before submitting an application, U.S. state and local government

applicants should visit the fbllowing website (http://www.whitehouse.gov/omb/grants-spoc/) to
determine whether their application is subject to the state intergovernmental revicw proccss

under Executive Order (E.O.) l23T2 "Intergovernmental review of Federal Programs." E.O.

12372 was issued to foster the intergovernmental partnership and strengthen federalism by

relying on state and local processes for the coordination and review ofproposed Federal financial
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assistance and direct Federal development. The E.O. allows each state to designate an entity to
perform this function. The official list of designated entities is posted on the website. Contact
your state's designated entity for more information on the process the state requires to be
followed when applying for assistance. States that do not have a designated entity listed on the
website have chosen not to parlicipate in the review process.

Download the Application Package linked to this F-unding Opportunity on Grants.gov to begin
the application process. Downloading and saving the Application Package to your computer
makes the required government-wide standard forms frllable and printable. Completed
applications may be submitted by mail, by email, electronically through Grants.gov, or as
otherwise described in the Grants.gov funding opportunity. Please select ONE of the submission
options:

To submit an application by mail:
Number all pages of your printed application. Mail one, single-sided, unbound copy (do not
staple or otherwise permanently bind pages) of your cornplete application to the Service program
point of contact identified in the Grants.gov funding opportunity.

The requiredSF 424 Application lbr Federal Assistance and Assurances fornrs and any other
required standard forms MUST be signed by your organization's authorized official. The
Signature and Date lields on the standard forms downloaded liom Grants.gov are pre-populated
with the text "Completed by Grants.gov upon submission" or "Contpleted on subtttission to
Grants.gov". Remove this text (manually or digitally) befbre signing the fbrms.

To submit on application by e-mail:
Format all of your documents to print on Letter size (8 t/r" x 7l ") paper. Format all pages to
display and print page numbers. Scanned documents should be scanned in I-etter lbrmat, as
black and white images only. Where possible, save scanned documents in .pdf fbrmat. E-mail
your application to the Service program point of contact identified in the Grants.gov lirnding
opportunity.

The require d SF 424 Application for Federal Assistance and Assurances fbrms and any other

required standard forms MUST be signed by your organization's authorized ollicial. 
'l 'he

Signature and Date fields on the standard forms downloaded from Grants.gov are pre-populated

with the text "Completed by Grants.gov upon submission" or "Completed on submission to
Grants.gov". Remove this text (manually or digitally) before signing the lbrms.

To submit an application through Grants.gov:
Go to the Grants.gov Apply for Grants page
(http://www0T.grants.gov/applicants/apply_for_grantsjsp) for an overview of the process to

apply through Grants.gov. You/your organization must complete the Grants.gov registration
process before submitting an application through Grants.gov. Registration can take between

three to five business days, or as long as two weeks if all steps are not completed in a timely

manner.
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Important note on Grants.gov application attachment file names: Please do not assign
application attachments file names longer than 20 characters, including spaces. Assigning file
names longer than 20 characters will create issues in the automatic interface between Grants.sov
and the Service's financial assistance managemenr svstem.

VI. Application Review
Criteria: To be considered for funding, applications must address the following evaluations
criteria.

l. Knowledge and experience implementing F-orest Bird Habitat Conservation
2. Understanding of full lifecycle conservation needs of Neotropical migranls
3. Number of study areas and geographic scope of where work will be conducted.
4. Cost effcctiveness ofproposed budget.

Review and Selection Process:
Applications will be reviewed by Federal agency personnel, with a biologist l'ronr the U.S. Fish
and Wildlife Service making final lunding decisions. Reviewers will be selected based on
knowledge of migratory bird biology and experience with conducting research on landbirds, with
conflicts of interest will be avoided through discussion of existing relationships or involvement
between applicants and rcviewers. Each reviewer will rate cach application basecl on the Review
Criteria and provide their scores and comments to the person making the final funding decision.

Prior to participating in any rcview or evaluation proccss, all stalf and pcer rcvicwcrs, cvaluators.
panel members, and advisors must sign and return to the program oflice point o1'contact the
"Department of the Interior Conflict of Interest Certillcation" fbrm. For a copy ol'this lbmi,
contact the Service point of contact identified in the Agency Contacts section bclow.

Each fiscal year, for every entity receiving one or more awards in that fiscal year, the Service
conducts a risk assessment based on eight risk categories. The result of this risk assessment is
used to establish a monitoring plan for all awards to the entity in that fiscal year. The Service's
risk assessment fbrm is available on the Internet at http://www.fws.gov/forms/3-2462.pdf .

Prior to participating in any review or evaluation process, all stafTand peer reviewers, evaluators,
panel members, and advisors must sign and return to the program office point of cotttact the
"Department of the Interior Conflict of Interest Certification" form. For a copy of this form,
contact the Service point of contact identified in the Agency Contacts section below.

Each fiscal year, for every entity receiving one or more awards in that fiscal year, the Service
conducts a risk assessment based on eight risk categories. The result oithis risk assessmcnt is

used to establish a monitoring plan for all awards to the entity in that fiscal year. The Service's
risk assessment lbrm is available on the lnternet at http://www.fws.gov/forms/3-2462.pdt.

Prior to approving an award with a Federal funding amount that exceeds or is expected to exceed
the simplified acquisition threshold, as adjusted (see 2 CFR 200.88), the Service must review and
consider any information about the applicant that is in the designated integrity and perfbrmance

system accessible through SAM (cunently FAPIIS) to determine if , at a mininium, the

information found in the system for the applicant demonstrates a satisfactory record of Federal
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award performance and integrity and business ethics (see 2 CFR 200.205(a)(2)). The Service
must also report to FAPIIS if an applicant subject to this review is found not qualified for a
particular award due to its prior record of integrity or performance under Federal awards (see 2
cFR 200.212).

VII. Award Administration
Award Notices: Following review, applicants may be requested to revise the pro.ject scope
and/or budget before an award is made. Successful applicants will receive writtcn notice in the
form of a notice of award document. Notices of award are typically sent to recipients by e-mail.
If e-mail notification is unsuccessful, the documents will be sent by courier nrail (e.g., FedEx,
DHL or UPS). Award recipients are not required to sign/return the Notice of Award document.
Acceptance of an award is defined as starting work, clrawing down f-unds, or accepting the award
via electronic means. Awards are based on thc application submitted to, and as approved by, the
Service. The notice of award document will include instructions specific to each recipient on
how to request payment. If applicable, the instmctions will detail any additional
information/forms required and where to submit payment requests. Applicants whose projects
are not selected for funding will receive written notice, most often by e-mail, within 30 days of
the final review decision.

Domestic Recipient Payments: Prior to award, the Service program oflice will contact you/your
organization to either enroll in the U.S. Treasury's Automated Standard Application lbr
Payments (ASAP) system or, if eligible, obtain approval fiom the Department of tl,e Interior to
be waived from usinrr ASAP.

Transmittal of Sensitive Data: Recipients are responsible for ensuring any sensitive data being
sent to the Service is protccted during its transmission/dclivcry. Thc Scrvicc strongly
recommends that recipients use the most secure transnrission/delivery method available. The
Service recommends the fbllowing digital transmission methods: secure digital laxing; encrypted
emails; emailing a password protected zipped/comprcssed frle attachmcnt in one crnail followed
by the password in a second email; or emailing azippedlcomprcssed file attachment. l'he
Service strongly encourages recipients sending sensitive data in paper copy to use et cottrier mail
service. Recipients may also contact their Service Project Officer and provide any sensitive data
over the telephone.

Award Terms and Conditions: Acceptance of a financial assistance award (i.e., grant or
cooperative agreement) fiom the Service carries with it the rcsponsibility to be aware of and
comply with the terms and conditions applicable to the award. Acceptance is defir-red as the start
of work, drawing down funds, or accepting the award via electronic means. Awarcls are based

on the application submitted to and approved by the Service and are subject to the terms and
conditions incorporated into the notice of award either by direct citation or by relerence to the

following: Federal regulations; program legislation or regulation; and special award terms and
conditions. The Federal regulations applicable to Service awards are available on the lnternet at
http://www.fws.gov/grants/. If you do not have access to the Internet and require a full text copy

of the award terms and conditions, contact the Service point of contact identilied in the Agency

Contacts section below.
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Recipient Reporting Requirements :
Financial and Performance Reports: Interim financial reports and perforrnance reports may be
required. Interim reports will be required no more frequently than quarterly, and no less
frequently than annually. A final financial report and a final performance report will be required
and are due within 90 calendar days of the end date of tlie award. Perlormance rcpons musr
contain: l) a comparison of actual accomplishments with the goals and objectives of the award
as detailed in the approved scope of work; 2) a description of reasons why established goals were
not met, if appropriate; and 3) any other pertinent information relevant to the pro.iect results.

Significant Developments Reports: Events may occlrr between the schedr.rlcd perlorrnance
reporting dates that have significant impact upon the supported activity. In such cases, recipients
are required to notify the Service in writing as soon as the lbllowing types o1'conditions become
known:

o Problems, delays, or adverse conditions that will materially impair the ability to meet the
objective of the Federal award. l'his disclosure must include a statement of any
corrective action(s) taken or contemplated, and any assistance needed to resolve the
situation.

o Favorable developments that enable meeting timc schedules and objectives sooncr or at
less cost than anticipated or producing more or difl'erent beneficial results than originally
planned.

The Service will specify in the notice of award document the reporting and reporting frequency
applicable to the award.

Conflict of Interest Disclosures: Recipients are responsible for notifying the Service Project
Officer in writing of any actual or potential conflicts of interest that may arise dr.rring the life of
this award. Conflicts of interest include any relationsliip or matter which might place the
recipient, the recipient 's employees, or the recipient 's subrecipients in a posit ion ol 'confl ict, real
or apparent, between their responsibilities under this award and any other outside
interests. Conflicts of interest may also include, but are not limited to, direct or indirect financial
interests, close personal relationships, positions of trust in outside organizations, consideration of
future employment arrangements with a different organization, or decision-making alfecting the
award that would cause a reasonable person with knowledge of the relevant facts to qLtestion the
impartiality of the Recipient, the Recipient's employees, or the Recipient's subrecipients in the
mattcr. Upon receipt of such a noticc, the Service Pro.ject Officer in consultation with their
Ethics Counselor will determine if a conflict of interest exists and, if so, if there are any possible
actions to be taken by the Recipient, the Recipient's employee(s), or thc Recipient's
Subrecipient(s) that could reduce or resolve the conflict. Failure to resolve conflicts of interest in
a manner that satisfies the Service may result in any of the remedies described in 2 CFR 200.338,
Remedies for Noncompliance, including termination of this award.

Other Mandatory Disclosures: The non-Federal entity or applicant for a Federal award must
disclose, in a timely manner, in writing to the Federal awarding agency or pass-through entity all
violations of Federal criminal law involving liaud, bribery, or gratuity violations potentially
affecting the Federal award. Non-Federal entities that have received a Federal award including
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the term and condition outlined in 2 CFR 200, Appendix XII-Award Term and Condition for
Recipient Integrity and Performance Matters are required to repoft certain civil, criminal, or
administrative proceedings to SAM. Failure to make required disclosures can result in any of the
remedies described in 2 CFR 200.338 Remedies fbr noncompliance, including suspension or
debarment. (See also 2 CFR part 180,31 U.S.C. 3321, and 4l U.S.C. 2313.)

2 CFR Part 200, Appendix XII-Award Term and Condition fbr Recipient hitegrity and
Performance Matters is applicable to awards with a total Federal share of more than $500,000,
except those to individuals and foreign public entities.

VIII. Agency Contacts
Aimee Weldon, ACJV Coordinator, U.S. Fish and Wildlife Service, 300 Westgate Center Drive,
Hadley, MA 0l 035, (413) 253-8407, Aimee_Weldon(@fws.gov.


