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SECTION I- FUNDING OPPORTUNITY DESCRIPTION 

Program Description 

HEALTHY OUTCOMES THROUGH PREVENTION EDUCATION (HOPE) PROJECT

1.   INTRODUCTION

According to the Kenya AIDS Indicator Survey conducted in 2007 about 7.4% of Kenyan adults aged 15-64 are infected with HIV. Prevalence rates range from a high of 15.1% in Nyanza Province to a low of 1% in North Eastern Province. Nairobi has the second highest prevalence rates at 9%.  While the HIV infection rate is lower among youth aged 15-24 years, women are four times more likely to be infected than men (6.1% compared to 1.5%).  In the education sector, HIV/AIDS is recognized as an important constraint in achieving Education for All (EFA) and the Millennium Development Goals (MDGs). However, education is also recognized as an effective “social vaccine” against the disease. As such, there is an urgent need to provide young people with HIV/AIDS education and equip them with survival knowledge and skills within a healthy, clean and secure school environment.  

A good quality education is considered one of the key defenses against HIV especially among girls. Studies in many countries have linked higher levels of education with increased HIV/AIDS awareness and knowledge, higher rates of contraceptive use, and greater communication on HIV prevention among partners. Evidence shows that secondary education can significantly reduce girls’ vulnerability to HIV, since those years of schooling boost the skills and opportunities they need to achieve greater economic independence (UNAIDS, UNFPA and UNIFEM, 2004).  

Both boys and girls needs information on HIV/AIDS, healthy relationships, their responsibilities, and where they can go for help when they are affected by the disease. A systematic review
 of HIV prevention among young people in Sub-Saharan Africa indicated that interventions in schools were largely successful at demonstrating increased knowledge and reductions in reported risk behaviors and other HIV/AIDS mediating factors. Curriculum-based, adult-led interventions showed strong evidence of effectiveness in terms of improving knowledge and reported sexual risk behaviors. Overall, in-school interventions are a logical and promising means of imparting necessary information and skills to school-age children.    

To this end, USAID, through the Healthy Outcomes through Prevention Education project, plans to carry out school and community-based HIV/AIDS prevention activities in approximately 400 primary and secondary schools in the informal urban settlements within Nairobi Province and its environs. The project will also support the Ministry of Education to revise the Education Sector Policy on HIV/AIDS and equip personnel in the MOE and the 47 new County Education Offices
 for its effective implementation. 

This program will be implemented in Nairobi province due to the high HIV incidence and prevalence rates and also to complement USAID/Kenya’s expansion of education programs into Nairobi’s informal urban settlements
.  The HOPE project aims to achieve the following overall goal and subsequent outcomes. 

Goal: To improve students’ HIV/AIDS knowledge, attitudes and practices through peer, school, and community-based interventions. 
Outcomes:

1. Students’ HIV/AIDS knowledge, attitudes and practices improved through peer-to-peer support and mentoring   
2. Schools equipped with the capacity to provide HIV/AIDS-related knowledge, information and support through classroom instruction and extracurricular activities; 

3. Parents and community members promote healthy living through increased school involvement; and 

4. The Ministry of Education and new County Education Offices equipped to implement the Ministry of Education’s Revised Sector Policy on HIV/AIDS.     

2.   CONTEXT FOR USAID ASSISTANCE


2.1 Overview

While the education sector is grappling with many issues, including poorly trained teachers, inadequate infrastructure, and a lack of learning materials, HIV/AIDS is a unique challenge in that its scope is all-encompassing within the education sector and none of its stakeholders – teachers, children, parents, educational planners, test designers, textbook creators, or even donor personnel – are completely safe from its grip.  It is powerful, crippling, and often debilitating. Paradoxically, HIV/AIDS is also a preventable disease, and education is a powerful “social vaccine”. 

In recent years, the education sector has come to play an increasingly important role in preventing HIV. Children of school-going age have the lowest HIV infection rates of any population sector. For these children, there is a window of hope, a chance to live free from HIV/AIDS, if they can acquire knowledge, skills, and values that will help protect them as they grow up. Providing young people, especially girls with the “social vaccine” of education offers them a real chance of leading an HIV-free life. 

Education may reduce vulnerability and protect against HIV, perhaps especially in established pandemics. Schools are the most common setting for targeted HIV prevention among young people. They have great potential for targeted HIV prevention education in that students are expected to attend regularly, and the majority of them begin to attend prior to becoming sexually active. Also, some of what young people learn in schools affects their life long norms, attitudes and behaviors. Schools may therefore play a vital role in HIV prevention among the young people, both during and after their school-going years. 

Schools represent one of the longest standing institutions in Kenyan communities and form a widespread network, reaching into some of the least accessible regions. Schools also have particular features: location is known, they are situated within the community, their hours and mode of operation are known, they have established mechanisms for introducing new programs and accessing students, and the size of the target population is known. In addition, schools are linked to communities through families and other community organizations thus extending their reach and enhancing local ownership of interventions. 

In Kenya, school-based programs to prevent the spread of HIV, starting as early as primary school, have been identified as a necessary step towards protecting the general population from infection. In addition, substantial progress has been made by the Ministry of Education, in collaboration with the development partners, in developing capacity among teachers at primary and secondary school levels to facilitate behavior change and the use of available resources to support teaching and learning about HIV/AIDS. 

With support from USAID and UNESCO, the Ministry of Education developed the Education Sector Policy on HIV/AIDS in 2004. This policy forms an important basis for addressing the needs of education service providers who need support in responding to emerging challenges. 

During the October 2009 Joint Review of the Kenyan Education Sector, stakeholders identified the following issues and constraints concerning implementation of phase one of the Kenya Education Sector Support Program (KESSP)’s HIV/AIDS Investment Program:

· The growing number of HIV/AIDS Orphans and Vulnerable Children (OVCs) pose   significant concern regarding access and equity; 

· Teachers have limited capacity and resources to effectively play their crucial role as caregivers within the school;      

· The increased number of Most Vulnerable Children (MVC) who lack other basic needs like food and shelter;

· The high turnover of trained Ministry of Education trainers leads to a vacuum addressing HIV/AIDS hence necessitating re-training;   

· Cultural and religious beliefs continue to pose a challenge in addressing HIV interventions in schools in certain geographic regions; 

· The inadequacy in the development of materials that cater for special needs students limits access to HIV-prevention information to hearing impaired, blind and other special groups;

· There is limited awareness on the Education Sector Policy on HIV/AIDS; 

· Due to stigma, there are low numbers of employees seeking work place Voluntary Counseling and Testing (VCT) services; 

· There is weak coordination of HIV/AIDS interventions by the various stakeholders / players at all levels leading to duplication; and

· There is weak coordination of the interventions within the sector coupled with the lack of relevant data.     
3.   BACKGROUND


    3.1 USAID HIV/AIDS education activities

USAID’s Office of Education Development and Office of Population and Health have been supporting the Government of Kenya to respond to the HIV/AIDS pandemic in the following ways:

· The Orphans and Vulnerable Children (OVC) Scholarship Program.  The objective of this project is to increase access to quality secondary and higher education opportunities for children orphaned or made vulnerable due to the HIV/AIDS pandemic by providing scholarships to the children. The scholarships cover tuition, uniforms, textbooks, boarding and school supplies, and other expenses. To date, more than 5,100 children have benefited from the OVC scholarships since 2005. 

· USAID supported the development of a Life Skills Education Curriculum for primary and secondary schools and training of the national level Trainer of Trainers. However, most serving teachers have not been trained to teach life skills education in the classroom.    
· Since 2005, USAID Kenya has been supporting a District Education Management and Monitoring Information System (DEMMIS). DEMMIS is a purpose-built, district-level management information system to capture monthly statistics on teachers and pupils, and, if appropriate, staff and school governance structures.  The monthly returns provide data on enrollment; absenteeism (temporary loss) and permanent attrition of teachers and pupils (including reasons for this); loss of contact time; dropping-out, pregnancy and other rates; the number of orphans; and levels of school fee collection.  A key function of this system is to reinforce and regulate the collection and reporting of routine school-level data for local and district management and reporting.  While the data is important for general education management, relevant HIV/AIDS proxy indicators can be immediately derived from these without compromising or ‘stigmatizing’ the management value of the data. 

· Through the Teacher Education and Professional Development (TEPD) Program, implemented by the Academy for Educational Development, USAID has been supporting pre-service training of teachers in all the 19 Primary Teacher Training Colleges on HIV/AIDS-related issues, with the objective of mainstreaming HIV/AIDS content in the instructional program.
· USAID has been supporting an in-service training of secondary school teachers through the Secondary School Action for Better Health Project (SSABH) in which teachers are trained on prevention education and on infusing HIV/AIDS issues in the curriculum. 
· Through the Teachers at Worksite Program, managed by the Office of Population and Health, USAID Kenya had been supporting the Ministry of Education roll-out of the Ministry of Education Sector Policy on HIV/AIDS across the country.   The policy aims to raise awareness of education managers and teachers as to their rights and responsibilities in relation to HIV/AIDS.
3.2  Lessons learnt from earlier USAID-supported school interventions 

In order to reach out to the in-school youth most programs have used the peer education strategy.  The use of the peer education strategy ensures that peer educators reach peers who in turn reach out to other young people through one to one discussions, sporting activities and school health clubs. Some of the peer supported initiatives have a school-as-worksite advocacy component targeting teachers, parents, and boards of governors with the aim of supporting positive behavior change and reducing stigma. The idea is to create social support for the children and the teachers.  Other programs work with older youth in a holistic approach to behavior change. The approach enables the youth to make health choices that prevent new infections, through abstaining from sex outside marriage and faithfulness in marriage. A variety of strategies have been used to reach out to the youth e.g. radio talk shows to advertise services and disseminate reproductive health information, monthly magazines, youth friendly VCT services (static and mobile) and life skills training to in-school youth peer educators. 

Several partners (PATH, Impact, and APHIA II) have been working with in-school youth clubs to promote abstinence until marriage and avoidance of unhealthy sexual behaviors. The programs reach out to the youth with skills and information on HIV prevention. Parents and other supportive adults are also engaged in creating a supportive learning environment. Activity packs and newsletters are designed to engage the youth in positive activities and make learning interactive and fun. These programs also have peer education components where peer educators are trained on HIV/AIDS prevention, reproductive health, and sexuality information and in some cases counseling to the girls.      

Health clubs have been initiated in schools as part of the Abstinence and Be Faithful for Youth (ABY) program strategies. School youths in these program areas are mobilized through health talks, talent show competitions, community clean ups, video shows, football and other sporting activities during the school holidays. The involvement of the community and parents is critical to their achieving the desired behavior change.      

The ABY programs have continued to strengthen the links between the school and health facilities by encouraging the youth in school to adopt health seeking behaviors. This is achieved by working with schools located in the catchments of project supported health facilities, and encouraging the school program to collaborate with health services providers who act as resource persons. For example World Vision in collaboration with Johns Hopkins School of Public Health combines the reach and power of the faith community with the weight of the proven public health communications and methodologies to strengthen HIV prevention efforts for young people. Faith based programs (ADRA, World Vision) primarily target youth with messages about mutual monogamy and abstinence while creating supportive family and community environments. These programs reach out to the youths through expanded skill-based HIV training for the youth, facilitate positive community discussions on HIV/AIDS and reinforce the role of parents and other protective influences. Faith based organizations establish a broad, supportive environment in the context of the home, school and faith communities to enable youth to abstain from sex until marriage and remain faithful in marriage as the best prevention for the spread of HIV/AIDS and other sexually transmitted diseases. The Kenya Catholic Secretariat has a unique program whose purpose is to equip teachers and the targeted students with accurate information on HIV/AIDS, abstinence, drugs and substance abuse. In addition the program aims at instilling in the target group, life skills, Christian and African positive values which helps them to make right decisions and avoid irresponsible behaviors. 

In-school youth programs should be implemented within the Kenya Education Sector Support Program (KESSP) and other relevant government strategic plans. Working through the Government structures, integration with the Ministry of Education and mainstreaming with the ongoing activities has worked well. 

Forums that seek to gain the support of parents and boards of governors have especially been useful as fears pertaining to sensitive issues such as HIV prevention education content are thoroughly and exhaustively discussed. Sensitization of Parents Teachers’ Associations (PTAs) on ABY and HIV/AIDS is working well as school management and PTA members find the need to have their schools receive more HIV/AIDS programs promoting abstinence. The use of the  school clubs provide the youth in school with continuous education on HIV/AIDS prevention, reproductive health and sexuality information and endows the youth with life skills (at the right time modeling their behavior). Working with the school clubs helps take advantage of the existing structures and personnel thus ensuring program sustainability and ownership. 

Supporting composition and competition on ABY themes through the Kenya National Music Festivals approach works well because the structure of the Music festivals is a successful component of the schools program and it is easy to integrate ABY messages through the festival’s competitions and awards program. It also ensures an automatic participation from the divisional to the National levels. 

Essay competitions have ensured that tens of thousands of pupils participate personally in writing about abstinence. Further, the essays have initiated forums for discussing abstinence among pupils and their teachers. These activities help the young people to open up and also pass information to their peers and parents. 

          3.3 Lessons learnt from the evaluation of the Track I ABY programs 

The USAID Track I Abstinence and Be Faithful Prevention for Youth (ABY) programs were implemented in numerous countries by 14 partner organizations.  An evaluation of the Track I ABY program conducted in July 2009
 revealed the following promising approaches. 

· Community engagement is a key feature of the ABY program. Partners should engage communities to support the ABY programs and to begin addressing the social issues that contribute to the increased risk. 

· Many approaches for reaching the in-school youth are ready for scale up, among them using the teachers to promote HIV prevention strategies through Ministry of Education curricula; extracurricular and co-curricular activities; partnering with scouts and other youth service organizations; providing training and materials to school-based anti-AIDS clubs; and incorporating HIV prevention messages into non-traditional education programs.

· Youth moderated radio talk shows and youth-led newsletters both increase skills and ownership and promote peer learning and support. Engaging and training youth in creating and presenting mass media programs is a promising practice. 

· ABY programs have focused on the 10-24 year-olds, although it is not age alone that determines risk. Multiple concurrent partners; cross-generational sex; transactional and coerced sex; and their root causes also need to be addressed in a comprehensive program. 

· Future programming should include protocols for data collection and evaluation including outcome and impact indicators to be used across the portfolio. 

· Youth HIV prevention programs should be comprehensive, targeted at specific risk factors and linked to complementary services in active networks referral system.  

· Programs for in-school youth should be led or coordinated by Ministry of Education through curricular, co-curricular and extra-curricular programs that institutionalize such approaches. 

· Programs should take advantage of the opportunities available in communities currently served by the ABY programs, such as networks of religious and community groups, youth peer educators, trainee facilitators and formal and informal community leaders. 

· ABY programs should actively engage Faith Based Organizations and Community Based Organizations to target norms related to coerced sex, domestic or gender based violence, cross-generational sex or transactional sex, early marriages, and sexual practices related to rites of passage. Dialogue can be stimulated by popular and interactive drama, radio programming, and other behavior change activities, notably training.         
      3.4.   Government and Donor Activities

HIV/AIDS was declared a national disaster in 1999 and the National AIDS Control Council (NAAC) was established to coordinate the national response. To date, this response has largely been undertaken through a multi-sectoral approach. Development partners typically disburse most of their HIV/AIDS funds through the NAAC, non-governmental organizations (NGO), community-based organizations (CBOs) and faith-based organizations (FBOs). These organizations sponsor a broad spectrum of interventions, including some in learning institutions. 

The Ministry of Education has been implementing successful school-based HIV/AIDS prevention and life skills education and behavior change interventions in its primary schools, Teacher Training Colleges (TTCs), and a small number of secondary schools. The Kenya Institute of Education (KIE) developed an AIDS education curriculum and a series of textbooks on HIV/AIDS and life skills.  

The development of Most Vulnerable Children (MVC) support grants and HIV/AIDS prevention and life skills manuals has been accomplished. Draft guidelines for effective implementation of the sector policy and draft district HIV/AIDS coordination guidelines have been developed. Some efforts have also been made on developing materials for special needs education.   

4.   PROJECT OUTCOMES, PERFORMANCE STANDARDS, AND EXPECTED DELIVERABLES 

The Healthy Outcomes through Prevention Education (HOPE) project aims to achieve the following goal and four outcomes / objectives:

Goal: To improve students’ HIV/AIDS knowledge, attitudes and practices through peer, school, and community-based interventions.
Outcomes:

1. Students’ HIV/AIDS knowledge, attitudes and practices improved through peer-to-peer support and mentoring   
2. Schools equipped with the capacity to provide HIV/AIDS-related knowledge, information and support through classroom instruction and extracurricular activities; 

3. Parents and community members promote healthy living through increased school involvement; and 

4. The Ministry of Education and new County Education Offices equipped to implement the Ministry of Education’s Revised Sector Policy on HIV/AIDS.                

At the end of this period of performance there will be a measurable /quantifiable increase in targeted students’ HIV/AIDS-related knowledge, attitudes, and practices. To achieve these objectives / outcomes, the Implementing Partner should propose a combination of targeted in-country training, conferences/workshops, long-term technical assistance, project initiatives and/or sub-grants that will ultimately lead to increased HIV/AIDS-related knowledge, attitudes, and practices amongst targeted students. Additionally, the Implementing Partner shall propose a rigorous monitoring and evaluation system, including applied research, to measure students’ knowledge, attitudes, and practices prior to and following interventions, while seeking to ascertain those interventions that have proved most beneficial in positively impacting results. 

The Implementing Partner should seek to partner with indigenous non-governmental organizations (NGOs) and other organizations – public and private - capable of assisting the Implementing Partner to achieve the key results. The Implementing Partner should seek to leverage private resources to maximize the impact from limited USAID funds. The Implementing Partner should also work in coordination with the Ministry of Education and work increasingly toward domestic management of the HOPE initiative to ensure project activities will be continued, or their results will remain/improve, through civil society and/or GOK efforts following the completion of HOPE.

The Implementing Partner should identify target schools and communities within Nairobi’s informal urban settlements and the wider Nairobi Province for this initiative, based on an analysis of the current situation and the likelihood of success in each school. The Implementing Partner should take into account government priorities, political will, the potential for resource leveraging, work of other international development partners, and MOE/private sector financial support, among other factors.

USAID/Kenya is seeking innovative and convincing strategies for accomplishing the ambitious results set out for this initiative. USAID/Kenya believes that the achievement of these results will require a strategy that combines a number of critical activities and interventions. 

The outcomes and deliverables in the following sections should be considered in the preparation of the Implementing Partner’s strategies. All interventions should be age appropriate and geared for the target audience, whether primary or secondary school students, teachers, parents, etc. Additionally, the Implementing Partner should seek to implement quality training programs that by providing in-depth training, follow-up and supervision as opposed to one-time training programs that have little impact on behavior change. 

4.1 Outcome 1: Students’ HIV/AIDS knowledge, attitudes and practices improved through peer-to-peer support and mentoring   
Requirement 1: Train and utilize students to provide peer led mentoring about the following three topics: 

· Increasing awareness of HIV and Sexually Transmitted Diseases (STDs) among peers; 

· Motivating and supporting positive behavior change; and 

· Offering care and support for students affected by HIV/AIDS. 

Peer-to-Peer education enables young people to learn about things that affect them in a common language and ask about issues that adults may find awkward or difficult to answer. It provides an opportunity for the youth to reflect on topics in an organized way, ask questions about rumors or seek clarification on myths, and learn how to deal with potential and current issues personally or with the assistance of others. Peers share multiple traits, whether socio-economic status, geographical location, educational background, age, ethnicity, sex, or interests. The more shared the traits the higher the likelihood of messages being understood and applicable, which translates to a higher chance of intended positive behavioral outcomes.  

In their application, the Implementing Partner should take into account the following minimum performance standards:  

1. In the 400 target schools, student peer educators will be selected and trained to provide peer-to-peer mentoring. The Implementing Partner shall propose the number of peer educators to be trained, but there should be a minimum of 10 per school (4000 total). The program will build on successful peer education models where the peer educators are trained using a curriculum that fits Kirby’s 17 standards for curriculum-based reproductive health and HIV education programs.

2. The program must have initial and reinforcement training; ongoing follow-up, support, and supervision; clearly understood expectations of the peer educator’s role; and continued incentives and motivation techniques, including both non-monetary (e.g. bicycles, T-shirts, materials) and financial incentives (e.g. access to credit and compensation for expenses);
3. Trainings must be comprehensive and give ample time for trainees to give several practice presentations and to receive constructive feedback that will help them in the way they approach peers, present information, and provide support for behavior change;  
4. The peer educators will be selected based on their commitment to volunteer for HIV/AIDS prevention activities and on the rapport that exists between them and their peers. Moreover, to ensure that high risk youth are reached, regardless of social standing, these peer educators will be chosen from the entire spectrum of youth social niches and cliques;  

5. Relevant and age appropriate activities that peer educators will be expected to conduct in their schools include: activities aimed at increasing awareness about HIV/AIDS and STDs; motivating and supporting behavior change; and demonstrating how to care for and support people affected by HIV/AIDS. The Implementing Partner shall propose the overall number of students to benefit from comprehensive peer education;

6. Ensure that young people are empowered through their active participation in project planning, implementation, management, and assessment; 

7. Ensure adequate materials and space is provided for peer mentoring to take place;

8. A strategy developed and implemented to ensure high-risk youth are reached, regardless of social standing; and

9. A strategy developed and implemented for support and care of students affected by HIV/AIDS including working with HIV positive youth.

Expected Deliverables:

1. Peer mentoring training manuals and materials adapted/developed.  

2. Initial and reinforcement training and ongoing follow-up support for the peer education program implemented.  

3. Relevant and age appropriate peer education activities implemented at the school level by the peer educators.        

4. A care and support strategy for students affected by HIV/AIDS developed and implemented at school level.  

4.2 Outcome 2:  Schools equipped with the capacity to provide HIV/AIDS-related knowledge, information and support through classroom instruction and extracurricular activities 

        4.2.1  Requirement 1: Teachers prepared to teach Life Skills and HIV/AIDS education

It has been proven that psychosocial competence contributes in addressing day to day psychosocial challenges among the learners. Learners who have acquired skills such as self-awareness, self-esteem, assertiveness, effective communication, conflict resolution, and creative and critical thinking skills are able to effectively manage psychosocial challenges they encounter with less fear and anxiety. Life Skills Education programs, as a behavior change program, have been known to be an effective preventive strategy against the spread of HIV infection among young people. Through a ministerial circular of 2008 all the schools are required to teach life skills as a stand-alone subject. This has not taken off in most schools because a critical number of teachers are yet to be in-serviced across the country and more so because life skills is not an examinable subject.  It is hoped that the teaching of Life Skills Education as a subject in the curriculum will result in improved HIV prevention behavior among the learners, alleviate gender based violence, and equip learners with psychosocial competence that will improve their decision making processes as well as help them to know how to amicably live with other people without taking or being taken advantage of. Life Skills Education will go a long way in enriching other school co-curricular activities such as guidance and counseling, health clubs against drug and substance abuse, drama, music and sporting activities. 

In their application, the Implementing Partner should take into account the following minimum performance standards:  

1. In the 400 target schools an in-service teacher education project will be offered for approximately 6 teachers per school (2,400 total). The project will enable the teachers to teach Life Skills as a stand-alone subject and to infuse/mainstream HIV/AIDS content in the instructional program; 

2. In addition to the teachers, the head teachers will also be sensitized so that they can provide the required support to the trained teachers; 

3. The project should consist of a monitoring and evaluation component in order to ensure that the training experiences translate into learner outcomes in the classroom; and 

4. The project will explore the possibility of using the Quality Assurance and Standards Officers in monitoring the process of teaching and learning. The Quality Assurance and Standard Officers will ensure that HIV/AIDS issues are mainstreamed in the regular curriculum and Life Skills Education is taught as a stand-alone subject.     

Expected Deliverables:

1. An in-service teacher training program implemented in the project schools;    

2. Learner outcome assessment methodology developed; and

3. HIV/AIDS and Life Skills teaching and learning assessment reports.    

4.2.2   Requirement 2: Extracurricular activities established to promote healthy behaviors amongst students and teachers

The Implementing Partner will be expected to work with school youth clubs targeting both boys and girls. An evaluation of the school youth clubs HIV/AIDS Peer Education Program demonstrated that peer education conducted by the clubs is a feasible strategy for imparting HIV and AIDS education to school-going youth; however, such a program would need to be branded, strengthened, and appropriately resourced to attain positive results that extend beyond these clubs to include their peers. The results also demonstrated that school girls were operating in an environment where their male counterparts are more than seven times as likely to be sexually experienced, and may be exerting considerable pressure to have sex even on the strongest of girls. HIV risk-reduction programs directed at school girls may be more successful if they also address the risk behavior of school boys. In their application, the Implementing Partner should take into account the following minimum performance standards:  

1. School “Health Clubs” will be initiated/strengthened in schools as part of the project strategies; 

2. The project will propose linkages and synergies with existing in-school HIV prevention education programs like Chill Club, Scouting for Solutions, Girl Guide Movements, Families Matter and G-Pange; and      

3. The project should support compositions and competitions on the Abstinence and Be Faithful (AB) themes through such events as the Kenya National Music Festivals.   

Expected Deliverables:

1. Guidelines developed for establishment/strengthening of school “Health Clubs”;

2. School “Health Clubs” established/strengthened; and

3. Abstinence and Be Faithful (AB) themes integrated within national events like Kenya Music Festivals.       

4.2.3     Requirement 3: HIV/AIDS prevention Information, Education and Communication (IEC) materials developed for use by both teachers and students. 

Information, education and communication (IEC) materials combine strategies, approaches and methods that enable individuals, families, groups, organizations and communities to play active roles in achieving, protecting and sustaining their own health. Embodied in IEC is the process of learning that empowers people to make decisions, modify behaviors and change social conditions. Activities are developed based upon needs assessments, sound educational principles, and periodic evaluation using a clear set of goals and objectives. Identifying and promoting specific behaviors that are desirable are usually the objectives of IEC efforts.  

The goal of interventions aimed at changing behaviors will be to reduce the risk of HIV-related sexual and drug-use behaviors. Behavioral change interventions seeks to delay the onset of sexual intercourse, reduce the number of sexual partners a person has and reduce the incidence of unprotected sex by increasing condom use. Behavioral change interventions also target drug use and seek to reduce or eliminate the incidence of drug injecting and the incidence of sharing needles, syringes and other drug-use equipment. True reductions in such behavioral risks would reduce the transmission and acquisition of HIV infection. Interventions aimed at changing behaviors focus on counseling individuals, couples and small groups (and these interventions sometimes include HIV testing) and running workshops and other programs that provide information and skills (including, for example, sex education, instructions on how to use condoms and other harm reduction strategies). These interventions may also aim to change social norms by seeking the involvement of opinion leaders or they may be peer-based, use social networks or be targeted at the community. Additionally, they may include social marketing, communications and mass media campaigns. These interventions are based on psychological and social science theories that emphasize the importance of knowing about the risks of HIV transmission, instilling motivation to protect oneself and others, changing expectations of outcomes, developing skills for engaging in protective behaviors and the ability to maintain protective behaviors, and providing social support for protective actions.   

In their application, the Implementing Partner should take into account the following minimum performance standards:  

1. Conduct a needs assessment on the appropriate IEC materials to be developed;  

2. Develop IEC materials appropriate for primary and secondary school learners and teachers;  

3. In collaboration with the Kenya Institute of Education, design and develop ‘speaking books’
 for students and teachers. Some of the topics in the speaking books may include:   

· Basic facts about STDs/HIV/AIDS (including difference between HIV and AIDS); 

· How to respond to myths and misconceptions about HIV/AIDS; 

· How to prevent HIV transmission; 

· Information about STDs (including symptoms, complications, treatment locations, partner notification and prevention); 

· Understanding social norms and peer pressure and their roles in behavior change;

· The process of behavior change;

· The role of alcohol and drugs in HIV transmission;

· Living with HIV infection;

· Psychological, social and ethical issues involved in educating and counseling peers about sexuality and STDs, including HIV infection;

· Techniques for working with families and communities;

4. Develop Behavior Change Communication (BCC) Groups to provide forums for students to discuss Reproductive Health and Sexually Transmitted Infections including HIV/AIDS, and learn life skills including how to practice AB;

5. Develop behavior change adoption interventions that will give room for experiential learning including role plays; and        

6. Consider Information and Communication Technologies, such as text messaging, to deliver positive behavior change communication.

Expected Deliverables:

1. A needs assessment report on the appropriate IEC materials to be developed;

2. BCC groups established to provide a forum for students to discuss Reproductive Health and Sexually Transmitted Infections including HIV/AIDS, and learn life skills including how to practice AB; 

3. “Speaking books” and other age appropriate IEC materials produced and utilized;  

4. Rigorous monitoring and evaluation plan to assess risk reduction among the students.   

4.3 Outcome 3: Parents and community members promote healthy living through increased school involvement

Requirement 1: Training programs conducted and community groups    

established that increase the information and support provided to students.

The Implementing Partner will be expected to build on the earlier experiences from the Families Matter Program implemented by the Center for Disease Control. The Families Matter Program is a community-based intervention designed to promote positive parenting and effective parent-child communication about sexuality and sexual risk reduction with the goal of reducing sexual risk behavior.  The Implementing Partner should take into account the following minimum performance standards:  

1. The project shall work with parents and the local community, including with the School Management Committees, Parent Teacher Associations, and the School Board of Governors.  Parents’ forums will offer a good platform for exploring ways of improving communication and creating conducive home atmospheres for initiation and sustenance of dialogues around reproductive health issues including abstinence;

2. The project will initiate parenting empowerment courses which will address issues like building children’s self-esteem, positive communication, engaging cooperation and listening to their feelings;  

3. The collaborative work of schools, communities and surrounding civil society organizations shall facilitate a supportive context to reduce stigma and discrimination and increase child protection;

4. Capacity building trainings and exercises shall be conducted with school communities (i.e. PTAs, Boards of Governors and teachers) to identify and support students affected by HIV/AIDS, including through counseling related to handling grief and bereavement, stigma and discrimination, trauma, depression and motivation;

5. Strengthen the links between the school and health facilities by encouraging the students, teachers and parents to adopt health seeking behaviors; 

6. The project will link service provision (Counseling and Testing) to prevention activities such as training and outreach leading to a higher uptake of the services; and 

7. The project will propose innovative approaches to involve parents in an interactive and meaningful way.     

Expected Deliverables:

1. Training manuals for parent/guardian’s empowerment courses;

2. Conducive home atmospheres for initiation and sustenance of dialogues around reproductive health issues including abstinence;

3. Parenting empowerment courses which will address issues like building children’s self- esteem, positive communication, engaging cooperation and listening to their feelings;  

4. A supportive context to reduce stigma and discrimination and increase child protection in place;

5. Capacity building plans with school communities (i.e. PTAs, Boards of Governors and teachers) to identify and support children; and  

6. Strategy developed and implemented to support HIV positive children. 

Outcome 4: The Ministry of Education and new County Education Offices equipped to implement the Ministry of Education’s Revised Sector Policy on HIV/AIDS          

4.4.1 Requirement 1: Revised MOE Sector Policy on HIV/AIDS developed and disseminated, with MOE and County officials equipped to implement it. 

The institutional capacity of the Ministry of Education (MOE) and new County Education Offices to implement the Ministry of Education Sector Policy on HIV/AIDS will be strengthened. Leadership strengthening and capacity building activities at the Ministry of Education (primarily in the Directorate of Policy and Planning) and the County Education Offices will include support for system strengthening and management training for project managers. These efforts will enhance planning, supervision, monitoring and information systems for the Ministry of Education. The Ministry of Education Sector Policy on HIV/AIDS will seek to:

· Promote workplace prevention, education and training programs  

· Address unequal gender and students/staff relationships that impact on vulnerability

· Eliminate stigma and discrimination

· Ensure access to care, treatment and support for staff and students 

· Promote safe, healthy and non-violent work and study environments     

· Instill respect for the rights and responsibilities of staff and students    

In their application, the Implementing Partner should take into account the following minimum performance standards:  

1. Refer to the ongoing rapid assessment report prepared by UNESCO in early 2011 on the status of implementation of the Ministry of Education’s 2004 Sector Policy on HIV/AIDS;   

2. Organize consultative meetings with the Ministry of Education (MOE) and the National AIDS Control Council with a view of mapping out strategies of implementing the MOE Sector Policy on HIV/AIDS;         

3. Provide Technical Assistance to the MOE to develop a revised MOE Sector Policy on HIV/AIDS;       

4. Provide Technical Assistance to the MOE to develop a budgeted  implementation plan for the revised MOE Sector Policy on HIV/AIDS;     

5. Print and disseminate the revised policy within the MOE and to the 47 new County Education Offices; and    

6. Build the capacity of selected MOE personnel and approximately 2-3 officers from each of the 47 new County Education Offices to understand and implement the revised MOE Sector Policy on HIV/AIDS. 

 Expected Deliverables:

1. A revised MOE Sector Policy on HIV/AIDS developed and disseminated within the MOE and to all 47 new County Education Offices.  

2. Capacity building programs completed for officials from the MOE and all 47 new County Education Offices.

5.   Principles and Parameters for Implementation
In addition to the requirements and illustrative interventions elaborated in the previous section, the following principles and parameters will guide the Applicant in crafting an effective and responsive approach.

a) Office of the Global AIDS Coordinator (OGAC) Guidelines on Abstinence and Be Faithful Youth programs in schools. 

The Implementing Partner shall review, utilize and comply with OGAC Guidelines on Abstinence and Be Faithful for Youth program throughout the design and implementation of all activities under the contract. 

b) Partnerships with NGOs 

Where appropriate, the Implementing Partner should propose to work with Kenyan or other Non-Governmental Organizations (NGOs) in partnerships in the implementation of the project in order to leverage already existing resources. 

c) Gender concerns

Special attention will be paid to girls and to the participation of women educators in project implementation.  However, there should also be a focus on promoting positive masculinity for boys. Education plays a pivotal role in shaping the lives of children and young adults. Yet, schools can be breeding grounds for potentially damaging behaviors that remain with pupils into adulthood. Schools can conversely prove effective in helping young people learn positive and healthy models of behavior by challenging the harmful gender norms that limit academic achievement and increase the likelihood of HIV infection, especially for girls. 

d) Involving and empowering beneficiaries 

The Implementing Partner shall propose a mechanism where the beneficiaries will be involved in planning, implementation, and decision making, particularly at the school and community levels. A key aim for the program is for the beneficiaries to “own’ the program as their own.

Students: The Implementing Partner should propose technical approaches which enhance the capacity of student beneficiaries to attend and excel in schooling and to build confidence and self-worth, and to participate in activities that can support their livelihoods security. 

School Heads, PTAs, Teachers and District/Provincial Education, Health and other Officers: Participation in management committees, extracurricular activities and training opportunities for teachers/counselors is critical to their career progression. Their participation in project activities should enrich the career progression and personal lives of teachers/counselors.

Community Leaders and parents/guardians: Participation by community leaders and parents/guardians are critical to facilitate ownership, correct project implementation and facilitate community resource mobilization.

e) Host Country Ownership and Leadership                               

Activities will be carried out in close coordination with the activities of the Ministry of Education and the Provincial and District/County level governments using the District HIV/AIDS Education Coordination Guidelines. Where applicable, local NGOs should participate in the project’s implementation. This approach is important in order to ensure sustainability of the project activities and ownership by the Government of Kenya. The Implementing Partner must develop a strong and continuous relationship with the Government of Kenya counterparts, and especially the Ministry of Education and Ministry of Health. 

f) Ensure Flexibility, Creativity and Innovation for Rapid Response  
           

USAID’s Office of Population has developed a new strategic vision for the next four years. Within this context, it will be necessary for the Implementation Strategy to remain flexible in order to respond rapidly to the needs identified in the new strategy.  Thus, based on annual work plans, project reviews conducted with USAID and MOE, and regular AOTR consultation, the Implementing Partner must have organizational flexibility to respond to this changing environment, and employ creative responses and approaches to achieve desired results.

g) Cost-effectiveness and Leveraging

The Implementing Partner will seek ways to design cost-effective activities appropriate for the local economic and social contexts, and generate public-private partnerships. The project interventions must be tailored to the local economy to ensure that activities are within the budget realities of the host country, and can be continued once USAID assistance is completed. To strengthen local capacity, local resources and talent must be employed to the greatest extent possible, utilizing an excellent pool of local talent already trained. The implementer must also take advantage of Kenya’s economic situation and its base for large local and multi-national firms to attract resources to contribute to meaningful reforms. Leveraging and building synergies with existing reform efforts are ways to maximize the impact of USAID’s limited resources.

h) Institutionalizing processes and best practices

The need to focus on strengthening systems, rather than individuals, is critical in Kenya. The Implementing Partner is therefore expected to work closely with the USG Systems Strengthening and Sexual Transmission Prevention Inter-Agency Technical Teams in order to realize the expected results. Furthermore, activities must be institutionalized as early on in the project as possible, to ensure that reforms are incorporated within the MOE, and provincial and local governments to ensure ownership and sustainability.

i) Learn from Past Experiences

PEPFAR Prevention programs in schools have been implemented in Kenya since 2003 by both US and non-US Non-Governmental Organizations in collaboration with the GOK.  The proposed project will build on and work closely with other USAID-funded programs both within the Office of Population and Health and the Office of Education Development.   While USAID is open to new and innovative ways to HIV Prevention education, many materials and best practices have already been developed. To the extent possible, the Implementing Partner shall utilize existing training curriculum, for example those developed by the Kenya Institute of Education and other U.S. Government supported partners, in the implementation of life skills education, mainstreaming HIV/AIDS in the curricula and HIV prevention education. Development of any new curricula in these areas should not be necessary, though adaptation may be required.  The Implementing Partner shall work with the AOTR to ensure USAID is aware of such adaptations. The development of a curriculum for parent empowerment courses may be necessary.

j) Evidence-based Programming

The implementer must ensure that programming decisions are based on solid data and concrete results. A mix of interventions should be supported by evidence-based research and the implementer’s own field experience related to how independent interventions or a combination of interventions contribute to HIV prevention. USG partners have already started a new initiative to advance evidence-based interventions to move from research to practice in Kenya. This partnership will develop systematic programs to move behavioral interventions from research to practice by identification, packaging, and adaptation of evidence-based interventions. The Implementing Partner will be expected to work closely with this partnership. The Implementing Partner will be expected to document the lessons learnt and make recommendations of replicating this activity beyond Nairobi. A research-based program, utilizing control groups, is encouraged to help measure the effects of the program’s interventions.      

k) Stay Results-Focused

The implementer should remain cognizant at all times that the demonstration of concrete results at all levels is important in building critical support for HIV prevention in the education sector. 

l) Coordinate Closely with USAID

The U.S. Government (USG) fosters strong collaboration among various agencies in the U.S. Mission in Kenya. The work in the Office of Education Development and Office of Population and Health impacts not only USAID programs, but other USG agency programs as well. The Implementing Partner will closely coordinate with USAID during the life of this program. It is essential that the implementer collaborate actively and collegially with the other USAID partners and programs. Coordination could include participating in round-tables on specific cross-cutting topics such as teacher education, decentralization, and education-health systems reforms.

m) Adhere to the Programmatic Priorities for USAID HIV Prevention Education in schools 

· USAID policy provides general guidance for establishing programmatic priorities for Prevention Education in schools. A minimum prevention package for in-school youth includes the following; 

· Peer education and outreach 

· Sexual risk assessment, risk reduction, counseling and skills training 

· Routine HIV testing and counseling where appropriate, which should incorporate all the strategies for Counseling and Testing . 

· Access to youth friendly health services, including HIV care and treatment 

· Involvement of young people living with HIV/AIDS 

· Parental programs (monitoring and communication), 

· Mentoring programs, 

· Targeted mass media programs and interpersonal communication delivering appropriate messages. 

n) Coordination with other international development partners

USAID’s Education and Public Health teams are committed to the proactive coordination of the international development partners in education and health, and continue to play a lead role in ensuring donor and host country efforts are not duplicative but complementary. Following USAID’s lead, the implementer will thus complete a quick diagnosis of all key actors working in project areas and establish an effective coordination plan. The implementer must also recognize effective areas of coordination and support.

6.
Geographical Focus and Target Beneficiaries 

The Healthy Outcomes through Prevention Education (HOPE) project will support phase two (2011-2016) of the Kenya Education Sector Support Program (KESSP)’s HIV/AIDS Investment Program, both at the national and sub-national levels to improve students’ HIV/AIDS knowledge, attitudes and practices through peer, school, and community-based interventions. The majority of the project will be implemented in Nairobi’s informal urban settlements and surrounding environment where HIV prevalence is the highest. However, policy-level work with the Ministry of Education and the 47 new County Education Offices will also take place. 

Within Nairobi, the project will be implemented in approximately 400 formal and non-formal (community) primary and secondary schools.  Of these, the majority should be primary schools. Illustratively, between 100-200 secondary schools and 200-300 primary schools should be reached over a four-year period.  The Implementing Partner should plan to reach approximately 200 of the schools in years 1-2 and a different 200 schools in years 3-4, although USAID will consider other arrangements proposed by the Applicant for reaching the 400 schools.  

The project will select the target schools based on the likelihood of success and whether they have received prior assistance from USAID or other development partners, with priority being given to non-formal (community) schools that have had little or no HIV/AIDS education support. Although the final selection of the schools will be done in close collaboration with the Ministry of Education and the District Education Boards at the District level, an illustrative plan for the distribution of the targeted schools between primary and secondary schools, as well as the proposed informal urban settlements in which to concentrate project efforts, should be proposed by the Applicant.  

The target population in primary schools includes students in Standards 4-8, teachers, head teachers, parents and the community (e.g. PTAs). The target population in secondary schools includes students in Forms 1-4, teachers, principals, parents and the community (e.g. Boards of Governors). The target population at the Ministry of Education will include relevant national- and county-level officials, as coordinated with the MOE. The project will be expected to closely coordinate with the ongoing work of other U.S. Government partners, as well as other development partners, in order to avoid duplication. 

The beneficiaries of this project are the Kenyan students, teachers, parents and community members of the selected formal and non-formal (community) schools in Nairobi’s informal urban settlements. Particular emphasis will be placed on gender issues and the project will address issues related to the effect of gender disparity on the spread of HIV/AIDS. Specific vulnerabilities and differences between males and females and obstacles linked to the gender roles will be identified. The project is therefore expected to come up with sector strategies for mitigating the impacts of HIV/AIDS by addressing gender inequalities. 

7.
GENDER CONSIDERATIONS 
· USAID policy (as per ADS 201.3.9.3 and 201.3.11.6) requires that USAID consider the differing roles of men and women in the planning and implementation of activities. Consequently, the Recipient must at a minimum: 

· Complete gender assessments as an aid to planning and addressing gender issues (this can be completed following award) 

· Ensure opportunity for equitable participation in planning of and access to program benefits by both women and men 

· Incorporate gender-equity targets for participation and benefit in all activities and indicators 

· Collect sex-disaggregated data and monitor gender impacts to ensure that inequalities are addressed 

· Integrate gender in all aspects of program development, planning, implementation, monitoring and evaluation 

8.
ENVIRONMENTAL COMPLIANCE

i) The Foreign Assistance Act of 1961, as amended, Section 117 requires that the impact of USAID’s activities on the environment be considered and that USAID include environmental sustainability as a central consideration in designing and carrying out its development programs. This mandate is codified in Federal Regulations (22 CFR 216) and in USAID’s Automated Directives System (ADS) Parts 201.5.10g and 204 (http://www.usaid.gov/policy/ADS/200/), which, in part, require that the potential environmental impacts of USAID-financed activities are identified prior to a final decision to proceed and that appropriate environmental safeguards are adopted for all activities. Recipient environmental compliance obligations under these regulations and procedures are specified in the following paragraphs of this RFA.

In addition, the recipient must comply with host country environmental regulations 

unless otherwise directed in writing by USAID. In case of conflict between host country 

and USAID regulations, the latter shall govern.  

No activity funded under the resultant Cooperative Agreement will be implemented unless an environmental threshold determination, as defined by 22 CFR 216, has been reached for that activity, as documented in a Request for Categorical Exclusion (RCE), Initial Environmental Examination (IEE), or Environmental Assessment (EA) duly signed by the Bureau Environmental Officer (BEO). (Hereinafter, such documents are described as “approved Regulation 216 environmental documentation”)

ii)      USAID anticipates that environmental compliance and achieving optimal development outcomes for the proposed activities will require environmental management expertise. Respondents to the RFA should therefore include as part of their Application their approach to achieving environmental compliance and management, to include: 

b)
The respondent’s approach to developing and implementing an IEE or EA or environmental review process for the grant fund or an M& M Plan. 

c)
The respondent’s approach to providing necessary environmental management expertise, including examples of past experience of environmental management of similar activities. 

d)     The respondent’s illustrative budget for implementing the environmental compliance 

         activities. For the purposes of this solicitation, applicants should reflect illustrative costs for 

         environmental compliance implementation and monitoring in their cost proposal.   
9.
Responsibility for Performance
Recipient

The Recipient of this award is responsible for devising, implementing, and continually refining a technical approach for achieving the overall outcomes and objectives specified in the Program Description.  The Recipient will articulate its major activities, targets, and deliverables in annual work plans to be discussed with and approved by the AOTR. Finally, the Recipient will be responsible for documenting and sharing the results and learning that is expected to come from this activity.

USAID

The AOTR, based in USAID/Kenya, will be the primary day-to-day liaison between USAID and the recipient of this award.  The AOTR’s primary responsibilities are to ensure compliance with the terms and conditions, to maintain contact (including site visits and liaison) with the Recipient, and to be substantively involved in administration of the cooperative agreement, as described.  Anticipated areas of substantial involvement are described above in Section 8 and 11.  

10.
Resources Required and Period of Performance
Subject to the availability of funds, the total estimated cost (TEC) of the Government’s contribution shall not exceed approximately $5.5 – 6.3 million over approximately four (4) years (concluding on/about July 31, 2015).  

11.
Staffing and Key Personnel
The Applicant should propose a staffing plan that fully addresses the requirements of this Program Description., using their discretion to determine the proper number and mix of long-term personnel, short-term technical assistance, and other staffing arrangements to cost-effectively carry out the objectives of this activity.  The Applicant can define the best combination of positions and individuals to carry out these functions, but the proposed distribution should be supported with demonstrated capacity and experience. As well, the Applicant should emphasize Kenyan expertise and strive to keep the number of full-time expatriate staff to a minimum. 

In their response, the Implementing Partner should identify no less than two, and no more than five, individuals as Key Personnel. USAID/Kenya will approve hiring or changing of persons in positions designated as key personnel. The Applicant should specify the qualifications and abilities of proposed key personnel relevant to successful implementation of the proposed technical approach. Resumes may not exceed three pages in length and should be in reverse chronological order starting with most recent experience.  Each resume should be accompanied by a signed letter of commitment from each candidate indicating his/her: (a) availability to serve in the stated position; (b) intention to serve for a stated term of the service; and (c) agreement to the compensation levels which correspond to the levels set forth in the cost proposal.

[END OF SECTION I]
SECTION II – BASIC AWARD INFORMATION
1) ESTIMATED FUNDING:  Subject to the availability of funds, USAID intends to provide between $5,500,000 and $6,300,000 in total funding for the Healthy Outcomes through Prevention Education (HOPE) Program.  USAID may make one or more award(s) without discussions to responsible applicants whose applications offer the greatest value, cost and other factors considered.  To the extent they are necessary, negotiations will be conducted with the Apparently Successful Applicant(s).  Award(s) will be made to the responsible applicant(s) whose application(s) offers the greatest value, cost and other factors considered.  USAID reserves the right to fund any or none of the applications submitted.
2) PERFORMANCE PERIOD: The anticipated program start date is August 1, 2011 for a four year period through July 31, 2015.
3) AWARD TYPE:  USAID anticipates the award will be a cooperative agreement.  Substantial Involvement under the award is expected to be as follows:

· Approval of the Recipient's Annual Work Plans.

· Approval of Specified Key Personnel.

· Agency and Recipient Collaboration or Joint Participation.

4) AUTHORIZED GEOGRAPHIC CODE:  The Authorized Geographic Code is 935 for the procurement of goods and services.

5) BRANDING STRATEGY AND MARKING PLAN:  The successful applicant(s) will be required to submit a Branding Strategy and Marking Plan to be evaluated and approved by the Agreement Officer. A Branding Implementation Strategy and Marking Plan shall be in accordance with USAID Branding and Marking plan as required per ADS 320. Refer to ADS 320, (http://www.usaid.gov/policy/ads/300/ ) specifically 320.3.3.3 for more information.  The Recipient shall comply with the requirements of the USAID “Graphic Standards Manual” available at www.usaid.gov/branding, or any successor branding policy.

[END OF SECTION II]

SECTION III – ELIGIBILITY INFORMATION
1) USAID policy encourages competition in the award of grants and cooperative agreements.  In response to this RFA, any U.S. or non-U.S. organization, non-profit, or for-profit entity is eligible to apply.

2) USAID encourages applications from potential new partners.
3) Although there is no specific cost share requirement, applicants proposed cost share contribution will be considered in the best value analysis which will be used to determine the final awardee.  Type of costs acceptable for cost share are consistent with 22 CFR 226, including overhead and/or indirect costs.
[END OF SECTION III]

SECTION IV - APPLICATION AND SUBMISSION INFORMATION

SUBMISSION AND PREPARATION GUIDELINES

ELECTRONIC SUBMISSION OF APPLICATIONS VIA E-MAIL IS REQUIRED.

Please submit your applications to the email addresses below by 8.00 a.m. Nairobi, Kenya local time, June 20, 2011. Receipt by this address by the deadline for submission will constitute timely receipt of your application. RECEIPT TIME IS WHEN THE APPLICATION IS RECEIVED BY THE AID/East Africa INTERNET SERVER.   Paper copies of the applications are not required.  The address for the receipt of proposals is cafrica@usaid.gov.  Applications which are submitted late or do not follow the instructions contained herein run the risk of not being considered in the review process.
All applications received by the deadline will be reviewed for responsiveness to the specifications outlined in these guidelines and the application format.  

Applications should take into account the evaluation criteria provided in Section VI and must include the Representations and Certifications provided in Section IV.  In the event Representations and Certifications are not submitted with the Application, they must be completed before final award is made.

Please note that Technical and Cost Applications should be kept separate; however one of the technical evaluation criteria is cost sharing.  Applicants must make a clear commitment to provide cost sharing and a statement of how much (in percentage terms) of the budget they are going to raise from other sources must be made.  The Cost Application must contain a clearly identified section on cost sharing including sources for those funds.

Applicants should retain for their records one copy of the application and all enclosures which accompany their application.  Erasures or other changes must be initialed by the person signing the application.  To facilitate the competitive review of the applications, USAID will consider only applications conforming to the format prescribed below.

Technical Application Format

Applications must be submitted electronically in MS Word and .pdf (Adobe Acrobat) versions.  In case of any conflicts between the MS Word and .pdf versions of the application, the .pdf version will govern as it will be the version presented to the Technical Evaluation Panel.

Applicants are advised that any pages exceeding any of the prescribed limits below will not be considered for evaluation.  

Applications must be legible and must not require magnification (!). Please be kind to the evaluators and keep the technical application clear, concise, easy to follow, while also in complete compliance with the instructions herein.
THE TECHNICAL APPLICATION HAS A STRICT TWELVE (12) PAGE LIMIT.  

The technical application should clearly and concisely outlines how the applicant proposes to meet the critical needs identified in the objective(s) and how the applicant will achieve its expected results.  The application must include a detailed description of the management approach for implementing the proposed program, which includes specifying the composition and organizational structure of the entire implementation team (including home office support); describing each team member's role.

Four (4) annexes should be submitted with the page limits indicated; any pages exceeding the limits for each annex will not be considered.

Annex I  CVs of Key personnel - Five (5) pages Maximum

A more detailed description of proposed key personnel, which  should be no less than two and no more than five and any other personnel for whom the Applicant wishes to provide CV’s.  

Annex II First year Workplan – Four (4) Pages Maximum

The applicant must submit a first year work plan which displays expected activities per month to achieve the annual performance targets (as specified in the Performance Management and Evaluation Plan) and results required under each objective.  The work plan will describe activities to be conducted at a greater level of detail than in the Program Description, but shall be cross-referenced with the applicable sections in the Program Description. All work plan activities must be within the Program Description and shall not change the Program Description. 

Annex III Monitoring and Evaluation plan - Two (2) Pages Maximum

The application must include as an attachment a proposed monitoring and evaluation (M&E) plan.  At a minimum, the M&E plan should include the relevant indicators to measure performance annually and at the end of the program, baselines (or estimated baselines) for each indicator, annual and end of program targets for each indicator, a narrative describing in detail:

a) The entire data collection process (including plans for conducting data quality assessments, timing of data collection, method of data collection, data storage, data reporting, etc);

b) Proposed plans for periodic evaluations during the agreement period (such as additional baseline studies, management assessments, mid-term evaluations, final evaluations, and/or “one time” studies to fill in information gaps); and 

c) Strategy and procedures to ensure that periodic reporting to USAID is timely, accurate and efficient.  Indicators and targets proposed to be used to monitor progress should also be included, such as program management indicators or cross cutting indicators related to community-based activities.   As applicable, indicators should be disaggregated by gender, age, and geographical location and if applicable, by sub-recipient.   

Annex IV Past Performance References and Information – Two (2) Pages Maximum

Please provide a list of current U.S. Government and/or privately-funded contracts, grants, cooperative agreements, etc., and the name, address, and telephone number of the Contract/Agreement Officer or other contact person, who we may contact if we need to.  A narrative description of accomplishments under these should be provided.

Cost Application Format

The Cost Application is to be submitted via a separate email from the technical application.   This is due to the strict page limitations for the Technical Application.   Certain documents are required to be submitted by an applicant in order for the Agreement Officer to make a determination of responsibility.  However, it is USAID policy not to burden applicants with undue reporting requirements if that information is readily available through other sources. A Cost Application consists of:

· the SF-424, Application for Federal Assistance; SF-424A, Budget Information – Non-Construction Program; and SF-424B, Assurances – Non-Construction Programs.  These forms are provided below and may be downloaded from the following website: 

http://www.grants.gov/agencies/aapproved_standard_forms.jsp); 
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· a summary budget;

· a detailed/itemized budget;

· a budget narrative explaining costs to be incurred; 

· and other administrative documentation as required.

The following sections describe the documentation that applicants for Assistance award must submit to USAID prior to award.   While there is no page limit for the cost proposal, applicants are encouraged to be as concise as possible, but still provide the necessary detail to address the following:

The required budget format is embedded here (please double click on the Figure 1 icon):


[image: image4.emf]Microsoft Office  Excel Worksheet


Figure 1 - RFA Budget Template

Please be sure that the budget includes at least the following elements:

· the breakdown of all costs associated with the program according to costs of, if applicable, headquarters, regional and/or country offices; 

· the breakdown of all costs according to each partner organization involved in the program, in the same detail and format as the budget template; 

· potential contributions of non-USAID or private commercial donors to this Cooperative Agreement, including, the breakdown of the financial and in-kind contributions (cost sharing) of all organizations involved in implementing this Cooperative Agreement.

NOTE: The award will not provide for the reimbursement of pre-award costs.
Also include:

a)
Information that confirms and ensures that the proposed cost sharing will materialize.

b)
Details of sub-award arrangements to the extent they are known at the time of application development:  In case there are multiple organizations and partners, please explain as clearly as possible the management structure and how the parties are going to interact.  If there are formal legal arrangements such as sub awards or sub contracts please clearly explain how these are to be structured and list past experience between the organizations.

NOTE: If sub-awards are anticipated and not explained in the original application, the agreement officer’s approval (after award) may be required before the sub-agreement may be executed.

c)
A copy of the self-certification for compliance with USAID policies and procedures for personnel, procurement, and travel.  

d)
A copy of the organization’s U.S. Government Negotiated Indirect Cost Rate Agreement (NICRA), if applicable.

e)  Applicants should submit additional evidence of responsibility they deem necessary for the Agreement Officer to make a determination of responsibility.  The information submitted should substantiate that the Applicant:

1.
Has adequate financial resources or the ability to obtain such resources as required during the performance of the award.

2.
Has the ability to comply with the award conditions, taking into account all existing and currently prospective commitments of the applicant, nongovernmental and governmental.

3.
Has a satisfactory record of performance.  Past relevant unsatisfactory performance is ordinarily sufficient to justify a finding of non-responsibility, unless there is clear evidence of subsequent satisfactory performance.

4.
Has a satisfactory record of integrity and business ethics; and

5.
Is otherwise qualified and eligible to receive a cooperative agreement under applicable laws and regulations (e.g., EEO).

REQUIRED REPRESENTATIONS AND CERTIFICATIONS (ADS 303.3.8)

CERTIFICATIONS, ASSURANCES, AND OTHER STATEMENTS OF THE RECIPIENT (MAY 2006)

NOTE: When these Certifications, Assurances, and Other Statements of Recipient are used for cooperative agreements, the term "Grant" means "Cooperative Agreement". 

PART I - CERTIFICATIONS AND ASSURANCES

1.  ASSURANCE OF COMPLIANCE WITH LAWS AND REGULATIONS GOVERNING NON-DISCRIMINATION IN FEDERALLY ASSISTED PROGRAMS

Note: This certification applies to Non-U.S. organizations if any part of the program will be undertaken in the United States.

 (a)   The recipient hereby assures that no person in the United States shall, on the bases set forth below, be excluded from participation in, be denied the benefits of, or be otherwise subjected to discrimination under, any program or activity receiving financial assistance from USAID, and that with respect to the Cooperative Agreement for which application is being made, it will comply with the requirements of:

       (1)  Title VI of the Civil Rights Act of 1964 (Pub. L. 88-352, 42 U.S.C. 2000-d), which prohibits discrimination on the basis of race, color or national origin, in programs and activities receiving Federal financial assistance;

       (2)  Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794), which prohibits discrimination on the basis of handicap in programs and activities receiving Federal financial assistance;

       (3)  The Age Discrimination Act of 1975, as amended (Pub. L. 95-478), which prohibits discrimination based on age in the delivery of services and benefits supported with Federal funds;

       (4)  Title IX of the Education Amendments of 1972 (20 U.S.C. 1681, et seq.), which prohibits discrimination on the basis of sex in education programs and activities receiving Federal financial assistance (whether or not the programs or activities are offered or sponsored by an educational institution); and

       (5)  USAID regulations implementing the above nondiscrimination laws, set forth in Chapter II of Title 22 of the Code of Federal Regulations.

 (b)  If the recipient is an institution of higher education, the Assurances given herein extend to admission practices and to all other practices relating to the treatment of students or clients of the institution, or relating to the opportunity to participate in the provision of services or other benefits to such individuals, and shall be applicable to the entire institution unless the recipient establishes to the satisfaction of the USAID Administrator that the institution's practices in designated parts or programs of the institution will in no way affect its practices in the program of the institution for which financial assistance is sought, or the beneficiaries of, or participants in, such programs.

 (c)  This assurance is given in consideration of and for the purpose of obtaining any and all Federal grants, loans, contracts, property, discounts, or other Federal financial assistance extended after the date hereof to the recipient by the Agency, including installment payments after such date on account of applications for Federal financial assistance which was approved before such date.  The recipient recognizes and agrees that such Federal financial assistance will be extended in reliance on the representations and agreements made in this Assurance, and that the United States shall have the right to seek judicial enforcement of this Assurance.  This Assurance is binding on the recipient, its successors, transferees, and assignees, and the person or persons whose signatures appear below are authorized to sign this Assurance on behalf of the recipient.

2.  CERTIFICATION REGARDING LOBBYING

The undersigned certifies, to the best of his or her knowledge and belief, that:

   (1)  No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal contract, the making of any Federal Cooperative Agreement, the making of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment or modification of any Federal contract, grant, loan, or cooperative agreement.

   (2)  If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, "Disclosure of Lobbying Activities,” in accordance with its instructions.

   (3)  The undersigned shall require that the language of this certification be included in the award documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed by section 1352, title 31, United States Code.  Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

  Statement for Loan Guarantees and Loan Insurance

The undersigned states, to the best of his or her knowledge and  belief, that:  If any funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this commitment providing for the United States to insure or guarantee a loan, the undersigned shall complete and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions. Submission of this statement is a prerequisite for making or entering into this transaction imposed by section 1352, title 31, U.S. Code. Any person who fails to file the required statement shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

3.  Prohibition on Assistance to Drug Traffickers for Covered Countries and Individuals (ADS 206)

USAID reserves the right to terminate this Agreement, to demand a refund or take other appropriate measures if the Grantee is found to have been  convicted of a narcotics offense or to have been engaged in drug trafficking as defined in 22 CFR Part 140. The undersigned shall review USAID ADS 206 to determine if any certifications are required for Key Individuals or Covered Participants.

If there are COVERED PARTICIPANTS: USAID reserves the right to terminate assistance to or take other appropriate measures with respect to, any participant approved by USAID who is found to have been convicted of a narcotics offense or to have been engaged in drug trafficking as  defined in 22 CFR Part 140.

4.  CERTIFICATION REGARDING TERRORIST FINANCING IMPLEMENTING EXECUTIVE ORDER 13224

By signing and submitting this application, the prospective recipient provides the

certification set out below:

1. The Recipient, to the best of its current knowledge, did not provide, within the

previous ten years, and will take all reasonable steps to ensure that it does not and will not knowingly provide, material support or resources to any individual or entity that commits, attempts to commit, advocates, facilitates, or participates in terrorist acts, or has committed, attempted to commit, facilitated, or participated in terrorist acts, as that term is defined in paragraph 3.

2. The following steps may enable the Recipient to comply with its obligations under paragraph 1:

a. Before providing any material support or resources to an individual or entity, the Recipient will verify that the individual or entity does not (i) appear on the master list of Specially Designated Nationals and Blocked Persons, which list is maintained by the U.S. Treasury’s Office of Foreign Assets Control (OFAC) and is available online at OFAC’s website : http://www.treas.gov/offices/eotffc/ofac/sdn/t11sdn.pdf , or (ii) is not included in any supplementary information concerning prohibited individuals or entities that may be provided by USAID to the Recipient.

b. Before providing any material support or resources to an individual or entity, the Recipient also will verify that the individual or entity has not been designated by the United Nations Security (UNSC) sanctions committee established under UNSC Resolution 1267 (1999) (the “1267 Committee”) [individuals and entities linked to the Taliban, Usama bin Laden, or the Al Qaida Organization]. To determine whether there has been a published designation of an individual or entity by the 1267 Committee, the Recipient should refer to the consolidated list available online at the Committee’s website: http://www.un.org/Docs/sc/committees/1267/1267ListEng.htm .

c. Before providing any material support or resources to an individual or entity, the Recipient will consider all information about that individual or entity of which it is aware and all public information that is reasonably available to it or of which it should be aware.

d. The Recipient also will implement reasonable monitoring and oversight

procedures to safeguard against assistance being diverted to support terrorist activity.

3. For purposes of this Certification-

a. “Material support and resources” means currency or monetary instruments or

financial securities, financial services, lodging, training, expert advice or assistance, safehouses, false documentation or identification, communications equipment, facilities, weapons, lethal substances, explosives, personnel, transportation, and other physical assets, except medicine or religious materials.”

b. “Terrorist act” means-

(i) an act prohibited pursuant to one of the 12 United Nations Conventions and Protocols related to terrorism (see UN terrorism conventions Internet site: http://untreaty.un.org/English/Terrorism.asp ); or

(ii) an act of premeditated, politically motivated violence perpetrated against noncombatant targets by subnational groups or clandestine agents; or

(iii) any other act intended to cause death or serious bodily injury to a civilian, or to any other person not taking an active part in hostilities in a situation of armed conflict, when the purpose of such act, by its nature or context, is to intimidate a population, or to compel a government or an international organization to do or to abstain from doing any act.

c. “Entity” means a partnership, association, corporation, or other organization, group or subgroup.

d. References in this Certification to the provision of material support and resources shall not be deemed to include the furnishing of USAID funds or USAID-financed commodities to the ultimate beneficiaries of USAID assistance, such as recipients of food, medical care, micro-enterprise loans, shelter, etc., unless the Recipient has reason to believe that one or more of these beneficiaries commits, attempts to commit, advocates, facilitates, or participates in terrorist acts, or has committed, attempted to commit, facilitated or participated in terrorist acts.

e. The Recipient’s obligations under paragraph 1 are not applicable to the

procurement of goods and/or services by the Recipient that are acquired in the ordinary course of business through contract or purchase, e.g., utilities, rents, office supplies, gasoline, etc., unless the Recipient has reason to believe that a vendor or supplier of such goods and services commits, attempts to commit, advocates, facilitates, or participates in terrorist acts, or has committed, attempted to commit, facilitated or participated in terrorist acts.

This Certification is an express term and condition of any agreement issued as a result of this application, and any violation of it shall be grounds for unilateral termination of the agreement by USAID prior to the end of its term.

5.  CERTIFICATION OF RECIPIENT

By signing below the recipient provides certifications and assurances for (1) the Assurance of Compliance with Laws and Regulations Governing Non-Discrimination in Federally Assisted Programs, (2) the Certification Regarding Lobbying, and (3) the Certification Regarding Terrorist Financing Implementing Executive Order 13224 above.

 RFA/APS No. 

________________________________

 Application No.     

______________________________

 Date of Application 

______________________________

 Name of Recipient 

_______________________________

 Typed Name and Title
__________________________________

  Signature              

_____________________________________

 Date                   

_______________

PART II - KEY INDIVIDUAL CERTIFICATION NARCOTICS OFFENSES AND DRUG TRAFFICKING

 I hereby certify that within the last ten years:

   1. I have not been convicted of a violation of, or a conspiracy to violate, any law or regulation of the United States or any other country concerning narcotic or psychotropic drugs or other controlled substances.

   2. I am not and have not been an illicit trafficker in any such drug or controlled substance.

   3. I am not and have not been a knowing assistor, abettor, conspirator, or colluder with others in the illicit trafficking in any such drug or substance.

 Signature: 

____________________________

 Date: 


____________________________

 Name: 

____________________________

 Title/Position: 
____________________________

 Organization:
 
____________________________

 Address: 

____________________________

          


____________________________

 Date of Birth: 
____________________________

 NOTICE:

   1. You are required to sign this Certification under the provisions of 22 CFR Part 140, Prohibition on Assistance to Drug Traffickers. These regulations were issued by the Department of State and require that certain key individuals of organizations must sign this Certification.

   2. If you make a false Certification you are subject to U.S. criminal prosecution under 18 U.S.C. 1001.

PART III - PARTICIPANT CERTIFICATION NARCOTICS OFFENSES AND DRUG TRAFFICKING

   1. I hereby certify that within the last ten years:

     a. I have not been convicted of a violation of, or a conspiracy to violate, any law or regulation of the United States or any other country concerning narcotic or psychotropic drugs or other controlled substances.

     b. I am not and have not been an illicit trafficker in any such drug or controlled substance.

     c. I am not or have not been a knowing assistor, abettor, conspirator, or colluder with others in the illicit trafficking in any such drug or substance.

   2. I understand that USAID may terminate my training if it is determined that I engaged in the above conduct during the last ten years or during my USAID training.

 Signature: 

___________________________________

 Name: 

___________________________________

 Date: 


___________________________________

 Address: 

___________________________________




___________________________________

 Date of Birth: 
___________________________________

 NOTICE:

   1. You are required to sign this Certification under the provisions of 22 CFR Part 140,Prohibition on Assistance to Drug Traffickers. These regulations were issued by the Department of State and require that certain participants must sign this Certification.

   2. If you make a false Certification you are subject to U.S. criminal prosecution under 18 U.S.C. 1001.

PART IV -  CERTIFICATION OF COMPLIANCE WITH THE STANDARD PROVISIONS ENTITLED “CONDOMS” AND “PROHIBITION ON THE PROMOTION OR ADVOCACY OF THE LEGALIZATION OR PRACTICE OF PROSTITUTION OR SEX TRAFFICKING.”

Applicability: This certification requirement only applies to the prime recipient. Before a U.S. or non-U.S. non-governmental organization receives FY04-FY08 HIV/AIDS funds under a grant or cooperative agreement, such recipient must provide to the Agreement Officer a certification substantially as follows:

“[Recipient's name] certifies compliance as applicable with the standard

provisions entitled “Condoms” and “Prohibition on the Promotion or Advocacy

of the Legalization or Practice of Prostitution or Sex Trafficking” included in

the referenced agreement.”

RFA/APS No.



_______________________________

Application No.
 

_______________________________

Date of Application


_______________________________

Name of Applicant/Subgrantee
_______________________________

Typed Name and Title

_______________________________

  




_______________________________

Signature 



_______________________________

PART V - SURVEY ON ENSURING EQUAL OPPORTUNITY FOR APPLICANTS

Applicability:  All RFA’s must include the attached Survey on Ensuring Equal Opportunity for Applicants as an attachment to the RFA package. Applicants under unsolicited applications are also to be provided the survey. ( While inclusion of the survey by Agreement Officers in RFA packages is required, the applicant’s completion of the survey is voluntary, and must not be a requirement of the RFA. The absence of a completed survey in an application may not be a basis upon which the application is determined incomplete or non-responsive. Applicants who volunteer to complete and submit the survey under a competitive or non-competitive action are instructed within the text of the survey to submit it as part of the application process.)

PART VI - OTHER STATEMENTS OF RECIPIENT

1.  AUTHORIZED INDIVIDUALS

 The recipient represents that the following persons are authorized to negotiate on its behalf with the Government and to bind the recipient in connection with this application or grant:

          Name               Title               Telephone No.      Facsimile No.

   ________________________________________________________________

   ________________________________________________________________

   ________________________________________________________________

2.  TAXPAYER IDENTIFICATION NUMBER (TIN)

 If the recipient is a U.S. organization, or a foreign organization which has income effectively connected with the conduct of activities in the U.S. or has an office or a place of business or a fiscal paying agent in the U.S., please indicate the recipient's TIN:

 TIN: ________________________________

3.  DATA UNIVERSAL NUMBERING SYSTEM (DUNS) NUMBER

     (a)  In the space provided at the end of this provision, the recipient should supply the Data Universal Numbering System (DUNS) number applicable to that name and address.  Recipients should take care to report the number that identifies the recipient's name and address exactly as stated in the proposal.

     (b)  The DUNS is a 9-digit number assigned by Dun and Bradstreet Information Services.  If the recipient does not have a DUNS number, the recipient should call Dun and Bradstreet directly at 1-800-333-0505. A DUNS number will be provided immediately by telephone at no charge to the recipient.  The recipient should be prepared to provide the following information:

       (1) Recipient's name.

       (2) Recipient's address.

       (3) Recipient's telephone number.

       (4) Line of business.

       (5) Chief executive officer/key manager.

       (6) Date the organization was started.

       (7) Number of people employed by the recipient.

       (8) Company affiliation.

     (c)  Recipients located outside the United States may obtain the location and phone number of the local Dun and Bradstreet Information Services office from the Internet Home Page at http://www.dbisna.com/dbis/customer/custlist.htm . If an offeror is unable to locate a local service center, it may send an e-mail to Dun and Bradstreet at globalinfo@dbisma.com .

 The DUNS system is distinct from the Federal Taxpayer Identification Number (TIN) system.

 DUNS: ________________________________________

4.  LETTER OF CREDIT (LOC) NUMBER

 If the recipient has an existing Letter of Credit (LOC) with USAID, please indicate the LOC number:

 LOC:  _________________________________________

5.  PROCUREMENT INFORMATION

     (a)  Applicability.  This applies to the procurement of goods and services planned by the recipient (i.e., contracts, purchase orders, etc.) from a supplier of goods or services for the direct use or benefit of the recipient in conducting the program supported by the grant, and not to assistance provided by the recipient (i.e., a subgrant or subagreement) to a subgrantee or subrecipient in support of the subgrantee's or subrecipient's program.  Provision by the recipient of the requested information does not, in and of itself, constitute USAID approval.

     (b)  Amount of Procurement.  Please indicate the total estimated dollar amount of goods and services which the recipient plans to purchase under the grant:

      $__________________________

     (c) Nonexpendable Property.  If the recipient plans to purchase nonexpendable equipment which would require the approval of the Agreement Officer, please indicate below (using a continuation page, as necessary) the types, quantities of each, and estimated unit costs. Nonexpendable equipment for which the Agreement Officer's approval to purchase is required is any article of nonexpendable tangible personal property charged directly to the grant, having a useful life of more than one year and an acquisition cost of $5,000 or more per unit.

 TYPE/DESCRIPTION (Generic)             QUANTITY       ESTIMATED UNIT COST

     (d)  Source, Origin, and Componentry of Goods.  If the recipient plans to purchase any goods/commodities which are not of U.S. source and/or U.S. origin, and/or does not contain at least 50% componentry, which are not at least 50% U.S. source and origin, please indicate below (using a continuation page, as necessary) the types and quantities of each, estimated unit costs of each, and probable source and/or origin, to include the probable source and/or origin of the components if less than 50% U.S. components will be contained in the commodity.  "Source" means the country from which a commodity is shipped to the cooperating country or the cooperating country itself if the commodity is located therein at the time of purchase.  However, where a commodity is shipped from a free port or bonded warehouse in the form in which received therein, "source" means the country from which the commodity was shipped to the free port or bonded warehouse.  Any commodity whose source is a non-Free World country is ineligible for USAID financing.  The "origin" of a commodity is the country or area in which a commodity is mined, grown, or produced.  A commodity is produced when, through manufacturing, processing, or substantial and major assembling of components, a commercially recognized new commodity results, which is substantially different in basic characteristics or in purpose or utility from its components.  Merely packaging various items together for a particular procurement or relabeling items do not constitute production of a commodity.  Any commodity whose origin is a non-Free World country is ineligible for USAID financing.  "Components" are the goods, which go directly into the production of a produced commodity. Any component from a non-Free World country makes the commodity ineligible for USAID financing.

 TYPE/DESCRIPTION   QUANTITY   ESTIMATED   GOODS        PROBABLE GOODS        PROBABLE

   (Generic)                   UNIT COST   COMPONENTS   SOURCE    COMPONENTS   ORIGIN

     (e)  Restricted Goods.  If the recipient plans to purchase any restricted goods, please indicate below (using a continuation page, as necessary) the types and quantities of each, estimated unit costs of each, intended use, and probable source and/or origin.  Restricted goods are Agricultural Commodities, Motor Vehicles, Pharmaceuticals, Pesticides, Rubber Compounding Chemicals and Plasticizers, Used Equipment, U.S. Government-Owned Excess Property, and Fertilizer.

 TYPE/DESCRIPTION  QUANTITY  ESTIMATED  PROBABLE  INTENDED USE

    (Generic)                UNIT COST   SOURCE    ORIGIN

       (f)  Supplier Nationality.  If the recipient plans to purchase any goods or services from suppliers of goods and services whose nationality is not in the U.S., please indicate below (using a continuation page, as necessary) the types and quantities of each good or service, estimated costs of each, probable nationality of each non-U.S. supplier of each good or service, and the rationale for purchasing from a non-U.S. supplier.  Any supplier whose nationality is a non-Free World country is ineligible for USAID financing.

 TYPE/DESCRIPTION   QUANTITY   ESTIMATED   PROBABLE SLUPPIER   NATIONALITY   RATIONALE

   (Generic)                   UNIT COST   (Non-US Only)                   for NON-US

       (g)  Proposed Disposition.  If the recipient plans to purchase any nonexpendable equipment with a unit acquisition cost of $5,000 or more, please indicate below (using a continuation page, as necessary) the proposed disposition of each such item.  Generally, the recipient may either retain the property for other uses and make compensation to USAID (computed by applying the percentage of federal participation in the cost of the original program to the current fair market value of the property), or sell the property and reimburse USAID an amount computed by applying to the sales proceeds the percentage of federal participation in the cost of the original program (except that the recipient may deduct from the federal share $500 or 10% of the proceeds, whichever is greater, for selling and handling expenses), or donate the property to a host country institution, or otherwise dispose of the property as instructed by USAID.

 TYPE/DESCRIPTION (Generic)   QUANTITY   ESTIMATED UNIT COST   PROPOSED   DISPOSITION

6.  PAST PERFORMANCE REFERENCES

 On a continuation page, please provide past performance information requested in the RFA.

7.  TYPE OF ORGANIZATION

 The recipient, by checking the applicable box, represents that -

     (a)  If the recipient is a U.S. entity, it operates as [  ] a corporation incorporated under the laws of the State of, [ ] an individual, [  ] a partnership, [  ] a nongovernmental nonprofit organization, [  ] a state or loc al governmental organization, [  ] a private college or university, [  ] a public college or university, [  ] an international organization, or [  ] a joint venture; or

     (b)  If the recipient is a non-U.S. entity, it operates as [  ] a corporation organized under the laws of _____________________________ (country), [  ] an individual, [  ] a partnership, [  ] a nongovernmental nonprofit organization, [  ] a nongovernmental educational institution, [ ] a governmental organization, [ ] an international organization, or [ ] a joint venture.

8.  ESTIMATED COSTS OF COMMUNICATIONS PRODUCTS

 The following are the estimate(s) of the cost of each separate communications product (i.e., any printed material [other than non- color photocopy material], photographic services, or video production services) which is anticipated under the grant.  Each estimate must include all the costs associated with preparation and execution of the product.  Use a continuation page as necessary.
[END OF SECTION IV]

SECTION V- APPLICATION REVIEW INFORMATION 

1. EVALUATION CRITERIA AND SELECTION PROCESS

Overview

Each application submitted in response to this RFA will be evaluated in relation to the evaluation factors set forth in this RFA and which have been tailored to the requirements of this RFA. The criteria identify key points which the applicant should address in the application and serves as a standard against which all applications will be evaluated. To facilitate the review of the applications, applicants should organize the narrative sections of their applications in the same order as the selection criteria.

The technical applications will be evaluated in accordance with the technical evaluation criteria set forth below. Thereafter the cost application of all applicants submitting a technically acceptable proposal will be evaluated for general reasonableness, allowability and allocability.

USAID/Kenya intends to evaluate the applications and award an agreement without discussions with the applicants. However, USAID reserves the right to conduct discussions if the latter is determined by the agreement officer to be necessary. Therefore the initial offer should contain the applicant’s best terms from a cost or price or technical standpoint.

Acceptability of Proposed Non Price Terms and Conditions

An application is acceptable when it manifests the Applicant’s assent, without exception to the terms and conditions of the RFA, including attachments, and provides a complete and responsive proposal without taking exception of the terms and conditions of the RFA. If an applicant takes exception to any of the terms and conditions of the RFA, USAID may consider the application to be unacceptable. Applicants wishing to take exception to the terms and conditions stated in this RFA are strongly encouraged to contact the Agreements Officer before doing so. USAID reserves the right to change the terms and conditions of the RFA by amendment at any time prior to the applicant selection process.

Technical Evaluation Criteria

1. Technical Approach (60 points) 

(sub factors are of descending order of importance)

· Has the applicant presented cogent and feasible strategies and specific approaches that address the identified impediments and lead to the achievement of the outcomes/objectives?  Do the approaches address the differing skill sets required in primary schools, secondary schools, with parents and community members, and with Ministry of Education?
· Does the application demonstrate technical leadership; creativity; innovation and soundness in its approach, while also building upon best practices within the field of HIV/AIDS prevention education for youth?
· Does the application include synergies with other programs, partners and the private sector, including a viable plan for leveraging funds and actively engaging a number of relevant partners in the planning and implementation of activities?
· Has the applicant ensured that stakeholders, especially young people, are empowered through their active participation in project planning, implementation, management and assessment?
· Does the application demonstrate an understanding of constraints/challenges to be addressed that impede the achievement of the outcomes/objectives?
· Has the applicant presented a clear exit strategy and sustainability plan?
· Does the application integrate gender in all aspects of activity development, planning implementation, monitoring and evaluation, and ensure opportunity for equitable participation in planning of and access to program benefits by both women and men?

· Has the applicant proposed an illustrative plan for the distribution of the targeted schools between primary and secondary schools, as well as the proposed informal urban settlements in which to concentrate project efforts?

2. Key personnel and staffing pattern (20 points) 

· Chief of Party must have significant experience specific to HIV/AIDS prevention education in a developing country context, preferably sub-Saharan Africa

· Chief of Party must have prior experience as a Chief of Party, Deputy Chief of Party, or position with significant responsibility for oversight of human and financial resources, preferably for a similarly sized donor-funded project

· Does the staffing pattern reflect the minimum number of highly experienced technical staff sufficient to conduct the range of activities while ensuring that diversity has been considered?

· Has the applicant presented a plan to quickly mobilize key staff and resources on the ground?

3. Monitoring & Evaluation (15 points) 

· Does the applicant provide a clear plan for carrying out an impact evaluation to assess what works, what doesn’t work, and why?
 

· Does the applicant provide a PMP that demonstrates realism of proposed milestones, including interim targets that are linked to performance outcomes?

4. Previous Experience (5 points)

· Does the applicant have demonstrated experience in implementing activities focused on HIV/AIDS prevention education for children and youth, especially in Africa?

5. Cost Effectiveness and Cost Realism, including Cost Share 

· Overall costs proposed in the application are realistic for the work to be performed

· The Applicant’s costs reflect a clear understanding of the requirements

· The Applicant’s costs are consistent with the various elements of the technical application

· The Applicant makes efficient use of cost share to maximize program impact.  

COST ANALYSIS REVIEW

USAID will review the Applicant‘s proposal to ensure that costs, including cost sharing, are in compliance with Office of Management and Budget and USAID policies.  The Applicant must justify in advance the proposed costs for each element of the program.

Costs will be analyzed for realism, reasonableness, allowability, and allocability of proposed costs.  The cost analysis helps the Agreement Office make the following three determinations: 

1. The extent of the prospective Applicant’s understanding of the financial aspects of the program and the Applicant’s ability to perform the grant activities within the amount requested;

2. Whether the Applicant’s plans will achieve the program objectives with reasonable economy and efficiency; and

3. Any special conditions relating to costs that are in the award.

Branding strategy and marking plan:  After selection but before award, the apparently successful applicant must submit an acceptable branding strategy and marking plan that demonstrates how it proposes to name and promote this USAID-funded project, and how it plans to acknowledge the U.S. government contribution. 

[END OF SECTION V]

SECTION VI - AWARD ADMINISTRATION INFORMATION 

(1) USAID reserves the right to make awards without discussions. The successful applicant can expect to receive a notice of award signed by the Agreement Office which serves as the authorizing document.  A sample of the award is provided below.


[image: image5.emf]NonUSNGO Sample  Cooperative Agreement.doc
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Unsuccessful applicants will be notified by letter sent electronically from the Agreement Officer.  Debriefings will be considered if requested in writing within 10 days of notification from the Agreement Officer.

(2)  USAID does not anticipate any deviations from the Standard Provisions described in this RFA.

3.  Monitoring, Evaluation and Reporting
3.1.
Annual Work Plans

The Recipient will develop an annual work plan within two months of award.  The plan will be reviewed and approved by the Agreement Officer’s Technical Representative (AOTR) within two weeks of submission.  Within two months before the end of each activity year, the Recipient will submit to the AOTR an annual work plan for the following year.  The work plans will include proposed activities for the given year, time frame for implementation of annual activities, detailed budget, review of previous year’s accomplishments (if applicable), problems, and progress towards achieving award results and proposed annual accomplishments and progress towards achieving results.

3.2
Performance Monitoring Plan (PMP)

Within 90 days of award the Recipient will submit a Performance Monitoring Plan (PMP) for the life of the activity that derives from the activities outlined in the program description.  The PMP will outline key program activities, indicators of achievement, and associated annual and life-of-project targets. It must adhere to regular reporting requirements set forth by USAID/Kenya, and will be expected to respond to intermittent requests from USAID for information needed for management and reporting purposes. Within the PMP, the Implementing Partner will develop performance indicators and targets, and show how baseline measurements can be established to assess the impact of proposed interventions. The Implementing Partner is also expected to use the new generation indicators proposed under the PEPFAR New Generation Indicator Guidance. The Implementing Partner will also define the baseline and targets for these indicators. The PMP should demonstrate how it will clarify and focus project objectives; serve as an early warning system, forecasting, and reporting tool; promote on-going discussions pertaining to project scope and direction; and aid in effective management decision-making. The PMP must also include an explanation of how data and information will be collected, analyzed, used, and verified, and the cost effectiveness of such activities. A draft PMP must be submitted with the application. The PMP will be finalized by the Implementing Partner within 90 days of signing the agreement. This plan will be reviewed and approved by the AOTR.
During project implementation, the data will be analyzed and reported periodically for decision making at pre-determined benchmarks and for assessing the impact of USAID’s interventions on HIV prevention. At the project level performance will be verified by field visits and periodic special surveys conducted by an external evaluator. Monitoring and evaluation findings will provide useful guidance for any necessary adjustment of the project approach. 
Performance monitoring must take into account the need for two levels of reporting: (1) a selection of indicators for USAID/Kenya’s annual Operational Plan submission to USAID/Washington; and (2) a selection of indictors for internal program-level management.  Separate indicators may be required at each level, or indicators may be appropriate for all levels.  Illustrative standard indicators at the Program level are listed below.  

3.2.1 Standard Indicators
In response to this Program Description, the Applicant should suggest selected standard indicators that are most relevant to expected interventions as well as propose custom indicators that can better illustrate progress and outcomes of the project.  However, final indicator selection will be made upon the review and approval of the PMP.
· Number of administrators and officials trained (disaggregated by gender)

· Number of learners enrolled in USG-supported primary schools or equivalent non-school settings (disaggregated by gender)

· Number of learners enrolled in USG-supported secondary schools or equivalent non-school settings (disaggregated by gender)

· Number of teachers/educators trained with USG support (disaggregated by gender)

· Number of Parent-Teacher Association or similar school governance structures supported

· Number of textbooks and other teaching and learning materials provided with USG assistance

· Number of laws, policies, regulations, or guidelines developed or modified to improve equitable access to or the quality of education services

· PEPFAR Indicator - Number of students reached with individual/small group level prevention interventions that are primarily focused on abstinence/or being faithful, and are based on evidence/and or meet the minimum standards required.

3.3
Quarterly Reports

The Recipient will submit quarterly narrative and financial reports that give insight into the progress of planned activities.  The narrative report should include qualitative and quantitative information describing activities carried out and specific results achieved during the quarter.  In addition, the narrative report should indicate key implementation challenges encountered and how they were or are planned to be resolved.  To the extent that the PMP includes quarterly targets, this should be reflected in the narrative report. Reporting periods for the narrative report will coincide with USAID fiscal year quarters, with reports due no later than ten (10) days after the end of each quarter (e.g. April 10, July 10, October 10, January 10), or by any other schedule agreed upon with the USAID AOTR.

The financial report should include budgeted versus actual expenditures (along with a brief analysis of any variance) and estimated accruals for the quarter.  Reporting periods for the financial report will coincide with USAID fiscal year quarters, with reports due no later than the 20th day of the last month of each quarter (e.g. March 20, June 20, September 20, December 20), or by any other schedule agreed upon with the USAID AOTR.

3.4
Annual Reports

Within one month after the close of each USAID fiscal year, the Recipient will submit to the AOTR a comprehensive annual report that reflects the progress of program activities over the last year.  (This report would complement, not replace, the relevant quarterly reports.)  The report, based on the approved PMP but not necessarily limited to such, should indicate the results and impact the program is having on the target beneficiaries.   

3.5
Special Reporting

Depending on the final scope of activities and results indicators agreed by USAID and the recipient, USAID may require additional annual reporting to fulfill Agency, congressional, or presidential requirements. The Recipient will be notified of these requirements in advance and expected to incorporate them into the PMP.

3.6
External Evaluations

USAID intends to conduct, at a minimum, an external mid-term evaluation of the Program to document progress as well as make recommendations to increase the efficiency and effectiveness of its activities.  (An end of program evaluation may follow.)  While the Recipient is not responsible for the conduct of this evaluation, the Recipient will be expected to provide information to the evaluation team.

4.  OTHER INFORMATION:
Resulting awards to U.S. Non-government Organizations will be administered in accordance with Chapter 303 of USAID’s Automated Directives System (ADS 303), 22 CFR 226, applicable OMB Circulars (i.e., A-21 for Universities or A-122 for Non-Profit Organizations, and A-133), and Standard Provisions for Non-Governmental Organizations.  

ADS 303 is available at:  http://www.usaid.gov/policy/ads/300/303maa.pdf.   22 CFR 226 is available at: http://www.access.gpo.gov/nara/cfr/waisidx_06/22cfr226_06.html.  Applicable OMB Circulars are available at: http://www.whitehouse.gov/OMB/circulars/index.html.  Standard Provisions for U.S.  Non-Governmental Organizations are available at: http://www.usaid.gov/policy/ads/300/303maa.pdf.  

Resulting award to Non-U.S. Non-Governmental Organizations will be administered in accordance with ADS-303, applicable OMB Circulars (i.e., A-21 for universities or A-122 for non-profit organizations) or 48 CFR 31.2 (for for-profit organizations), and Standard Provisions for Non-U.S. Non-Governmental Organizations.  

Resulting award to Public International Organizations (PIOs, or IOs) will be administered in accordance with Chapter 308 of USAID’s ADS including the Standard Provisions set forth in ADS-308.5.15.   

Potential for-profit applicants should note that USAID policy prohibits the payment of fee/profit to the prime recipient under grants and cooperative agreements.   However, if a prime recipient has a subcontract with a for-profit organization for the acquisition of goods or services (i.e., if a buyer-seller relationship is created), fee/profit for the subcontractor is authorized.  

Standard Provisions for Non-U.S. Non-Governmental Organizations are available at: 

http://www.usaid.gov/policy/ads/300/303mab.pdf.  ADS-308 is available at: 

http://www.usaid.gov/policy/ads/300/308mab.pdf.  

The USAID Inspector-General’s “Guidelines for Financial Audits Contracted by Foreign Recipients” is available at: http://www.usaid.gov/oig/legal/audauth/rcapguid.pdf.  
[END OF SECTION VI]

SECTION VII- AGENCY CONTACTS 

See cover letter for appropriate contacts within the USAID Mission to Kenya.  Please note:  Only the Agreement Officer is authorized to make a commitment on behalf of USAID.

[END OF SECTION VII]
� Conducted in September 2009 by the London School of Hygiene and Tropical Medicine


� The recently promulgated Kenyan Constitution creates 47 new counties within Kenya. It is expected that new County Education Offices (or a similarly-named entity) will be created in mid- to late- 2012, thus activities related to the new counties should be planned for late 2012 onwards.


� In April, 2011 USAID/Kenya’s Education for Marginalized Children in Kenya (EMACK) program, implemented by the Aga Khan Foundation, launched activities in several informal urban settlements within Nairobi, including Mathare and Mukuru.


� Preventing HIV Infections in Youth Aged 10-24: Report of the USAID Track 1.0 ABY Program Review � HYPERLINK "http://resources.ghtechproject.net/sites/default/files/Track_1_ABY_Evaluation_508_7-10-2009.pdf" �http://resources.ghtechproject.net/sites/default/files/Track_1_ABY_Evaluation_508_7-10-2009.pdf� 


� Available at � HYPERLINK "http://pdf.usaid.gov/pdf_docs/PNADH474.pdf" �http://pdf.usaid.gov/pdf_docs/PNADH474.pdf�  


� An example of USAID-supported “speaking books” can be found at � HYPERLINK "http://www.booksofhope.com/" �http://www.booksofhope.com/�  


� Per USAID’s new Evaluation Strategy: Impact evaluations measure the change in a development outcome that is attributable to a defined intervention; impact evaluations are based on models of cause and effect and require a credible and rigorously defined counterfactual to control for factors other than the intervention that might account for the observed change. Impact evaluations in which comparisons are made between beneficiaries that are randomly assigned to either a “treatment” or a “control” group provide the strongest evidence of a relationship between the intervention under study and the outcome measured.
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BUDGET INFORMATION - Non-Construction Programs

OMB Approval No. 4040-0006
Expiration Date 07/30/2010

SECTION A - BUDGET SUMMARY

Grant Program Catalog of Federal . . ]
Funct_io.n or Domestic Assistance Estimated Unobligated Funds New or Revised Budget
Activity Number Federal Non-Federal Federal Non-Federal Total
(a) (b) (c) (d) (e) ® (9)
$ $ $ $ $
Totals $ $ $ $ $

Standard Form 424A (Rev. 7- 97)

Prescribed by OMB (Circular A -102) Page 1






SECTION B - BUDGET CATEGORIES

6. Object Class Categories GRANT PROGRAM, FUNCTION OR ACTIVITY Total
™ @) 3) (@ )

a. Personnel $ $ $ $ $

b. Fringe Benefits

c. Travel

d. Equipment

e. Supplies

f. Contractual

d. Construction

h. Other

i. Total Direct Charges (sum of 6a-6h) $

j. Indirect Charges $

k. TOTALS (sum of 6i and 6j) $ $ $ $ $
7. Program Income $ $ $ $ $

Authorized for Local Reproduction Standard Form 424A (Rev. 7- 97)
Prescribed by OMB (Circular A -102) Page 1A






SECTION C - NON-FEDERAL RESOURCES

(a) Grant Program (b) Applicant (c) State (d) Other Sources (e) TOTALS
8. $ $ $ $
9.
10.
1.
12. TOTAL (sum of lines 8-11) $ | | I$] |18 | |15 | |
SECTION D - FORECASTED CASH NEEDS
Total for 1st Year 1st Quarter 2nd Quarter 3rd Quarter 4th Quarter
13. Federal $ | | |$ $ $ | | $ | |
14. Non-Federal $ | | | | | | | | | |
15. TOTAL (sum of lines 13 and 14) $| | $ | | $| | $ | | $ | |
SECTION E - BUDGET ESTIMATES OF FEDERAL FUNDS NEEDED FOR BALANCE OF THE PROJECT
(a) Grant Program FUTURE FUNDING PERIODS (YEARS)
(b) First (c) Second (d) Third (e) Fourth
16. $ $ $ $
17.
18.
19.
20. TOTAL (sum of lines 16 - 19) $ | | 1] |1 |18

SECTION F - OTHER BUDGET INFORMATION

21. Direct Charges:

22. Indirect Charges:

23. Remarks:

Authorized for Local Reproduction

Standard Form 424A (Rev. 7- 97)
Prescribed by OMB (Circular A -102) Page 2
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FROM THE AMERICAN PEOPLE







(NAME)


(ADDRESS)


Reference:


Subject:  Cooperative Agreement No.________________

Dear _________:

Pursuant to the authority contained in the Foreign Assistance Act of 1961, as amended, the U.S. Agency for International Development (USAID) hereby awards to (Organization/Recipient), hereinafter referred to as the “Recipient”, the sum of $ __________ to provide support for a program in ___________ as described in the Schedule of this award and in Attachment B, entitled "Program Description."


This Cooperative Agreement is effective and obligation is made as of the date of this letter and shall apply to expenditures made by the Recipient in furtherance of program objectives during the period beginning with the effective date _______ and ending________.  USAID will not be liable for reimbursing the Recipient for any costs in excess of the obligated amount.


This Cooperative Agreement is made to the Recipient _____________, on condition that the funds will be administered in accordance with the terms and conditions as set forth in Attachment A (the Schedule), Attachment B (the Program Description), and Attachment C (the Standard Provisions), all of which have been agreed to by your organization.


Please sign the original and all enclosed copies of this letter to acknowledge your receipt of the Cooperative Agreement, and return the original and all but one copy to the Agreement Officer.


Sincerely yours,


xxxxxxxxxxxxxxxxxxx 


Agreement Officer


 Attachments:


   A.  Schedule


   B.  Program Description


   C.  Standard Provisions


 ACKNOWLEDGED:


 BY:    _______________________________


 TITLE: _______________________________


 DATE:  _______________________________ 


A.  GENERAL


  1. Appropriation:


  2. Amount Obligated this Action:


  3. Total Estimated USAID Amount:


  4. Total Obligated USAID Amount:


  5. Cost-Sharing Amount (Non-Federal):


  6. Activity Title:



  7. USAID Technical Office: 



  8. Tax I.D. Number:



  9. DUNS No.:


 10. LOC Number:



 B. SPECIFIC


 For AID/W Actions:


 1. Budget Fiscal Year:


 2. Operating Unit:


 3. Strategic Objective:


 4. Team/Division:


 5. Benefiting Geo Area:


 6. Object Class:


 For Mission Actions:


 1. Budget Plan Code:


 2. MAARD No.:


 3. Strategic Objective No.:


 C. PAYMENT OFFICE
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7A.10 SUBSTANTIAL INVOLVEMENT
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10A.12.3  FOREIGN GOVERNMENT DELEGATIONS TO INTERNATIONAL



10CONFERENCES (JAN 2002)
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12I.
MANDATORY STANDARD PROVISIONS FOR NON U.S. NONGOVERNMENTAL RECIPIENTS



12II.
REQUIRED AS APPLICABLE STANDARD PROVISIONS FOR NON U.S. NONGOVERNMENTAL RECIPIENTS








Attachment A SCHEDULE


 A.1  PURPOSE OF COOPERATIVE AGREEMENT


The purpose of this Cooperative Agreement is to provide support for the program described in Attachment 2 to this Cooperative Agreement entitled "Program Description."


 A.2  PERIOD OF COOPERATIVE AGREEMENT


1. The effective date of this Cooperative Agreement is _________. The estimated completion date of this Cooperative Agreement is _________.


 (For incrementally funded Cooperative Agreements or where pre-awarded expenses are authorized, add the following sentence :)


2. Funds obligated hereunder are available for program expenditures for the estimated period ________ to ________.


 A.3  AMOUNT OF COOPERATIVE AGREEMENT AND PAYMENT


 (For fully funded Cooperative Agreements use the following :)


1. USAID hereby obligates the amount of $______ for purposes of this Cooperative Agreement.


2. Payment shall be made to the Recipient in accordance with the provisions entitled “Payment – Advance (October 1998)” or “Payment – Reimbursement (May 1986).” (NOTE: The Agreement Officer must select the appropriate method of payment in accordance with the standard provision entitled “Accounting, Audit, and Records”, ADS Chapter 303.3.9 and CFR 226.20 through 226.22.)

                                 -Or- 

(For incrementally funded Cooperative Agreements use the following in place of the above :)


1. The total estimated amount of this Cooperative Agreement for the period shown in A.2.1 above is $​​​________.


2. USAID hereby obligates the amount of $___________ for program expenditures during the period set forth in A.2.2 above and as shown in the Budget below. The Recipient will be given written notice by the Agreement Officer if additional funds will be added. USAID is not obligated to reimburse the Recipient for the expenditure of amounts in excess of the total obligated amount.


3. Payment shall be made to the Recipient in accordance with the provisions entitled “Payment – Advance (October 1998)” or “Payment – Reimbursement (May 1986).” (NOTE: The Agreement Officer must select the appropriate method of payment in accordance with the standard provision entitled “Accounting, Audit, and Records”, ADS Chapter 303.3.9 and CFR 226.20 through 226.22.)

 A.4  COOPERATIVE AGREEMENT BUDGET


(NOTE - the items included in the budget, including local cost financing items, should relate to the results, activities or functions described in Attachment B - Program Description, not to specific cost items (such as salaries or travel) except for those listed as items 4-6 below. However, at the discretion of the Agreement Officer, an alternative budget may be appropriate.)


The following is the Agreement Budget, including local cost financing items, if authorized.  Revisions to this budget shall be made in accordance with the Mandatory Standard Provision entitled “Revision of Award Budget (October 1998).”


 




              TOTAL*


 

        From**__to**__      From**__to**__   From**__to**__


 Cost Element           $US/Local

 $US/Local

$US/Local


 1.


 2.


 3.


 4. Training


 5. Procurement


 6. Indirect Costs     ____ _______      ____ _______     ____ ______


      overhead


 7. Total $            ____ _______      ____ _______     ____ ______


 * Use all three columns for incrementally funded Cooperative Agreements, otherwise use only this column.


 ** Insert effective and expiration dates of Cooperative Agreement or obligation/funding dates.


  A.5  REPORTING AND EVALUATION


1. Financial Reporting

The Recipient must submit __ (an original and __copies). (Note - Agreement Officer to determine type of report, frequency of reporting periods and address. Financial Reports must be in keeping with 22 CFR 226.)

2. Program Reporting

The Recipient shall submit (Note: specify number of copies, not to exceed the original and two copies) of a performance report to, the Cognizant Technical Officer,  (Note: specify name and title of the Agreement Officer, if desired, along with address).  The performance reports are required to be submitted _________ (Note: state frequency, not to exceed quarterly) and must contain the following information: (Note: state reporting requirements, as related to the Program Description)


3.  Final Report


The Recipient must submit the original and one copy to M/FM, the Agreement Officer (if requested),  and the CTO  and one copy, in electronic (preferred) or paper form of final documents to one of the following: (a) Via E-mail: docsubmit@dec.cdie.org ; (b) Via U.S. Postal Service:  Development Experience Clearinghouse, 8403 Colesville Road, Suite 210 Silver Spring, MD  20910, USA; (c) Via Fax: (301) 588-7787; or (d) Online:


      http://www.dec.org/index.cfm?fuseaction=docSubmit.home.


(Note: Agreement Officer to verify ADS 540 for detailed information on which categories of development experience documents should or should not be submitted to CDIE and appropriate format for electronic transmission.)

The final performance report must contain the following information __________. (Note: state reporting requirements, as related to the Program Description).

  A.6  INDIRECT COST RATE


(Note: Establish the applicable indirect cost rate(s), base(s) on which they apply, and the Recipient's accounting period(s) they cover, as provided in the appropriate Standard Provision.  If an Indirect Cost Rate Agreement has been executed by USAID or a cognizant Federal agency, such rate(s) are required to be incorporated herein if such costs are covered by the Cooperative agreement.  The most current overhead information should be obtained from the Overhead and Special Costs and Contract Close-Out Branch (M/OAA/CAS).)

Pending establishment of revised provisional or final indirect cost rates, allowable indirect costs shall be reimbursed on the basis of the following negotiated provisional or predetermined rates and the appropriate bases:


     Description            Rate         Base    Type    Period


                                          1/      1/       1/


                                          2/      2/       2/


                                          3/      3/       3/


 1/Base of Application:


   Type of Rate: Provisional


   Period:


 2/Base of Application:


   Type of Rate: Provisional


   Period:


 3/Base of Application:


   Type of Rate: Provisional


   Period:


  A.7  TITLE TO PROPERTY


(Note: Specify to whom title will vest for property, by category if appropriate.)


 Property Title will be vested with the Cooperative Country.


  A.8  AUTHORIZED GEOGRAPHIC CODE


(Note: Add the following for cooperative agreements having a procurement element greater than $250,000.)


The authorized geographic code for procurement of goods and services under this award is _______.


  A.9  COST SHARING


 (Note: For those cooperative agreements with a Cost-share element add the following :)


The Recipient agrees to expend an amount not less than of the total activity costs.


A.10 SUBSTANTIAL INVOLVEMENT


Substantial involvement during the implementation of this Agreement must be limited to approval of the elements listed below:


(Note: Refer to ADS 303 for a list of approved substantial involvement.  Involvement may consist of one or all of the listed elements shown below and in that ADS section, unless a deviation is approved in accordance with 303.3.4)

a. Approval of Recipient Implementation Plans.


b. Approval of specified key personnel assigned to the positions listed below.  The personnel currently listed have been approved.  All changes thereto must be submitted for the approval by the Cognizant Technical Officer.


 
Title:               Name:



Title:


Name:


 c.  Agency and recipient collaboration or joint participation.


 d.  Agency Authority to immediately halt a construction activity.


A.11  PROGRAM INCOME


(Note: For Cooperative agreements which may generate Program Income, add the following :)


The Recipient must account for Program Income in accordance with the Standard Provision entitled “Program Income for non-U.S. organizations (October 1998).”  Program Income earned under this award must be added to the project.


(Note: Agreement Officers, in consultation with the Technical Officer, must decide how Program Income will be applied: 1) added to the Project; 2) used to finance the non-Federal share; 3) deducted from the total Federal share.  All three may be picked as long as a descending order (i.e. "excess amounts may be applied to another alternative") is established in accordance with the provision entitled “Program Income (October 1998).”  Agreement Officers are encouraged to be as specific as possible in detailing the appropriate types of activities Program Income may be applied for when using the additive option as described in paragraph (b)(1) of the provision.


 A.12  SPECIAL PROVISIONS


(Note: - Use this section to delete inapplicable Standard Provisions or to add provisions of special applicability as authorized.  Included should be waivers, including authorized local cost financing, and any alterations to the Standard Provisions which have been approved as deviations for the specific award.)


A.12.1 USAID DISABILITY POLICY (DEC 2004)


(a)  The objectives of the USAID Disability Policy are (1) to enhance the attainment of United States foreign assistance program goals by promoting the participation and equalization of opportunities of individuals with disabilities in USAID policy, country and sector strategies, activity designs and implementation; (2) to increase awareness of issues of people with disabilities both within USAID programs and in host countries; (3) to engage other U.S. government agencies, host country counterparts, governments, implementing organizations and other donors in fostering a climate of nondiscrimination against people with disabilities; and (4) to support international advocacy for people with disabilities.  The full text of the policy paper can be found at the following website: http://www.usaid.gov/about_usaid/disability/.


   (b)  USAID therefore requires that the recipient not discriminate against people with disabilities in the implementation of USAID funded programs and that it make every effort to comply with the objectives of the USAID Disability Policy in performing the program under this grant or cooperative agreement. To that end and to the extent it can accomplish this goal within the scope of the program objectives, the recipient should demonstrate a comprehensive and consistent approach for including men, women and children with disabilities.


A.12.2  EXECUTIVE ORDER ON TERRORISM FINANCING (FEB 2002)


The Contractor/Recipient is reminded that U.S. Executive Orders and U.S. law prohibits transactions with, and the provision of resources and support to, individuals and organizations associated with terrorism.  It is the responsibility of the contractor/recipient to ensure compliance with these Executive Orders and laws.  This provision must be included in all subcontracts/subawards issued under this contract/agreement.


(Note: Before making the award, the Agreement Officer must obtain from the organization, the terrorist financing certification shown in AAPD 04-14.)


(Note: The following “Foreign Government Delegations” provision is only included in agreements funded from the following accounts: - Development Assistance, including assistance for sub-Saharan Africa, - Child Survival and Disease Programs Fund, and - Micro and Small Enterprise Development Program Account):

A.12.3  FOREIGN GOVERNMENT DELEGATIONS TO INTERNATIONAL

CONFERENCES (JAN 2002)


Funds in this [agreement, amendment] may not be used to finance the travel, per diem, hotel expenses, meals, conference fees or other conference costs for any member of a foreign government's delegation to an international conference sponsored by a public international organization, except as provided in ADS Mandatory Reference "Guidance on Funding Foreign Government Delegations to International Conferences" or as approved by the AO.  

(Note: For those awards covering programs in more than one country, include the following special provision):


A.12.4  COUNTRY-BY-COUNTRY BREAKDOWN OF EXPENDITURES 


Recipient must list each country included in the program and the total amount expended for each country under the award for the reporting period in the "Remarks" block on the "Financial Status Report" SF 269 or SF 269A, or on a separate sheet of paper with the "Request for Advance or Reimbursement" SF 270.


 ATTACHMENT B PROGRAM DESCRIPTION


 ATTACHMENT C Standard Provisions


I.
MANDATORY STANDARD PROVISIONS FOR NON U.S. NONGOVERNMENTAL RECIPIENTS


(Note:See Mandatory Standard Provisions for Non-U.S. Nongovernmental Recipients listed under the Mandatory References in ADS 303 at http://www.usaid.gov/policy/ads/300/303mab.pdf)

II.
REQUIRED AS APPLICABLE STANDARD PROVISIONS FOR NON U.S. NONGOVERNMENTAL RECIPIENTS


(Note: See Required as Applicable Standard Provisions for Non-U.S. Nongovernmental Recipients listed under the Mandatory References in ADS 303 at http://www.usaid.gov/policy/ads/300/303mab.pdf)



Page 10




_1367643868.xls
SUMMARY

		Mandatory Budget Format RFA 623-11-000006		BUDGET SUMMARY SPREADSHEET: DOLLAR COSTS

		Please provide the information requested for each year, the totals and a by line item explanation.

		All amounts in US $.  If more subawardees are proposed please insert additional worksheets as needed.

				Year 1				Year 2				Year 3				Year 4				Total

		ITEM		USAID		Cost Share		USAID		Cost Share		USAID		Cost Share		USAID		Cost Share		USAID		Cost Share

		LABOR

		FRINGE

		OVERHEADS

		TRAVEL

		OTHER DIRECT COSTS

		Field Office

		Home Office

		Sub-Grants (If Any)

		Any Costs not mentioned above

		TOTAL ESTIMATED COSTS





DETAIL Prime

		Mandatory Budget Format RFA 623-11-000006		BUDGET DETAIL SPREADSHEET: PRIME RECIPIENT

		Please provide the information requested for each year, the totals and a by line item explanation.

		All amounts in US $.  If more subawardees are proposed please insert additional worksheets as needed.

				Year 1				Year 2				Year 3				Year 4				Total

		ITEM		USAID		Cost Share		USAID		Cost Share		USAID		Cost Share		USAID		Cost Share		USAID		Cost Share		Budget Note

																								* include additional pages or documents as needed

		LABOR

		Direct Long Term Labor

		Allowances

		Direct Short Term Labor

		Local Staff

		Home Office

		Fringe

		OVERHEADS

		Overhead

		G & A

		Other Indirect Costs

		TRAVEL

		Assignment to Post and Entitlement

		International Travel

		Local Travel

		Per Diem

		Transportation of HHE &c

		OTHER DIRECT COSTS

		Field Office

		Communication and Misc Office

		Expendable Equipment & Supplies

		Vehicles & Non Expendable Equipment

		Housing, Utilities, Security & Personnel Support Costs

		Home Office

		Communication

		Other Costs

		Sub-Grants (If Any)

		US Grantees

		Local Grantees

		Any Costs not mentioned above

		TOTAL ESTIMATED COSTS





DETAIL Sub Awardee 1

		Mandatory Budget Format RFA 623-11-000006		BUDGET DETAIL SPREADSHEET: SUB-AWARD

		Please provide the information requested for each year, the totals and a by line item explanation.

		All amounts in US $.  If more subawardees are proposed please insert additional worksheets as needed.

				Year 1				Year 2				Year 3				Year 4				Total

		ITEM		USAID		Cost Share		USAID		Cost Share		USAID		Cost Share		USAID		Cost Share		USAID		Cost Share		Budget Note

																								* include additional pages or documents as needed

		LABOR

		Direct Long Term Labor

		Allowances

		Direct Short Term Labor

		Local Staff

		Home Office

		Fringe

		OVERHEADS

		Overhead

		G & A

		Other Indirect Costs

		TRAVEL

		Assignment to Post and Entitlement

		International Travel

		Local Travel

		Per Diem

		Transportation of HHE &c

		OTHER DIRECT COSTS

		Field Office

		Communication and Misc Office

		Expendable Equipment & Supplies

		Vehicles & Non Expendable Equipment

		Housing, Utilities, Security & Personnel Support Costs

		Home Office

		Communication

		Other Costs

		Sub-Grants (If Any)

		US Grantees

		Local Grantees

		Any Costs not mentioned above

		TOTAL ESTIMATED COSTS





DETAIL Subawardee 2

		Mandatory Budget Format RFA 623-11-000006		BUDGET DETAIL SPREADSHEET: SUB-AWARD

		Please provide the information requested for each year, the totals and a by line item explanation.

		All amounts in US $.  If more subawardees are proposed please insert additional worksheets as needed.

				Year 1				Year 2				Year 3				Year 4				Total

		ITEM		USAID		Cost Share		USAID		Cost Share		USAID		Cost Share		USAID		Cost Share		USAID		Cost Share		Budget Note

																								* include additional pages or documents as needed

		LABOR

		Direct Long Term Labor

		Allowances

		Direct Short Term Labor

		Local Staff

		Home Office

		Fringe

		OVERHEADS

		Overhead

		G & A

		Other Indirect Costs

		TRAVEL

		Assignment to Post and Entitlement

		International Travel

		Local Travel

		Per Diem

		Transportation of HHE &c

		OTHER DIRECT COSTS

		Field Office

		Communication and Misc Office

		Expendable Equipment & Supplies

		Vehicles & Non Expendable Equipment

		Housing, Utilities, Security & Personnel Support Costs

		Home Office

		Communication

		Other Costs

		Sub-Grants (If Any)

		US Grantees

		Local Grantees

		Any Costs not mentioned above

		TOTAL ESTIMATED COSTS
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FROM THE AMERICAN PEOPLE







(NAME)


(ADDRESS)


Reference:


Subject:  Cooperative Agreement No.________________

Dear _________:

Pursuant to the authority contained in the Foreign Assistance Act of 1961, as amended, the U.S. Agency for International Development (USAID) hereby awards to (Organization/Recipient), hereinafter referred to as the “Recipient”, the sum of $ __________ to provide support for a program in ___________ as described in the Schedule of this award and in Attachment B, entitled "Program Description."


This Cooperative Agreement is effective and obligation is made as of the date of this letter and shall apply to expenditures made by the Recipient in furtherance of program objectives during the period beginning with the effective date _______ and ending________.  USAID will not be liable for reimbursing the Recipient for any costs in excess of the obligated amount.


This Cooperative Agreement is made to the Recipient _____________, on condition that the funds will be administered in accordance with the terms and conditions as set forth in Attachment A (the Schedule), Attachment B (the Program Description), and Attachment C (the Standard Provisions), all of which have been agreed to by your organization.


Please sign the original and all enclosed copies of this letter to acknowledge your receipt of the Cooperative Agreement, and return the original and all but one copy to the Agreement Officer.


Sincerely yours,


xxxxxxxxxxxxxxxxxxx 


Agreement Officer

 Attachments:


   A.  Schedule


   B.  Program Description


   C.  Standard Provisions


 ACKNOWLEDGED:


 BY:    _______________________________


 TITLE: _______________________________


 DATE:  _______________________________ 


A.  GENERAL


  1. Appropriation:


  2. Amount Obligated this Action:


  3. Total Estimated USAID Amount:


  4. Total Obligated USAID Amount:


  5. Cost-Sharing Amount (Non-Federal):


  6. Activity Title:



  7. USAID Technical Office: 



  8. Tax I.D. Number:



  9. DUNS No.:


 10. LOC Number:



 B. SPECIFIC


 For AID/W Actions:


 1. Budget Fiscal Year:


 2. Operating Unit:


 3. Strategic Objective:


 4. Team/Division:


 5. Benefiting Geo Area:


 6. Object Class:


 For Mission Actions:


 1. Budget Plan Code:


 2. MAARD No.:


 3. Strategic Objective No.:


 C. PAYMENT OFFICE


TABLE OF CONTENTS

4Attachment A   SCHEDULE



4A.1  PURPOSE OF COOPERATIVE AGREEMENT



4A.2  PERIOD OF COOPERATIVE AGREEMENT



4A.3  AMOUNT OF COOPERATIVE AGREEMENT AND PAYMENT



5A.4  COOPERATIVE AGREEMENT BUDGET



5A.5  REPORTING AND EVALUATION



7A.6  INDIRECT COST RATE



7A.7  TITLE TO PROPERTY



8A.8  AUTHORIZED GEOGRAPHIC CODE



8A.9  COST SHARING



8A.10 SUBSTANTIAL INVOLVEMENT



8A.11  PROGRAM INCOME



9A.12  SPECIAL PROVISIONS



9A.12.1 USAID DISABILITY POLICY (DEC 2004)



9A.12.2  EXECUTIVE ORDER ON TERRORISM FINANCING (FEB 2002)



10A.12.3  FOREIGN GOVERNMENT DELEGATIONS TO INTERNATIONAL



10CONFERENCES (JAN 2002)



10A.12.4  COUNTRY-BY-COUNTRY BREAKDOWN OF EXPENDITURES



  A.12.5 NON-FEDERAL AUDITS
10

10-End of Schedule- Attachment B    PROGRAM DESCRIPTION



11Attachment B    PROGRAM DESCRIPTION



12ATTACHMENT C  STANDARD PROVISIONS



12STANDARD PROVISIONS FOR U.S., NONGOVERNMENTAL ORGANIZATIONS







 Attachment A   SCHEDULE


 A.1  PURPOSE OF COOPERATIVE AGREEMENT

The purpose of this Cooperative Agreement is to provide support for the program described in Attachment 2 to this Cooperative Agreement entitled "Program Description."


 A.2  PERIOD OF COOPERATIVE AGREEMENT

1. The effective date of this Cooperative Agreement is _________. The estimated completion date of this Cooperative Agreement is _________.

 (For incrementally funded Cooperative Agreements or where pre-awarded expenses are authorized, add the following sentence :)


2. Funds obligated hereunder are available for program expenditures for the estimated period ________ to ________.

 A.3  AMOUNT OF COOPERATIVE AGREEMENT AND PAYMENT


 (For fully funded Cooperative Agreements use the following :)


1. USAID hereby obligates the amount of $______ for purposes of this Cooperative Agreement.


2. Payment shall be made to the Recipient by Letter of Credit in accordance with procedures set forth in 22 CFR 226. (NOTE: Letter of Credit is the "preferred payment method".  However, the Agreement Officer must select the appropriate method of payment in accordance with the applicability requirements set forth in 22 CFR 226; i.e., letter of credit, advance payment or reimbursement.)


                                 -Or- 

(For incrementally funded Cooperative Agreements use the following in place of the above :)


1. The total estimated amount of this Cooperative Agreement for the period shown in A.2.1 above is $​​​________.

2. USAID hereby obligates the amount of $___________ for program expenditures during the period set forth in A.2.2 above and as shown in the Budget below. The Recipient will be given written notice by the Agreement Officer if additional funds will be added. USAID is not obligated to reimburse the Recipient for the expenditure of amounts in excess of the total obligated amount.


3. Payment will be made to the Recipient by Letter of Credit in accordance with procedures set forth in 22 CFR 226 (NOTE: Letter of Credit is the "preferred payment method". However the Agreement Officer must select the appropriate method of payment in accordance with the applicability requirements set forth in 22CFR 226; i.e., letter of credit, advance payment or reimbursement.)


 A.4  COOPERATIVE AGREEMENT BUDGET


(NOTE - the items included in the budget, including local cost financing items, should relate to the results, activities or functions described in Attachment B - Program Description, not to specific cost items (such as salaries or travel) except for those listed as items 4-6 below. However, at the discretion of the Agreement Officer, an alternative budget may be appropriate.)


The following is the Agreement Budget, including local cost financing items, if authorized.  Revisions to this budget shall be made in accordance with 22 CFR 226.


 




              TOTAL*


 

        From**__to**__      From**__to**__   From**__to**__


 Cost Element           $US/Local

 $US/Local

$US/Local


 1.


 2.


 3.


 4. Training


 5. Procurement


 6. Indirect Costs     ____ _______      ____ _______     ____ ______


      overhead


 7. Total $            ____ _______      ____ _______     ____ ______


 * Use all three columns for incrementally funded Cooperative Agreements, otherwise use only this column.


 ** Insert effective and expiration dates of Cooperative Agreement or obligation/funding dates.


  A.5  REPORTING AND EVALUATION


1. Financial Reporting

The Recipient shall submit __ (an original and __copies). (Note - Agreement Officer to determine type of report, frequency of reporting periods and address)  Financial Reports shall be in keeping with 22 CFR 226.


(For U.S. Organizations under Letter of Credit the following language shall be used):

In accordance with 22 CFR 226.52, the SF 269 and SF 272 will be required on a quarterly basis. The recipient shall submit these forms in the following manner:


(1) The SF 272 and 272a (if necessary) must be submitted via electronic format to the U.S. Department of Health and Human Services (http://www.dpm.psc.gov).  A copy of this form shall also be submitted at the same time to the Agreement Officer (NOTE: if Agreement Officer desires a copy) and the Cognizant Technical Officer.


(2) The SF 269 or 269a (as appropriate) shall be submitted to the Cognizant Technical officer with one copy to the Agreement Officer (Note: if Agreement Officer desires).


(3) In accordance with 22 CFR 226.70-72, the original and two copies of all final financial reports shall be submitted to M/FM, the Agreement Officer (if requested) and the CTO.  The electronic version of the final SF 272 or 272a shall be submitted to HHS in accordance with paragraph (1) above.


2. Program Reporting

The Recipient shall submit (Note: specify number of copies, not to exceed the original and two copies) of a performance report to , the Cognizant Technical Officer,  (Note: specify name and title of the Agreement Officer, if desired, along with address).  The performance reports are required to be submitted _________ (Note: state frequency, not to exceed quarterly) and shall contain the following information: (Note: state reporting requirements, as related to the Program Description)


3.  Final Report


The Recipient shall submit the original and one copy to M/FM, the Agreement Officer (if requested),  and the CTO  and one copy, in electronic (preferred) or paper form of final documents to one of the following: (a) Via E-mail: docsubmit@dec.cdie.org ; (b) Via U.S. Postal Service:  Development Experience Clearinghouse, 8403 Colesville Road, Suite 210 Silver Spring, MD  20910, USA; (c) Via Fax: (301) 588-7787; or (d) Online:


      http://www.dec.org/index.cfm?fuseaction=docSubmit.home.


(Note: Agreement Officer to verify ADS 540 for detailed information on which categories of development experience documents should or should not be submitted to CDIE and appropriate format for electronic transmission.)

The final performance report shall contain the following information __________. (Note: state reporting requirements, as related to the Program Description).

  A.6  INDIRECT COST RATE


(Note: Establish the applicable indirect cost rate(s), base(s) on which they apply, and the Recipient's accounting period(s) they cover, as provided in the appropriate Standard Provision.  If an Indirect Cost Rate Agreement has been executed by USAID or a cognizant Federal agency, such rate(s) are required to be incorporated herein if such costs are covered by the Cooperative agreement.  The most current overhead information should be obtained from the Overhead and Special Costs and Contract Close-Out Branch (M/OAA/CAS).)

Pending establishment of revised provisional or final indirect cost rates, allowable indirect costs shall be reimbursed on the basis of the following negotiated provisional or predetermined rates and the appropriate bases:


     Description            Rate         Base    Type    Period


                                          1/      1/       1/


                                          2/      2/       2/


                                          3/      3/       3/


 1/Base of Application:


   Type of Rate: Provisional


   Period:


 2/Base of Application:


   Type of Rate: Provisional


   Period:


 3/Base of Application:


   Type of Rate: Provisional


   Period:


  A.7  TITLE TO PROPERTY


(Note: Specify to whom title will vest for property, by category if appropriate.)


 Property Title will be vested with the Cooperative Country.


  A.8  AUTHORIZED GEOGRAPHIC CODE


(Note: Add the following for cooperative agreements having a procurement element greater than $250,000.)


The authorized geographic code for procurement of goods and services under this award is _______.


  A.9  COST SHARING


 (Note: For those cooperative agreements with a Cost-share element add the following :)


The Recipient agrees to expend an amount not less than of the total activity costs.


A.10 SUBSTANTIAL INVOLVEMENT


Substantial involvement during the implementation of this Agreement shall be limited to approval of the elements listed below:


(Note: Refer to ADS 303 for a list of approved substantial involvement.  Involvement may consist of one or all of the listed elements shown below and in that ADS section, unless a deviation is approved in accordance with 303.3.4)

a. Approval of Recipient Implementation Plans.


b. Approval of specified key personnel assigned to the positions listed below.  The personnel currently listed have been approved.  All changes thereto must be submitted for the approval by the Cognizant Technical Officer.


 
Title:               Name:



Title:


Name:


 c.  Agency and recipient collaboration or joint participation.


 d.  Agency Authority to immediately halt a construction activity.


A.11  PROGRAM INCOME


(Note: For Cooperative agreements which may generate Program Income, add the following :)


The Recipient shall account for Program Income in accordance with 22 CFR 226.24 (or the Standard Provision entitled Program Income for non-U.S. organizations).  Program Income earned under this award shall be added to the project.


(Note: Agreement Officers, in consultation with the Technical Officer, must decide how Program Income will be applied: 1) added to the Project; 2) used to finance the non-Federal share; 3) deducted from the total Federal share.  All three may be picked as long as a descending order (i.e. "excess amounts may be applied to another alternative") is established in accordance with 22 CFR 226.24.  Agreement Officers are encouraged to be as specific as possible in detailing the appropriate types of activities Program Income may be applied for when using the additive option as described as 226.24(b)(1).


 A.12  SPECIAL PROVISIONS


(Note: - Use this section to delete inapplicable Standard Provisions or to add provisions of special applicability as authorized.  Included should be waivers, including authorized local cost financing, and any alterations to the Standard Provisions or 22 CFR 226 which have been approved as deviations for the specific award.)


A.12.1 USAID DISABILITY POLICY (DEC 2004)


(a) The objectives of the USAID Disability Policy are (1) to enhance the attainment of United States foreign assistance program goals by promoting the participation and equalization of opportunities of individuals with disabilities in USAID policy, country and sector strategies, activity designs and implementation; (2) to increase awareness of issues of people with disabilities both within USAID programs and in host countries; (3) to engage other U.S. government agencies, host country counterparts, governments, implementing organizations and other donors in fostering a climate of nondiscrimination against people with disabilities; and (4) to support international advocacy for people with disabilities.  The full text of the policy paper can be found at the following website: http://www.usaid.gov/about_usaid/disability/.

    (b)  USAID therefore requires that the recipient not discriminate against people with disabilities in the implementation of USAID funded programs and that it make every effort to comply with the objectives of the USAID Disability Policy in performing the program under this grant or cooperative agreement. To that end and to the extent it can accomplish this goal within the scope of the program objectives, the recipient should demonstrate a comprehensive and consistent approach for including men, women and children with disabilities.


A.12.2  EXECUTIVE ORDER ON TERRORISM FINANCING (FEB 2002)


The Contractor/Recipient is reminded that U.S. Executive Orders and U.S. law prohibits transactions with, and the provision of resources and support to, individuals and organizations associated with terrorism.  It is the responsibility of the contractor/recipient to ensure compliance with these Executive Orders and laws.  This provision must be included in all subcontracts/subawards issued under this contract/agreement.


(Note: Before making the award, the Agreement Officer must obtain from the organization, the terrorist financing certification shown in AAPD 04-14.)


(Note: The following “Foreign Government Delegations” provision is only included in agreements funded from the following accounts: - Development Assistance, including assistance for sub-Saharan Africa, - Child Survival and Disease Programs Fund, and - Micro and Small Enterprise Development Program Account):

A.12.3  FOREIGN GOVERNMENT DELEGATIONS TO INTERNATIONAL

CONFERENCES (JAN 2002)


Funds in this [agreement, amendment] may not be used to finance the travel, per diem, hotel expenses, meals, conference fees or other conference costs for any member of a foreign government's delegation to an international conference sponsored by a public international organization, except as provided in ADS Mandatory Reference "Guidance on Funding Foreign Government Delegations to International Conferences" or as approved by the AO.  

(Note: For those awards covering programs in more than one country, include the following special provision):

A.12.4  COUNTRY-BY-COUNTRY BREAKDOWN OF EXPENDITURES 


Recipient shall list each country included in the program and the total amount expended for each country under the award for the reporting period in the "Remarks" block on the "Financial Status Report" SF 269 or SF 269A, or on a separate sheet of paper with 

the "Request for Advance or Reimbursement" SF 270.


A.12.5  Non-Federal Audits


In accordance with 22 C.F.R. Part 226.26 Recipients and subrecipients are subject to the audit requirements contained in the Single Audit Act Amendments of 1996 (31 U.S.C. 7501–7507) and revised OMB Circular A–133, “Audits of States, Local Governments, and Non-Profit Organizations.” Recipients and subrecipients must use an independent, non-Federal auditor or audit organization which meets the general standards specified in generally accepted government auditing standards (GAGAS) to fulfill these requirements. 

-End of Schedule-


 Attachment B    PROGRAM DESCRIPTION


 ATTACHMENT C  STANDARD PROVISIONS

STANDARD PROVISIONS FOR U.S., NONGOVERNMENTAL ORGANIZATIONS


(See 
Standard Provisions for U.S., Nongovernmental Recipients listed under Mandatory References in ADS 303.)
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ASSURANCES - NON-CONSTRUCTION PROGRAMS

Public reporting burden for this collection of information is estimated to average 15 minutes per response, including time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0040), Washington, DC 20503.

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.
SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.

NOTE: Certain of these assurances may not be applicable to your project or program. If you have questions, please contact the
awarding agency. Further, certain Federal awarding agencies may require applicants to certify to additional assurances. If such

As the duly authorized representative of the applicant, | certify that the applicant:

1.

is the case, you will be notified.

Has the legal authority to apply for Federal assistance
and the institutional, managerial and financial capability
(including funds sufficient to pay the non-Federal share
of project cost) to ensure proper planning, management
and completion of the project described in this
application.

Will give the awarding agency, the Comptroller General
of the United States and, if appropriate, the State,
through any authorized representative, access to and
the right to examine all records, books, papers, or
documents related to the award; and will establish a
proper accounting system in accordance with generally
accepted accounting standards or agency directives.

Will establish safeguards to prohibit employees from
using their positions for a purpose that constitutes or
presents the appearance of personal or organizational
conflict of interest, or personal gain.

Will initiate and complete the work within the applicable
time frame after receipt of approval of the awarding
agency.

Will comply with the Intergovernmental Personnel Act of
1970 (42 U.S.C. §84728-4763) relating to prescribed
standards for merit systems for programs funded under
one of the 19 statutes or regulations specified in
Appendix A of OPM's Standards for a Merit System of
Personnel Administration (5 C.F.R. 900, Subpart F).

Will comply with all Federal statutes relating to
nondiscrimination. These include but are not limited to:
(a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352)
which prohibits discrimination on the basis of race, color
or national origin; (b) Title IX of the Education
Amendments of 1972, as amended (20 U.S.C. §81681-
1683, and 1685-1686), which prohibits discrimination on
the basis of sex; (c) Section 504 of the Rehabilitation

Previous Edition Usable

Authorized for Local Reproduction

Act of 1973, as amended (29 U.S.C. §794), which
prohibits discrimination on the basis of handicaps; (d)
the Age Discrimination Act of 1975, as amended (42
U.S.C. 886101-6107), which prohibits discrimination
on the basis of age; (e) the Drug Abuse Office and
Treatment Act of 1972 (P.L. 92-255), as amended,
relating to nondiscrimination on the basis of drug
abuse; (f) the Comprehensive Alcohol Abuse and
Alcoholism Prevention, Treatment and Rehabilitation
Act of 1970 (P.L. 91-616), as amended, relating to
nondiscrimination on the basis of alcohol abuse or
alcoholism; (g) 88523 and 527 of the Public Health
Service Act of 1912 (42 U.S.C. §8290 dd-3 and 290 ee-
3), as amended, relating to confidentiality of alcohol
and drug abuse patient records; (h) Title VIII of the
Civil Rights Act of 1968 (42 U.S.C. 883601 et seq.), as
amended, relating to nondiscrimination in the sale,
rental or financing of housing; (i) any other
nondiscrimination provisions in the specific statute(s)
under which application for Federal assistance is being
made; and, (j) the requirements of any other
nondiscrimination statute(s) which may apply to the
application.

Will comply, or has already complied, with the
requirements of Titles Il and Il of the Uniform
Relocation Assistance and Real Property Acquisition
Policies Act of 1970 (P.L. 91-646) which provide for
fair and equitable treatment of persons displaced or
whose property is acquired as a result of Federal or
federally-assisted programs. These requirements apply
to all interests in real property acquired for project
purposes regardless of Federal participation in
purchases.

Will comply, as applicable, with provisions of the
Hatch Act (5 U.S.C. 881501-1508 and 7324-7328)
which limit the political activities of employees whose
principal employment activities are funded in whole or
in part with Federal funds.

Standard Form 424B (Rev. 7-97)
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10.

11.

Will comply, as applicable, with the provisions of the Davis-
Bacon Act (40 U.S.C. 88276a to 276a-7), the Copeland Act
(40 U.S.C. 8276¢ and 18 U.S.C. §874), and the Contract
Work Hours and Safety Standards Act (40 U.S.C. §8327-
333), regarding labor standards for federally-assisted
construction subagreements.

Will comply, if applicable, with flood insurance purchase
requirements of Section 102(a) of the Flood Disaster
Protection Act of 1973 (P.L. 93-234) which requires
recipients in a special flood hazard area to participate in the
program and to purchase flood insurance if the total cost of
insurable construction and acquisition is $10,000 or more.

Will comply with environmental standards which may be
prescribed pursuant to the following: (a) institution of
environmental quality control measures under the National
Environmental Policy Act of 1969 (P.L. 91-190) and
Executive Order (EO) 11514; (b) notification of violating
facilities pursuant to EO 11738; (c) protection of wetlands
pursuant to EO 11990; (d) evaluation of flood hazards in
floodplains in accordance with EO 11988; (e) assurance of
project consistency with the approved State management
program developed under the Coastal Zone Management
Act of 1972 (16 U.S.C. 881451 et seq.); (f) conformity of
Federal actions to State (Clean Air) Implementation Plans
under Section 176(c) of the Clean Air Act of 1955, as
amended (42 U.S.C. 887401 et seq.); (g) protection of
underground sources of drinking water under the Safe
Drinking Water Act of 1974, as amended (P.L. 93-523);
and, (h) protection of endangered species under the
Endangered Species Act of 1973, as amended (P.L. 93-
205).

12.

13.

14.

15.

16.

17.

18.

Will comply with the Wild and Scenic Rivers Act of
1968 (16 U.S.C. 881271 et seq.) related to protecting
components or potential components of the national
wild and scenic rivers system.

Will assist the awarding agency in assuring compliance
with Section 106 of the National Historic Preservation
Act of 1966, as amended (16 U.S.C. §470), EO 11593
(identification and protection of historic properties), and
the Archaeological and Historic Preservation Act of
1974 (16 U.S.C. §8469a-1 et seq.).

Will comply with P.L. 93-348 regarding the protection of
human subjects involved in research, development, and
related activities supported by this award of assistance.

Will comply with the Laboratory Animal Welfare Act of
1966 (P.L. 89-544, as amended, 7 U.S.C. 882131 et
seq.) pertaining to the care, handling, and treatment of
warm blooded animals held for research, teaching, or
other activities supported by this award of assistance.

Will comply with the Lead-Based Paint Poisoning
Prevention Act (42 U.S.C. 884801 et seq.) which
prohibits the use of lead-based paint in construction or
rehabilitation of residence structures.

Will cause to be performed the required financial and
compliance audits in accordance with the Single Audit
Act Amendments of 1996 and OMB Circular No. A-133,
"Audits of States, Local Governments, and Non-Profit
Organizations."

Will comply with all applicable requirements of all other
Federal laws, executive orders, regulations, and policies
governing this program.

SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL

TITLE

APPLICANT ORGANIZATION

DATE SUBMITTED
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Application for Federal Assistance SF-424 Version 02
*1. Type of Submission *2. Type of Application *If Revision, select appropriate letter(s):
] Preapplication [] New
[ ] Application [] Continuation * Other (Specify)
[ ] Changed/Corrected Application | [ | Revision
*3. Date Received: 4. Application Identifier:
5a. Federal Entity Identifier: *5b. Federal Award Identifier:
State Use Only:
6. Date Received by State: |7. State Application Identifier:

8. APPLICANT INFORMATION:

* a. Legal Name:

* b. Employer/Taxpayer Identification Number (EIN/TIN): | *c. Organizational DUNS:

d. Address:

*Streetl:
Street 2:
*City:
County:
*State:
Province:
Country: *Zip/ Postal Code:

e. Organizational Unit:

Department Name: Division Name:

f. Name and contact information of person to be contacted on matters involving this application:

Prefix: First Name:
Midd le N a ne:
*Last Name:
Suffix:

Title:

Organizational Affiliation:

*Telephone Number: Fax Number:

*Email:
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OMB Number: 4040-0004
Expiration Date: 04/31/2012

Application for Federal Assistance SF-424

Version 02

9. Type of Applicant 1: Select Applicant Type:

- Select One -
Type of Applicant 2: Select Applicant Type:

- Select One -
Type of Applicant 3: Select Applicant Type:

- Select One -

*Qther (specify):

*10. Name of Federal Agency:

11. Catalog of Federal Domestic Assistance Number:

CFDA Title:

*12. Funding Opportunity Number:

*Title:

13. Competition Identification Number:

Title:

14. Areas Affected by Project (Cities, Counties, States, etc.):

*15. Descriptive Title of Applicant’s Project:

Attach supporting documents as specified in agency instructions.






OMB Number: 4040-0004
Expiration Date: 04/31/2012

Application for Federal Assistance SF-424 Version 02

16. Congressional Districts Of:

*a. Applicant *b. Program/Project:

Attach an additional list of Program/Project Congressional Districts if needed.

17. Proposed Project:

*a. Start Date: *b. End Date:

18. Estimated Funding ($):

*a. Federal

*b. Applicant

*c. State

*d. Local

*e. Other

*f. Program Income

*g. TOTAL $0.00

*19. Is Application Subject to Review By State Under Executive Order 12372 Process?

[] a. This application was made available to the State under the Executive Order 12372 Process for review on
[]b. Program is subject to E.O. 12372 but has not been selected by the State for review.
[ ] c. Program is not covered by E.O. 12372

*20. Is the Applicant Delinquent On Any Federal Debt? (If “Yes”, provide explanation.)
[]Yes [ ]No

21. *By signing this application, I certify (1) to the statements contained in the list of certifications** and (2) that the statements
herein are true, complete and accurate to the best of my knowledge. I also provide the required assurances** and agree to comply
with any resulting terms if I accept an award. | am aware that any false, fictitious, or fraudulent statements or claims may subject
me to criminal, civil, or administrative penalties. (U.S. Code, Title 218, Section 1001)

[ ] **I AGREE

*** The list of certifications and assurances, or an internet site where you may obtain this list, is contained in the announcement or
agency specific instructions.

Authorized Representative:

Prefix: *First Name:

Midd le N ane:

*Last Name:

Suffix:

*Title:

*Telephone Number: Fax Number:

*Email:

*Signature of Authorized Representative: Date Signed:
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* Applicant Federal Debt Delinquency Explanation

The following field should contain an explanation if the Applicant organization is delinquent on any Federal Debt. Maximum
number of characters that can be entered is 4,000. Try and avoid extra spaces and carriage returns to maximize the availability of
space.






INSTRUCTIONS FOR THE SF-424

Public reporting burden for this collection of information is estimated to average 60 minutes per response, including time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding the
burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the Office of Management and Budget,
Paperwork Reduction Project (0348-0043), Washington, DC 20503.

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET. SEND IT TO THE ADDRESS PROVIDED
BY THE SPONSORING AGENCY.

This is a standard form (including the continuation sheet) required for use as a cover sheet for submission of preapplications and applications and
related information under discretionary programs. Some of the items are required and some are optional at the discretion of the applicant or the Federal
agency (agency). Required items are identified with an asterisk on the form and are specified in the instructions below. In addition to the instructions
provided below, applicants must consult agency instructions to determine specific requirements.

Province, Country (Required), Zip/Postal Code (Required, if country is
us).

e. Organizational Unit: Enter the name of the primary organizational
unit (and department or division, if applicable) that will undertake the

Iltem | Entry: Item | Entry:
1. Type of Submission: (Required): Select one type of submission in 10. Name Of Federal Agency: (Required) Enter the name of the
accordance with agency instructions. Federal agency from which assistance is being requested with
. Preapplication this application.
e  Application
e  Changed/Corrected Application — If requested by the agency, check | 11. Catalog Of Federal Domestic Assistance Number/Title:
if this submission is to change or correct a previously submitted Enter the Catalog of Federal Domestic Assistance number and
application. Unless requested by the agency, applicants may not title of the program under which assistance is requested, as
use this to submit changes after the closing date. found in the program announcement, if applicable.
2. Type of Application: (Required) Select one type of application in 12. Funding Opportunity Number/Title: (Required) Enter the
accordance with agency instructions. Funding Opportunity Number and title of the opportunity under
. New — An application that is being submitted to an agency for the which assistance is requested, as found in the program
first time. announcement.
. Continuation - An extension for an additional funding/budget period 13. Competition Identification Number/Title: Enter the
for a project with a projected completion date. This can include Competition Identification Number and title of the competition
renewals. under which assistance is requested, if applicable.
. Revision - Any change in the Federal Government’s financial
obligation or contingent liability from an existing obligation. If a
revision, enter the appropriate letter(s). More than one may be
selected. If "Other" is selected, please specify in text box provided. | 14. | Areas Affected By Project: List the areas or entities using
A. Increase Award B. Decrease Award the categories (e.g., cities, counties, states, etc.) specified in
C. Increase Duration D. Decrease Duration agency instructions. Use the continuation sheet to enter
E. Other (specify) additional areas, if needed.
3. Date Received: Leave this field blank. This date will be assigned by the | 15. Descriptive Title of Applicant’s Project: (Required) Enter a
Federal agency. brief descriptive title of the project. If appropriate, attach a
map showing project location (e.g., construction or real
4. Applicant Identifier: Enter the entity identifier assigned by the Federal property projects). For preapplications, attach a summary
agency, if any, or applicant’s control number, if applicable. description of the project.
5a Federal Entity Identifier: Enter the number assigned to your 16. Congressional Districts Of: (Required) 16a. Enter the
organization by the Federal Agency, if any. applicant’s Congressional District, and 16b. Enter all District(s)
5b. | Federal Award Identifier: For new applications leave blank. For a affected by the program or project. Enter in the format: 2
continuation or revision to an existing award, enter the previously characters State Abbreviation — 3 characters District Number,
assigned Federal award identifier number. If a changed/corrected e.g., CA-005 for California 5" district, CA-012 for California 12"
application, enter the Federal Identifier in accordance with agency district, NC-103 for North Carolina’s 103" district.
instructions. . If all congressional districts in a state are affected, enter
6. Date Received by State: Leave this field blank. This date will be “all” for the district number, e.g., MD-all for all
assigned by the State, if applicable. congressional districts in Maryland.
7. State Application Identifier: Leave this field blank. This identifier will e If nationwide, i.e. all districts within all states are affected,
be assigned by the State, if applicable. enter US-all.
. If the program/project is outside the US, enter 00-000.
8. Applicant Information: Enter the following in accordance with agency
instructions:
a. Legal Name: (Required): Enter the legal name of applicant that will 17. Proposed Project Start and End Dates: (Required) Enter the
undertake the assistance activity. This is the name that the organization proposed start date and end date of the project.
has registered with the Central Contractor Registry. Information on
registering with CCR may be obtained by visiting the Grants.gov website.
b. Employer/Taxpayer Number (EIN/TIN): (Required): Enter the
Employer or Taxpayer Identification Number (EIN or TIN) as assigned by | 18. Estimated Funding: (Required) Enter the amount requested
the Internal Revenue Service. If your organization is not in the US, enter or to be contributed during the first funding/budget period by
44-4444444. each contributor. Value of in-kind contributions should be
c. Organizational DUNS: (Required) Enter the organization’s DUNS or included on appropriate lines, as applicable. If the action will
DUNS+4 number received from Dun and Bradstreet. Information on result in a dollar change to an existing award, indicate only the
obtaining a DUNS number may be obtained by visiting the Grants.gov amount of the change. For decreases, enclose the amounts in
website. parentheses.
d. Address: Enter the complete address as follows: Street address (Line
1 required), City (Required), County, State (Required, if country is US), 19. | Is Application Subject to Review by State Under Executive

Order 12372 Process? Applicants should contact the State
Single Point of Contact (SPOC) for Federal Executive Order
12372 to determine whether the application is subject to the






assistance activity, if applicable.

f. Name and contact information of person to be contacted on

matters involving this application: Enter the name (First and last name

required), organizational affiliation (if affiliated with an organization other

State intergovernmental review process. Select the
appropriate box. If “a.” is selected, enter the date the
application was submitted to the State

than the applicant organization), telephone number (Required), fax 20. Is the Applicant Delinquent on any Federal Debt?

number, and email address (Required) of the person to contact on (Required) Select the appropriate box. This question applies to

matters related to this application. the applicant organization, not the person who signs as the
authorized representative. Categories of debt include
delinquent audit disallowances, loans and taxes.
If yes, include an explanation on the continuation sheet.

Type of Applicant: (Required) 21. Authorized Representative: (Required) To be signed and

Select up to three applicant type(s) in accordance with agency

instructions.

A. State Government M.  Nonprofit with 501C3 IRS

B. County Government Status (Other than Institution

C. City or Township Government of Higher Education)

D. Special District Government N.  Nonprofit without 501C3 IRS

E. Regional Organization Status (Other than Institution

F. U.S. Territory or Possession of Higher Education)

G. Independent School District O. Private Institution of Higher

H. Public/State Controlled Education
Institution of Higher Education | P. Individual

I Indian/Native American Tribal | Q. For-Profit Organization
Government (Federally (Other than Small Business)
Recognized) R.  Small Business

J. Indian/Native American Tribal | S. Hispanic-serving Institution
Government (Other than T. Historically Black Colleges
Federally Recognized) and Universities (HBCUs)

K. Indian/Native American U. Tribally Controlled Colleges
Tribally Designated and Universities (TCCUs)
Organization V. Alaska Native and Native

L.  Public/Indian Housing Hawaiian Serving Institutions
Authority W. Non-domestic (non-US)

Entity
X.  Other (specify)

dated by the authorized representative of the applicant
organization. Enter the name (First and last name required)
title (Required), telephone number (Required), fax number,
and email address (Required) of the person authorized to sign
for the applicant.

A copy of the governing body’s authorization for you to sign
this application as the official representative must be on file in
the applicant’s office. (Certain Federal agencies may require
that this authorization be submitted as part of the application.)
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