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FROM THE AMERICAN PEOPLE






Date Issued:   March 16, 2009
Closing Date:  April 14, 2009, 11:59 P.M. (EST)

Subject:  
Request for Applications (RFA) No: USAID-M-OAA-GRO-LMA-09-2967
Bureau for Africa – Education Division


American Educators for Africa  

Dear Prospective Applicant:

The United States Government, represented by the United States Agency for International Development (USAID), Bureau for Africa (AFR), is seeking applications from qualified Applicants for funding of a three year Cooperative Agreement for the implementation of the American Educators for Africa (AEFA) project.  

To this end, USAID is seeking applications from eligible institutions as described in Section A of this RFA. USAID expects the level of funding that will be used to support this Cooperative Agreement to be a total of $8 million over the three-year implementation period.  

Pursuant to 22 CFR 226.81, it is USAID policy not to award profit under assistance instruments.  However, all reasonable, allocable, and allowable expenses, both direct and indirect, which are related to the agreement program and are in accordance with applicable cost standards (22 CFR 226, OMB Circular A-122 for non-profit organization, OMB Circular A-21 for universities), may be paid under the agreement.
It is the responsibility of the interested organizations to retrieve the RFA and amendment(s) from www.grants.gov. Applications must be received by April 14, 2009 at 11:59 p.m. EST.  Applications received after this deadline will not be considered.  

This RFA consists of this cover letter and the following:

1. Section A - Program Description;
2. Section B –Application Format;

3. Section C – Evaluation Criteria;
4. Section D – Certifications, Assurances, and Other Statements of Applicant.         

5. Section E - Mandatory Standard Provisions for U.S. Non-Governmental Recipients;
      6.   Attachments
The method of distribution of a USAID RFA and the required method of submission/receipt of applications is electronically via www.grants.gov , which provides a single source for Federal government-wide competitive grant opportunities. This RFA and any future amendments can be downloaded from that Web Site. In order to use this method an Applicant must first register on-line with Grants.gov.  If you have difficulty registering or accessing the RFA, please contact Grants.gov at 1-800-518-4726 for technical assistance.  It is the responsibility of the Applicant to ensure that the complete document has been received from the website in its entirety and USAID bears no responsibility for data errors resulting from transmission or conversion processes.

If you decide to submit an application, USAID must receive the application electronically via www.grants.gov, by the closing date indicated at the top of this cover letter.  Applications can be submitted at any time before the closing date. The Applicant must notify the USAID contact person noted below by e-mail (althomas@usaid.gov), fax (202-216-3396) or written notification as soon as the application is submitted, but no later than the closing date so that the electronic application can be retrieved by USAID.  

     (By U.S. Mail)

     Alfreda Thomas, Agreement Office, M/OAA/GRO/LMA Branch

     Office of Acquisition and Assistance, Room 7.09-105 RRB

     United States Agency for International Development

     1300 Pennsylvania Ave., N.W.

     Washington, D.C. 20523-7900

     (By All Other Means of Delivery)

     Alfreda Thomas, Agreement Officer, M/OAA/GRO/LMA

     United States Agency for International Development

     1300 Pennsylvania Ave., N.W.

     Ronald Reagan Bldg, 14th Street Entrance

     Washington, D.C. 20523-7900 (phone: 202-712-0167)

Issuance of this RFA does not constitute an award commitment on the part of the Government, nor does it commit the Government to pay for costs incurred in the preparation and submission of an application.  Final award of any resultant agreement cannot be made until funds have been fully appropriated, allocated, and committed through internal USAID procedures.  While it is anticipated that these procedures will be successfully completed, potential Applicants are hereby notified of these requirements and conditions for award. Applications are submitted at the risk of the Applicant; should circumstances prevent award of a cooperative agreement, all preparation and submission costs are at the Applicant's expense.
 No costs chargeable to the proposed Cooperative Agreement may be incurred before receipt of either a fully executed Cooperative Agreement or a specific, written authorization from the Agreement Officer.
Any questions concerning this RFA should be submitted during the Question and Answer Period which is open from the date of issue and closes on March 23, 2009.  All questions and answers will be posted on grants.gov shortly following the closing of the Q & A period. Please submit your questions in writing to Alfreda Thomas, via e-mail at the following e-mail address: althomas@usaid.gov .
 Sincerely,

  a/s
 Alfreda W. Thomas
 USAID Agreement Officer

 M/OAA/GRO/LMA
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SECTION A

PROGRAM DESCRIPTION

Acronyms
AFR
Africa Bureau

AEI
Africa Education Initiative

AOTR
Assistance Officer Technical Representative

AEFA
American Educators for Africa

EFA
Education for All

MDG
Millennium Development Goals

MSI 
Minority Serving Institutions
USAID
U.S. Agency for International Development

USG
U.S. Government

SECTION A

PROGRAM DESCRIPTION

A.1 PROGRAM Overview

The U.S. Agency for International Development (USAID) Bureau for Africa seeks a competitive procurement action for a new, three-year Cooperative Agreement for a teacher training program to build the capacity of African teachers and education administrators through an exchange program with American educators.  This new program is a competed successor to the Teachers for Africa Program that USAID has been funding for the nearly ten years.

The American Educators for Africa (AEFA) Program will support U.S. Government (USG) investing in people goals for the region by increasing human and institutional capacity in ways that increase the supply of skilled educators and administrators.  The program will draw upon the talents of a diverse cadre of highly skilled American educators to transfer skills and knowledge in both pre and in-service training opportunities for scores of African teachers and administrators charged with educating the future leaders in their countries.  This investment, in turn, will contribute to the overall goals for improving equitable access to quality education for millions of African children and support Millennium Development Goals and Education for All targets.   Consistent with the overarching goal of the United States Government for basic education, this program helps developing countries provide a strong educational foundation for their citizens so that those citizens in turn contribute to the peace, stability, freedom, and economic growth of their countries and is aligned with the principles of the Accra Agenda for Action with an emphasis on country ownership, partnership and accountability.   Through the American Educators for Africa program, we aim to:

· Create a cadre of highly qualified educators who will be equipped to effectively transfer knowledge and skills to trainers, teachers and education administrators.

· Strengthen the capacity of teachers, administrators and policy makers to enhance the quality of school teaching methodologies and pedagogical materials at the basic education level through technical aid and the training of trainers.          

· To provide technical assistance and knowledge to increase the capacity of local nongovernmental organizations and community-based groups to implement sustainable development programs, primarily in the area of education. 

· Support USG goals for Investing in People.

A.2 PROGRAM Context and Background

Over thirty-three percent of school-aged children in Africa do not attend primary school. The movement toward universal access to education, coupled with the loss of teaching staff to HIV/AIDS and other infectious diseases, places enormous stress on overburdened education systems and recruiting, training, and supporting enough teachers to provide quality learning is particularly challenging.  While the success of educational reform efforts depends on teachers, they typically receive only limited preparation and ongoing professional support.  UNESCO estimates that about 4 million new teachers will need to be recruited to and trained if Africa is to meet the Millennium Development Goal (MDG) of universal primary education by 2015.  

To meet this challenge, the Africa Education Initiative (AEI) was announced in June 2002, as a multi-year effort, ending in FY10, to increase access to quality basic (K-12) education opportunities in Africa.  Through the United States Agency for International Development’s (USAID) support, the United States Government is also contributing to the Millennium Development Goal of ensuring every child has access to a quality basic education by 2015.  Over its life, eighty million African children will benefit from AEI.  

The Initiative has focused over the past several years on developing, promoting, and expanding new and innovative methods for training teachers.  This work has allowed for skills improvement of teachers and administrators of schools and Ministries of Education.  New techniques and methodologies including counseling skills and community outreach (parent teacher association, etc) have allowed teachers and administrators to meet the demands of orphans and vulnerable children at schools with community support.  Working through our USAID mission education programs
 in 16 countries and other local and international NGOs, AEI supports the development of teacher training skills to promote innovative and interactive teaching practices that will improve learning outcomes.  
AEI complements USAID’s longer-term education system reform efforts by targeting resources to address the urgent challenges of too many children out of school, low quality of learning, inadequate number of trained teachers and insufficient learning materials – all exacerbated by the impacts of HIV/AIDS. 

USAID works closely with host country ministries of education and higher education institutions in the U.S. and Africa, local and international NGOs and other education stake holders to implement the AEI. In order to meet the Initiative's goals, USAID encourages new partnerships with the private sector, foundations, faith-based groups, and other education stakeholders. AEI activities are in over 39 countries in Sub-Saharan Africa. 

The partnership works on three specific targets as well as the cross-cutting goal of strengthening parent and community support in children’s education and HIV/AIDS awareness and mitigation: 
· Training for 920,000 teachers and administrators; 

· 550,000 scholarships provided under the Ambassadors Girls’ Scholarship Program (AGSP), primarily to girls; and, 

· Development, procurement, publication and distribution of 15 million textbooks and related learning and teaching materials.

To date, AEI has awarded over 375,000 scholarships to both girls and boys; trained nearly 800,000 teachers; and provided 12 million textbooks and learning materials—impacting the lives of nearly 62 million African children.

A.3 Program Purpose, Goals, and Objectives

The movement toward universal access to education places enormous stress on overburdened education systems and recruiting, training, and supporting enough teachers to provide quality learning is particularly challenging.  While the success of educational reform efforts depends on teachers, they typically receive only limited preparation and ongoing professional support.  To meet this challenge, the AEI has focused on developing, promoting, and expanding new and innovative methods for training teachers:  ultimately training over 800,000 new and existing teachers and education administrators.  

As we reach the final phase of AEI, USAID intends to supplement the efforts of our Mission-based programs by continuing to support complementary, innovative programs that accelerate our efforts to reach the targets by FY10.  The Educators for Africa program will continue to buttress the efforts of our bilateral education programs.   

The objectives for the America Educators for Africa program include: 

· Strengthening basic education, with the goal of developing country-level capacity to provide pedagogical support to primary and secondary-school teachers.  
· Galvanize a diverse cadre of highly skilled and high-performing, experienced and committed American educators who will assist in improving educational systems by strengthening the quality of primary and secondary teaching methodologies within teacher training institutions, research institutes, universities, vocational training institutions, as well as working within the Ministries of Education to provide technical assistance.  
· Deliver technical assistance in pedagogy, curriculum, early childhood education, public health awareness campaigns, education management, strategy, and policy development, as well as contribute to efforts to conduct educational research, impact evaluation procedures and classroom assessment.   
· Integrate HIV/AIDS awareness and efforts to engage and strengthen community participation into all aspect of these efforts.  
· Improve teachers’ content mastery and their classroom instructional practices in ways that will lead to measurable increases in pupil achievement and that will enhance overall education quality in some of the Continent’s poorest countries.  

· Improve school management, education policy, planning, monitoring, and evaluation at the school, district and national level.
· Develop innovative approaches to supporting teachers.

It is anticipated that the AEFA Program will be a major catalyst in guiding EFA goals set out by African countries.  The thrust of AEFA will clearly and most emphatically be on basic education, and specifically on primary education. However, USAID currently defines Basic Education as “Activities to improve delivery of basic education at the pre-primary, primary, or secondary levels.  Basic education refers to efforts to help learners develop literacy, numeracy, and other basic (general) skills and knowledge.  Includes support for training teachers and administrators working at any of the indicated levels; includes delivery in both formal and non-formal settings.”
A.4 Expected program Results

The overarching goal for the AEFA program is to develop country-level capacity to provide pedagogical support to primary and secondary school teachers and education administrators in USAID bilateral education countries.

Toward this end, each AEFA submission will include:

· Outline an effective recruitment and selection process to place a diverse cadre of highly skilled American educator volunteers to priority African countries for a period of at lease 18 months.
· Describe processes and procedures for pre-departure orientation and training for selected volunteers ensuring that each country program has sufficient numbers of American educator volunteers to have documentable impact.

· Describe in-country support systems and programmatic interventions to ensure the success of the volunteer and the program.
· Develop and disseminate to teachers, administrators and education policy makers enhanced quality teaching methodologies, pedagogical and other support materials to meet their technical needs.           

· Develop strategies to increase the capacity of local nongovernmental organizations, community-based groups and education stake holders to implement sustainable development programs, supporting education.
Using the above listed goals and objectives of the American Educators for Africa, each proposal will include a detailed listing of quantitative and qualitative program monitoring, implementation, and evaluation indicators that will measure program effectiveness and impact.  Each submission should include targets and data collection methodologies as well as reporting strategies not only to USAID but also to each host Ministry of Education.  These indicators should be fully auditable at any point to ensure the integrity of data collected and its use.   
A.5 Technical Approach

USAID expects the AEFA program will be an effective, efficient and innovative effort that will significantly contribute to improvement of quality education Africa by building the capacity of Ministries of Education and teacher training institutions to increase the number of trained teachers in the short term and lay the foundation for long term sustainability.  The overall technical approach will be for the continual placement of highly qualified and diverse teacher volunteers to full teacher-training positions submitted by the various teacher-training institutes, colleges, education agencies, research institutes and MOEs. The placement of these teachers will deflect the teacher shortage crisis in select African countries by focusing on pre-service and in-service training of teachers.  
The strategic approach hinges on the concept of not reinventing structures that are already in place, but helping communities and organizations to refine and make them more efficient and productive.  It is expected that this program will focus on country-based needs, respond to positive trends, improve performance levels of teachers, and increase awareness of AEFA volunteers in performance monitoring and results based reporting.  

The program is planned for three years from July 2009 through September 2012.  The geographic areas of operation will be in the priority countries in which USAID has bilateral education programs listed in footnote 1 above.  Submissions should consider security and safety issues as well as availability of medical care and other support needed by the prospective volunteers ensuring a manageable number of countries with sufficient numbers of volunteers to have maximum impact.    

A.5.2 Management Structure
Each submission should fully describe the management structure at headquarters and field level to ensure that maximum support of volunteers and programmatic impact is achieved.   

A.5.3 Private Sector collaboration

USAID expects each submission to include innovative approaches that formalize and expand private sector and other innovative partnerships to ensure sustainability and maximize impact of program inputs.  
A.6 Recipient Responsibility 

A.6.1 Monitoring and Evaluation

Monitoring and evaluation is a critical component to ensure the quality and effectiveness of the AEFA program.  While, an internal monitoring and evaluation plan will be part of the program design and implementation, the quality and impact of the AEFA program will be assessed by an independent evaluation team, conducted at the end of the activity. The program will be assessed on improvements in teaching, as evidence by such things as improved student learning, and the overall program impacts.

A.6.2 Implementation Plan

Each submission should include a length-of-activity implementation calendar outlining timelines and schedules of all key activities including volunteer’s recruitment, selection, training, posting and replacement processes.  
A.6.3 Financial and Performance Reporting Requirement

The recipient shall submit financial and performance reports in English on a regular basis to USAID.  Reports shall be in accordance with 22 CFR 226.51 and 226.52.  Financial reports shall be submitted on a quarterly basis.  
The recipient is responsible for following the approved implementation and monitoring and evaluation plans throughout the life of the award.  These plans should provide the basis for Recipient’s reporting to USAID during the life of the award.  USAID will use the plans (including the approved budget plan) to monitor, assess, and evaluate Recipient’s program and program operations.  USAID will work with Recipient to revise plans as mid-program corrections and adjustments are required.  It is the Recipient’s responsibility to inform the Cognizant Technical Officer if implementation issues arise which may affect approved plans.

A.6.4 Evaluation

The recipient shall be responsible for providing a monitoring and evaluation plan that addresses proposed results and indicators as well as plans for collecting baseline, annual and end-of-year data.  The recipient will need to collect data related to USAID results-reporting needs at the Mission, regional, and Agency-wide levels and to public diplomacy objectives related to USG transformational diplomacy goals.
A.6.5 Participant Training

The recipient is required to implement the program according to the policies and procedures in ADS 252 (http://www.usaid.gov/policy/ads/200/252.pdf) and ADS 253 (http://www.usaid.gov/policy/ads/200/253.pdf). 
A.7 Substantial Involvement

In accordance with ADS 303.5.11a , USAID will be substantially involved during the performance of the Cooperative Agreement in the following ways.

1. Approval of Recipient’s implementation plan.  Approval of the work plan will be required no more often than annually; significant changes by the recipient to the approved plan will require additional approval. 

2. Approval of any changes to specified key personnel.

3. Approval of Recipient’s performance monitoring plans and evaluation plans.

4. Participation in identification of final focus country selection.
5. Participation in volunteer pre-departure training programs.
A.8 cost share 

The recipient is required to provide cost share under this Cooperative Agreement. 

Cost share contributions must be supported by adequate documentation, be allowable under the applicable cost principles, and meet the criteria set forth in 22 CFR 226.23.  Cost sharing contributions may include volunteer services provided by technical and professional personnel and un-recovered indirect costs.  Funds that are paid by the Federal Government through another source, may not be used by an organization in cost calculations (see 22 CFR 226.23).  Cost share contributions must be reported on a periodic basis on payment forms, and USAID has a right to reduce its share of funding if the cost share reported is less than the agreed upon percentage or amount contained in the award.  Finally, if a difference remains after the award has expired; the recipient may be required to refund the difference to USAID. 
SECTION B
Application format

B.1 General Guidelines

The successful applicant for this RFA will be awarded a Cooperative Agreement with USAID.  All applications received by the deadline, as shown on the first page, will be considered and reviewed for responsiveness to the terms, conditions, specifications and clauses of this RFA, including all portions of the program description.  Applications not conforming to this RFA may be categorized as non-responsive, thereby eliminating them from further consideration.

The required method of submission of an application is electronically via Grants.gov.  Applicants must first register on-line with Grants.gov.  If an application is submitted via Grants.gov, the applicant must notify the contact person noted by e-mail: pmudd@usaid.gov, or may alternatively provide written notification by the closing date and time, so that the electronic application can be retrieved by USAID.  (Note that all prospective applicants who register on-line for this RFA will be promptly notified of all amendments, including the full content of the Question-and-Answer period.)

Applications should reference the total proposed funding level and minimum cost share.  Technical and cost/business applications should be submitted electronically via Grants.gov.  

B.2 Technical Application Format

The technical application in response to this RFA should be specific, complete and presented concisely.  Following the instructions described in this section, the application should address how the recipient intends to carry out the Program Description and demonstrate the Applicant's capabilities, understanding of, and expertise with respect to implementing the program. The application should take into account the technical evaluation criteria found in Section C of this RFA.  An oral presentation may be requested subsequent to the review of written applications. 

USAID requests that applications be kept as concise as possible.  Detailed information should be presented only when required by specific RFA instructions.  Technical applications are limited to 35 pages of text (12 point single-spaced type), not including tables, figures, the cover page, executive summary, and annexes.  Applicants are given flexibility as to how to allocate the subsections; suggested page lengths are illustrative.  USAID requests that applications provide all information required by following the general format described below.  Applicants may use annexes for relevant supplemental information such as the key personnel resumes, biographical statements of other personnel, and a list of previous contracts, grants, and cooperative agreements. 

1.   Cover Page
The name American Educators for Africa is generic title for this RFA.  Applicant shall propose a project title, to also be included on form SF-424.  On the cover page, include following:

a) Generic title
b) RFA Number (USAID-M-OAA-GRO-LMA-09-2697), 
c) Proposed Title, 
d) Name of Organization(s) Submitting Application, 
e) Total Proposed Funding Level, 
f) Estimated Cost Share, 
g) Contact Person, Telephone, Fax Number, e-mail, and Address.
2.   Executive Summary (suggested 1 page) 

Briefly describe how the applicant proposes to meet the RFA design requirements, carry out the activity functions, and achieve the anticipated results.  Briefly describe the technical and managerial resources of the applicant’s organization and partners (if appropriate) and how the overall program will be managed.
3. Technical Approach (suggested 10 pages)
The applicant should provide a description of how they will implement the program described in section A to address the USAID strategic priorities (A.2), accomplish the goals and objectives discussed (A.3), and achieve the expected results (A.4).  The applicant should first describe the overall strategic approach and expected results.  Along with the suggested USAID indicators to fully capture impacts, the applicant should suggest additional quantitative and qualitative measures of program effectiveness and impact, including reporting strategies to ensure that all stake holders are duly informed on a regular basis. Applicant should provide targets for the applicable USAID Common Indicators for Basic Education (see attached list), including any additional custom indicators proposed, justify how the targets were established, and explain how the program will be structured to address the indicators and achieve the targets.  Applicant shall explain how the program is structured to address the indicators and achieve any targets.  For each component of the program, the applicant should describe the strategy and approach to implement the component to best serve the target population in support of USAID goals.  In doing so, the applicant should address all points requested in the program description (section A).

Critical components to address include:

· Strategy and approach for strengthening basic education, with the goal of developing country-level capacity to provide pedagogical support to primary and secondary-school teachers.  

· Detailed approach to ensure that a diverse cadre of highly skilled and high-performing, experienced and committed American educators volunteers can assist in improving educational systems by strengthening the quality of primary and secondary teaching methodologies within teacher training institutions, research institutes, universities, vocational training institutions, as well as working within the Ministries of Education to provide technical assistance.  

· Clearly defined strategy and approach to ensure the delivery of  technical assistance in pedagogy, curriculum, early childhood education, public health awareness campaigns, education management, strategy, and policy development, as well as contribute to efforts to conduct educational research, impact evaluation procedures and classroom assessment.   

· Clearly defined strategies to Integrate HIV/AIDS awareness and efforts to engage and strengthen community participation into all aspect of these efforts.   
· Describe methodologies and approached to improve teachers’ content mastery and their classroom instructional practices in ways that will lead to measurable increases in pupil achievement and that will enhance overall education quality in some of the Continent’s poorest countries.  

· Outline approach and describe methodologies to be used to improve school management, education policy, planning, monitoring, and evaluation at the school, district and national level. 
· Describe how program will develop and implement innovative approaches to supporting teachers in rural African settings with limited experience and material support.

In addition to the comprehensive discussion of program implementation, the applicant should provide as an annex a complete and detailed program implementation calendar showing the timeline for achievement of major activities and how applicant will ensure the program will begin by July 2009.

4.  Organizational Capability (suggested 2 page)

Provide a concise summary of your organization's qualifications to undertake the program described in this RFA. Include a description of your present and on-going programs that have a direct relationship to the proposed activities under the Award. Specific examples should be provided of how the applicant has successfully implemented: similar programs that have had a direct impact on improved professional development and training for similar populations. Also include a description of relevant collaborative efforts your organization has undertaken jointly or in coordination with other institutions focusing on improved teacher practices that have impacted student achievement in developing countries. Describe your firm’s experience in working in Africa, especially those countries identified in the RFA. Describe your experience in partnering with non-traditional partners such as foundations, the private sector or others, clearly identifying the impacts these collaborations had on programmatic success of similarly focused activities. If a consortium of partners is being proposed, each partner’s capabilities and comparative advantage should be described. 

5.  Staffing and Key Personnel (suggested 2 pages) 

Applicants should provide at a minimum: 

a.
Key personnel, identified by name and position, including a brief summary of each key person's relevant work experience.  Suggested key personnel include the Project Director as defined below, with additional key personnel positions proposed and justified by the applicant
b.
Functions and responsibilities with position descriptions for all proposed staff.  

c.
A matrix of all proposed staff summarizing relevant administrative, managerial, and technical skills.  The skills and experience should cover the range needed to implement the program for the countries listed in Section A.  The matrix should be included as an annex.

d.
Resumes for all proposed key personnel (maximum four pages per resume) and biographical statements of no more than one paragraph for all other proposed personnel should be included in an annex. 

Proposer shall identify an appropriate and effective mix of skill levels to meet the objectives outlined in this RFA, with the exception of the Project Director.  USAID requires the following minimum skills and experience: 
The Project Director has overall strategic leadership and management responsibility for the program.  S/he must have at least a masters’ degree in a development-related field or equivalent experience, 15 years of relevant work experience, including extensive experience in designing and implementing similar programs in developing countries, demonstrated skills managing a similar type of program, and strong written and oral English language skills.  French language proficiency desirable.  

6.  Management Structure (suggested 2 page)

The Applicant should propose a management structure to effectively and efficiently implement all stages of training as described in section A.5 of this RFA.  Applicant should describe how coordination and oversight will be performed to ensure a high quality program across countries and implementing colleges.  Applicants should describe how the activity would be organized and managed to minimize non-productive costs to the government.  The application should at a minimum present: 

a. Management arrangements for overall implementation of the program including organizational structure, coordination systems or processes, logistical support, personnel management, and any procurement arrangements.  An organizational chart should be included in the annexes.

b. A management structure to implement the in-country portions of the program in multiple countries in the region. 

c. Realistic strategies or approaches for containing costs and leveraging other resources.  

d. A strategy for managing the monitoring and evaluation system.  The Applicant should show how this monitoring system will have the capacity to report timely results and monitor indicators including at country- and program-specific levels.  

7.  Past Performance (suggested 6 pages)

Applicants should provide information on their past performance as an annex using the form provided in Attachment I to this RFA.  As required by Section C of this RFA, each Applicant is required to provide past performance references for itself and any proposed major subrecipients (consortium partner(s) anticipated to perform at least 20% of the program activities). The past performance evaluation will focus on: the extent to which the applicant’s past performance demonstrates adherence to the terms and conditions of its agreements and contracts, including the technical, business, administrative, and financial aspects of its performance; its record of forecasting and controlling costs; its adherence to contract/agreement schedules, including administrative aspects of performance; pursuit of excellence in all aspects of its business; its history of reasonable and cooperative behavior and commitment to customer satisfaction; the competency of personnel who worked on the contract/agreement; and its effective and optimal collaboration with other partners.
USAID reserves the right to obtain past performance information from other sources including those not named in this application.
B.3 Cost Application Format 
The Cost or Business Application is to be submitted under separate cover from the technical application.  Certain documents are required to be submitted by an Applicant in order for the Agreement Officer to make a determination of responsibility.  However, it is USAID policy not to burden Applicants with undue reporting requirements if that information is readily available through other sources.

The following sections describe the documentation that Applicants for Assistance award must submit to USAID prior to award.   While there is no page limit for this portion, Applicants are encouraged to be as concise as possible, but still provide the necessary detail to address the following:
B.3.(a) SF 424 & 424A

The budget and budget summary shall be submitted using the Face Sheet-Cost Volume of Application (OMB Standard Form 424) and the Budget Summary (OMB Standard Form 424A), which can be downloaded from the USAID web site, http://www.usaid.gov/forms/sf424.pdf and is also available in the grants.gov application package. 
B.3. (b) Detailed Budget and Budget Narrative
The cost volume of the application must include a detailed budget with an accompanying budget narrative which provides the total proposed costs for implementation of the program described in this RFA.

Include a detailed budget in Excel with an accompanying narrative which provides the total budget estimates for implementation of the program your organization is proposing.  

The Budget narrative must provide sufficient information to adequately support and explain all proposed costs, i.e. the actual cost basis for the line items in the detailed budget.  

The cost application shall also include whatever schedules are necessary to adequately support and explain proposed costs, including any proposed cost share.  Other necessary details include:

· The breakdown of all costs associated with the program according to costs of, if applicable, headquarters, regional and/or country offices.

· The breakdown of all costs according to each partner organization involved in the program.

· The costs associated with external, expatriate technical assistance and those associated with local in-country technical assistance.

· The breakdown of the financial and in-kind (cost share) contributions of all organizations involved in implementing this Cooperative Agreement.

· Potential contributions of non-USAID or private commercial donors to this Cooperative Agreement.

B.3. (b) (1)- Level of Effort 

A detailed analysis of the level of effort including specific personnel, determination of and rates of compensation, and the amount of time proposed.

B.3. (b)( 2)- Other Direct Costs

Include details of all other direct cost items such as supplies, equipment, travel and per diem, consultants, subcontracts, and sub-awards.

B.3. (c)  Cost Share
The minimum cost share requirement is 10% of the USAID funded amount, however the target cost share for this RFA is 20% of the USAID funded amount per year.  USAID endorses cost-sharing as an important principle in USAID-recipient relationships; applicants that do not meet the minimum cost share will be disqualified from review. In addition, the Agreement Officer and/or negotiator can consider cost share under ‘cost-effectiveness’ when evaluating proposals.
Cost share contributions, must be supported by adequate documentation, be allowable under the applicable cost principles and meet the criteria set forth in 22 CFR 226.23.  Cost sharing contributions may include volunteer services provided by professional and technical personnel and un-recovered indirect costs.  Funds that are paid by the Federal Government through another source, may not be used by an organization in cost share calculations (see 22 CFR 226.23).  Cost share contributions must be reported on a periodic basis on payment forms, and USAID has the right to reduce its share of funding if the cost share reported is less than the agreed upon percentage or amount contained in the award. Finally, if a difference remains after an award has expired; the recipient may be required to refund the difference to USAID. 

B.3. (d) Negotiated Indirect Cost Rate Agreement or Accounting Manual 
Include your most recent Negotiated Indirect Cost Rate Agreement (NICRA) from the cognizant Government Audit Agency stating the latest audited indirect cost rates, the base to which such rates are applied and the method of application.  If a NICRA is unavailable, submit sufficient information to allow USAID to determine the reasonableness of the rates.  (For example, a breakdown of labor bases and overhead pools, the method of determining the rate, annual financial statements, etc.)

Applicants who do not currently have a Negotiated Indirect Cost Rate Agreement (NICRA) from their cognizant agency shall also submit the following information:

(1) Copies of the Applicant's financial reports for the previous 3-year period, which have been audited by a certified public accountant or other auditor satisfactory to USAID.

(2) Projected budget, cash flow and organizational chart.

(3) A copy of the organization's accounting manual.

B.3. (d) (1)- Applicants that have never received a grant, cooperative agreement or contract from the U.S. Government and do not have an approved NICRA are required to submit a copy of their accounting manual.  If a copy has already been submitted to the U.S. Government, the Applicant should advise which Federal Office has a copy.  USAID regulations require that USAID conduct a pre-award audit of new Applicants selected for award.  

B.3. (e) Completed and signed “Certifications, Assurances, and other Statements of Applicant/Grantee” in Section D.

B.3. (f) Evidence of Responsibility
USAID reserves the right to seek additional evidence of responsibility deemed necessary for the Agreement Officer to make a determination of responsibility.  The information submitted should substantiate that the Applicant:

(1) Has access to adequate resources or the ability to obtain such resources as required to complete the program as described.

(2) Has the ability to comply with the assistance conditions, taking into account all existing and currently prospective commitments of the Applicant, nongovernmental and governmental.

(3) Has a satisfactory record of performance.  Past relevant unsatisfactory performance is ordinarily sufficient to justify a finding of non-responsibility, unless there is clear evidence of subsequent satisfactory performance.

(4) Has a satisfactory record of integrity and business ethics.

(5) Is otherwise qualified and eligible to receive an award under applicable laws and regulations (e.g., EEO).

B.4 Sample Table of Contents 


Technical Proposal 

A. Cover Page 

B. Executive Summary 

C. Technical Approach 
D. Organizational Capability 
E. Staffing and Key Personnel 
F. Management Structure
G. Past Performance
Annexes

1. Program Implementation Calendar

2. Staffing Matrix

3. Resumes of Key Personnel and Biographical Statements of Other Proposed Personnel

4. Organizational Chart

5. Past Performance (see Attachment I) 
Cost Proposal 

I. SF424 & 424A

II. Detailed Budget in Excel

III. Detailed Budget Narrative

IV. NICRA or Accounting Manual 

V. Representations and Certifications

B.5.   SUBMISSION OF APPLICATIONS

Receipt of Applications - The required method of submission is electronically via Grants.gov.  Applications must be received and certified by Grants.gov by the date specified in the cover letter of this RFA.    To be eligible for award, the applicant must provide all required information in its application, including the requirements found in any attachments to the Grants.gov opportunity.  The Applicant must notify the USAID contact person by e-mail at altomas@usaid.gov, fax to 202-216-3396 or in writing as soon as submitted, but no later than the closing date so that the electronic application can be retrieved by USAID.

B.6. cooperative Agreement AWARD

The Government may award one or no Agreements resulting from this RFA to the responsible Applicant whose application conforming to this RFA offers the greatest value. The Government may (a) reject any or all applications, (b) accept other than the lowest cost application, (c) accept alternate applications, and (d) waive informalities and minor irregularities in applications received.
The Government may award on the basis of initial applications received, without discussions.  Therefore, each initial application should contain the Applicant's best terms from a cost and technical standpoint.

Neither financial data submitted with an application nor representations concerning facilities or financing, will form a part of the resulting Agreement.
Authority to Obligate the Government - The Agreement Officer is the only individual who may legally commit the Government to the expenditure of public funds.  No costs chargeable to the proposed Agreement may be incurred before receipt of either a fully executed Agreement or a specific, written authorization from the Agreement Officer.

SECTION C

SELECTION CRITERIA

C.1 Overview

The Technical Application will be evaluated in accordance with the Technical Evaluation Criteria set forth below.  Cost applications will be evaluated for general reasonableness, allowability, cost effectiveness and applicability. USAID/AFR will award one Cooperative Agreement to the applicant whose proposal represents the best value to the US Government, considering the requirements of the RFA, the selection criteria contained herein, considering both technical and cost factors, including proposed cost share. 
USAID reserves the right to fund any or none of the applications submitted. The Government intends to evaluate applications and award an agreement without discussions with applicants.  However, the Government reserves the right to conduct discussions if later determined by the Agreement Officer as necessary. 
C.2 TECHNICAL 
Each application will be rated on a 100-point scale, with a maximum number of points assigned to each criterion, as follows.  
TECHNICAL EVALUATION CRITERIA
1. Technical Approach (45 points)

· Extent to which the proposed technical and M&E approach, including descriptions of strategies and their rationale, is clear, well-conceived, technically sound, reflects an understanding of the opportunities and problems likely to be encountered, and directly addresses the objectives identified in the program description.  (35 points)

· Extent to which the proposal considers USAID’s regional and bilateral objectives.  (5 points)

· Extent to which the applicant engages existing formal higher education institution networks and associations and minority-serving institutions to implement the technical training programs.  (5 points)

2. Organizational Capability (20 points)

· Extent to which the applicant demonstrates innovation and efficient use of resources in the organization, staffing and management of relevant programs as well as an ability to coordinate a multi-institution program that produces documented, quantifiable, effective results.  (20 points)

3. Key Personnel/Management Structure (20 points)

· Extent to which the staffing plan/team structure, especially the proposed key personnel and those of sub-applicants (as applicable), demonstrates the applicant’s ability to effectively and efficiently launch and implement the project.  Relevant experience and demonstrated technical, professional and/or managerial skills will be given the most weight. (15 points)

· Extent to which the management plan demonstrates sound business practices so as to successfully respond to the program description over the life of the agreement.  (5 points)
4. Past Performance (15 points)

· Extent to which the applicant’s past performance demonstrates adherence to the terms and conditions of its agreements and contracts, including the technical, business, administrative, and financial aspects of its performance; its record of forecasting and controlling costs; its adherence to contract/agreement schedules, including administrative aspects of performance; pursuit of excellence in all aspects of its business; its history of reasonable and cooperative behavior and commitment to customer satisfaction; the competency of personnel who worked on the contract/agreement; and its effective and optimal collaboration with other partners. (15 points)
[Note: The Technical Evaluation Committee may give more weight to past performance information that is considered more relevant and/or more current.  In cases where an Applicant lacks relevant past performance history or in which information on past performance is not available, the Applicant will not be evaluated favorably or unfavorably on past performance. The neutral rating provided to these Applicants is at the Agreement Officer's discretion based on the past performance ratings for all other Applicants.  Prior to assigning a "neutral" past performance rating, the Agreement Officer may take into account a broad range of information related to an Applicant’s past performance.]
C.3 COST 

After review of technical applications, the cost applications of the Applicants under consideration for award will be evaluated for general reasonableness, allowability, allocability, cost effectiveness and cost realism. If deemed necessary, written and/or oral discussions may be conducted. Discussions should not be considered as a determination of selection decision. All factors considered equal (cost and technical) Cost Share amount may be considered under ‘cost-effectiveness’ when evaluating proposals based on both technical and costs factor.
The evaluation of the cost proposal shall deal with cost realism analysis and cost-effectiveness. This will include a review of the cost portion of an application for the work to be performed, to determine whether the costs reflect the applicant's understanding of the requirements, and whether the costs are consistent with the technical application. 

The cost realism/cost-effectiveness analysis is intended to meet the following four goals: 

(a) verify the Applicant's understanding of the requirement; 

(b) assess the degree to which the cost proposal reflects the approaches in the technical application; 

(c) assess the degree to which the costs included in the cost proposal accurately represent the work effort included in the technical application; and 

(d) reasonableness of overall proposed price. 

C.3.1 COST SHARING: 
Cost-share will be considered within the cost effectiveness evaluation. Cost-share is not a separate evaluation criteria. Nevertheless, USAID endorses cost-sharing as an important principle in USAID-recipient relationships, applicants that do not meet the minimum cost share (10%) will be disqualified from review. In addition, the Agreement Officer and/or negotiator can consider cost share under ‘cost-effectiveness’ when evaluating proposals.

Cost share will look at the (i) overall level of matching funds that would be applied to the activities outlined in the technical application. 

The amount of cash contribution and in-kind contributions will be evaluated in accordance with 22 CFR 226.23 and may be in any combination of in-kind support, staff salaries, waiver of overhead, etc. Applications with a greater portion of cost share may be deemed to offer a “greater value.” 

SECTION D

Certifications, Assurances, and Other Statements of Applicant

REPRESENTATIONS/Certifications required for Cooperative Agreement TO U.S. NGO

__________________________________________________
CERTIFICATIONS, ASSURANCES, AND OTHER STATEMENTS OF THE RECIPIENT (MAY 2006)
NOTE: When these Certifications, Assurances, and Other Statements of Recipient are used for cooperative agreements, the term "Grant" means "Cooperative Agreement". 

PART I - CERTIFICATIONS AND ASSURANCES

1. ASSURANCE OF COMPLIANCE WITH LAWS AND REGULATIONS GOVERNING NON-DISCRIMINATION IN FEDERALLY ASSISTED PROGRAMS
Note: This certification applies to Non-U.S. organizations if any part of the program will be undertaken in the United States.
     (a)   The recipient hereby assures that no person in the United States shall, on the bases set forth below, be excluded from participation in, be denied the benefits of, or be otherwise subjected to discrimination under, any program or activity receiving financial assistance from USAID, and that with respect to the Cooperative Agreement for which application is being made, it will comply with the requirements of:

       (1)  Title VI of the Civil Rights Act of 1964 (Pub. L. 88-352, 42 U.S.C. 2000-d), which prohibits discrimination on the basis of race, color or national origin, in programs and activities receiving Federal financial assistance;

       (2)  Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794), which prohibits discrimination on the basis of handicap in programs and activities receiving Federal financial assistance;

       (3)  The Age Discrimination Act of 1975, as amended (Pub. L. 95-478), which prohibits discrimination based on age in the delivery of services and benefits supported with Federal funds;

       (4)  Title IX of the Education Amendments of 1972 (20 U.S.C. 1681, et seq.), which prohibits discrimination on the basis of sex in education programs and activities receiving Federal financial assistance (whether or not the programs or activities are offered or sponsored by an educational institution); and

       (5)  USAID regulations implementing the above nondiscrimination laws, set forth in Chapter II of Title 22 of the Code of Federal Regulations.

     (b)  If the recipient is an institution of higher education, the Assurances given herein extend to admission practices and to all other practices relating to the treatment of students or clients of the institution, or relating to the opportunity to participate in the provision of services or other benefits to such individuals, and shall be applicable to the entire institution unless the recipient establishes to the satisfaction of the USAID Administrator that the institution's practices in designated parts or programs of the institution will in no way affect its practices in the program of the institution for which financial assistance is sought, or the beneficiaries of, or participants in, such programs.

     (c)  This assurance is given in consideration of and for the purpose of obtaining any and all Federal grants, loans, contracts, property, discounts, or other Federal financial assistance extended after the date hereof to the recipient by the Agency, including installment payments after such date on account of applications for Federal financial assistance which was approved before such date.  The recipient recognizes and agrees that such Federal financial assistance will be extended in reliance on the representations and agreements made in this Assurance, and that the United States shall have the right to seek judicial enforcement of this Assurance.  This Assurance is binding on the recipient, its successors, transferees, and assignees, and the person or persons whose signatures appear below are authorized to sign this Assurance on behalf of the recipient.

2.  CERTIFICATION REGARDING LOBBYING

 The undersigned certifies, to the best of his or her knowledge and belief, that:

   (1)  No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal contract, the making of any Federal Cooperative Agreement, the making of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment or modification of any Federal contract, grant, loan, or cooperative agreement.

   (2)  If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, "Disclosure of Lobbying Activities,"  in accordance with its instructions.

   (3)  The undersigned shall require that the language of this certification be included in the award documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose accordingly.

 This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed by section 1352, title 31, United States Code.  Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

 Statement for Loan Guarantees and Loan Insurance

 The undersigned states, to the best of his or her knowledge and  belief, that:  If any funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this commitment providing for the United States to insure or guarantee a loan, the undersigned shall complete and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions. Submission of this statement is a prerequisite for making or entering into this transaction imposed by section 1352, title 31, U.S. Code. Any person who fails to file the required statement shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

 3.  Prohibition on Assistance to Drug Traffickers for Covered Countries and Individuals (ADS 206)
 USAID reserves the right to terminate this Agreement, to demand a refund or take other appropriate measures if the Grantee is found to have been  convicted of a narcotics offense or to have been engaged in drug trafficking as defined in 22 CFR Part 140. The undersigned shall review USAID ADS 206 to determine if any certifications are required for Key Individuals or Covered Participants.

 If there are COVERED PARTICIPANTS: USAID reserves the right to terminate assistance to or take other appropriate measures with respect to, any participant approved by USAID who is found to have been convicted of a narcotics offense or to have been engaged in drug trafficking as  defined in 22 CFR Part 140.

4.  CERTIFICATION REGARDING TERRORIST FINANCING IMPLEMENTING EXECUTIVE ORDER 13224
By signing and submitting this application, the prospective recipient provides the

certification set out below:

1. The Recipient, to the best of its current knowledge, did not provide, within the

previous ten years, and will take all reasonable steps to ensure that it does not and will not knowingly provide, material support or resources to any individual or entity that commits, attempts to commit, advocates, facilitates, or participates in terrorist acts, or has committed, attempted to commit, facilitated, or participated in terrorist acts, as that term is defined in paragraph 3.

2. The following steps may enable the Recipient to comply with its obligations under paragraph 1:

a. Before providing any material support or resources to an individual or entity, the Recipient will verify that the individual or entity does not (i) appear on the master list of Specially Designated Nationals and Blocked Persons, which list is maintained by the U.S. Treasury’s Office of Foreign Assets Control (OFAC) and is available online at OFAC’s website : http://www.treas.gov/offices/eotffc/ofac/sdn/t11sdn.pdf, or (ii) is not included in any supplementary information concerning prohibited individuals or entities that may be provided by USAID to the Recipient.

b. Before providing any material support or resources to an individual or entity, the Recipient also will verify that the individual or entity has not been designated by the United Nations Security (UNSC) sanctions committee established under UNSC Resolution 1267 (1999) (the “1267 Committee”) [individuals and entities linked to the Taliban, Usama bin Laden, or the Al Qaida Organization]. To determine whether there has been a published designation of an individual or entity by the 1267 Committee, the Recipient should refer to the consolidated list available online at the Committee’s website: http://www.un.org/Docs/sc/committees/1267/1267ListEng.htm.

c. Before providing any material support or resources to an individual or entity, the Recipient will consider all information about that individual or entity of which it is aware and all public information that is reasonably available to it or of which it should be aware.

d. The Recipient also will implement reasonable monitoring and oversight

procedures to safeguard against assistance being diverted to support terrorist activity.

3. For purposes of this Certification-

a. “Material support and resources” means currency or monetary instruments or

financial securities, financial services, lodging, training, expert advice or assistance, safehouses, false documentation or identification, communications equipment, facilities, weapons, lethal substances, explosives, personnel, transportation, and other physical assets, except medicine or religious materials.”

b. “Terrorist act” means-

(i) an act prohibited pursuant to one of the 12 United Nations Conventions and Protocols related to terrorism (see UN terrorism conventions Internet site: http://untreaty.un.org/English/Terrorism.asp); or

(ii) an act of premeditated, politically motivated violence perpetrated against noncombatant targets by subnational groups or clandestine agents; or

(iii) any other act intended to cause death or serious bodily injury to a civilian, or to any other person not taking an active part in hostilities in a situation of armed conflict, when the purpose of such act, by its nature or context, is to intimidate a population, or to compel a government or an international organization to do or to abstain from doing any act.

c. “Entity” means a partnership, association, corporation, or other organization, group or subgroup.

d. References in this Certification to the provision of material support and resources shall not be deemed to include the furnishing of USAID funds or USAID-financed commodities to the ultimate beneficiaries of USAID assistance, such as recipients of food, medical care, micro-enterprise loans, shelter, etc., unless the Recipient has reason to believe that one or more of these beneficiaries commits, attempts to commit, advocates, facilitates, or participates in terrorist acts, or has committed, attempted to commit, facilitated or participated in terrorist acts.

e. The Recipient’s obligations under paragraph 1 are not applicable to the

procurement of goods and/or services by the Recipient that are acquired in the ordinary course of business through contract or purchase, e.g., utilities, rents, office supplies, gasoline, etc., unless the Recipient has reason to believe that a vendor or supplier of such goods and services commits, attempts to commit, advocates, facilitates, or participates in terrorist acts, or has committed, attempted to commit, facilitated or participated in terrorist acts.

This Certification is an express term and condition of any agreement issued as a result of this application, and any violation of it shall be grounds for unilateral termination of the agreement by USAID prior to the end of its term.

5.  CERTIFICATION OF RECIPIENT

By signing below the recipient provides certifications and assurances for (1) the Assurance of Compliance with Laws and Regulations Governing Non-Discrimination in Federally Assisted Programs, (2) the Certification Regarding Lobbying, (3) the Prohibition on Assistance to Drug Traffickers for Covered Countries and Individuals (ADS 206) and (4) the Certification Regarding Terrorist Financing Implementing Executive Order 13224 above.
 RFA/APS No. ________________________________

 Application No.     ______________________________

 Date of Application ______________________________

 Name of Recipient            _______________________________

 Typed Name and Title         __________________________________

  Signature              _____________________________________

 Date                   _______________

PART II - KEY INDIVIDUAL CERTIFICATION NARCOTICS OFFENSES AND DRUG TRAFFICKING

 I hereby certify that within the last ten years:

   1. I have not been convicted of a violation of, or a conspiracy to violate, any law or regulation of the United States or any other country concerning narcotic or psychotropic drugs or other controlled substances.

   2. I am not and have not been an illicit trafficker in any such drug or controlled substance.

   3. I am not and have not been a knowing assistor, abettor, conspirator, or colluder with others in the illicit trafficking in any such drug or substance.

 Signature: 

____________________________

 Date: 


____________________________

 Name: 


____________________________

 Title/Position: 
____________________________

 Organization: 
____________________________

 Address: 

____________________________

          


____________________________

 Date of Birth: 
____________________________

 NOTICE:

   1. You are required to sign this Certification under the provisions of 22 CFR Part 140, Prohibition on Assistance to Drug Traffickers. These regulations were issued by the Department of State and require that certain key individuals of organizations must sign this Certification.

   2. If you make a false Certification you are subject to U.S. criminal prosecution under 18 U.S.C. 1001.

PART III - PARTICIPANT CERTIFICATION NARCOTICS OFFENSES AND DRUG TRAFFICKING

   1. I hereby certify that within the last ten years:

     a. I have not been convicted of a violation of, or a conspiracy to violate, any law or regulation of the United States or any other country concerning narcotic or psychotropic drugs or other controlled substances.

     b. I am not and have not been an illicit trafficker in any such drug or controlled substance.

     c. I am not or have not been a knowing assistor, abettor, conspirator, or colluder with others in the illicit trafficking in any such drug or substance.

   2. I understand that USAID may terminate my training if it is determined that I engaged in the above conduct during the last ten years or during my USAID training.

 Signature: 

___________________________________

 Name: 


___________________________________

 Date: 


___________________________________

 Address: 

___________________________________





___________________________________

 Date of Birth: 
___________________________________

 NOTICE:

   1. You are required to sign this Certification under the provisions of 22 CFR Part 140,Prohibition on Assistance to Drug Traffickers. These regulations were issued by the Department of State and require that certain participants must sign this Certification.

   2. If you make a false Certification you are subject to U.S. criminal prosecution under 18 U.S.C. 1001.

PART IV -  CERTIFICATION OF COMPLIANCE WITH THE STANDARD PROVISIONS ENTITLED “CONDOMS” AND “PROHIBITION ON THE PROMOTION OR ADVOCACY OF THE LEGALIZATION OR PRACTICE OF PROSTITUTION OR SEX TRAFFICKING.”
Applicability: This certification requirement only applies to the prime recipient. Before a U.S. or non-U.S. non-governmental organization receives FY04-FY08 HIV/AIDS funds under a grant or cooperative agreement, such recipient must provide to the Agreement Officer a certification substantially as follows:
“[Recipient's name] certifies compliance as applicable with the standard

provisions entitled “Condoms” and “Prohibition on the Promotion or Advocacy

of the Legalization or Practice of Prostitution or Sex Trafficking” included in

the referenced agreement.”

RFA/APS No.

_______________________________

Application No.
 
_______________________________

Date of Application
_______________________________

Name of Applicant/Subgrantee
_______________________________

Typed Name and Title
_______________________________

  




_______________________________

Signature 


_______________________________

PART V - SURVEY ON ENSURING EQUAL OPPORTUNITY FOR APPLICANTS

Applicability:  All RFA’s must include the attached Survey on Ensuring Equal Opportunity for Applicants as an attachment to the RFA package. Applicants under unsolicited applications are also to be provided the survey. ( While inclusion of the survey by Agreement Officers in RFA packages is required, the applicant’s completion of the survey is voluntary, and must not be a requirement of the RFA. The absence of a completed survey in an application may not be a basis upon which the application is determined incomplete or non-responsive. Applicants who volunteer to complete and submit the survey under a competitive or non-competitive action are instructed within the text of the survey to submit it as part of the application process.)
PART VI - OTHER STATEMENTS OF RECIPIENT


1.  AUTHORIZED INDIVIDUALS

 The recipient represents that the following persons are authorized to negotiate on its behalf with the Government and to bind the recipient in connection with this application or grant:

          Name               Title               Telephone No.      Facsimile No.

   ________________________________________________________________

   ________________________________________________________________

   ________________________________________________________________


2.  TAXPAYER IDENTIFICATION NUMBER (TIN)

 If the recipient is a U.S. organization, or a foreign organization which has income effectively connected with the conduct of activities in the U.S. or has an office or a place of business or a fiscal paying agent in the U.S., please indicate the recipient's TIN:

 TIN: ________________________________

3.  DATA UNIVERSAL NUMBERING SYSTEM (DUNS) NUMBER

     (a)  In the space provided at the end of this provision, the recipient should supply the Data Universal Numbering System (DUNS) number applicable to that name and address.  Recipients should take care to report the number that identifies the recipient's name and address exactly as stated in the proposal.

     (b)  The DUNS is a 9-digit number assigned by Dun and Bradstreet Information Services.  If the recipient does not have a DUNS number, the recipient should call Dun and Bradstreet directly at 1-800-333-0505. A DUNS number will be provided immediately by telephone at no charge to the recipient.  The recipient  should be prepared to provide the following information:

       (1) Recipient's name.

       (2) Recipient's address.

       (3) Recipient's telephone number.

       (4) Line of business.

       (5) Chief executive officer/key manager.

       (6) Date the organization was started.

       (7) Number of people employed by the recipient.

       (8) Company affiliation.

     (c)  Recipients located outside the United States may obtain the location and phone number of the local Dun and Bradstreet Information Services office from the Internet Home Page at http://www.dbisna.com/dbis/customer/custlist.htm. If an offeror is unable to locate a local service center, it may send an e-mail to Dun and Bradstreet at globalinfo@dbisma.com.

The  DUNS system is distinct from the Federal Taxpayer Identification Number (TIN) system.

 DUNS: ________________________________________


4.  LETTER OF CREDIT (LOC) NUMBER

 If the recipient has an existing Letter of Credit (LOC) with USAID, please indicate the LOC number:

 LOC:  _________________________________________


5.  PROCUREMENT INFORMATION

     (a)  Applicability.  This applies to the procurement of goods and services planned by the recipient (i.e., contracts, purchase orders, etc.) from a supplier of goods or services for the direct use or benefit of the recipient in conducting the program supported by the grant, and not to assistance provided by the recipient (i.e., a subgrant or subagreement) to a subgrantee or subrecipient in support of the subgrantee's or subrecipient's program.  Provision by the recipient of the requested information does not, in and of itself, constitute USAID approval.

     (b)  Amount of Procurement.  Please indicate the total estimated dollar amount of goods and services which the recipient plans to purchase under the grant:

      $__________________________

     (c) Nonexpendable Property.  If the recipient plans to purchase nonexpendable equipment which would require the approval of the Agreement Officer, please indicate below (using a continuation page, as necessary) the types, quantities of each, and estimated unit costs. Nonexpendable equipment for which the Agreement Officer's approval to purchase is required is any article of nonexpendable tangible personal property charged directly to the grant, having a useful life of more than one year and an acquisition cost of $5,000 or more per unit.

 TYPE/DESCRIPTION(Generic)             QUANTITY       ESTIMATED UNIT COST

     (d)  Source, Origin, and Componentry of Goods.  If the recipient plans to purchase any goods/commodities which are not of U.S. source and/or U.S. origin, and/or does not contain at least 50% componentry, which are not at least 50% U.S. source and origin, please indicate below (using a continuation page, as necessary) the types and quantities of each, estimated unit costs of each, and probable source and/or origin, to include the probable source and/or origin of the components if less than 50% U.S. components will be contained in the commodity.  "Source" means the country from which a commodity is shipped to the cooperating country or the cooperating country itself if the commodity is located therein at the time of purchase.  However, where a commodity is shipped from a free port or bonded warehouse in the form in which received therein, "source" means the country from which the commodity was shipped to the free port or bonded warehouse.  Any commodity whose source is a non-Free World country is ineligible for USAID financing.  The "origin" of a commodity is the country or area in which a commodity is mined, grown, or produced.  A commodity is produced when, through manufacturing, processing, or substantial and major assembling of components, a commercially recognized new commodity results, which is substantially different in basic characteristics or in purpose or utility from its components.  Merely packaging various items together for a particular procurement or relabeling items do not constitute production of a commodity.  Any commodity whose origin is a non-Free World country is ineligible for USAID financing.  "Components" are the goods, which go directly into the production of a produced commodity. Any component from a non-Free World country makes the commodity ineligible for USAID financing.

 TYPE/DESCRIPTION   QUANTITY   ESTIMATED   GOODS        PROBABLE  GOODS        PROBABLE

   (Generic)                   UNIT COST   COMPONENTS   SOURCE    COMPONENTS   ORIGIN

     (e)  Restricted Goods.  If the recipient plans to purchase any restricted goods, please indicate below (using a continuation page, as necessary) the types and quantities of each, estimated unit costs of each, intended use, and probable source and/or origin.  Restricted goods are Agricultural Commodities, Motor Vehicles, Pharmaceuticals, Pesticides, Rubber Compounding Chemicals and Plasticizers, Used Equipment, U.S. Government-Owned Excess Property, and Fertilizer.

 TYPE/DESCRIPTION  QUANTITY  ESTIMATED  PROBABLE  INTENDED USE

    (Generic)                UNIT COST   SOURCE    ORIGIN

     (f)  Supplier Nationality.  If the recipient plans to purchase any goods or services from suppliers of goods and services whose nationality is not in the U.S., please indicate below (using a continuation page, as necessary) the types and quantities of each good or service, estimated costs of each, probable nationality of each non-U.S. supplier of each good or service, and the rationale for purchasing from a non-U.S. supplier.  Any supplier whose nationality is a non-Free World country is ineligible for USAID financing.

 TYPE/DESCRIPTION   QUANTITY   ESTIMATED   PROBABLE SLUPPIER   NATIONALITY   RATIONALE

   (Generic)                   UNIT COST   (Non-US Only)                   for NON-US

     (g)  Proposed Disposition.  If the recipient plans to purchase any nonexpendable equipment with a unit acquisition cost of $5,000 or more, please indicate below (using a continuation page, as necessary) the proposed disposition of each such item.  Generally, the recipient may either retain the property for other uses and make compensation to USAID (computed by applying the percentage of federal participation in the cost of the original program to the current fair market value of the property), or sell the property and reimburse USAID an amount computed by applying to the sales proceeds the percentage of federal participation in the cost of the original program (except that the recipient may deduct from the federal share $500 or 10% of the proceeds, whichever is greater, for selling and handling expenses), or donate the property to a host country institution, or otherwise dispose of the property as instructed by USAID.

 TYPE/DESCRIPTION(Generic)   QUANTITY   ESTIMATED UNIT COST   PROPOSED   DISPOSITION

     6.  PAST PERFORMANCE REFERENCES

 On a continuation page, please provide past performance information requested in the RFA.


7.  TYPE OF ORGANIZATION

 The recipient, by checking the applicable box, represents that -

     (a)  If the recipient is a U.S. entity, it operates as [  ] a corporation incorporated under the laws of the State of, [ ] an individual, [  ] a partnership, [  ] a nongovernmental nonprofit organization, [  ] a state or loc al governmental organization, [  ] a private college or university, [  ] a public college or university, [  ] an international organization, or [  ] a joint venture; or

     (b)  If the recipient is a non-U.S. entity, it operates as [  ] a corporation organized under the laws of _____________________________ (country), [  ] an individual, [  ] a partnership, [  ] a nongovernmental nonprofit organization, [  ] a nongovernmental educational institution, [ ] a governmental organization, [ ] an international organization, or [ ] a joint venture.


8.  ESTIMATED COSTS OF COMMUNICATIONS PRODUCTS

 The following are the estimate(s) of the cost of each separate communications product (i.e., any printed material [other than non- color photocopy material], photographic services, or video production services) which is anticipated under the grant.  Each estimate must include all the costs associated with preparation and execution of the product.  Use a continuation page as necessary.

SECTION E
Mandatory Standard Provisions for U.S. Non-Governmental Recipients and REQUIRED AS APPLICABLE STANDARD PROVISIONS FOR U.S., NONGOVERNMENTAL RECIPIENTS 
FOR THE FULL TEXT OF THE STANDARD PROVISIONS PLEASE REFER TO FOLLOWING WEBSITE: http://www.usaid.gov/policy/ads/300/303maa.pdf
I. MANDATORY STANDARD PROVISIONS FOR U.S. NONGOVERNMENTAL RECIPIENTS
1. APPLICABILITY OF 22 CFR PART 226 (May 2005)
2. INELIGIBLE COUNTRIES (MAY 1986)
3. NONDISCRIMINATION (MAY 1986) 

4. NONLIABILITY (NOVEMBER 1985) 

5. AMENDMENT (NOVEMBER 1985)
6. NOTICES (NOVEMBER 1985) 

7. SUBAGREEMENTS (June 1999) 

8. OMB APPROVAL UNDER THE PAPERWORK REDUCTION ACT (December 2003) 

9. USAID ELIGIBILITY RULES FOR GOODS AND SERVICES (April 1998) 

*10. DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS (January 
        2004) 

*11. DRUG-FREE WORKPLACE (January 2004) 

*12. EQUAL PROTECTION OF THE LAWS FOR FAITH-BASED AND COMMUNITY 
        ORGANIZATIONS (February 2004) 

*13. IMPLEMENTATION OF E.O. 13224 -- EXECUTIVE ORDER ON TERRORIST 
       FINANCING (March 2002) 

*14. MARKING UNDER USAID-FUNDED ASSISTANCE INSTRUMENTS (December 2005) 

15. REGULATIONS GOVERNING EMPLOYEES (AUGUST 1992) 

16. CONVERSION OF UNITED STATES DOLLARS TO LOCAL CURRENCY (NOVEMBER 
      1985) 

17. USE OF POUCH FACILITIES (AUGUST 1992) 

18. INTERNATIONAL AIR TRAVEL AND TRANSPORTATION (JUNE 1999) 

19. OCEAN SHIPMENT OF GOODS (JUNE 1999) 

20. LOCAL PROCUREMENT (April 1998) 

21. VOLUNTARY POPULATION PLANNING ACTIVITIES – MANDATORY REQUIREMENTS (MAY 2006) 26 

II. REQUIRED AS APPLICABLE STANDARD PROVISIONS FOR U.S., NONGOVERNMENTAL RECIPIENTS
1. NEGOTIATED INDIRECT COST RATES - PREDETERMINED 

2. NEGOTIATED INDIRECT COST RATES - PROVISIONAL (Nonprofit) (April 1998) 

3. NEGOTIATED INDIRECT COST RATE - PROVISIONAL (Profit) (April 1998) 

4. PUBLICATIONS AND MEDIA RELEASES (MARCH 2006) 

5. PARTICIPANT TRAINING (April 1998) 

6. VOLUNTARY POPULATION PLANNING ACTIVITIES – SUPPLEMENTAL 
    REQUIREMENTS (MAY 2006) 

7. PROTECTION OF THE INDIVIDUAL AS A RESEARCH SUBJECT (April 1998) 

8. CARE OF LABORATORY ANIMALS (MARCH 2004) 

9. TITLE TO AND CARE OF PROPERTY (COOPERATING COUNTRY TITLE) (NOVEMBER 1985) 

10. PUBLIC NOTICES (MARCH 2004) 

11. (RESERVED) 

*12. COST SHARING (MATCHING) (July 2002) 

13. PROHIBITION OF ASSISTANCE TO DRUG TRAFFICKERS (JUNE 1999) 

*14. INVESTMENT PROMOTION (NOVEMBER 2003) 

*15. REPORTING OF FOREIGN TAXES (March 2006) 

*16. FOREIGN GOVERNMENT DELEGATIONS TO INTERNATIONAL CONFERENCES 
       (January 2002) 

17. ORGANIZATIONS ELIGIBLE FOR ASSISTANCE (JULY 2004) 

18. PROHIBITION ON THE USE OF FEDERAL FUNDS TO PROMOTE, SUPPORT, OR ADVOCATE FOR THE LEGALIZATION OR PRACTICE OF PROSTITUTION - ASSISTANCE (JULY 2004) 
*19. ORGANIZATIONS ELIGIBLE FOR ASSISTANCE (JUNE 2005) 

*20. CONDOMS (JUNE 2005) 

*21. PROHIBITION ON THE PROMOTION OR ADVOCACY OF THE LEGALIZATION OR PRACTICE OF PROSTITUTION OR SEX TRAFFICKING (JUNE 2005) 

22. USAID DISABILITY POLICY - ASSISTANCE (DECEMBER 2004) 

23. STANDARDS FOR ACCESSIBILITY FOR THE DISABLED IN USAID ASSISTANCE
      AWARDS INVOLVING CONSTRUCTION (September 2004)
*An asterisk indicates that the adjacent information is new or substantively revised.

Attachments 

I. PAST PERFORMANCE INFORMATION
II. SURVEY ON ENSURING EQUAL OPPORTUNITY FOR APPLICANTS

ATTACHMENT I 
PAST PERFORMANCE INFORMATION

ATTACHMENT II 
SURVEY ON ENSURING EQUAL OPPORTUNITY FOR APPLICANTS

Applicability:  All RFA’s must include the attached Survey on Ensuring Equal Opportunity for Applicants as an attachment to the RFA package. Applicants under unsolicited applications are also to be provided the survey. (While inclusion of the survey by Agreement Officers in RFA packages is required, the applicant’s completion of the survey is voluntary, and must not be a requirement of the RFA. The absence of a completed survey in an application may not be a basis upon which the application is determined incomplete or non-responsive. Applicants who volunteer to complete and submit the survey under a competitive or non-competitive action are instructed within the text of the survey to submit it as part of the application process.)
[image: image1.emf]
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PERFORMANCE REPORT - SHORT FORM �
�
PART I: Award Information (to be completed by Prime) �
�
1. Name of Awarding Entity: �
�
2. Award Number: �
�
3. Award Type: �
�
4. Award Value (TEC): (if sub-agreement, sub-agreement value) �
�
5. Problems: (if problems encountered on this award, explain corrective action taken) �
�
6. Contacts: (Name, Telephone Number and E-mail address) �
�
6.a. Agreement Officer: �
�
6.b. Technical Officer (CTO): �
�
6.c. Other: �
�
7. Recipient: �
�
8. Title/Brief Description of Product/Service Provided: �
�
9. Information Provided in Response to RFP No. : �
�
�
�
PART II: Performance Assessment (to be completed by Agency) �
�
1. Quality of product or service, including consistency in meeting goals and targets, and cooperation and effectiveness of the Prime in fixing problems. Comment:�
�
2. Cost control, including forecasting costs as well as accuracy in financial reporting. Comment: �
�
3. Timeliness of performance, including adherence to contract schedules and other time-sensitive project conditions, and effectiveness of home and field office management to make prompt decisions and ensure efficient operation of tasks. Comment:�
�
4. Customer satisfaction, including satisfactory business relationship to clients, initiation and management of several complex activities simultaneously, coordination among subcontractors and developing country partners, prompt and satisfactory correction of problems, and cooperative attitude in fixing problems. Comment:�
�
5. Effectiveness of key personnel including: effectiveness and appropriateness of personnel for the job; and prompt and satisfactory changes in personnel when problems with clients where identified. Comment:�
�



Note: The actual dollar amount of the sub-agreement, if any, (awarded to the Prime) must be listed in Block 4 instead of the Total Estimated Cost (TEC) of the overall contract. In addition, a Prime may submit attachments to this past performance table if the spaces provided are inadequate; the evaluation factor(s) must be listed on any attachments.�
�






�Bilateral Programs are in:  Benin, Democratic Republic of Congo, Djibouti, Ethiopia, Ghana, Kenya, Liberia, Malawi, Mali, Nigeria, Senegal, Somalia Sudan, Tanzania, Uganda, and Zambia.  
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