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Date of RFA Publication: 




May 24, 2012
Deadline for Submission of All Questions:


October 15, 2012
Closing date for submission of All Applications: 

November 1, 2012
Closing time of submission of Applications: 


1600 GMT

Subject: USAID / Guinea – Request for Application (RFA) # RFA-675-12-000002; Seeking Implementing Partners for the NGO Capacity Building Initiative and/or the Youth Career Development Initiative


Dear Applicants: 


The United States Agency for International Development (hereinafter referred to as “USAID” or the “Government”) through its Guinea Mission is seeking applications describing projects that will:

a) Support USAID/Guinea’s Youth Career Development Initiative by developing  innovative responses to the employment challenges currently faced by Guinea’s youth sector (defined here: ages 16-40);

 and/or 

b) Support USAID/Guinea’s NGO Capacity Building Initiative by enhancing the ability of Guinean-based NGOs to interface more effectively with public- and private-sector donors.

Applications will be reviewed by USAID/Guinea for consideration of funding of awards from $10,000 up to a maximum of $200,000 for the first year of project implementation activities.  Applicants may request additional-year funding extensions for project activities lasting up to a total of 36 months.  Additional-year extensions are subject to availability of funds.  

USAID plans to award Fixed Obligation Grants (FOGs) based on achievement of specific milestones and objectives over a period of time.  Another Assistance instrument may be awarded based on individual application requirement or level of risk.
At this time, all applications may be submitted at any time during the open application period, effective from the RFA publication date through November 1, 2012.  Questions may also be posed at any time up to the question deadline of October 15, 2012.  However, it is advisable to submit questions earlier rather than later during the application period.  All answers to all questions received will be posted as amendments to the RFA and will be available on Grants.gov.  USAID Guinea will review the application submissions under the following schedule: 

(1)
RFA posted date +   60 days (first review in July 2012)

(2) RFA posted date + 120 days (second review in September 2012)

(3) RFA posted date + 180 days (third review in November 2012)

All FOG awards will be made, subject to funding availability. As part of this application process, USAID reserves the right to fund or not fund any offer proposed by the offerors.  

Offerors must keep a copy of their application.


The applications by the offerors should be submitted electronically ONLY.  Applications received after the closing date and time will not be considered.

For the purposes of this solicitation, this RFA is being issued and consists of this cover letter and the following:

1. Section A – Application and Submission Instructions; 

2. Section B – Evaluation Criteria;

3. Section C – Program Description;

4. Section D – Provisions, Certifications, and Other Statements

Offerors must submit their technical and financial application as two separate volumes. Awards will be made to the offeror(s) providing the best value to the Government of the United States.


The electronic version of your application should be sent directly to Babacar Thioune at bathioune@usaid.gov and Brian Ellis at bellis@usaid.gov .

This RFA is not a commitment to payment by the Government of the United States and does not commit nor support any expenses incurred in connection with the preparation and submission of an application.  In addition, the final decision to fund an award is subject to the availability of funds for that purpose and any funding will be assigned, allocated and committed following the internal procedures of USAID.

Any offeror who has not received funding from USAID over the last three years will have to have an assessment of its financial and administrative procedures, prior to award.


Brian R. Ellis

Regional Agreement Officer
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SECTION A: APPLICATION AND SUBMISSION INSTRUCTIONS

COMMON GUIDELINES FOR ALL APPLICATIONS

All  applications from qualified U.S. or non-U.S. entities, such as private, non-profit organizations (or profit-making companies willing to forego profits), including private voluntary organizations, universities, research organizations, professional associations, registered local NGOs, and relevant special interest associations shall be considered.  Awards to U.S. organizations will be administered in accordance with (1) 22 C.F.R. 226, (2) OMB Circulars and (3) the USAID Standard Provisions for U.S. Nongovernmental Recipients.  Awards to non-U.S. organizations will be administered in accordance with USAID Standard Provisions for Non-U.S. Non-governmental Recipients.  

Applications shall propose activities which will support one or both of the following projects: 

a) USAID/Guinea’s Youth Career Development Initiative, whose primary objectives are to enhance the employability prospects of young men and women in Guinea, increase the quantity and quality of employment opportunities for this cohort, and/or encourage youth entrepreneurship;
b) USAID/Guinea’s NGO Capacity Building Initiative, whose primary objective is to strengthen NGO capacity in areas including but not limited to administration, financial management, proposal writing and resource development, marketing and public relations, strategic planning, project cycle management, human resources, and/or program evaluation.

Proposed activities could include but not be limited to: 

a) For the Youth Career Development Initiative: Job preparation or skills training programs; conferences, seminars or workshops; internships, mentorships, apprenticeships, or work-study programs; initiatives targeting underserved groups such as young women, the disabled, or the geographically isolated; initiatives that encourage or support youth entrepreneurship.
b) For the NGO Capacity Building Initiative: In-depth training programs, conferences, seminars, or workshops; comprehensive resource centers; accreditation or certification processes; information portals serving the needs of both NGOs and prospective donors seeking to engage in philanthropic activities.
Preference will be given to Guinean-based applicants. If there is no qualified Guinean-based applicant, non-Guinean applicants will be considered. In this case they will be required to engage and work side-by-side with Guinean-based partners in order to build their capacity. USAID is also interested in funding programs that address rural needs in Guinea.

All Proposed projects should cost between $10,000 and $200,000.

AI. PREPARATION AND SUBMISSION GUIDELINES

It is important to note that non-conforming applications will not be reviewed.  Due to the volume of anticipated applications, there is a fifteen (15) page limit for each submission.  Applications over 15 pages will not be reviewed (exception noted below for French).  Handwritten applications will not be accepted.  Applications may be submitted in English or French, although English is preferred.
All Applications received by the deadline will be reviewed for responsiveness to the specifications outlined in these guidelines and the application format.  Applications must be submitted no later than the date and time indicated in the cover letter of this RFA, to the location indicated in the cover letter accompanying this RFA. Applications that are received late or are incomplete run the risk of not being considered in the review process. Late applications will be considered for award only if the Agreement Officer determines it is in the Government interest.
Applications are to be submitted electronically via e-mail attachments formatted in Microsoft Word and/or Excel (version 2003) or PDF format with a 3MB limit per email. Because of USAID’s system restrictions (i.e. it routinely deletes and removes zip files), applicants are requested to avoid sending zipped files and to not use a “zip” extension as part of the file name.

Applications shall be submitted in two separate volumes: (a) Technical and (b) Cost/Business application. 

USAID acknowledges that the French version of the Technical Application could potentially lengthen the application beyond 15 pages. As such, USAID will allow an accurate translation of the English version of the Technical Application without a specified page limit. However, Applicants are strongly encouraged to minimize the numbers of pages submitted. In cases of inconsistency, the English version of the Technical Application will be considered the official version. Due to phone system limitations, faxed applications will not be considered.

Applicants should retain for their records one copy of the application and all enclosures which accompany their application.  To facilitate the competitive review of the applications, USAID will consider only applications conforming to the format prescribed below.

Following are the procedures for submission of applications by email:

1. Before sending documents to USAID as email attachment, they must be converted into Microsoft Word 2003 (for narrative text), or Excel (for tables).

2. If an application is sent by multiple emails, the subject line of the email must indicate whether the email relates to the technical or cost application and the desired sequence of multiple emails (if more than one is sent) and sequence of attachments (e.g. Organization X, Cost application, Part X of 4, etc.). However, if possible within the 3 MB limit, applicants should consolidate all parts of the technical application into one document and the various parts of the cost application into one cost application document.

3. Applications thereof shall be submitted with the name and address of the applicant and the RFA number (referenced in the cover letter and above), inscribed thereon, via email to Babacar Thioune at bathioune@usaid.gov and Brian Ellis at bellis@usaid.gov. 

Applicants are expected to review, understand and comply with all aspects of the RFA. Failure to do so will be at the applicant’s risk. 
Applicants who include data that they do not want to disclose to the public for any purpose or used by the U.S. Government except for evaluation purposes should:

a) Mark the title page with the following legend:

“This application includes data that shall not be disclosed outside the U.S. Government and shall not be duplicated, used, or disclosed – in whole or in part – for any purpose other than to evaluate this application. If however, a grant is awarded to the applicant as a result of – or in connection with the submission of this data, the U.S. Government shall have the right to duplicate, use, or disclose the data to the extend  provided in the resulting grant. 

This restriction does not limit the U.S. Government’s right to use information contained in this application if it is obtained from another source without restriction. The data subject to restriction are contained in pages …………” and

b) Mark each sheet of data it wishes to restrict with the following legend:

“Use or disclosure of data contained on this sheet is subject to the restriction on the title page of this application”.

Unnecessarily elaborate applications that include brochures or other presentations beyond those sufficient to present a complete and effective application in response to this RFA are not desired and may be construed as an indication of the applicant’s lack of cost consciousness. Elaborate artwork, expensive paper and binding, and expensive visual and other presentation aids are neither necessary nor wanted.

It is the Applicant’s responsibility to confirm that the USAID/Senegal Mission has received the Application – both Technical and Cost/ Business Application.

AII. GENERAL TECHNICAL APPLICATION FORMAT

The Technical Application should be specific, complete and presented concisely.  The application should demonstrate the Applicant's capabilities and expertise with respect to achieving the goals and objectives of this program.  The applications should take into account the technical evaluation criteria found in Section B.
The Technical Application should be no more than 15 pages exclusive of cover page, table of contents, and annexes as described below.  The application should include the following sections: (a) Cover Page; (b) Table of Contents; (c) Executive Summary; (d) Program Description; (e) Management Plan; (f) Organizational Capacity and Past Performance; and (g) Annex (this may be provided as a separate document.)  The Annex should contain: (a) Curriculum Vitae and Letters of Commitment of proposed key staff; (b) Organogram(s) and short CVs of other proposed staff; (c) Past Performance References; and (e) Draft Year One Work Plan, as well as any other charts or graphs considered essential to the application. No additional written text in the Annex will be reviewed as part of the application.  Applications must be on 8-1/2 by 11 inch paper, single spaced, 12 point type or larger, and have at least one inch margins on the top, bottom, and both sides.

A. Cover Page: This should give the Program Component title [USAID/Guinea NGO Capacity Building Initiative and/or the Youth Career Development Initiative], the names of the organizations/institutions involved in the application, with the lead or primary Applicant clearly identified, and any proposed sub-recipients listed separately. In addition, the Cover Page should include information about a contact person for the prime Applicant, including this individual’s name (both typed and his/her signature), title or position with the organization/institution, address, telephone and fax numbers and email address.  Also state whether the contact person is the person with authority to bind the organization, and if not, that person should also be listed.

B. Executive Summary:  The Executive Summary shall not exceed one page; it should contain a succinct summary of the Applicant’s vision, strategy and approaches for achieving the results of the proposed program, with relevant highlights from all sections below.  

C. Technical Approach: This section should provide a clear overall vision and operational strategy to achieve the expected results of the project. It should include the Applicant’s analysis of the important challenges, approaches for addressing these challenges, and key activities. This section of the application should not only list the activities that will be performed but explain a rationale for prioritizing, sequencing, and scaling up within each set of activities. 

The Applicant will include a draft work plan for the first year (if the effort will last that long), as an annex.  The work plan should include start-up activities and should provide sufficient detail to show sequencing and geographic location of activities. The successful Applicant will be expected to fully implement the proposed work plan upon award (subject to any technical negotiations with USAID).  The work plan should be budgeted, presented in table format and included as an Annex.

D. Personnel/Management Plan:  This section should provide an overview of the proposed project management plan, including staffing.

 Personnel

Applications should include job descriptions and bio sketches of proposed key staff in the narrative.  Applications should also identify additional technical staff within the overall staffing plan considered essential, by the Applicant, to achieving the project results.  In an Annex, provide an organogram showing the organizational structure and coverage of the range of technical and managerial areas.  Also in the Annex, for each proposed key staff provide a Letter of Commitment, CVs of no more than three (3) pages and at least three (3) professional references with email addresses.  Include CVs of no more than two (2) pages each for other proposed technical staff.  Provide an organizational chart showing the structure and coverage of all key technical and managerial areas.

Management Plan

The Management Plan should summarize management and administrative arrangements including: staffing plan (including in an annex, the organizational structure presented in an organogram, with relationships among the individual positions described); logistical support; personnel management; procurement arrangements for goods and services; and lines of authority and communications between organizations and staff.  

E. Organizational Capacity and Past Performance 

This section of the application should provide information about the applicant organization and any sub-recipients. This section should provide evidence that the applicant and any proposed sub-recipients have the ability to successfully carry out a project comparable in scope and complexity to this RFA.  The Applicant must demonstrate sufficient managerial and technical capacity to handle this diverse portfolio of activities, including successful past performance in related work.

Provide summary information about significant past and current activities and projects of the Recipient organization and each sub-recipient related to the set of activities and responsibilities specified in this RFA. 

AIII. COST APPLICATION FORMAT

 The Cost or Business Application is to be submitted under separate cover from the Technical Application.  Certain documents are required to be submitted by an applicant in order for an Agreement Officer to make a determination of responsibility.  However, it is USAID policy not to burden applicants with undue reporting requirements if that information is readily available through other sources.

The following sections describe the documentation that applicants for Assistance award must submit to USAID prior to award. While there is no page limit for this portion, applicants are encouraged to be as concise as possible, but still provide the necessary detail to address the following:

A. Include a budget with an accompanying budget narrative which provides in detail the total costs for implementation of the program your organization is proposing.  The budget must be submitted using Standard Form 424 and 424A.  (See the following page:  http://www.grants.gov/agencies/forms_instruction_information.jsp) 

1. The breakdown of all costs associated with the program according to costs of, if applicable, headquarters, regional and/or country offices, including regional hubs; 

2. The breakdown of the financial and in-kind contributions of all organizations involved in the award; 

3. Potential contributions of non-USAID or private commercial donors to this award; 

4. Procurement plan for commodities.

5. Close-out costs: applicants must include in the required projected organizational budget any cost associated with terminating programmatic activities at the conclusion of the award. 

Applicants must provide the following cost element details:

1. Salary and wages – Applicants must proposed direct salaries and wages in accordance with their personnel policies;

2. Fringe benefits – these benefits are non-wage compensation that an organization can provide to its employees in addition to their salaries. If the applicant has a fringe benefit rate approved by an agency of the U.S. Government, the applicant should use such rate and provide evidence of its approval. If an applicant does not have a fringe benefit rate approved, the application should propose a rate and explain how the applicant determined the rate; in this case, the narrative should include a detailed breakdown comprised of all items of fringe benefits (e.g. unemployment insurance, workers compensation, health and life insurance, retirement, FICA, etc.) and the costs of each, expressed in U.S. dollars and as a percentage of salaries;

3. Travel and transportation – the Applicant should indicate the number of trips (domestic), estimated as to carry out the proposed program description, and their estimated costs. Applicants must specify the origin and destination for each proposed trip, the duration of travel and number of individuals who would be travelling. If applicable, applicants should base per diem calculations on current, published U.S.A.I.D. and Government per diem rates for localities concerned. 

4. Other direct costs – Applicants should detail any other direct costs, including the costs of the communication or report preparation.

AIV. FIXED OBLIGATION GRANT (FOG) AWARD   

The Government anticipates award of one (1) or more fixed obligation grant awards resulting from this RFA to the responsible applicant(s) whose application conforming to this RFA offers the greatest value (see Section B of this RFA). The Government may (a) reject any or all applications, (b) accept other than the lowest cost application, (c) accept more than one application, (d) accept alternate applications, and (e) waive informalities and minor irregularities in applications received.

The Government will award the FOGs on the basis of applications received, and may not conduct discussions or negotiations.  Therefore, each application should contain the applicant's best terms from a cost and technical standpoint. As part of its evaluation process, however, USAID/Guinea may elect to discuss technical, cost or other pre-award issues with one or more applicants.  Alternatively, USAID may proceed with award selection based on its evaluation of initial applications received and/or commence negotiations solely with one applicant. Oral discussions may be conducted.

Neither financial data submitted with an application nor representations concerning facilities or financing, will form a part of the resulting award unless explicitly stated otherwise in the agreement.

To be eligible for an award, in addition to other conditions of this RFA, organizations must have a politically neutral humanitarian mandate, a commitment to non-discrimination with respect to beneficiaries and adherence to equal opportunity employment practices.  Non-discrimination includes equal treatment without regard to race, religion, ethnicity, gender, and political affiliation.

Applicants are reminded that U.S. Executive Orders and U.S. law prohibits transactions with, and the provision of resources and support to, individuals and organizations associated with terrorism.  It is the legal responsibility of the recipient to ensure compliance with these Executive Orders and laws.  This provision must be included in all subcontracts/sub-awards issued.

Foreign Government Delegations to International Conferences: Funds in the award may not be used to finance the travel, per diem, hotel expenses, meals, conference fees or other conference costs for any member of a foreign government's delegation to an international conference sponsored by a public international organization, except as provided in ADS Mandatory Reference "Guidance on Funding Foreign Government Delegations to International Conferences http://www.usaid.gov/policy/ads/300/350maa.pdf or as approved by the Agreement Officer.

Authority to Obligate the Government

The USAID Agreement Officer is the only individual who may legally commit the Government to the expenditure of public funds.  No costs chargeable to the proposed agreement may be incurred before receipt of either a fully executed Agreement or a specific written authorization from the Agreement Officer.

SECTION B: EVALUATION CRITERIA

BI. GENERAL INSTRUCTIONS

The criteria presented below have been tailored to the requirements of this RFA.  Applicants should note that these criteria serve to: (a) identify the significant matters that applicants should address in their applications and (b) set the standard against which all applications will be evaluated. The technical and cost applications will be evaluated in accordance with the evaluation criteria set forth below.  

BII. TECHNICAL EVALUATION CRITERIA

A. Background Experience
[ 20 points ]

Applicants should describe in detail: 

1) At a minimum one year’s previous experience/involvement with:

a) Youth development, youth employment, career development, vocational training, entrepreneurship, or any other activities relevant to the Youth Career Development Initiative as described above in Section II;

and/or

b) NGOs and other kinds of non-profit organizations; private- or public-sector capacity building initiatives; conducting workshops, seminars, conferences or other types of trainings, especially in areas such as administration, financial management, proposal writing and resource development, marketing and public relations, strategic planning, project cycle management, human resources, and program evaluation; or any other activities relevant to the NGO Capacity Building Initiative as described above in Section II

2) At a minimum one year’s previous experience in project management or managing activities related to those described in this application.

3) How their organizational mission, objectives and/or orientation aligns with proposed activities.

B. Technical Merit

[50 points]





Please describe:

1) What activities you are proposing to engage in;

2) Who will benefit from this project and where the proposed activities will take place;

3) Why the proposed project is needed and how it is linked to the activities describe above;

4) What impact the proposed activities will have on the targeted population;

5) What potential barriers you may face in carrying out project activities and how you would plan on addressing them;

6) Any innovative approaches or activities the proposed project will employ;

7) Whether or not the proposed project can be replicated and, if so, how;

Also, please provide:

8)  An activity schedule/timeline that is detailed and realistic;

9)  A list of specific objectives, deliverables, targeted location(s) and 

 beneficiaries;

10)  A list of indicators to determine project success;

11)  A monitoring and evaluation plan (to include program indicators, frequency, method, who will do it, etc.);

12)  A list of all staff or position functions directly involved in and/or funded by  

 this project.  Include description of project roles/responsibilities, qualifications, and experience;

C. Experience Collaborating with Other Organizations
[10 points]

Please describe in detail: 

1) Previous experience working with other organizations in the proposed areas of intervention and/or experiences working any other organizations in a collaborative fashion; 

2) How you anticipate collaborating with other organizations in this project;

3) What potential challenges you anticipate in collaborating with other organizations and how you will address those challenges.

BIII. COST EVALUATION CRITERIA





Budget









[20 points]      

Please provide a detailed cost estimate for each year of funding requested, with narrative justification for major line items.  The cost estimate will be reviewed for cost reasonableness, allowability, and allocability.  The cost estimate will also be reviewed for accuracy and congruity with the activities proposed in the application.
SECTION C:  PROGRAM DESCRIPTION

Program Description

USAID/Guinea’s Youth Capacity Initiative & NGO Capacity Building Initiative

APS-675-12-000001

CI.
BACKGROUND

In 2006, USAID/Guinea chose to pursue an innovative response to the broader question of how USAID would frame its strategic objectives in Africa.  Responding to the US Government’s 2005 Strengthening Fragile States assessment, the Guinea Mission designed a unique approach which focused upon a single Strategic Objective (SO): Advance Democratic Governance.  Since the initial implementation of the Advance Democratic Governance SO, Guinea has made significant strides towards realizing a more stable civil society.  However, challenges remain.  USAID/Guinea, through its Innovation Unit, has identified two such challenges and proposed two distinct initiatives to address them.  

Youth Career Development Initiative

1. USAID/Guinea believes that Guinea’s youth represents a critical underperforming sector.  USAID/Guinea also believes that unemployment/under-employment has become the long-term norm for far too many young men and women, no matter what their levels of skill, work experience, or education.  

With that in mind, USAID/Guinea designed the Youth Career Development Initiative in order to help identify underlying causes, pilot potential best practice models, and advance prospective remedies which will address one or more aspects of this pervasive youth unemployment/under-employment problem. 

NGO Capacity Building Initiative

2. As part of its efforts to support the creation of stronger, more viable civil society institutions, USAID/Guinea has recognized that many NGOs in Guinea lack the requisite skills, experience, and/or training to interface as effectively and efficiently as possible with donors from both the public- and the private-sector.  

As a result, the NGO Capacity Building Initiative has been introduced as a way to help Guinean-based NGOs enhance core competencies so that they can better address their weaknesses, build upon existing strengths, and realize their potential as meaningful service delivery institutions in a variety of domains including but not necessarily limited to: health, education, economic development, youth development, environmental resource management, civic engagement, and arts and culture.

Both of these Initiatives have been framed within the overarching objective of supporting USAID/Guinea’s commitment to helping Guinea develop into a stable democratic state with a vibrant, sustainable civil society.    

CII.
AREAS OF INTEREST

As previously noted, in advancing these two initiatives USAID/Guinea is seeking to: 

1. Enhance the employability prospects of young men and women in Guinea, increase the quantity and quality of employment prospects for this cohort, and encourage youth entrepreneurship; as well as 

2. Support Guinea-based NGOs in their efforts to interface more effectively with donors by helping them build internal competencies in areas such as administration, financial management, proposal writing and resource development, marketing and public relations, strategic planning, project cycle management, human resources, and/or program evaluation.

Below are illustrative examples of activities that will support these two Initiatives.  These types of activities will be favorably considered in application review process.  Please note that other innovative project activity ideas are also welcome and, indeed, encouraged.  

Youth Career Development Initiative

USAID/Guinea’s Youth Career Development Initiative is seeking to support pilot projects and activities that possess the potential to become best practice models, especially those that can be replicated and disseminated to a wider audience.  These projects and activities might include but are not limited to:

A. Seminars covering a wide range of basic job preparation topics including résumé writing, job interviewing, developing better communication skills, workplace behavioral expectations, etc.;
B. Workshops focusing on basic office employment skills such as word processing, bookkeeping, information management, etc.;
C. Conferences and seminars tailored to the professional needs of prospective entry- or mid-level management candidates;
D. Short- and long-term training programs in a variety of fields (professional and vocational), offering youth the opportunity to develop specialized skills necessary for employment;
E. Internships, apprenticeships, and paid work-study programs in a variety of fields, perhaps partnering with private-sector entities;
F. Job-specific mentoring options where experienced professionals/employers share their knowledge, expertise, and career perspectives with interested, motivated youth;
G. Youth employability matching funds which incentivize employers to engage those whom they might not otherwise hire; 
H. Resource and technical support (funding, expertise, training, equipment or materials, etc.) targeting youth-driven entrepreneurial activities, especially in new or emerging fields;
I. Targeted, specialized programs or interventions that support the needs, interests, experiences, and/or talents of underserved groups including young women, the handicapped, those who are geographically isolated, and those who are otherwise marginalized;
J. Surveys or studies that inventory or provide a more in-depth understanding of youth career interests, opportunities, resources, etc.;
K. Curriculum development activities designed to strengthen training courses and programs in selected fields (e.g. language training, IT networking, etc.).
NGO Capacity Building Initiative

As previously noted, USAID/Guinea’s NGO Capacity Building Initiative is seeking to support projects and activities that will enhance the ability of Guinean NGOs to interface more effectively with donors.  These projects and activities might include but are not limited to:

A. Workshops, seminars, or conferences that focus on:

1) Key administrative or managerial competencies which may include financial management, project cycle management, project evaluation, human resources, etc.;

2) Resource and fund development, marketing, communications, and public relations;

3) Strategic planning, business plans, and talent acquisition.

B. The creation of Resource Centers which NGOs can access for information, training, or other forms of assistance.

C. An accreditation or certification process that would confer enhanced status upon those NGOs successfully meeting all requirements (thus enhancing their prospects for attracting the support of private- and public-sector funders); 

D. A proposal clearinghouse where both private- and public-sector funders could access previously vetted proposals; 

E. An information portal where, for example, funders and grant seekers could each research topics germane to their specific needs, desires, and opportunity thresholds and then are linked by common areas of interest. 

SECTION D: PROVISIONS, CERTIFICATIONS AND OTHER STATEMENTS 

PART I: CERTIFICATIONS AND ASSURANCES

PART II: OTHER STATEMENTS OF THE RECIPIENT

PART III: FORMS

PART IV: STANDARD PROVISIONS

PART V: SELECTED PROVISIONS IN FULL TEXT

DI. CERTIFICATIONS AND REPRESENTATIONS

Complete the following. Full information and references can be found at Certifications, Assurances, & Other Statements of Recipient (MAY 2006): 

http://www.usaid.gov/policy/ads/300/303sad.pdf
NOTE: When these Certifications, Assurances, and Other Statements of Recipient are used for FOGs, the term "Grant" means "FOG".

1. Assurance of Compliance with Laws and Regulations Governing Non-Discrimination in Federally Assisted Programs 
Note: This certification applies to Non-U.S. organizations if any part of the program will be undertaken in the United States. 
(a) The recipient hereby assures that no person in the United States shall, on the bases set forth below, be excluded from participation in, be denied the benefits of, or be otherwise subjected to discrimination under, any program or activity receiving financial assistance from USAID, and that with respect to the FOG for which application is being made, it will comply with the requirements of: 

(1) Title VI of the Civil Rights Act of 1964 (Pub. L. 88-352, 42 U.S.C. 2000-d), which prohibits discrimination on the basis of race, color or national origin, in programs and activities receiving Federal financial assistance; 

(2) Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794), which prohibits discrimination on the basis of handicap in programs and activities receiving Federal financial assistance; 

(3) The Age Discrimination Act of 1975, as amended (Pub. L. 95-478), which prohibits discrimination based on age in the delivery of services and benefits supported with Federal funds; 

(4) Title IX of the Education Amendments of 1972 (20 U.S.C. 1681, et seq.), which prohibits discrimination on the basis of sex in education programs and activities receiving Federal financial assistance (whether or not the programs or activities are offered or sponsored by an educational institution); and 

(5) USAID regulations implementing the above nondiscrimination laws, set forth in Chapter II of Title 22 of the Code of Federal Regulations. 

(b) If the recipient is an institution of higher education, the Assurances given herein extend to admission practices and to all other practices relating to the treatment of students or clients of the institution, or relating to the opportunity to participate in the provision of services or other benefits to such individuals, and shall be applicable to the entire institution unless the recipient establishes to the satisfaction of the USAID Administrator that the institution's practices in designated parts or programs of the institution will in no way affect its practices in the program of the institution for which financial assistance is sought, or the beneficiaries of, or participants in, such programs. 

(c) This assurance is given in consideration of and for the purpose of obtaining any and all Federal grants, loans, contracts, property, discounts, or other Federal financial assistance extended after the date hereof to the recipient by the Agency, including installment payments after such date on account of applications for Federal financial assistance which was approved before such date. The recipient recognizes and agrees that such Federal financial assistance will be extended in reliance on the representations and agreements made in this Assurance, and that the United States shall have the right to seek judicial enforcement of this Assurance. This Assurance is binding on the recipient, its successors, transferees, and assignees, and the person or persons whose signatures appear below are authorized to sign this Assurance on behalf of the recipient. 

2. Certification Regarding Lobbying 
The undersigned certifies, to the best of his or her knowledge and belief, that: 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal contract, the making of any Federal Cooperative Agreement, the making of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment or modification of any Federal contract, grant, loan, or cooperative agreement. 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, "Disclosure of Lobbying Activities," in accordance with its instructions. 

(3) The undersigned shall require that the language of this certification be included in the award documents for all sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose accordingly.
This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed by section 1352, title 31, United States Code. Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure. 

Statement for Loan Guarantees and Loan Insurance 
“The undersigned states, to the best of his or her knowledge and belief, that: If any funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this commitment providing for the United States to insure or guarantee a loan, the undersigned shall complete and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions. Submission of this statement is a prerequisite for making or entering into this transaction imposed by section 1352, title 31, U.S. Code. Any person who fails to file the required statement shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.” 

3. Prohibition on Assistance to Drug Traffickers for Covered Countries and Individuals (ADS 206) 
USAID reserves the right to terminate this Agreement, to demand a refund or take other appropriate measures if the Grantee is found to have been convicted of a narcotics offense or to have been engaged in drug trafficking as defined in 22 CFR Part 140. The undersigned shall review USAID ADS 206 to determine if any certifications are required for Key Individuals or Covered Participants. 

If there are COVERED PARTICIPANTS: USAID reserves the right to terminate assistance to or take other appropriate measures with respect to, any participant approved by USAID who is found to have been convicted of a narcotics offense or to have been engaged in drug trafficking as defined in 22 CFR Part 140. 

4. Certification Regarding Terrorist Financing, Implementing Executive Order 13224 
By signing and submitting this application, the prospective recipient provides the certification set out below:
1) The Recipient, to the best of its current knowledge, did not provide, within the 

previous ten years, and will take all reasonable steps to ensure that it does not and will not knowingly provide, material support or resources to any individual or entity that commits, attempts to commit, advocates, facilitates, or participates in terrorist acts, or has committed, attempted to commit, facilitated, or participated in terrorist acts, as that term is defined in paragraph 3. 

2) The following steps may enable the Recipient to comply with its obligations under paragraph 1: 

a) Before providing any material support or resources to an individual or entity, the Recipient will verify that the individual or entity does not (i) appear on the master list of Specially Designated Nationals and Blocked Persons, which list is maintained by the U.S. Treasury’s Office of Foreign Assets Control (OFAC) and is available online at OFAC’s website : http://www.treas.gov/offices/eotffc/ofac/sdn/t11sdn.pdf, or (ii) is not included in any supplementary information concerning prohibited individuals or entities that may be provided by USAID to the Recipient.

b) Before providing any material support or resources to an individual or entity, the Recipient also will verify that the individual or entity has not been designated by the United Nations Security (UNSC) sanctions committee established under UNSC Resolution 1267 (1999) (the “1267 Committee”) [individuals and entities linked to the Taliban, Usama bin Laden, or the Al Qaida Organization]. To determine whether there has been a published designation of an individual or entity by the 1267 Committee, the Recipient should refer to the consolidated list available online at the Committee’s website: http://www.un.org/Docs/sc/committees/1267/1267ListEng.htm. 

c) Before providing any material support or resources to an individual or entity, the Recipient will consider all information about that individual or entity of which it is aware and all public information that is reasonably available to it or of which it should be aware.

d) The Recipient also will implement reasonable monitoring and oversight procedures to safeguard against assistance being diverted to support terrorist activity. 

3) For purposes of this Certification- 

e) “Material support and resources” means currency or monetary instruments or financial securities, financial services, lodging, training, expert advice or assistance, safe-houses, false documentation or identification, communications equipment, facilities, weapons, lethal substances, explosives, personnel, transportation, and other physical assets, except medicine or religious materials.” 

f) “Terrorist act” means- 

(i) an act prohibited pursuant to one of the 12 United Nations Conventions and Protocols related to terrorism (see UN terrorism conventions Internet site: http://untreaty.un.org/English/Terrorism.asp); or 

(ii)  an act of premeditated, politically motivated violence perpetrated against noncombatant targets by subnational groups or clandestine agents; or 

(iii)  any other act intended to cause death or serious bodily injury to a civilian, or to any other person not taking an active part in hostilities in a situation of armed conflict, when the purpose of such act, by its nature or context, is to intimidate a population, or to compel a government or an international organization to do or to abstain from doing any act. 

g) “Entity” means a partnership, association, corporation, or other organization, group or subgroup. 

h) References in this Certification to the provision of material support and resources shall not be deemed to include the furnishing of USAID funds or USAID-financed commodities to the ultimate beneficiaries of USAID assistance, such as recipients of food, medical care, micro-enterprise loans, shelter, etc., unless the Recipient has reason to believe that one or more of these beneficiaries commits, attempts to commit, advocates, facilitates, or participates in terrorist acts, or has committed, attempted to commit, facilitated or participated in terrorist acts. 

i) The Recipient’s obligations under paragraph 1 are not applicable to the 

procurement of goods and/or services by the Recipient that are acquired in the ordinary course of business through contract or purchase, e.g., utilities, rents, office supplies, gasoline, etc., unless the Recipient has reason to believe that a vendor or supplier of such goods and services commits, attempts to commit, advocates, facilitates, or participates in terrorist acts, or has committed, attempted to commit, facilitated or participated in terrorist acts. 

This Certification is an express term and condition of any agreement issued as a result of this application, and any violation of it shall be grounds for unilateral termination of the agreement by USAID prior to the end of its term.
Certification of Recipient 
By signing below the recipient provides certifications and assurances for (1) the Assurance of Compliance with Laws and Regulations Governing Non-Discrimination in Federally Assisted Programs, (2) the Certification Regarding Lobbying, (3) the Prohibition on Assistance to Drug Traffickers for Covered Countries and Individuals (ADS 206) and (4) the Certification Regarding Terrorist Financing Implementing Executive Order 13224 above. 

RFA/APS No:


________________________________ 

Application No:

________________________________ 

Date of Application: 

________________________________ 

Name of Recipient: 

________________________________ 

Typed Name and Title:
________________________________

Signature:


________________________________

Date:



________________________________

5. Key Individual Certification Narcotics Offenses and Drug Trafficking 
I hereby certify that within the last ten years: 

1. I have not been convicted of a violation of, or a conspiracy to violate, any law or regulation of the United States or any other country concerning narcotic or psychotropic drugs or other controlled substances. 

2. I am not and have not been an illicit trafficker in any such drug or controlled substance. 

3. I am not and have not been a knowing assistor, abettor, conspirator, or colluder with others in the illicit trafficking in any such drug or substance. 

Signature: 

____________________________ 

Date: 


____________________________ 

Name: 


____________________________ 

Title/Position:

 ____________________________ 

Organization: 

____________________________ 

Address: 

____________________________ 

____________________________ 

Date of Birth: 

____________________________ 

NOTICE: 

1. You are required to sign this Certification under the provisions of 22 CFR Part 140, Prohibition on Assistance to Drug Traffickers. These regulations were issued by the Department of State and require that certain key individuals of organizations must sign this Certification. 

2. If you make a false Certification you are subject to U.S. criminal prosecution under 18 U.S.C. 1001.

6. Participant Certification Narcotics Offenses and Drug Trafficking 

1. I hereby certify that within the last ten years: 

a. I have not been convicted of a violation of, or a conspiracy to violate, any law or regulation of the United States or any other country concerning narcotic or psychotropic drugs or other controlled substances. 

b. I am not and have not been an illicit trafficker in any such drug or controlled substance. 

c. I am not or have not been a knowing assistor, abettor, conspirator, or colluder with others in the illicit trafficking in any such drug or substance. 

2. I understand that USAID may terminate my training if it is determined that I engaged in the above conduct during the last ten years or during my USAID training. 

Signature: 

___________________________________ 

Name: 


___________________________________ 

Date: 


___________________________________ 

Address: 

___________________________________ 

___________________________________ 

Date of Birth: 

___________________________________ 

NOTICE: 

1. You are required to sign this Certification under the provisions of 22 CFR Part 140, Prohibition on Assistance to Drug Traffickers. These regulations were issued by the Department of State and require that certain participants must sign this Certification. 

2. If you make a false Certification you are subject to U.S. criminal prosecution under 18 U.S.C. 1001.
7. Survey on Ensuring Equal Opportunity for Applicants

The Survey on Ensuring Equal Opportunity for Applicants, along with instructions can be found at the link below.

http://www.acf.hhsgov/program/ofs/surveyeo.doc
DII. OTHER STATEMENTS OF THE RECIPIENT

1. AUTHORIZED INDIVIDUALS

The recipient represents that the following persons are authorized to negotiate on its behalf with the Government and to bind the recipient in connection with this application or grant:

Name:


____________________________________________________

Title:


____________________________________________________

Telephone No:

____________________________________________________

2. TAXPAYER IDENTIFICATION NUMBER (TIN)

If the recipient is a U.S. organization, or a foreign organization which has income effectively connected with the conduct of activities in the U.S. or has an office or a place of business or a fiscal paying agent in the U.S., please indicate the recipient's TIN:

TIN: ________________________________

3. DATA UNIVERSAL NUMBERING SYSTEM (DUNS) NUMBER

(a) In the space provided at the end of this provision, the recipient should supply the Data Universal Numbering System (DUNS) number applicable to that name and address. Recipients should take care to report the number that identifies the recipient's name and address exactly as stated in the proposal.

(b) The DUNS is a 9-digit number assigned by Dun and Bradstreet Information Services. If the recipient does not have a DUNS number, the recipient should call Dun and Bradstreet directly at 1-800-333-0505. A DUNS number will be provided immediately by telephone at no charge to the recipient.

The recipient should be prepared to provide the following information:

(1) Recipient's name.

(2) Recipient's address.

(3) Recipient's telephone number.

(4) Line of business.

(5) Chief executive officer/key manager.

(6) Date the organization was started.

(7) Number of people employed by the recipient.

(8) Company affiliation.

(c) Recipients located outside the United States may obtain the location and phone number of the local Dun and Bradstreet Information Services office from the Internet Home Page at

http://www.dbisna.com/dbis/customer/custlist.htm.  If an offeror is unable to locate a local service center, it may send an e-mail to Dun and Bradstreet at globalinfo@dbisma.com.

The DUNS system is distinct from the Federal Taxpayer Identification Number (TIN) system.

DUNS: ________________________________________

4. LETTER OF CREDIT (LOC) NUMBER

If the recipient has an existing Letter of Credit (LOC) with USAID, please indicate the LOC number:

LOC: _________________________________________

5. PROCUREMENT INFORMATION

a) Applicability. This applies to the procurement of goods and services planned by the recipient (i.e., contracts, purchase orders, etc.) from a supplier of goods or services for the direct use or benefit of the recipient in conducting the program supported by the grant, and not to assistance provided by the recipient (i.e., a sub-grant or sub-agreement) to a sub-grantee or sub-recipient in support of the sub-grantee's or sub-recipient's program. Provision by the recipient of the requested information does not, in and of itself, constitute USAID approval.

b) Amount of Procurement. Please indicate the total estimated dollar amount of goods and services which the recipient plans to purchase under the grant: $__________________________

c) Nonexpendable Property. If the recipient plans to purchase nonexpendable equipment which would require the approval of the Agreement Officer, please indicate below (using a continuation page, as necessary) the types, quantities of each, and estimated unit costs. Nonexpendable equipment for which the Agreement Officer's approval to purchase is required is any article of nonexpendable tangible personal property charged directly to the grant, having a useful life of more than one year and an acquisition cost of $5,000 or more per unit.

TYPE/ DESCRIPTION (Generic)

QUANTITY

ESTIMATED UNIT COST

d) Source, Origin, and Component of Goods. If the recipient plans to purchase any goods/commodities which are not of U.S. source and/or U.S. origin, and/or does not contain at least 50% component, which are not at least 50% U.S. source and origin, please indicate below (using a continuation page, as necessary) the types and quantities of each, estimated unit costs of each, and probable source and/or origin, to include the probable source and/or origin of the components if less than 50% U.S. components will be contained in the commodity. "Source" means the country from which a commodity is shipped to the cooperating country or the cooperating country itself if the commodity is located therein at the time of purchase. 

However, where a commodity is shipped from a free port or bonded warehouse in the form in which received therein, "source" means the country from which the commodity was shipped to the free port or bonded warehouse. Any commodity whose source is a non-Free World country is ineligible for USAID financing. The "origin" of a commodity is the country or area in which a commodity is mined, grown, or produced. 

A commodity is produced when, through manufacturing, processing, or substantial and major assembling of components, commercially recognized new commodity results, which is substantially different in basic characteristics or in purpose or utility from its components. Merely packaging various items together for a particular procurement or relabeling items do not constitute production of a commodity. Any commodity whose origin is a non-Free World country is ineligible for USAID financing. "Components" are the goods, which go directly into the production of a produced commodity. Any component from a non-Free World country makes the commodity ineligible for USAID financing.

TYPE/DESCRIPTION       QUANTITY 
ESTIMATED
   GOODS 
PROBABLE GOODS

PROBABLE 


UNIT COST 
     
COMPONENTS 
    COMPONENTS

(Generic) 





SOURCE 

ORIGIN

e) Restricted Goods. If the recipient plans to purchase any restricted goods, please indicate below (using a continuation page, as necessary) the types and quantities of each, estimated unit costs of each, intended use, and probable source and/or origin. Restricted goods are Agricultural Commodities, Motor Vehicles, Pharmaceuticals, Pesticides, Rubber Compounding Chemicals and Plasticizers, Used Equipment, U.S. Government-Owned Excess Property, and Fertilizer.

TYPE/DESCRIPTION     QUANTITY     ESTIMATED    PROBABLE
 INTENDED USE

(Generic) 

      UNIT COST 
SOURCE 
ORIGIN

f) Supplier Nationality. If the recipient plans to purchase any goods or services from suppliers of goods and services whose nationality is not in the U.S., please indicate below (using a continuation page, as necessary) the types and quantities of each good or service, estimated costs of each, probable nationality of each non-U.S. supplier of each good or service, and the rationale for purchasing from a non-U.S. supplier. Any supplier whose nationality is a non-Free World country is ineligible for USAID financing.

TYPE/DESCRIPTION
QUANTITY

ESTIMATED 

PROBABLE SUPPLIER

NATIONALITY RATIONALE UNIT COST 
(Non-US Only)
 for NON-US

(Generic)

g) Proposed Disposition. If the recipient plans to purchase any nonexpendable equipment with a unit acquisition cost of $5,000 or more, please indicate below (using a continuation page, as necessary) the proposed disposition of each such item. 

Generally, the recipient may either retain the property for other uses and make compensation to USAID (computed by applying the percentage of federal participation in the cost of the original program to the current fair market value of the property), or sell the property and reimburse USAID an amount computed by applying to the sales proceeds the percentage of federal participation in the cost of the original program (except that the recipient may deduct from the federal share $500 or 10% of the proceeds, whichever is greater, for selling and handling expenses), or donate the property to a host country institution, or otherwise dispose of the property as instructed by USAID.

TYPE/DESCRIPTION    QUANTITY    ESTIMATED UNIT COST    PROPOSED DISPOSITION

(Generic)

6. TYPE OF ORGANIZATION

The recipient, by checking the applicable box, represents that -

(a) If the recipient is a U.S. entity, it operates as [ ] a corporation incorporated under the laws of the State of, [ ] an individual, [ ] a partnership, [ ] a nongovernmental nonprofit organization, [ ] a state or local governmental organization, [ ] a private college or university, [ ] a public college or university, [ ] an international organization, or [ ] a joint venture; or

(b) If the recipient is a non-U.S. entity, it operates as [ ] a corporation organized under the laws of _____________________________ (country), [ ] an individual, [ ] a partnership, [ ] a nongovernmental nonprofit organization, [ ] a nongovernmental educational institution, [ ] a governmental organization, [ ] an international organization, or [ ] a joint venture.

7. ESTIMATED COSTS OF COMMUNICATIONS PRODUCTS

The following are the estimate(s) of the cost of each separate communications product (i.e., any printed material [other than non- color photocopy material], photographic services, or video production services) which is anticipated under the grant. Each estimate must include all the costs associated with preparation and execution of the product. Use a continuation page as necessary.

DIII. FORMS

The core government-wide standard data sets and forms for grant application packages can be found at the following websites:
Approved Standard Forms Home Page: http://www.grants.gov/agencies/approved_standard_forms.jsp 

DIV. STANDARD PROVISIONS FOR U.S. AND NON-U.S. NONGOVERNMENTAL RECIPIENTS

The full text of Standard Provisions for US Non-governmental Recipients are found at

http://www.usaid.gov/policy/ads/300/303maa.pdf
The full text of Standard Provisions for Non-US Non-governmental Recipients are found at

http://www.usaid.gov/policy/ads/300/303mab.pdf
DV. SELECTED PROVISIONS IN FULL TEXT

1. BRANDING STRATEGY – ASSISTANCE (DECEMBER 2005)

(a) Definitions

Branding Strategy means a strategy that is submitted at the specific request of a USAID Agreement Officer by an Apparently Successful Applicant after evaluation of an application for USAID funding, describing how the program, project, or activity is named and positioned, and how it is promoted and communicated to beneficiaries and host country citizens. It identifies all donors and explains how they will be acknowledged.

Apparently Successful Applicant(s) means the applicant(s) for USAID funding recommended for an award after evaluation, but who has not yet been awarded a grant, cooperative agreement or other assistance award by the Agreement Officer. The Agreement Officer will request that the Apparently Successful Applicants submit a Branding Strategy and Marking Plan. Apparently Successful Applicant status confers no right and constitutes no USAID commitment to an award.

USAID Identity (Identity) means the official marking for the Agency, comprised of the USAID logo and new brandmark, which clearly communicates that our assistance is from the American people. The USAID Identity is available on the USAID website and is provided without royalty, license, or other fee to recipients of USAID-funded grants or cooperative agreements or other assistance awards or sub-awards.

(b) Submission. The Apparently Successful Applicant, upon request of the Agreement Officer, will submit and negotiate a Branding Strategy. The Branding Strategy will be included in and made a part of the resulting grant or cooperative agreement. The Branding Strategy will be negotiated within the time that the Agreement Officer specifies. Failure to submit and negotiate a Branding Strategy will make the applicant ineligible for award of a grant or cooperative agreement. The Apparently Successful Applicant must include all estimated costs associated with branding and marking USAID programs, such as plaques, stickers, banners, press events and materials, and the like.

(c) Submission Requirements

At a minimum, the Apparently Successful Applicant’s Branding Strategy will address the following:

(1) Positioning

What is the intended name of this program, project, or activity?

Guidelines: USAID prefers to have the USAID Identity included as part of the program or project name, such as a "title sponsor," if possible and appropriate. It is acceptable to "co-brand" the title with USAID’s and the Apparently Successful Applicant’s identities. For example: "The USAID and [Apparently Successful Applicant] Health Center."

If it would be inappropriate or is not possible to "brand" the project this way, such as when rehabilitating a structure that already exists or if there are multiple donors, please explain and indicate how you intend to showcase USAID's involvement in publicizing the program or project. For example: School #123, rehabilitated by USAID and [Apparently Successful Applicant]/ [other donors].

Note: the Agency prefers "made possible by (or with) the generous support of the American People" next to the USAID Identity in acknowledging our contribution, instead of the phrase "funded by."

USAID prefers local language translations.

Will a program logo be developed and used consistently to identify this program? If yes, please attach a copy of the proposed program logo.
Note: USAID prefers to fund projects that do NOT have a separate logo or identity that competes with the USAID Identity.

(2) Program Communications and Publicity

Who are the primary and secondary audiences for this project or program?

Guidelines: Please include direct beneficiaries and any special target segments or influencers. For Example: Primary audience: schoolgirls age 8-12, Secondary audience: teachers and parents – specifically mothers.
What communications or program materials will be used to explain or market the program to beneficiaries?

Guidelines: These include training materials, posters, pamphlets, Public Service Announcements, billboards, websites, and so forth.

What is the main program message(s)?

Guidelines: For example: "Be tested for HIV-AIDS" or "Have your child inoculated."

Please indicate if you also plan to incorporate USAID’s primary message – this aid is "from the American people" – into the narrative of program materials. This is optional; however, marking with the USAID Identity is required.

Will the recipient announce and promote publicly this program or project to host country citizens? If yes, what press and promotional activities are planned?

Guidelines: These may include media releases, press conferences, public events, and so forth.

Note: incorporating the message, “USAID from the American People”, and the USAID Identity is required.

Please provide any additional ideas about how to increase awareness that the American people support this project or program.

Guidelines: One of our goals is to ensure that both beneficiaries and host-country citizens know that the aid the Agency is providing is "from the American people." Please provide any initial ideas on how to further this goal.

(3) Acknowledgements

Will there be any direct involvement from a host-country government ministry? If yes, please indicate which one or ones. Will the recipient acknowledge the ministry as an additional co-sponsor?

Note: it is perfectly acceptable and often encouraged for USAID to "co-brand" programs with government ministries.

Please indicate if there are any other groups whose logo or identity the recipient will use on program materials and related communications.

Guidelines: Please indicate if they are also a donor or why they will be visibly acknowledged, and if they will receive the same prominence as USAID.

(d) Award Criteria. The Agreement Officer will review the Branding Strategy for adequacy, ensuring that it contains the required information on naming and positioning the USAID-funded program, project, or activity, and promoting and communicating it to cooperating country beneficiaries and citizens. The Agreement Officer also will evaluate this information to ensure that it is consistent with the stated objectives of the award; with the Apparently Successful Applicant’s cost data submissions; with the Apparently Successful Applicant’s project, activity, or program performance plan; and with the regulatory requirements set out in 22 CFR 226.91. The Agreement Officer may obtain advice and recommendations from technical experts while performing the evaluation.

2. MARKING UNDER ASSISTANCE INSTRUMENTS (DECEMBER 2005)

 (a) Definitions

Commodities mean any material, article, supply, goods or equipment, excluding recipient offices, vehicles, and non-deliverable items for recipient’s internal use, in administration of the USAID funded grant, cooperative agreement, or other agreement or subagreement.

Principal Officer means the most senior officer in a USAID Operating Unit in the field, e.g., USAID Mission Director or USAID Representative. For global programs managed from Washington but executed across many countries, such as disaster relief and assistance to internally displaced persons, humanitarian emergencies or immediate post conflict and political crisis response, the Cognizant Principal Officer may be an Office Director, for example, the Directors of USAID/W/Office of Foreign Disaster Assistance and Office of Transition Initiatives. For non-presence countries, the Cognizant Principal Officer is the Senior USAID officer in a regional USAID Operating Unit responsible for the non-presence country, or in the absence of such a responsible operating unit, the Principal U.S Diplomatic Officer in the non-presence country exercising delegated authority from USAID. 

Programs mean an organized set of activities and allocation of resources directed toward a common purpose, objective, or goal undertaken or proposed by an organization to carry out the responsibilities assigned to it.

Projects include all the marginal costs of inputs (including the proposed investment) technically required to produce a discrete marketable output or a desired result (for example, services from a fully functional water/sewage treatment facility).

Public communications are documents and messages intended for distribution to audiences external to the recipient’s organization. They include, but are not limited to, correspondence, publications, studies, reports, audio visual productions, and other informational products; applications, forms, press and promotional materials used in connection with USAID funded programs, projects or activities, including signage and plaques; Web sites/Internet activities; and events such as training courses, conferences, seminars, press conferences and so forth.

Sub-recipient means any person or government (including cooperating country government) department, agency, establishment, or for profit or nonprofit organization that receives a USAID sub-award, as defined in 22 C.F.R. 226.2.

Technical Assistance means the provision of funds, goods, services, or other foreign assistance, such as loan guarantees or food for work, to developing countries and other USAID recipients, and through such recipients to sub-recipients, in direct support of a development objective – as opposed to the internal management of the foreign assistance program.

USAID Identity (Identity) means the official marking for the United States Agency for International Development (USAID), comprised of the USAID logo or seal and new brandmark, with the tagline that clearly communicates that our assistance is “from the American people.” The USAID Identity is available on the USAID website at www.usaid.gov/branding and USAID provides it without royalty, license, or other fee to recipients of USAID-funded grants, or cooperative agreements, or other assistance awards.

(b) Marking of Program Deliverables

(1) All recipients must mark appropriately all overseas programs, projects, activities, public communications, and commodities partially or fully funded by a USAID grant or cooperative agreement or other assistance award or subaward with the USAID Identity, of a size and prominence equivalent to or greater than the recipient’s, other donor’s, or any other third party’s identity or logo.

(2) The Recipient will mark all program, project, or activity sites funded by USAID, including visible infrastructure projects (for example, roads, bridges, buildings) or other programs, projects, or activities that are physical in nature (for example, agriculture, forestry, water management) with the USAID Identity. The Recipient should erect temporary signs or plaques early in the construction or implementation phase. When construction or implementation is complete, the Recipient must install a permanent, durable sign, plaque or other marking.

(3) The Recipient will mark technical assistance, studies, reports, papers, publications, audio-visual productions, public service announcements, Web sites/Internet activities and other promotional, informational, media, or communications products funded by USAID with the USAID Identity.

(4) The Recipient will appropriately mark events financed by USAID, such as training courses, conferences, seminars, exhibitions, fairs, workshops, press conferences and other public activities, with the USAID Identity. Unless directly prohibited and as appropriate to the surroundings, recipients should display additional materials, such as signs and banners, with the USAID Identity. In circumstances in which the USAID Identity cannot be displayed visually, the recipient is encouraged otherwise to acknowledge USAID and the American people’s support.

(5) The Recipient will mark all commodities financed by USAID, including commodities or equipment provided under humanitarian assistance or disaster relief programs, and all other equipment, supplies, and other materials funded by USAID, and their export packaging with the USAID Identity.

(6) The Agreement Officer may require the USAID Identity to be larger and more prominent if it is the majority donor, or to require that a cooperating country government’s identity be larger and more prominent if circumstances warrant, and as appropriate depending on the audience, program goals, and materials produced.

(7) The Agreement Officer may require marking with the USAID Identity in the event that the recipient does not choose to mark with its own identity or logo.

(8) The Agreement Officer may require a pre-production review of USAID-funded public communications and program materials for compliance with the approved Marking Plan.

(9) Sub-recipients. To ensure that the marking requirements “flow down'' to sub-recipients of sub-awards, recipients of USAID funded grants and cooperative agreements or other assistance awards will include the USAID-approved marking provision in any USAID funded sub-award, as follows:

“As a condition of receipt of this sub-award, marking with the USAID Identity of size and prominence equivalent to or greater than the recipient’s, sub-recipient’s, other donor’s or third party’s is required. In the event the recipient chooses not to require marking with its own identity or logo by the sub-recipient, USAID may, at its discretion, require marking by the sub-recipient with the USAID Identity.”

(10) Any ‘public communications’, as defined in 22 C.F.R. 226.2, funded by USAID, in which the content has not been approved by USAID, must contain the following disclaimer:

“This study/report/audio/visual/other information/media product (specify) is made possible by the generous support of the American people through the United States Agency for International Development (USAID). The contents are the responsibility of [insert recipient name] and do not necessarily reflect the views of USAID or the United States Government.”

(11) The recipient will provide the Cognizant Technical Officer (CTO) or other USAID personnel designated in the grant or cooperative agreement with two copies of all program and communications materials produced under the award. In addition, the recipient will submit one electronic or one hard copy of all final documents to USAID’s Development Experience Clearinghouse.

(c) Implementation of marking requirements.

(1) When the grant or cooperative agreement contains an approved Marking Plan, the recipient will implement the requirements of this provision following the approved Marking Plan.

(2) When the grant or cooperative agreement does not contain an approved Marking Plan, the recipient will propose and submit a plan for implementing the requirements of this provision within [30] days after the effective date of this provision. The plan will include:

(i) A description of the program deliverables specified in paragraph (b) of this provision that the recipient will produce as a part of the grant or cooperative agreement and which will visibly bear the USAID Identity.

(ii) the type of marking and what materials the applicant uses to mark the program deliverables with the USAID Identity,

(iii) when in the performance period the applicant will mark the program deliverables, and where the applicant will place the marking,

(3) The recipient may request program deliverables not be marked with the USAID Identity by identifying the program deliverables and providing a rationale for not marking these program deliverables. Program deliverables may be exempted from USAID marking requirements when:

 (i) USAID marking requirements would compromise the intrinsic independence or neutrality of a program or materials where independence or neutrality is an inherent aspect of the program and materials;

(ii) USAID marking requirements would diminish the credibility of audits, reports, analyses, studies, or policy recommendations whose data or findings must be seen as independent;

(iii) USAID marking requirements would undercut host-country government “ownership” of constitutions, laws, regulations, policies, studies, assessments, reports, publications, surveys or audits, public service announcements, or other communications better positioned as “by” or “from” a cooperating country ministry or government official;

(iv) USAID marking requirements would impair the functionality of an item;

(v) USAID marking requirements would incur substantial costs or be impractical;

(vi) USAID marking requirements would offend local cultural or social norms, or be considered inappropriate;

(vii) USAID marking requirements would conflict with international law.

(4) The proposed plan for implementing the requirements of this provision, including any proposed exemptions, will be negotiated within the time specified by the Agreement Officer after receipt of the proposed plan. Failure to negotiate an approved plan with the time specified by the Agreement Officer may be considered as noncompliance with the requirements is provision.

(d) Waivers.

(1) The recipient may request a waiver of the Marking Plan or of the marking requirements of this provision, in whole or in part, for each program, project, activity, public communication or commodity, or, in exceptional circumstances, for a region or country, when USAID required marking would pose compelling political, safety, or security concerns, or when marking would have an adverse impact in the cooperating country. The recipient will submit the request through the Cognizant Technical Officer. The Principal Officer is responsible for approvals or disapprovals of waiver requests.

(2) The request will describe the compelling political, safety, security concerns, or adverse impact that require a waiver, detail the circumstances and rationale for the waiver, detail the specific requirements to be waived, the specific portion of the Marking Plan to be waived, or specific marking to be waived, and include a description of how program materials will be marked (if at all) if the USAID Identity is removed. The request should also provide a rationale for any use of recipient’s own identity/logo or that of a third party on materials that will be subject to the waiver.

(3) Approved waivers are not limited in duration but are subject to Principal Officer Review at any time, due to changed circumstances.

(4) Approved waivers “flow down” to recipients of sub-awards unless specified otherwise. The waiver may also include the removal of USAID markings already affixed, if circumstances warrant.

(5) Determinations regarding waiver requests are subject to appeal to the Principal Officer’s Cognizant Assistant Administrator. The recipient may appeal by submitting a written request to reconsider the Principal Officer’s waiver determination to the Cognizant Assistant Administrator.

(e) Non-retroactivity. The requirements of this provision do apply to any materials, events, or commodities produced prior to January 2, 2006. The requirements of this provision do not apply to program, project, or activity sites funded by USAID, including visible infrastructure projects (for example, roads, bridges, buildings) or other programs, projects, or activities that are physical in nature (for example, agriculture, forestry, water management) where the construction and implementation of these are complete prior to January 2, 2006 and the period of the grant does not extend past January 2, 2006.

3. IMPLEMENTATION OF E.O. 13224 -- EXECUTIVE ORDER ON TERRORIST FINANCING (MARCH 2002)

The Recipient is reminded that U.S. Executive Orders and U.S. law prohibits transactions with, and the provision of resources and support to, individuals and organizations associated with terrorism. It is the legal responsibility of the recipient to ensure compliance with these Executive Orders and laws. This provision must be included in all contracts/sub-awards issued under this agreement.

4. USAID DISABILITY POLICY - ASSISTANCE (DECEMBER 2004)

a. The objectives of the USAID Disability Policy are (1) to enhance the attainment of United States foreign assistance program goals by promoting the participation and equalization of opportunities of individuals with disabilities in USAID policy, country and sector strategies, activity designs and implementation; (2) to increase awareness of issues of people with disabilities both within USAID programs and in host countries; (3) to engage other U.S. government agencies, host country counterparts, governments, implementing organizations and other donors in fostering a climate of nondiscrimination against people with disabilities; and (4) to support international advocacy for people with disabilities. The full text of the policy paper can be found at the following website:

http://pdf.dec.org/pdf_docs/PDABQ631.pdf
b. USAID therefore requires that the recipient not discriminate against people with disabilities in the implementation of USAID funded programs and that it make every effort to comply with the objectives of the USAID Disability Policy in performing the program under this grant or cooperative agreement. To that end and to the extent it can accomplish this goal within the scope of the program objectives, the recipient should demonstrate a comprehensive and consistent approach for including men, women and children with disabilities.
5. REPORTING OF FOREIGN TAXES (JULY 2007) 
(a)  The recipient must annually submit a report by April 16 of the next year.

(b)  Contents of Report. The report must contain: 

(i) Recipient name. 

(ii) Contact name with phone, fax and email. 

(iii) Agreement number(s). 

(iv) Amount of foreign taxes assessed by a foreign government [each foreign government must be listed separately] on commodity purchase transactions valued at $500 or more financed with U.S. foreign assistance funds under this agreement during the prior U.S. fiscal year. 

(v) Only foreign taxes assessed by the foreign government in the country receiving U.S. assistance are to be reported. Foreign taxes by a third party foreign government are not to be reported.  For example, if a recipient performing in Lesotho using foreign assistance funds should purchase commodities in South Africa, any taxes imposed by South Africa would not be reported in the report for Lesotho (or South Africa).

(vi) Any reimbursements received by the recipient during the period in (iv) regardless of when the foreign tax was assessed and any reimbursements on the taxes reported in (iv) received through March 31.

(vii) Report is required even if the recipient did not pay any taxes during the report period. 

(viii) Cumulative reports may be provided if the recipient is implementing more than one program in a foreign country. 

c. Definitions. For purposes of this clause: 

(i) “Agreement” includes USAID direct and country contracts, grants, cooperative agreements and interagency agreements. 

(ii) “Commodity” means any material, article, supply, goods, or equipment. 

(iii) “Foreign government” includes any foreign governmental entity. 

(iv) “Foreign taxes” means value-added taxes and custom duties assessed by a foreign government on a commodity. It does not include foreign sales taxes. 

d. Where. Submit the reports to: 

Office of Financial Management;




And a copy to the Regional Acquisition and Assistance Office

e. Sub-agreements. The recipient must include this reporting requirement in all applicable subcontracts, sub-grants and other sub-agreements. 

f. For further information see http://www.state.gov/m/rm/c10443.htm
6. PROHIBITION ON THE PROMOTION OR ADVOCACY OF THE LEGALIZATION OR PRACTICE OF PROSTITUTION OR SEX TRAFFICKING (ASSISTANCE) (APRIL 2010)

“(a) The U.S. Government is opposed to prostitution and related activities, which are inherently harmful and dehumanizing, and contribute to the phenomenon of trafficking in persons. None of the funds made available under this agreement may be used to promote or advocate the legalization or practice of prostitution or sex trafficking. Nothing in the preceding sentence shall be construed to preclude the provision to individuals of palliative care, treatment, or postexposure pharmaceutical prophylaxis, and necessary pharmaceuticals and commodities, including test kits, condoms, and, when proven effective, microbicides.

(b)(1) Except as provided in (b)(2) and (b)(3), by accepting this award or any subaward, a nongovernmental organization or public international organization awardee/subawardee agrees that it is opposed to the practices of prostitution and sex trafficking because of the psychological and physical risks they pose for women, men, and children.

(b)(2) The following organizations are exempt from (b)(1): the Global Fund to Fight AIDS, Tuberculosis and Malaria; the World Health Organization; the International AIDS Vaccine Initiative; and any United Nations agency.

(b)(3) Contractors and subcontractors are exempt from (b)(1) if the contract or subcontract is for commercial items and services as defined in FAR 2.101, such as pharmaceuticals, medical supplies, logistics support, data management, and freight forwarding.

(b)(4) Notwithstanding section (b)(3), not exempt from (b)(1) are recipients, sub-recipients, contractors, and subcontractors that implement HIV/AIDS programs under this assistance award, any sub-award, or procurement contract or subcontract by:

(i) Providing supplies or services directly to the final populations receiving such supplies or services in host countries;

(ii) providing technical assistance and training directly to host country individuals or entities on the provision of supplies or services to the final populations receiving such supplies and services; or

(iii) providing the types of services listed in FAR 37.203(b)(1)-(6) that involve giving advice about substantive policies of a recipient, giving advice regarding the activities referenced in (i) and (ii), or making decisions or functioning in a recipient’s chain of command (e.g., providing managerial or supervisory services approving financial transactions, personnel actions).

(c) The following definitions apply for purposes of this provision:

“Commercial sex act” means any sex act on account of which anything of value is given to or received by any person.

“Prostitution” means procuring or providing any commercial sex act and the “practice of prostitution” has the same meaning.

“Sex trafficking” means the recruitment, harboring, transportation, provision, or obtaining of a person for the purpose of a commercial sex act. 22 U.S.C. 7102(9).

(d) The recipient shall insert this provision, which is a standard provision, in all sub-awards, procurement contracts or subcontracts.

(e) This provision includes express terms and conditions of the award and any violation of it shall be grounds for unilateral termination of the award by USAID prior to the end of its term. 

(End of Provision)”

7. PROHIBITION ON THE PROMOTION OR ADVOCACY OF THE LEGALIZATION OR PRACTICE OF PROSTITUTION OR SEX TRAFFICKING (ASSISTANCE – THE GLOBAL FUND TO FIGHT AIDS, TUBERCULOSIS AND MALARIA, THE WORLD HEALTH ORGANIZATION, THE INTERNATIONAL AIDS VACCINE INITIATIVE, AND ANY UNITED NATIONS AGENCY) (APRIL 2010)

“(a) The U.S. Government is opposed to prostitution and related activities, which are inherently harmful and dehumanizing, and contribute to the phenomenon of trafficking in persons. None of the funds made available under this agreement may be used to promote or advocate the legalization or practice of prostitution or sex trafficking. Nothing in the preceding sentence shall be construed to preclude the provision to individuals of palliative care, treatment, or post-exposure pharmaceutical prophylaxis, and necessary pharmaceuticals and commodities, including test kits, condoms, and, when proven effective, microbicides.

(b) The following definitions apply for purposes of this provision:
“Commercial sex act” means any sex act on account of which anything of value is given to or received by any person.

“Prostitution” means procuring or providing any commercial sex act and the “practice of prostitution” has the same meaning.

“Sex trafficking” means the recruitment, harboring, transportation, provision, or obtaining of a person for the purpose of a commercial sex act. 22 U.S.C. 7102(9).

(c) The recipient shall insert this provision, which is a standard provision, in all sub-awards.

(d) This provision includes express terms and conditions of the award and any violation of it shall be grounds for unilateral termination of the award by USAID prior to the end of its term.

(End of Provision)”
8. HOMELAND SECURITY PRESIDENTIAL DIRECTIVE -12 (HSPD-12) (SEPTEMBER 2006)

In response to the general threat of unauthorized access to federal facilities and information systems, the President issued Homeland Security Presidential Directive-12. HSPD-12 requires all Federal agencies to use a common Personal Identity Verification (PIV) standard when identifying and issuing access rights to users of Federally-controlled facilities and/or Federal Information Systems. USAID is applying the requirements of HSPD-12 to applicable assistance awards. USAID will begin issuing HSPD-12 “smart card” IDs to applicable recipients (and recipient employees), using a phased approach. Effective October 27, 2006, USAID will begin issuing new “smart card” IDs to new recipients (and recipient employees) requiring routine access to USAID controlled facilities and/or access to USAID’s information systems. USAID will begin issuance of the new smart card IDs to existing recipients (and existing recipient employees) on October 27, 2007. (Exceptions would include those situations where an existing recipient (or recipient employee) loses or damages his/her existing ID and would need a replacement ID prior to Oct 27, 2007. In those situations, the existing recipient (or recipient employee) would need to follow the PIV processes described below, and be issued one of the new smart cards.)

Accordingly, before a recipient (including a recipient employee) may obtain a USAID ID (new or replacement) authorizing him/her routine access to USAID facilities, or logical access to USAID’s information systems, the individual must provide two forms of identity source documents in original form and a passport size photo. One identity source document must be a valid Federal or state government-issued picture ID. (Overseas foreign nationals must comply with the requirements of the Regional Security Office.) 

USAID/W recipients (and recipient employee) must contact the USAID Security Office to obtain the list of acceptable forms of documentation, and recipients working in overseas Missions must obtain the acceptable documentation list from the Regional Security Officer. Submission of these documents, and related background checks, are mandatory in order for the recipient (or employee) to receive a building access ID, and before access will be granted to any of USAID’s information systems. All recipients (or employees) must physically present these two source documents for identity proofing at their USAID/W or Mission Security Briefing. The recipient (or employee) must return any issued building access ID and remote authentication token to USAID custody upon termination of the individual’s employment with the recipient or completion of the award, whichever occurs first.

The recipient must comply with all applicable HSPD-12 and PIV procedures, as described above, as well as any subsequent USAID or government-wide HSPD-12 and PIV procedures/policies, including any subsequent applicable USAID General Notices, Office of Security Directives and/or Automated Directives System (ADS) policy directives and required procedures. This includes HSPD-12 procedures established in USAID/Washington and those procedures established by the overseas Regional Security Office. In the event of inconsistencies between this clause and later issued Agency or government-wide HSPD-12 guidance, the most recent issued guidance should take precedence, unless otherwise instructed by the Agreement Officer.

The recipient is required to include this clause in any sub-awards (including subcontracts) that require the sub-awardee or sub-awardee employee to have routine physical access to USAID space or logical access to USAID’s information systems.
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