Request for Application # 72066323RFA00004
Highlands Resilience Activity

[bookmark: _Toc9330490]ANNEX 1 – BUDGET FORMATS

I. [bookmark: _Toc9330491]SUMMARY BUDGET TEMPLATE FOR NOTIONAL BUDGET - [CORE ACTIVITIES ONLY]
PARA Total Estimated Amount (TEA)

	cost Categories 
	 Year 1 
	 Year 2 
	 Year 3 
	 Year 4 
	 Year 5 
	 Total All Years 

	Personnel
	
	
	
	
	
	 

	Fringe Benefits
	
	
	
	
	
	

	Travel 
	
	
	
	
	
	

	Equipment and Supplies 
	
	
	
	
	
	

	Contractual (Program Implementation)
	
	
	
	
	
	

	Other Direct Costs
	
	
	
	
	
	

	Total Direct Charges
	
	
	
	
	
	

	Indirect Charges
	
	
	
	
	
	

	TOTALS – Core Activities (Direct and indirect costs)
	
	
	
	
	
	Up to $57 Million





BUDGET TEMPLATE 

Please include all detailed costs under the following cost categories and subcategories. 
	
HRA Core activities Budget 
	 Year 1 
	 Year 2 
	 Year 3 
	 Year 4 
	 Year 5 
	 Total All Years 

	1. Personnel
a. International Staff
i. Expatriate Staff
ii. HQ Technical Staff
b. Local In-Country Staff
i. Program Staff
ii. Operational Staff

	
	
	
	
	
	 

	2. Fringe Benefits and Allowances
a. Fringe Benefits
b. Allowances 

	
	
	
	
	
	

	3.  Travel 
a. International travel
b. Local and domestic travel (car rental, taxis etc.)

	
	
	
	
	
	

	4. Equipment and Supplies 
a. Equipment (equipment with a unit cost greater than $5,000)
b. Supplies (equipment with a unit cost less than $5,000, including but not limited to work stations & chairs, file cabinets, computers, cellular phones, printers, etc.). This cost category does not include office supplies, which should be included under Miscellaneous Direct Costs.

	  
	
	
	
	
	

	5. Contractual 
a. Direct Program activities (including fixed-price, but not cost type, subcontracts). 
b. Training;
c. MEL costs;
d. Consultants (including but not limited to expatriate consultants, local consultants, studies, analyses, etc.)
e. Subgrants. 

	
	
	
	
	
	

	6.  Other Direct Costs
a. Equipment operation costs (e.g. including, but not limited to, vehicle rental/lease, vehicle and equipment maintenance/fuel/repair, motorcycle fuel/maintenance, generator fuel/maintenance, software licenses)
b. Insurance/Travel (e.g. DBA, Medevac, visas, permits, immunizations, exams, vehicle insurance, equipment insurance, other insurance)
c. Office operation costs (e.g. rent/utilities/repairs/maintenance, security services, office supplies, make ready costs)
d. Communication costs (e.g. general communications expense, mobile/cellular communication, internet, printing/photocopying, courier)
e. Other (e.g. professional fees – audit/legal/payroll, branding & marking, banking fees)

	
	
	
	
	
	

	Total Direct Charges
	
	
	
	
	
	

	7.  Indirect Charges 
a. Material Handling
b. Overhead
c. G&A

	
	
	
	
	
	

	TOTALS (Direct and indirect costs)
	
	
	
	
	
	Approximately $57 Million 





II. SUMMARY BUDGET TEMPLATE FOR NOTIONAL BUDGET - [CRISES MODIFIER ACTIVITIES ONLY]

PARA Crises Modifier Budget 
	HRA Crisis Modifier Budget 
	 Year 1 
	 Year 2 
	 Year 3 
	 Year 4 
	 Year 5 
	 Total All Years 

	1.  Personnel
a. International Staff
i. Expatriate Staff
ii. HQ Technical Staff
b. Local In-Country Staff
i. Program Staff
ii. Operational Staff

	
	
	
	
	
	

	2.  Fringe Benefits
a. Fringe Benefits
b. Allowances 

	
	
	
	
	
	

	3.  Travel 
a. International travel
b. Local and domestic travel (car rental, taxis etc.)

	
	
	
	
	
	

	4.  Equipment and Supplies 
a. Equipment (equipment with a unit cost greater than $5,000)
b. Supplies (equipment with a unit cost less than $5,000, including but not limited to work stations & chairs, file cabinets, computers, cellular phones, printers, etc.). This cost category does not include office supplies, which should be included under Miscellaneous Direct Costs.

	
	
	
	
	
	

	5.  Contractual 
a. Direct Program activities (including fixed-price, but not cost type, subcontracts). 
b. Training;
c. MEL costs;
d. Consultants (including but not limited to expatriate consultants, local consultants, studies, analyses, etc.)
e. Subgrants. 

	
	
	
	
	
	

	6.  Other Direct Costs
a. Equipment operation costs (e.g. including, but not limited to, vehicle rental/lease, vehicle and equipment maintenance/fuel/repair, motorcycle fuel/maintenance, generator fuel/maintenance, software licenses)
b. Insurance/Travel (e.g. DBA, Medevac, visas, permits, immunizations, exams, vehicle insurance, equipment insurance, other insurance)
c. Office operation costs (e.g. rent/utilities/repairs/maintenance, security services, office supplies, make ready costs)
d. Communication costs (e.g. general communications expense, mobile/cellular communication, internet, printing/photocopying, courier)
e. Other (e.g. professional fees – audit/legal/payroll, branding & marking, banking fees)

	
	
	
	
	
	

	Total Direct Charges
	
	
	
	
	
	

	7. Indirect Charges 

a. Indirect Charges Material Handling
b. Overhead
c. G&A

	
	
	
	
	
	

	TOTALS (Direct and indirect costs)
	
	
	
	
	
	

	TOTALS
	
	
	
	
	
	Approximately $3 Million




