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Democracy Commission Grant Program 
Applicant’s checklist

Before submitting your application package please make sure that you can check all the relevant items below:
1. Confirm your eligibility 
·  Confirm your status as one of the following:  Not-for-profit organization/Civil society/non-governmental organization; 
· Confirm you are not listed on the Excluded Parties List System (EPLS) in the System for Award Management (SAM).  

2. Confirm you have completed the required registrations: 
· Unique entity identifier from Dun & Bradstreet (DUNS number), required when the application is submitted. Application page: http://fedgov.dnb.com/webform;
· NCAGE/CAGE code.  This will be required for finalists before an award can be signed. Application page: https://eportal.nspa.nato.int/AC135Public/scage/CageList.aspx; 
· SAM registration, also required for finalists before an award can be signed. Application page: www.SAM.gov. 
IMPORTANT NOTE:  The organization’s name, address, and email information used to request the NCAGE code must match what is used to request your Unique Entity Identifier (DUNS Number).  Please ensure that alphabets, numerical characters, symbols, spacing, etc. are exactly the same in both systems during the registration process;
· Grants.gov, if you are submitting your  application via grants.gov.

3. Confirm your application DOES NOT include any of the following types of activities: 
· Projects relating to partisan political activity;
· Conferences abroad or individual trips abroad; 
· Charitable or development activities, including direct social services; 
· Construction projects;
· Projects that support specific religious activities;
· Fund-raising campaigns;
· Lobbying for specific legislation or programs;
· Medical, scientific research or surveys;
· Art or cultural projects;
· Commercial projects; or
· Projects that duplicate existing projects

4. Confirm your application package includes all of the following:                                                                        
· Standard Form 424 Family,  use Attachment 1A and Attachment 1B, also available at http://www.grants.gov/web/grants/forms.html; 
· Applicant Organizational Information Sheet, use Attachment 2 as template; 
· Proof of Registration, a copy of certificate of registration from the Ministry of Justice; 
· Narrative proposal, use Attachment 3 as template; 
· Detailed Budget in USD, use Attachment 4 as template; 
· Monitoring and Evaluation (M&E) Performance Monitoring Plan (PMP), use Attachment 5 as template; 
· Key Personnel and Project Partners, a résumé or curriculum vitae (CV) should not exceed one page in length.  Note:  please ensure no personal information like date of birth or home address is provided;
· Letters of support, if applicable. 

Applications are accepted till May 31, 2021 (11:59 p.m. Bishkek Time).  
Applicants may submit their application materials to the email address:  BishkekProjectProposals@state.gov, include the Funding Opportunity Title and Funding Opportunity Number in the subject line of the email, OR through Grants.gov.  
All documents must be in English and signed by an authorized official.  Applicants may choose to supplement their proposals with Russian or Kyrgyz versions, but final grant agreements will be concluded in English. All budgets must be in U.S. dollars.  
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