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Annual Program Statement (APS) Number: M-OAA-GH-POP-10-001 

Support for International Family Planning Organizations (SIFPO)

Section i:   FUNDING OPPORTUNITY Descriptiontc "Section 1II:   Program Description" \f C \l 1
Statement of purpose:  The purpose of this APS is to publicize United States Government (USG) plans to fund a limited number of awards through USAID/Washington to support increased capacity among international family planning (FP) organizations, in order to increase the availability of quality FP services worldwide.  This APS provides prospective applicants with a fair opportunity to develop and submit applications to USAID for potential funding. If an award is made under this APS, implementing partners will be supported to enhance their capacity to manage and scale up family planning interventions worldwide and in specific targeted country settings.  

This APS is issued under the Foreign Assistance Act of 1961, as amended. Awards shall be made in accordance with federal regulations and agency policy. For U.S organizations, awards shall be administered according to 22 CFR 226.  OMB Circulars and USAID Standard Provisions will apply http://www.usaid.gov/policy/ads/300/303maa.pdf; for non U.S. non-government organizations, USAID provisions for non-government organizations will apply http://www.usaid.gov/policy/ads/300/303mab.pdf
Period of performance:  The proposed period of performance for the agreements will be approximately five years ending September 30, 2014, subject to availability of funds. Applications may describe activities covering no less than one year and no more than five years.  

Section iI: AWARD INFORMATION
Funding: Pending the availability of funding, USAID anticipates awarding up to three (3) cooperative agreements to organizations active in family planning and reproductive health, for a period of up to five (5) years each.  For each award, USAID anticipates obligating up to a total maximum ceiling of $40 million, from a combination of Global Health Bureau core funds and field support funds from Missions and other operating units. The ceiling of each agreement will be determined by funds available and activities proposed.  USAID reserves the right to partially fund applications.  Applicants are requested to provide a 15% cost share.  Awards may be made to one or several organizations active in family planning and reproductive health. This award or these awards will build upon USAID’s previous activities in expanding contraceptive choices and family planning (FP) and reproductive health (RH) programs.  The name SIFPO stands for Support for International Family Planning Organizations, and is used throughout this document to refer to this activity. 

USAID will conduct two rounds of review of the concept papers. The first round will end November 30, 2009 and the second round will end February 4, 2009.  Please submit any questions regarding this APS, electronically to Ms. Alisa Dunn at adunn@usaid.gov by 5:00pm Eastern Standard Time, November 13, 2009.  USAID encourages applicants to apply by the date of the first review.  
Issuance of this APS does not constitute an award or commitment on the part of the U.S. Government, nor does it commit the U.S. Government to pay for costs incurred in the preparation and submission of a concept paper or an application.

Criteria for Award Selection: A Technical Evaluation Committee (TEC) will evaluate the concept papers and applications and score each applicant based on criteria outlined below. Applicants must have a long-standing history and expertise in providing family planning and reproductive health services, a global reach and an extensive, multi-country network of FP clinics. The actual number of awards under this APS is subject to the availability of funds and the viability of applications received. Accordingly, USAID reserves the right to make multiple cooperative agreements or no awards at all through this APS.

Background: The strategic objective of USAID’s Office of Population and Reproductive Health (PRH) within the Global Health Bureau is to advance and support voluntary FP programs worldwide, and thus contribute to improved reproductive health.  To achieve this objective, PRH focuses on three results: 1) Global leadership demonstrated in FP/RH policy, advocacy, and services; 2) Knowledge generated, organized, and disseminated in response to program needs; and 3) Support to the field to implement effective and sustainable FP/RH programs.   

USAID focuses on several technical priorities in the area of FP. Among these priorities are: improving access to long acting and permanent methods (LAPMs), expanding community-based FP services, increasing FP/HIV integration, increasing FP/MNCH integration, ensuring contraceptive security, and promoting healthy timing and spacing of pregnancy (HTSP). In addition, PRH emphasizes three cross-cutting principles: reaching the poor, reducing gender inequity, and addressing the special needs of youth.  The awardee(s) will be expected to include these technical priorities and cross-cutting principles into its activities as appropriate. 

PRH has identified 13 countries as priorities for global family planning efforts: Democratic Republic of Congo, Ethiopia, Kenya, Madagascar, Malawi, Nigeria, Rwanda, Tanzania, Uganda, Zambia, India, Pakistan, and Haiti.  Although USAID’s work is not limited to these countries, a concerted effort is being made with USAID Missions in these priority countries to advance family planning programs.  It is envisaged that the awardee(s) will significantly contribute to advances in some, if not all these countries through its programming. 
In addition to priority countries, and other countries in which USAID has a presence, the awardee(s) will also be expected to expand FP services in non presence countries, particularly in countries where there is demonstrated unmet need for FP in sub-Saharan Africa and South Asia.  Doing so will significantly expand USAID’s reach and impact.  
PRH seeks to strengthen in-country collaboration among USAID, PVOs/NGOs, other Cooperating Agencies (CAs), and host government health authorities.  Activities financed under this APS must complement and collaborate with these existing activities, and offer cost effective synergies to boost program impact. The awardee(s) must also seek synergies with USAID’s HIV/AIDS programs. 

The awardee(s) will be responsible for achieving marked results in key FP indicators, and help to create an enabling environment for delivering quality FP services.  The application should establish ambitious yet achievable targets for increasing the availability of quality FP services to target groups.

A basic understanding of USAID family planning programs can be found on the www.usaid.gov website, along with links to information about USAID Mission programs.  The awardee(s) will be expected to comply with USAID regulations governing family planning and reproductive health services.

Program Summary and Purpose: The purpose of this APS is to increase the use of FP services globally through strengthening selected international family planning organizations which have a global reach and an extensive, multi-country network of FP clinics, in order to achieve maximum program impact and synergies. 

Each applicant will be expected to address the following four results to achieve project goals.  While illustrative achievements are listed, the applicant is encouraged to propose alternative and/or additional achievements that will support the desired results.   
Result 1:
Strengthened organizational capacity to deliver quality family planning services to target groups 

This result will contribute to the organization’s capacity to achieve its core mandate: reaching populations with high unmet need for FP with cost effective interventions. 

Illustrative achievements under this result:

A.) Successful FP practices and approaches identified and implemented, leading to expanded and more cost effective FP coverage in areas of high unmet need, particularly in Sub-Saharan Africa. Guidance provided by headquarters to partner organizations in the field on implementing and replicating FP best practices.

B.) FP activities expanded in non-USAID presence countries, in order to extend availability of quality FP services to underserved populations. Awardee will coordinate with USAID on identifying promising non-presence areas in which to work.

C.) Increased organizational capacity to deliver quality FP services in USAID priority FP countries. Awardee will coordinate with relevant USAID Missions to develop activities to strengthen its organization’s FP service delivery capacity in country. 
Result 2:
Internal quality assurance standards and results quantified and disseminated to strengthen FP performance at a global level 

This result supports identification of key topics for global analytical studies and the development of essential programmatic analyses that are needed to support the use of services.  

Illustrative achievements under this result:

A.) Strengthened organizational capacity to monitor and evaluate results. Quality assurance standards will be developed and implemented in order to improve FP/RH service provision at the headquarters, regional, country, and clinic levels. 

B.) Improved FP clinic data management through a cost effective Management Information System (MIS). New technologies and innovative approaches used to facilitate the sharing of information.  It is expected that capacity building in MIS will be a focus.

C.) Knowledge management capacity increased. This includes identifying the awardee organization’s FP information needs at the global level as well as the country level, generating knowledge to fill those gaps, and managing the dissemination and application of this knowledge to advance the use of FP.  

D. Results and FP best practices disseminated in a cost effective manner. The awardee will develop strategies, processes and materials for sharing critical lessons learned about tools, approaches and models, so that these lessons can be used in future FP programs.  
Result 3:
Increased organizational sustainability of country level programs, including internal South to South support and technical assistance

This result refers to increasing capacity to capture revenue and become more self-sustaining over time, while still responding to the needs of underserved and marginalized groups.

Illustrative achievements under this result:

A.) Increased organizational financial sustainability through innovative approaches to capturing revenue and reducing costs.  Examples may include user fees, development of cost containment best practices, insurance, subsidized social marketing, and income generating activities. 

B.) Capacity to deliver cost effective intra-organizational south to south TA increased. 

Clinical best practices will be replicated throughout the awardee’s multi-national 

FP/RH clinic network.

C.) FP services more cost effectively provided through increased use of community 

health workers. Awardee will build and strengthen the link between facilities, 

communities, supervisors, staff, and volunteers, leading to cost savings and greater

program reach at the community level.

Result 4:    Gender-sensitive FP services targeting youth strengthened at a global level 

This result refers to the ability of the organization to weave youth and gender concerns into its activities in such a way that youth and women, including young women, are able to access quality FP services that meet their needs. 

 Illustrative achievements under this result:

A.) Increased organizational capacity to reach youth with cost effective FP interventions. Activities must be sensitive to, and responsive to, the special FP needs of youth population groups. 

B.) Greater capacity to incorporate gender considerations into youth programming at the headquarters, regional, national, and clinic levels. Greater involvement of men, particularly young men, in FP programs and addressing male gender norms around contraception, family size, childbirth, and intimate partner violence. 

C.) Integrated and comprehensive approach to gender developed and applied, addressing both women’s empowerment as well as the constructive engagement of men. Programming will address the gender power dynamics and interactions between women and men, and their norms and prescribed roles in the context of improving supply and demand of FP. 

Section iII: Eligibility Information
Eligibility Criteria: To qualify for funding, organizations must:  (1) be US organizations or non-US organizations registered and working in USAID priority countries, with a worldwide network of family planning clinics, and a recognized track record in delivering FP services; (2) have documented experience in implementing FP programs in developing countries, with FP being a central part of the organization’s mission; (3) have the capacity to provide south to south training via networks of clinics in multiple countries and regions; (4) have links with community based support systems and non government organizations, and have a strong and documented track record in training these organizations in family planning; and (5) be able to expand USAID’s reach by operating in countries in which USAID does not currently have programming, particularly in Sub-Saharan Africa and South Asia.

Application Criteria: To be considered for funding under this APS, applications must meet all of the following requirements:

· Applications must have clearly-defined objectives that lead to results consistent with USAID objectives in expanding access to quality family planning services, particularly in Sub-Saharan Africa and South Asia.

· Applications must address USAID’s technical priorities and cross-cutting principles – see section II of this APS.

· Applications must complement and support ongoing family planning interventions and play a role in scaling up activities in breadth and scope.

· Applications must be practical and feasible from a technical, economic, financial, and social perspective.

Section iV: Application AND SUBMISSION INFORMATION

A. Overview
Concept papers and applications received under this APS will be reviewed based on full and open competition and in accordance with the procedures and selection criteria identified in this APS. Competition under this APS will consist of a two step process where applicants first submit a concept paper for an initial competitive review.  All concept papers received will be evaluated by a USAID Technical Evaluation Committee (TEC) for responsiveness to the specifications outlined in these guidelines.  Applicants successful in the concept paper stage will then be requested by USAID to submit a final, more detailed application. The full application will offer the applicant an opportunity to explain their technical approach in more detail.  This section provides information on preparing concept papers and full applications.   
B. Concept Paper
All interested applicants who meet the eligibility criteria outlined in Section III must submit an initial concept paper.  The concept paper must be written in English and must not exceed seven (7) pages (not including the cover page, executive summary, summary budget, or attachments), using A4 paper size and Times New Roman 11-point font, with 1-inch margins.  
Concept papers should be developed using the following format:

1. Cover Page and Executive Summary:  The Cover page must include APS No.   M-OAA-GH-POP-10-001, name of the primary applicant, a list of proposed sub-grantees (if any), and the title of the application.  In addition, the Cover Page should provide a contact person for the primary applicant including the individual’s name, title or position within the organization, mailing address, e-mail address, and telephone/fax numbers.  Applicants should also clearly state whether the identified contact person has the authority to negotiate on behalf of the applicant, and, if not, the contact information for the appropriate person with authority to negotiate should also be listed.  The Executive Summary must summarize the key elements of the applicant’s technical approach, which project results and cross-cutting issues will be addressed in the concept paper, geographic reach, target populations and the total amount of USAID funds requested. 

2. Technical Approach:  This section should include 
· Rationale/Problem statement
· Project objectives, strategies and activities, including partnerships, if applicable;

· Expected outcomes

· Implementation schedule 
3. Summary monitoring and evaluation plan, including anticipated indicators/outcomes.  Description of sustainability plan.

4. Organizational capacity, past performance and staffing responsible for management of this cooperative agreement.  Organizational capacity should describe the organization’s institutional ability to successfully complete proposed work. A Staffing and Management plan will be presented through a visual representation, or organigram, of the proposed staffing plan and management relationships needed to implement the Technical Approach.  The organigram should identify all personnel that will be involved in project implementation and indicate their level of effort.  Key personnel under this cooperative agreement to be approved by USAID are: Project Director, Deputy Director, Technical Advisor and Financial Management Specialist. The organigram should also include lines of reporting, key responsibilities, and relationships between primary and sub-grantees should also be apparent in the organigram

5. Summary budget in U.S. Dollars. This should consist of a proposed estimated cost for duration of the activity and a proposed cost share.  For indirect costs, U.S-based international NGOs should include an approved Negotiated Indirect Cost Recovery Agreement (NICRA) with the U.S. Government. 
Concept papers should be written to reflect proposed activities up to five years, not to exceed $8 million per year. 

If applicants are successful in the concept paper stage, USAID will request the applicant to submit a full application in line with the content and format as will be provided in greater detail by the Agreements Officer.

C. Full Application: The full application must be written in English and must not exceed twenty 20) pages (not including the cover page, executive summary, budget, or attachments), using A4 paper size and Times New Roman 11-point font, with 1-inch margins.  

Full technical applications should be developed using the following format:

I. Executive Summary

II. Technical Approach
a. Rationale/Program Statement

b. Project objectives, strategies, and activities, including partnerships, if applicable

c. Expected outcomes 
d. Implementation schedule (including milestones)
e. Sustainability plan 
III. Organizational Capability, Past Performance, and Staffing and Management

IV. Illustrative First Year Work Plan

V. Performance Monitoring and Evaluation Plan, Results Framework

If a full technical application is requested a cost application will be required as well. There is no page limitation on the Cost Application. However, the application should include the following:
I. Standard Forms: Applicants must complete and submit the following required forms which may be downloaded from USAID's website http://www.usaid.gov/procurement_bus_opp/procurement/forms/SF-424/
  
(a) SF 424 Application for Federal Assistance, 

(b) SF 424A Budget Information and 

(c) SF 424B, Assurances - Non-Construction Programs. 

II. Cost Data:  The financial plan (budget) should be fully supported by adequate cost data to establish the reasonableness of proposed program costs. At a minimum, the financial plan shall contain the following: a) a summary budget page of total costs, b) a detailed budget of cost inputs, and c) detailed budget notes and supporting justification of all proposed budget line items. Detailed budgets and supporting notes and justifications should include the following:

(a) The name, annual salary, fringe benefits and expected level of effort of each person charged to the program;
(b) If not included in the indirect cost rate agreement negotiated with the U.S. Government, specify the applicable fringe benefit rates for each category of employee, and all benefits covered by the rate; 
(c) The same information shall be provided for individual consultants as for regular personnel;
(d) Allowances should be broken down by specific type and by person and must in accordance with the applicant's policies. All salaries, benefits and allowances must be based on written compensation policies of the employer organization; 
(e) Other direct costs such as visas, passports and other general costs should be separate cost line items; 
(f) Travel, per diem and other transportation expenses should be detailed in the financial plan to include number of international trips, from where to where, number of per diem days and rates. Per Diem and other travel allowances must be based on written travel policies of the employer organization; 
(g) Details of all home office support to be provided; 
(h) Specific budget details and narrative information, in addition to the percentage and total dollar amount of the proposed cost-share contribution. Cost-share, once accepted, becomes a condition of payment of the federal share. 

III. Negotiated Indirect Cost Rate Agreement (NICRA): Applicants must provide a copy of the most recent indirect cost rate agreement negotiated with your organization's cognizant U.S. Government agency. 

Section V: CONCEPT PAPER AND FULL Application REVIEW INFORMATION

Application evaluation process: USAID will conduct two rounds of review of the concept papers. The first round will end November 30, 2009 and the second round will end February 4, 2009.  Based on the concept papers, USAID will select those applicants determined to meet the criteria to be selected for full applications. The full applications will be reviewed for their technical application and cost application. USAID reserves the right to fund one or more or none of the applications which may be submitted.  If this APS becomes irrelevant for any reason or funding is unavailable, USAID reserves the right to close the APS. Applicants will be advised of the status of their respective applications within approximately 60 (sixty) calendar days after submission.

Note that all applicants may be subject to a pre-award financial and management review and must demonstrate that they have a rigorous financial and monitoring system in place that will ensure auditable systems and records.
Selection Criteria for Technical Concept Paper – 100 points possible
1. Technical Approach – 45 points

· The likelihood of the proposed project to make a significant contribution in scaling up FP activities. 

· Viability of the Approach: Viability of the proposed technical approach, including the degree to which the proposed technical approach can reasonably be expected to produce the intended outcomes, achieve the expected results as stated in the APS, and contribute to the USAID FP goals worldwide. The approach must detail how the organization will provide south to south training via established partners in multiple countries and regions.  

2. Organizational Capacity/Staffing Plan/Past Performance – 40 points

· Applicant and any key partner organizations demonstrate global depth and breadth of experience and expertise to provide quality family planning services in countries with high levels of unmet need for family planning, particularly in sub-Saharan Africa and South Asia 
· Applicant and any key partner organizations possess extensive multi-country networks of family planning clinics 

· Applicant’s staffing and management arrangements for implementation are appropriate for this project.  The applicant demonstrates clear lines of responsibilities, assigns clear roles and responsibilities that are relevant to the program description and key personnel have the necessary skills and experience. 

· Applicant’s past performance references demonstrate quality of product or service, timeliness of performance, cost control, and customer satisfaction, including satisfactory business relationship with USAID.
As an annex, applicants must submit a list of all contracts, cooperative agreements, or cooperative agreements involving similar or related programs over the past three years prior to receiving an award. Reference information shall include: (1) the award number and type of award; (2) award amount; (3) period of performance; (4) brief description of the program or work; and (5) point of contact at the awarding organization, including e-mail address. This does not count in the page limit.

3. Sustainability – 10 points 

USAID will view favorably concept papers that include a viable, realistic “sustainability plan”. Sustainability plans include demonstrated linkage to ongoing initiatives such as Global Fund, key HIV Donors and NGOs. Other areas include cost-sharing contributions which may include services provided by professional and technical personnel.  South to South activities that increase and use local capacity will also be viewed favorably. 

4. Gender – 5 points

The concept paper must demonstrate an understanding of male and female gender roles and must include gender considerations in designing and implementing FP programs. 
Selection Criteria for Full Application – 100 points possible

Upon submission of a full application, the TEC will be re-convened, and at this point, the full application will be evaluated. The criteria listed below will serve as the basis upon which applications will be evaluated.  
1. Technical Approach – 45 points

· The likelihood of the proposed project to make a significant contribution in scaling up FP activities. 

· Viability of the Approach: Viability of the proposed technical approach, including the degree to which the proposed technical approach can reasonably be expected to produce the intended outcomes, achieve the expected results as stated in the APS, and contribute to the USAID FP goals worldwide. The approach must detail how the organization will provide south to south training via established partners in multiple countries and regions.  

2. Organizational Capacity/Staffing Plan/Past Performance – 20 points

· Applicant and any key partner organizations demonstrate global depth and breadth of experience and expertise to provide quality family planning services in countries with high levels of unmet need for family planning, particularly in sub-Saharan Africa and South Asia.

· Applicant and any key partner organizations possess extensive multi-country networks of family planning clinics 
· Applicant’s staffing and management arrangements for implementation are appropriate for this project.  The applicant demonstrates clear lines of responsibilities, assigns clear roles and responsibilities that are relevant to the program description and key personnel have the necessary skills and experience. 
· Applicant’s past performance references demonstrate quality of product or service, timeliness of performance (adherence to schedules, timely delivery of activities, effectiveness of home and field office management to make prompt decisions and ensure efficient operation of tasks), cost control, and customer satisfaction, including satisfactory business relationship with USAID, prompt and satisfactory correction of problems, and cooperative attitude in addressing challenges.
As an annex, applicants must submit a list of all contracts, cooperative agreements, or grants involving similar or related programs over the past three years prior to receiving an award. Reference information shall include: (1) the award number and type of award; (2) award amount; (3) period of performance; (4) brief description of the program or work; and (5) point of contact at the awarding organization, including e-mail address. This does not count in the page limit.
3. Illustrative First Year Work Plan- 10 points
· Sets out a realistic outline of tasks and deliverables, anticipated time frames and due dates, and persons responsible for achieving each task. 
· Demonstrates how the applicant will ensure rapid project start up in its first year 

4. Performance Monitoring and Evaluation Plan, Results Framework -10 points
· Results are clearly articulated and directly correspond to the stated goals and objectives outlined in the technical application. 

· Monitoring and evaluation methods proposed are specific, measurable, realistic and applicable to the stated goals and objectives. 

5.  Sustainability – 10 points 

USAID will view favorably applications that include a viable, realistic “sustainability plan” in the application. Sustainability plans include demonstrated linkage to ongoing initiatives such as Global Fund, key HIV Donors and NGOs. Other areas include cost-sharing contributions which may include services provided by professional and technical personnel.  South to South activities that increase and use local capacity will also be viewed favorably. 

6. Gender – 5 points

The application must demonstrate an understanding of male and female gender roles and must include gender considerations in designing and implementing FP programs. 

Cost Application
Once the technical review of applications is complete, USAID will independently evaluate the financial plan and cost-effectiveness and the cost realism of the organization’s approach.  The cost application shall include the extent to which the proposed approach attempts to reach the largest number of beneficiaries at lowest cost; it matches the objective and proposed activities; and the ability of the organization to contribute towards the costs of activity implementation via cost share in goods or kind. 

Section VI: AWARD AND ADMINISTRATION INFORMATION

USAID Marking and Branding Policy

As part of USAID’s branding initiative, New Marking and Branding Policy Requirements for Assistance Awards have become effective on January 2, 2006 (22 CFR 226 of the Federal Register). During pre-award negotiations, USAID (Agreement Officer) will request that applicants recommended for an award (the ‘Apparently Successful Applicant’) submit a Branding Strategy and a Marking Plan consistent with the provisions “Branding Strategy,” “Marking Plan,” and “Marking of USAID-funded Assistance Awards” contained in AAPD 05-11 and in 22 CFR 226.91. The specific details will be communicated at the time of the request by USAID and a reasonable time frame for submittal, review and negotiation will be established. 

The link to download AAPD 05-11 is:

http://www.usaid.gov/business/business_opportunities/cib/pdf/aapd05_11.pdf.

The link to download 22 CFR 226.91 is: http://www.access.gpo.gov/nara/cfr/waisidx_06/22cfr226_06.html
Substantial Involvement

USAID shall be substantially involved during the implementation of this activity in the following ways:

1) Approval of annual work plans, and all modifications, which describe the specific activities to be carried out under the Agreement;

2)  Review of annual or semi-annual technical progress reports and financial` reports;

3) Approval of key personnel and any changes; 

4) Approval of monitoring and evaluation plans. USAID will be involved in monitoring progress toward achievement of the Objective and Expected Results during the course of the Agreement and in monitoring financial expenditures; and

5) As appropriate, other monitoring as described in 22 CFR 226.

This award for will be managed by the Service Delivery Improvement Division, Office of Population and Reproductive Health within the USAID Bureau for Global Health (GH/PRH/SDI).

Reporting Requirements

The recipient will adhere to all reporting requirements listed below. All reports as       required under Substantial Involvement shall be submitted by the due date for approval of the USAID Assistance Officer Technical Representative (AOTR) designated by the Office of Assistance and Acquisition.  Additional reports requiring review and clearances, when necessary, are listed under each requirement. Recipient will consult with the AOTR on the format and expected content of reports prior to submission.  

1) Financial Reporting

Financial reporting requirements will be in accordance with 22 CFR 226.

2) Performance Monitoring and Reporting

The recipient will submit reports to the USAID AOTR as described below. The exact format for preparation of and timing for, submission of all reports will be determined in collaboration with the AOTR.

a) Annual Work Plan (2 copies)

The awardee will prepare annual work plans on a schedule and according to a format established by USAID, to be submitted to the GH/PRH/SDI AOTR for approval. The first work plan to be submitted will not necessarily be for a full year or may be for more than a full year, depending on the start date of the agreement.

b)  Performance Monitoring Report (2 copies)

The recipient shall submit an updated report on progress toward agreed performance targets every three (3) months for the first year and every six (6) months thereafter, based on the Performance Monitoring Plan to be developed by the recipient in collaboration with USAID.  This will include information on activities in all countries and regions. The reports must also include the following: 1) explanation of quantifiable output of the programs or projects, if appropriate and applicable; 2) reasons why established goals were not met, if appropriate; and 3) analysis and explanation of cost overruns or high unit costs (recipients must immediately notify USAID of developments that have a significant impact on award-supported activities.)  Further, notification must be given in the case of problems, delays or adverse conditions which materially impair the ability to meet the objectives of the award. These notifications must include a statement of the action taken or contemplated and any assistance needed to resolve the situation.

c)  Final Report (2 Copies)

As USAID requires, 90 days after the completion date of this agreement the Recipient shall submit a final report which includes an executive summary of the Recipient’s accomplishments in achieving results and conclusions about areas in need of future assistance; an overall description of the recipient’s activities and attainment of results by country or region, as appropriate during the life of the Cooperative Agreement; an assessment of the progress made toward accomplishing the objective and expected results, significance of these activities; important research findings, comments and recommendations, and a fiscal report that describes how the recipient’s funds were used. See 22 CFR 226.51.

Distribution of Reports

The recipient shall submit an original and one copy of the final report to the Technical Advisor and the AOTR and one copy to the USAID Development Experience Clearinghouse: E-mail (the preferred means of submission) is : docsubmit@dec.cdie.org. The mailing address via US Postal Service is: 

Development Experience Clearing House

8403 Colesville Road 

Suite 210

Silver Spring, MD 20910
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