	Suggested Budget/Budget Narrative Template

	1. PERSONNEL 
	CALCULATION
(see Instructions tab)
	TOTAL
	NARRATIVE EXPLANATION 
(explain need for cost and how cost aligns with the project narrative)

	Ex. John Smith, Graphic Designer
	$80,000/year x 25%FTE x 2 years
	$40,000
	John will provide graphic design for an informational website, social media, training slides, and printed resources and nutrition education materials. John will devote 25% FTE to this project for the entire period of performance. 

	1a. Name, Title
	 
	 
	 

	1b. Name, Title
	 
	 
	 

	Personnel Total
	 
	 
	 

	2. FRINGE BENEFITS
	CALCULATION
(see Instructions tab)
	TOTAL
	NARRATIVE EXPLANATION 
(explain need for cost and how cost aligns with the project narrative)

	Ex. Personnel 1a
	$40,000 x 25% fringe
	$10,000 
	Fringe benefits for all full-time employees include health insurance, annual and sick leave, etc.....

	2a. Personnel 1a
	 
	 
	 

	2b. Personnel 1b
	 
	 
	 

	Fringe Total
	 
	 
	 

	3. TRAVEL
	CALCULATION
(see Instructions tab)
	TOTAL
	NARRATIVE EXPLANATION 
(explain need for cost and how cost aligns with the project narrative)

	3a. Air-Bus-Rail (incl. from XX to XX, company)
	 
	 
	 

	3b. Checked Bag Fees
	 
	 
	 

	3c. Travel Agent (incl. company name, service provided)
	 
	 
	 

	3d. Mileage (incl. from XX to XX)
	 
	 
	 

	3e. Airport Parking (incl. name of airport and type of parking - daily, long-term, etc.)
	 
	 
	 

	3f. Ground Transportation and Tolls (incl. from XX to XX, method of transportation)
	 
	 
	 

	3g. Lodging (incl. name, location of hotel)
	 
	 
	 

	3h. Per Diem (M&IE) - Full Days
	 
	 
	 

	3i.  Per Diem (M&IE) - First and Last Days
	 
	 
	 

	Travel Total
	 
	 
	 

	4. SUPPLIES
	CALCULATION
(see Instructions tab)
	TOTAL
	NARRATIVE EXPLANATION 
(explain need for cost and how cost aligns with the project narrative)

	4a. Computers
	 
	 
	 

	4b. Wi/Fi Hot Spot
	 
	 
	 

	4c. Cookware (add additional rows for different types of cookware)
	 
	 
	 

	4d. Food Storage Containers (add additional rows for different types of containers)
	 
	 
	 

	4e.  Measuring and Serving Utensils (add additional rows for different types of utensils)
	 
	 
	 

	4f. Office and Meeting Supplies (add additional rows for different types of supplies)
	 
	 
	 

	4g. Training Supplies (add additional rows for different types of supplies)
	 
	 
	 

	4h. Taste Testing/Student Engagement Supplies (add additional rows for different types of supplies)
	 
	 
	 

	4i. Software or Fees for Web-based Applications (add additional rows for different types of software)
	 
	 
	 

	4j. Nutrition Education Reinforcement Materials (add additional rows for different types of materials)
	 
	 
	 

	Supplies Total
	 
	 
	 

	5. CONTRACTUAL
	CALCULATION
(see Instructions tab)
	TOTAL
	NARRATIVE EXPLANATION 
(explain need for cost and how cost aligns with the project narrative)

	5a. Contractor (incl. name of contractor/company, area of expertise)
	 
	 
	 

	5b. Contractor (incl. name of contractor/company, area of expertise)
	 
	 
	 

	Contractual Total
	 
	 
	 

	6. OTHER
	CALCULATION
(see Instructions tab)
	TOTAL
	NARRATIVE EXPLANATION 
(explain need for cost and how cost aligns with the project narrative)

	6a. Sub-Grants 
	 
	 
	 

	6b. Stipends 
	 
	 
	 

	6c. Publication and Printing (incl. item(s) to be printed)
	 
	 
	 

	6d. Postage, Shipping/Handling (incl. item(s) to be shipped)
	 
	 
	 

	6e. Meeting/Training Space Rental (incl. name, location of rental space, dates)
	 
	 
	 

	6f. Conference Registration Fees (incl. name, location, date of conference)
	 
	 
	 

	6g. Membership Dues (incl. name of organization, dates of membership)
	 
	 
	 

	6h. Booth/Exhibit Fees (incl. name, location, date of conference)
	 
	 
	 

	6i. Advertising and Public Relations (add additional rows for different types of marketing and promotional costs)
	 
	 
	 

	Other Total
	 
	 
	 

	7. TOTAL CHARGES
	CALCULATION
(see Instructions tab)
	TOTAL
	 

	7a. Total Direct Charges
	 
	 
	 

	7b. Total Indirect Charges (10% de minimis or amount indicated on NICRA)
	 
	 
	 

	7c. TOTAL CHARGES (7a. + 7b.)
	 
	 
	 



