TIP Office Funding Opportunity Checklist	
·  Section 1 - Online Forms/Standard Forms:  SF 424, SF 424A, SF-LLL (if applicable,) and SF 424B (if applicable. Please note, the SF-424B is now required only for those applicants who have not registered in SAM.gov or recertified their registration in SAM.gov since February 2, 2019 and completed the online representations and certifications.)
· These online forms must be filled out on SAMS Domestic. 
·  Section 2 – Project Narrative (Submitted as a Microsoft Word document)
· The required template is available on SAMS Domestic.
·  Section 3 – Monitoring and Evaluation Table (Submitted as a Microsoft Word or Excel document)
· The required template and example are available on SAMS Domestic. 
·  Section 4 – Timeline (Submitted as a Microsoft Word or Excel document)
· The required template and example are available on SAMS Domestic. 
·  Section 5 – Summary Budget, Line-Item Budget and Budget Narrative (Submitted as separate documents in either Microsoft Word or Excel)
· The required template for the summary budget is available on SAMS Domestic.  There is no template for the line-item budget or budget narrative, but an example of a line item budget is available on SAMS Domestic.
·  Section 6 – NICRA Agreement * (if applicable)
·  There is no required template for the NICRA.
·  Section 7 – Resumes and Qualifications of Key Personnel
· There is no required template for resumes or qualifications. However, each resume should be no more than 5 page resumes may be submitted, including charts, graphs, and logos.
· For key personnel that have not been identified, a job description should be uploaded for the position.  
·  Section 8 – Certification of Training Requirement
· There is no required template for this section, but the language that should be used is listed in the funding opportunity instructions. 
·  Section 9 – Letters of Intent to Cooperate in Partnership * (if applicable)
· There is no required template for this section. 
·  Section 10 – Common Performance Indicators (CPI)
· [bookmark: _GoBack]The required template for the CPIs is available on SAMS Domestic. 
