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Attachment A: Project Proposal
[image: U:\Saved Stuff\BLM Logos, Maps, Style Guides\BLM Logo (Transparent).png]SECURE RURAL SCHOOLS – Title II
Project Submission Form
FY 2017-2020 Elections
SECURE RURAL SCHOOLS AND COMMUNITY SELF DETERMINATION ACT OF 2000, Public Law 106-393 (16 U.S.C. 500) as amended by the “Further Consolidated Appropriations Act, 2020” (Public Law 116-94)

	Person Submitting Proposal:
	
	Date:
	

	E-mail :
	
	Phone:
	

	Organization Name:
	

	FOA No.:
	

	FOA Title:
	

	Recipient Project Title:
	

	Estimated Period of Performance:
	

	BLM Contact Name:
	

	BLM Field and District Office:
	

	County Project is Located: 
	



	10. Project Location (Attach project area map)

	a. 4th Field Watershed Name and HUC #
	

	b.   Township
	
	Range
	
	Section(s)
	

	Township
	
	Range
	
	Section(s)
	

	Township
	
	Range
	
	Section(s)
	

	Township
	
	Range
	
	Section(s)
	

	Township
	
	Range
	
	Section(s)
	

	c. BLM District
	
	d. BLM Resource Area
	

	e. State / Private / Other lands involved?
	Yes
	
	No
	
	If yes, specify:




	11. Project Goals and Objectives [Sec. 203(b)(1)] * (max. 7 lines)

	Describe how your objectives of the project support your mission.
Describe how your objectives of your project meets one or more of the DOI priorities described in this announcement. 
Describe your project objectives, goals, and how your mission relates to this announcement. 
Describe why this support is being requested.




	12. Project Description [Sec. 203(b)(1)] (max. 30 lines.)

	Describe the details of the project, the procedures to be used, how data will be collected, analyzed, and interpreted, etc.
Describe expected goals and outcomes and how project effectiveness will be measured and evaluated. (Include a detailed project work plan narrative and a table such as below to summarize the project schedule.)
Detail the development and management plan for your project.
Describe how the proposed objectives will be achieved in accordance with the project plan.
Describe the techniques, processes, methodologies to be used for specific projects in support of the project plan.
Describe stabilization or protection plans for at-risk resources. 
Describe plans to promote public engagement, learning opportunities and education and outreach programs, events and products.
Describe how the training will occur, using BLM resources, as applicable.
Describe any resource data sharing plans resources data managers.
Detail how any planned studies will assist with determining the impacts to resources caused by activities such as prescribed fire, vegetation treatments, ecological restoration, or any land disturbing activity.
Describe what tasks will be performed by partners organizations, sub awards, contractors, consultants, if applicable.
Information to support environmental compliance review requirements,
Project monitoring and evaluation plan, including how you will measure project performance and assessment tools to be used. Should include monitoring of sub-recipients, contractors, consultants, volunteers, etc.
Proposals must have measurable outcomes. The success of the projects funded under this announcement shall be validated and tracked by BLM Program Officers. Some examples of measurable outcomes include:

· Number of sites identified, monitored, stabilized or protected;
· Number of sites inventoried, 
· Number of specimens collected and analyzed; 
· Number of educational and research programs or materials created and/or presented; and
· Number interpretive opportunities created.



	13. Coordination of this project with other related project(s) on adjacent lands?
	Yes
	
	No
	

	If yes, then describe (max. 10 lines)



	14. How does proposed project meet purposes of the Legislation? [Sec. 203(b)(1)] (check all that apply)

	
	Improves maintenance of existing infrastructure. [Sec. 2 (2)(A)(i)]

	
	Implements stewardship objectives that enhance forest ecosystems.  [Sec. 2 (2)(A)(ii)]

	
	Restores and improves land health and water quality.  [Sec. 2 (2)(A)(iii)]

	
	Improves cooperative relationships between people that use and care for Federal land and the agencies that manage Federal land [Sec. 2 (3)]




	15. Project Type [Sec. 203(b)(1)]  (check one)

	[bookmark: _Hlk34203295]
	Road Maintenance [Sec. 2 (2)(C)(i)]
	
	Trail Maintenance [Sec. 2 (2)(C)(i)]

	
	Road Decommission/Obliteration [Sec. 2(2)(C)(i)]
	
	Trail Obliteration [Sec. 2 (2)(C)(i)]

	
	Soil Productivity Improvement [Sec. 2 (2)(C)(ii)]
	
	Forest Health Improvement [Sec. 2 (2)(C)(iii)]

	
	Watershed Restoration & Maintenance. [Sec. 2 (2)(C)(iv)]
	
	Fish Habitat Restoration [Sec. 2 (2)(C)(v)]

	
	Control of Noxious Weeds [Sec. 2 (2)(C)(vi)]
	
	Wildlife Habitat Restoration [Sec. 2 (2)(C)(v)]

	
	Reestablish Native Species [Sec. 2 (2)(C)(vii)]
	
	Fuels Management/Prevention [Sec. 2 (2)(C)(iii)]

	
	Other Infrastructure Maintenance [Sec. 2 (2)(C)(i)]
	
	Conservation Education [Sec. 2 (3)]

	
	Other Project Type [Sec. 2 (2)(C)]
	(Specify)




	16.  Measure of Project Accomplishments/Expected Outcomes [Sec. 203(b)(5)]

	a.  Total Acres
	
	b.  Total Miles
	
	c.  Number of Structures
	

	d.  No. Laborer Days
	
	e.  Estimated People Reached (for conservation education projects):
	

	f.  Other (specify)
	

	17.  Merchantable Material Contracting Pilots [Sec. 204(e)(3)]

	Will the project generate merchantable wood products?
	Yes
	
	No
	




	
18. Proposed Method(s) of Accomplishment   (check those that apply)

	
	Contract
	
	Federal Workforce
	Other (specify below)

	
	County Workforce
	
	Volunteers
	

	19.  Estimated Completion Date [Sec. 203(b)(2)]
	





	20. Anticipated Project Costs [Sec. 203(b)(3)]   (Double click on table to enter spreadsheet)

	
	Column A
	Column B
	Column C
	Column D

	


Item
	Federal
Agency
Appropriated Contribution [Sec. 203 (b) (4)]
	
Requested Title II Contribution [Sec.
203(b)(4)]
	
Other Contributions [Sec.
203(b)(4)]
	


Total Available
Funds

	a. Field Work & Site Surveys
	
	
	
	

	b. NEPA
	
	
	
	

	c. ESA Consultation
	
	
	
	

	d. Permit Acquisition
	
	
	
	

	e. Project design & Engineering
	
	
	
	

	f. Contract/Grant Preparation
	
	
	
	

	g. Contract/Grant Administration
	
	
	
	

	h. Contract/Grant Cost
	
	
	
	

	i. Salaries
	
	
	
	

	j. Materials & Supplies
	
	
	
	

	k. Monitoring
	
	
	
	

	l. Other
	
	
	
	

	m. Project Sub-Total
	$0
	$0
	$0
	$0

	n.  Indirect Costs
	
	
	
	

	o. Total Cost Estimate
	$0
	$0
	$0
	$0




	21. Is the Project Scalable?

	a.	Yes   or 	No
(Circle one)
	b.   If Yes - What is the minimum amount needed?
	$

	c.	Explanation about the scaling of the project:




	22. Identify Source(s) of Other Funding Identified in Column C Above [Sec. 203 (b)(4)]  Explain whether or not they are secured and clarify any other aspects that might be useful in evaluating the application.

	






	23. BLM District Office jurisdiction of your project? Refer to map at https://blm-egis.maps.arcgis.com/apps/webappviewer/index.html?id=a446ec91307c45898cafe57a5f26982e


	Circle all that apply:

	Northwest Oregon District
	 Roseburg District
	Coos Bay District
	Medford District
	Lakeview District (Klamath Falls Field Office)



	24.  If project was also funded in previous Fiscal Years show amounts below

	FY2014
	
	FY2015
	
	FY2016
	

	25.  How will cooperative relationships between the people that use federal lands and the agencies that manage them be improved? List known partnerships or collaborative opportunities  [Sec. 2 (3)]

	



	26.  How is this project in the best interest of the community?  [Sec. 203 (b)(7)]

	(Describe how this project will affect the public.)  




	27.  How does project benefit O&C or Coos Bay Wagon Road or National Forest lands/resources?

	(Describe how this project will benefit federal lands/resources.)  




	
28.  Target Species Benefited (if applicable)
	




	
29.  Status of Project Planning [Sec. 204 (b)]

	
a. NEPA Complete?
	
Yes
	
	
No
	
	b. If no, give estimated date of completion
	

	c.  NOAA Fisheries Sec. 7 ESA Consultation Complete?
	Yes
	
	No
	
	Not Applicable
	

	d.  USFWS Sec. 7 ESA Consultation Complete?
	Yes
	
	No
	
	Not Applicable
	

	e.  DSL/ODFW Permits for In-stream Work Obtained?
	Yes
	
	No
	
	Not Applicable
	

	f.  DSL/COE  404 Fill/Removal Permit Obtained?
	Yes
	
	No
	
	Not Applicable
	

	g.  SHPO Concurrence Received?
	Yes
	
	No
	
	Not Applicable
	

	h.  Project Design(s) Completed?
	Yes
	
	No
	
	

	h.  If you answered no to any of the questions above, please describe who will accomplish the work and when it will be complete:

	NEPA=National Environment Policy Act, NOAA=National Oceanic and Atmospheric Administration, USFWS=United States Fish and
Wildlife Service,  DSL = Dept. of State Lands, ODFW = Oregon Department of Fish and Wildlife, COE = Army Corps of Engineers, SHPO
= State Historic Preservation Officer



	30.  Monitoring Plan [Sec. 203(b)(6)]

	a. What methods and measures of evaluation will be made to determine whether or not the proposed project meets
or exceeds the desired ecological conditions? [Sec. 203(b)(6)(B)(i)]


	Who is responsible for this monitoring item?
	

	b.   How will the project be evaluated to determine whether or not the proposed project contributes towards creating
local employment and/or training opportunities, including summer youth jobs programs such as the Youth
Conservation Corps?  [Sec. 203(b)(6)(B)(i)]


	Who is responsible for this monitoring item?
	



	c. 	What methods and measures of evaluation will be established to determine how well the proposed project
improves the use of, or added value to, any products removed from federal lands consistent with the purposes of this Act?  [Sec. 203(b)(6)(B)(ii) and Sec. 204(e)(3)]



	Who is responsible for this monitoring item?
	

	d.   Identify total funding needed to carry out specified monitoring tasks (Item k., Column D in
Project Costs table)
	$

	What are the sources for funding?
	


	
	31.  What are the plans, analyses, legislation or other supporting documents that support your application? (E.g., a watershed analysis, Oregon Plan for Salmon, Watershed Council plan, Resource Management Plan or other document that provides context within your group or agency)

	


	32. Who are the other key people responsible for the success of this project? (list their names and titles)

	List key project personnel and responsibilities, along with their contact information.
Describe the time to be dedicated to the project, how their experience and qualifications are appropriate to the success of the project.
List contractors, sub awards, consultants, if known, and their qualifications
A list of federally funded assistance agreements (not contracts) that your organization performed within the last three years (no more than 5, and preferably BLM agreements), and describe how you documented and/or reported on whether you were making progress toward achieving the expected results (e.g., outputs and outcomes) under those agreements. Describe similar successful projects completed in the past and any unique qualifications your organization may possess.



	33. Project location map(s): insert as last page of application
At a minimum, the map should show the project location, roads, and streams; private versus BLM ownership; all maps should be
printed on 8.5 x 11” paper. The photograph should show the project site or a representative portion of it. More than one photograph can be submitted, but they must all fit on an 8.5 x 11” page and be incorporated into this document.

	
34.  All project proposals from nonfederal applicants MUST BE SUBMITTED through the Grants.gov portal and comply with all deadlines and requirements of the Secure Rural Schools, Title II Funding Opportunity Announcement.

	
	




	BLM Funding Opportunity Announcement
	No. L16AS#####

	Project Title
	Page 2 of 2


 

	Oregon/Washington Notice of Funding Opportunity
	No. L20AS00029

	Secure Rural Schools and Community Self Determination
	Page 4 of 42




Rev 4-2016


	
	
	





[bookmark: BUREAU_OF_LAND_MANAGEMENT][Attachment B]
[image: ]BUREAU OF LAND MANAGEMENT
Financial Assistance (Cooperative Agreements)

BUDGET DETAIL and NARRATIVE
(Suggested Format)
	Instructions: Using the estimated amounts listed on your SF-424A Budget Information form, use this worksheet format to provide details of those estimated costs. In the Justification Boxes, explain the purpose of each cost and provide sufficient detail so costs can be analyzed for reasonableness.

	Agreement or Funding Opportunity No.:
	
	
	Date:
	
	

	Organization Name:
	
	
	
	
	

	Project Title:
	
	
	
	
	

	A) PERSONNEL COSTS (SF-424A Object Class Category 6a.)
Provide the name of the person in each position (if known), and provide both the annual (for Multiyear awards) and total: salary/amount each position is paid; the percent of time position contributes to this award; and the number of months the employee is paid. State if any positions are vacant at the time, and if so, anticipated hire date. Also, provide a justification and description of each position (including vacant positions). Relate each position specifically to program objectives. Personnel cannot exceed 100% of their time on all active projects. Recipient should ensure the cost of living increase is built into the budget and justified.

The salaries of administrative and clerical staff should normally be treated as indirect (F&A) costs (2 CFR
§200.413c). Direct charging of these costs may be appropriate only if all of the following conditions are met: (1) Administrative or clerical services are integral to a project or activity; (2) Individuals involved can be specifically identified with the project or activity; (3) Such costs are explicitly included in the approved budget or have the prior written approval of the Grants Officer; and (4) The costs are not also recovered as indirect costs.
	

	
Name & Title or Position Title
	
Salary or Wage
	Months or Hours
	Matching Funds
(if applicable)
	BLM
Funds
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Example: James Smith, Project Coordinator
	$20,000.00/Mo.
	3 Mos.
	$15,000.00
	$45,000.00
	

	A) TOTAL PERSONNEL COSTS:
(SF-424A Object Class Category 6a. Personnel)
	
$
	
$
	

	Justification: EXAMPLE - Project Coordinator - [Name]: This position directs the overall operation of the project; responsible for overseeing the implementation of project activities, coordination with other agencies, development of materials, provision of in-service and training, conducting meetings and coordinating with agencies, designs and directs the gathering, tabulating and interpreting of required data, responsible for overall program evaluation and for staff performance evaluation; and is the responsible authority for ensuring necessary reports/documentation are submitted to NOFO. This position relates to all program objectives. John Doe will provide 10 months effort for a total of $xx each year for three years (total $xx).
	



	
	
	




	B) FRINGE BENEFIT COSTS (SF-424A Object Class Category 6b.)
Fringe benefits are usually applicable to direct salaries and wages. Provide the fringe benefit rate used and a clear description of how the computation of fringe benefits were applied. Provide both the annual (for multiyear awards) and total. If a fringe benefit rate is not used, show how the fringe benefits were computed for each position. The budget justification should be reflected in the budget description. Elements that comprise fringe benefits should be indicated. The fringe rate should be proportional among the federal and non-federal share categories. If a fringe rate is greater than 35%, a description and breakdown of the benefits must be provided unless a negotiated indirect cost rate agreement (NICRA) has been provided. If fringe benefits are not computed by using a percent of salaries, provide a breakdown of how the computation is done. The applicant should not combine the fringe benefit costs with direct salaries and wages in the personnel category.

	
Name & Title/Position
	Salary/Wage Base (BLM Amounts budgeted in Section A above)
	Fringe Benefit Rate (%)
	Matching Funds
(if applicable)
	
BLM
Funds

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Example: James Smith, Project Coordinator
	$20,000.00
	30%
	$0.00
	$6,000.00

	B) TOTAL FRINGE BENEFIT COSTS:
(SF-424A Object Class Category 6b. Fringe Benefits)
	
$
	
$

	Justification: EXAMPLE: The fringe benefit rate for full-time employees for years one and two is calculated at 33%. The fringe rate for the student is calculated at 7%. For years three and four, the fringe rate is anticipated to increase to 34% for employees and remain at 7% for graduate students.
If fringe rate is greater than 35%: Project Coordinator - Salary [amount] Retirement 5% of $35,000 = [amount] FICA 7.65% of $35,000 = [amount] Insurance = [amount]
Workman’s Compensation, etc. = [amount] Total [amount]


Budget Detail
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	C) TRAVEL COSTS (SF-424A Object Class Category 6c.)
Domestic travel includes travel within and between the U.S., the commonwealths of Puerto Rico and the Northern Mariana Islands, Guam, the U.S. Virgin Island, and the territories and possessions of the United States. Provide a narrative justification describing the travel staff will perform. List origin and destination, number of trips planned, who will be making the trip, purpose of travel and how it relates to the scope of work, and approximate dates. If mileage is to be paid, provide number of miles and the cost per mile. If travel is by air, show cost of airfare and proposed airline (if known). If per diem/lodging is to be paid, indicate number of days and the amount for each day’s per diem and the number of nights and the amount for each night’s lodging. Include any ground transportation when applicable. Total each trip planned.

Dollars requested in the travel category should be for staff travel only. Travel for consultants should be shown in the consultant category along with the consultant’s fee. Travel for training participants, advisory committees, review panels and etc., should be itemized the same way as indicated above and placed in the “other” category. Travel should include: origin and destination, estimated costs and type of transportation, number of travelers, related lodging and per diem costs, brief description of the travel involved, its purpose, and explanation of how the proposed travel is necessary for successful completion of the project.

If travel details are unknown, then the basis for proposed costs should be explained (i.e., historical information). Travel costs can be charged on an actual basis, on a per diem or mileage basis in lieu of actual costs incurred, or a combination of the two if applied consistently and results in reasonable charges. Travel support for dependents of key project personnel may be requested only when the travel is for a duration of six months or more either by inclusion in the approved budget or with the prior written approval of the Grants Officer (2 CFR
§200.474(c)(2)).http://www.gsa.gov/portal/content/104877.

	Proposed Travel (Lodging & Per Diem)
	No. of People
	No. of Days
	Cost Per Person Per Day
	Matching Funds
(if applicable)
	BLM
Funds

	To: From:
	
	
	
	
	
	

	To: From:
	
	
	
	
	
	

	To: From:
	
	
	
	
	
	

	To: From:
	Example:
	Portland, OR Eugene, OR
	1
	2
	$150.00/
Day
	$100.00
	$200.00

	SUB-TOTAL, MILEAGE REIMBURSEMENT - The cost of reimbursement for estimated mileage traveled in recipient vehicles for agreement activities. Give details and the purpose of the travel in the Narrative Box.
Current Federal mileage reimbursement rates may be found online at: www.GSA.gov. NOTE: Mileage reimbursement rates include all vehicle costs, i.e. fuel, insurance, maintenance, etc.

	Proposed Travel (Mileage Reimbursement)
	No. of Miles
	No. of Trips
	Cost Per Mile
	Matching Funds
(if applicable)
	BLM
Funds

	To: From:
	
	
	
	
	
	

	To: From:
	
	
	
	
	
	

	To: From:
	
	
	
	
	
	

	To: From:
	Example:
	Portland, OR Eugene, OR
	
	110
Miles
	2
	$0.10/ Mile
	$0.00
	$22.00

	SUB-TOTAL, OTHER TRAVEL COSTS - The costs of airfare, bus fare, car rental, etc., required for agreement activities. Explain the details and the purpose of the costs in the Narrative Box.

	Proposed Other (Travel Reimbursement)
	
Type
	
Cost
	
No.
	Matching Funds
(if applicable)
	BLM
Funds



	
	
	




	To: From:
	
	
	
	
	
	

	To: From:
	
	
	
	
	
	

	To: From:
	
	
	
	
	
	

	C) TOTAL TRAVEL COSTS:
(SF-424A Object Class Category 6c. Travel)
	
$
	
$

	Justification: EXAMPLE - The Project Coordinator and the Education Specialist will travel to [event location] to provide training at the “Sage Grouse Workshop” being held [date]. They will both travel from [origin] to [destination], and take ground transportation from the airport to the even/hotel.



	D) EQUIPMENT COSTS (SF-424A Object Class Category 6d. Equipment)
Provide justification for the use of each item and relate them to specific program objectives. Provide both the annual (for multiyear awards) and total for equipment. Equipment is defined as an article of tangible personal property that has a useful life of more than one year and a per-unit acquisition cost which equals or exceeds the lesser of the capitalization level established by the non-Federal entity for financial statement purposes, or $5,000. A recipient organization may classify equipment at a lower dollar value but cannot classify it higher than $5,000. For example, a state may classify their equipment at $1,000 with a useful life of a year. It is recommended that internal policies for equipment are provided in this section in order to avoid requests by BLM for closeout documents and delays during the closeout period.

General use of equipment (i.e., computers, faxes, etc.) must be used 100% for the proposed project if charged directly to the agreement. Maintenance fees for equipment should be shown in the “other” category.

Provide a lease versus purchase analysis. This must accompany every equipment request over $5,000 even if a lease vs purchase analysis cannot be completed, a statement is required to that effect. General purpose equipment such as office equipment and furnishings, and information technology equipment and systems are typically not eligible for direct cost support (2 CFR §200.439).

Provide objective-related justification for all equipment items after the detailed budget. The source for determining the budget price for each unit of equipment should be included in the justification.  Explain the need and purpose of the equipment in the Justification Box below.

	
Equipment
	
Quantity
	
Cost per Unit
	Matching Funds
(if applicable)
	BLM
Funds

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Example: John Deere Compact Tractor
	1
	$17,500.00
	$7,500.00
	$10,000.00

	D) TOTAL EQUIPMENT COSTS:
(SF-424A Object Class Category 6d. Equipment)
	
$
	
$

	Justification: EXAMPLE - Equipment costs of [$ amount] is requested for modified gill nets (1x$20,000), anchors (2x$6,000), floating and acoustic transmitters and receivers (4x$10,000). The gill nets will be used for [description]. The anchors are needed for [description]. The transmitters and receivers will be used for [description].



	
	
	





	E) SUPPLY COSTS (SF-424A Object Class Category 6e. Supplies)
List by supply item. An explanation is necessary for supplies costing more than $5,000, or five percent of the award, whichever is greater. Show unit cost of each item, number needed, and total amount. Provide both the annual (for multiyear awards) and total for supplies. Provide justification of the supply items and relate them to specific program objectives. It is recommended that when training materials are kept on hand as a supply item, that it be included in the “supplies” category. When training materials (pamphlets, notebooks, videos, and other various handouts) are ordered for specific training activities, these items should be itemized and shown in the “other” category. If appropriate, general office supplies may be shown by an estimated amount per month multiplied by the number of months in the budget period.

Requirements for supplies which exceed the thresholds: explain the type of supplies to be purchased, or nature of the expense in the budget narrative; provide a breakdown of supplies by quantity and cost per unit if known; and indicate basis for estimate of supplies, i.e., historical use on similar projects.

If your organization has a written policy for purchasing supplies, please submit a copy with your application. Explain the purpose of the costs in the Justification Box below.

	
Item
	
Quantity
	
Cost per Unit
	Matching Funds
(if applicable)
	BLM
Funds

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Example: Work Gloves, Leather
	6
	$10.00/Pair
	$50.00
	$10.00

	E) SUPPLY COST TOTAL:
(SF-424A Object Class Category 6e. Supplies)
	$
	$

	Justification: EXAMPLE - General office supplies will be used by staff to carry out daily activities of the

	program. Pamphlets will be kept in stock and distributed to schools as needed upon request. Supplies relate to (describe how pamphlets relate to objectives).

Sample Budget
SUPPLIES 	Total $  	 General office supplies (pens, pencils, paper, etc.) Lab supplies (developing chemicals, petri dishes, etc.) 12 months x $100/month = [amount]
2,000 pamphlets entitled [name] x $.58 ea. = [amount]



	
	
	




	F) CONTRACTUAL COSTS (SF-424A Object Class Category 6f. Contractual)
Provide separate budgets for each sub award or contract, regardless of the dollar value and indicate the basis for the cost estimates in the narrative. Describe products or services to be obtained and indicate the applicability or necessity of each to the project. Please note the differences between sub-award, contract, and vendor:
· Sub-award means an award provided by a pass-through entity to a sub-recipient for the sub-recipient to carry out part of a Federal award, including a portion of the scope of work or objectives. It does not include payments to a contractor or payments to an individual that is a beneficiary of a Federal program.
· Contract means a legal instrument by which a non-Federal entity purchases property or services needed to carry out the project or program under a Federal award.
· Vendor is generally a dealer, distributor or other seller that provides, for example, supplies, expendable materials, or data processing services in support of the project activities.

Provide both the annual (for multiyear awards) and total for contractual. Do not incorporate contractual indirect costs under the indirect costs line item for the applicant/grantee on the SF-424A or budget narrative.
· Name of Sub-recipient, Contractor, or Vendor: Include the name of the qualified sub-recipient, contractor, affiliation, and contact.
· Method of Selection: Include how selection was made. If sole source, include an explanation. Include qualifications.
· Period of Performance: Include the dates/length for the performance period. If it involves a number of tasks, include the performance period for each task.
· Scope of Work: List and describe the specific tasks to be performed.
· Criteria for Measuring Accountability: Include an itemized line item breakdown as well as total contract/award amount. If applicable, include any indirect costs paid under the contract/award and the indirect cost rate used.
Explain the details and purposes of the costs in the Justification Box below.

	
Contractor Name, Type, etc.
	
Cost
	Matching Funds
(if applicable)
	BLM
Funds

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Example: Ace Delivery Service (Yearly Contract)
	$2,500.00
	$0.00
	$2,500.00

	F) CONTRACTUAL COST TOTAL:
(SF-424A Object Class Category 6f. Contractual)
	$
	$

	Justification: EXAMPLE - Contractual costs of [$ amount] is requested for the university to execute a contract with TBD, competed competitively, for [$ amount] to develop and deploy satellite tags on North Atlantic right whales for 2016 (one year). Expenses will include: (1) personnel and fringe for a technician to implement tag development and testing during Year 1, (2) expenses TBD to travel to Seattle, WA to meet with XX computers engineers to develop a GPS-linked satellite tag, (3) travel for TBD to the Southeast U.S. to lead tag deployments in 2015 and 2016, and (4) tagging supplies (satellite tags, tag darts, measurement electronics for tag testing, other tag testing supplies). TBD will report to the university quarterly to ensure progress. [Attach itemized budget.]



	
	
	




CONTRACTUAL SAMPLE
Name of Organization
Method of Selection (competitive or sole source; if sole source, provide justification) Period of Performance
Description of Activities
Method for Maintaining Performance Accountability Itemized Budget (include categories used in program budget)


	G) CONSTRUCTION COSTS (SF-424A Object Class Category 6g. Construction) Construction activity is allowable only when program legislation includes specific authority for construction and/or when the BLM operating unit specifically authorizes such activity. Activities under an award are considered construction when the major purpose of the award is construction as defined in this chapter. In contrast, alteration of facilities incidental to a non-construction purpose is not considered construction under this chapter. - FAR Part 2 Definitions.

Most federal programs do not allow construction costs, and those that do typically have detailed instructions describing how to figure construction costs. Estimated construction costs must be supported by documentation including drawings and estimates, formal bids, etc. As with all other costs, follow the specific requirements of the program, the terms and conditions of the award, and applicable regulations.

Whereas non-construction awards use the SF-424A form; construction awards must use the SF-424C form. Detail provided should include: administrative and legal expenses; land, structures, rights-of-way, appraisals, etc.; relocation expenses and payments; architectural and engineering fees, project inspection fees; site work; demolition and removal; equipment; contingencies; and program income.

Explain the details and purpose of the costs in the Justification Box below.

	
Contractor: Name/Type/Organization/Etc.
	
Cost
	Matching Funds
(if applicable)
	BLM
Funds

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	G) CONTRUCTION COST TOTAL:
(SF-424A Object Class Category 6g. Construction)
	$
	$

	Justification:



	
	
	




	H) OTHER COSTS (SF-424A Object Class Category 6h. Other)
This category contains items not included in the previous categories. List items by type of material or nature of expense, break down costs by quantity and cost per unit if applicable, state the necessity of other costs for successful completion of the project and exclude unallowable costs (i.e., alcohol, fundraising, meals and coffee breaks). Provide both the annual (for multiyear awards) and total for other. Give justification for all the items in the “other” category (e.g., separate justification for printing, telephone, postage, rent, etc.). All costs associated with training activities should be placed in the “other” category except costs for consultant and/or contractual. List all expenses anticipated for the training activity in the format above. Include rental space for training (if required), training materials, speaker fees, substitute teacher fees, and any other applicable expenses related to the training. It is recommended that sub-awards fall under the contractual section rather than the other section.

Explain the details and purpose of the costs in the Justification Box below.

	
Item
	
Cost
	Matching Funds
(if applicable)
	BLM
Funds

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Example: Ace Equipment Rental (Post-Hole Digger, 4 Days)
	$25/Day
	$0.00
	$100.00

	H) OTHER COSTS TOTAL:
(SF-424A Object Class Category 6h. Other)
	
$
	
$

	Justification: EXAMPLE - [$ amount] is requested for printing informational pamphlets as it relates to our proposed marketing and outreach efforts, stipend costs for reviewing and contributing to the vetting process of the training curriculum, and other miscellaneous costs including phone, and postage and mailing costs.

Sample Budget
OTHER	Total $  	
Printing ($	per x	documents) = [subtotal]
Telephone (Charges $		per month x		months) = [subtotal] Postage (Charges $	per month x	months) = [subtotal] Rent {$	per month x			months) = [subtotal]
Etc. (Charges $	per	x item) = [subtotal] Training costs for [name of training] = [subtotal]



	
	
	




	I) TOTAL DIRECT COSTS (SF-424A Object Class Category 6i. Sum of 6a.-6h.)
The total of all direct costs applicable to this project.

	
Total Direct Costs
	Matching Funds
(if applicable)
	BLM
Funds

	I) TOTAL DIRECT COSTS:
(SF-424A Object Class Category 6i. Total, Sum of 6a.-6h.)
	$
	$

	J) INDIRECT COSTS (SF-424A Object Class Category 6j. Indirect Charges)
Indirect costs are those costs incurred for common or joint objectives which cannot be readily identified with an individual project or program but are necessary to the operations of the organization. Please refer to the BLM Financial Assistance Standard Terms and Conditions and the 2 CFR 200 for more information about indirect costs and facilities and administrative costs, including more information regarding predetermined, provisional, and fixed rates.
Provide the most recent indirect cost rate agreement with the itemized budget. The applicable indirect cost rate(s) negotiated by the organization with the cognizant negotiating agency must be used in computing indirect costs (F&A) for a proposal (2 CFR §200.414). The amount for indirect costs should be calculated by applying the current negotiated indirect cost rate(s) to the approved base(s).
Any non-Federal entity that has never received a negotiated indirect cost rate, except for those non-Federal entities described in Appendix VII to Part 200—States and Local Government and Indian Tribe Indirect Cost Proposals, paragraph (d)(1)(B) may elect to charge a de minimis rate of 10% of modified total direct costs (MTDC) which may be used indefinitely. Foreign grantees that do not have a negotiated indirect cost rate may also elect to charge the de minimis rate limited to an indirect cost rate recovery of 10% of modified total direct costs, and foreign grantees that have a negotiated rate agreement with a U.S. federal agency may recover indirect costs at the current negotiated rate.
(Only mandatory cost sharing or cost sharing specifically committed in the project budget must be included in the organized research base for computing the indirect (F&A) cost rate or reflected in any allocation of indirect costs.)
Use the Narrative Box below to explain how you calculated your indirect cost base and resulting indirect costs.

	Indirect Cost Rate to be used on this Grant (%):
	

	Indirect Cost Base for this Grant:
	$

	
Total Indirect Costs
	Matching Funds
(if applicable)
	BLM
Funds

	J) TOTAL INDIRECT COSTS:
(SF-424A Object Class Category 6j. Indirect Charges)
	
$
	
$



	
	
	




	Narrative: SELECT WHICH APPLIES TO YOUR ORGANIZATION & DELETE THE OTHERS
1. A state or local government entity receiving more than $35 million in direct Federal funding with an indirect cost rate of [insert rate]. We submit our indirect cost rate proposals to our cognizant agency. A copy of our most recently approved rate agreement/certification is attached.
2. A state or local government entity receiving less than $35 million in direct Federal funding with an indirect cost rate of [insert rate]. We are required to prepare and retain for audit an indirect cost rate proposal and related documentation to support those costs.
3. A non-profit organization that has previously negotiated or currently has an approved indirect cost rate with our cognizant agency. Our indirect cost rate is [insert rate]. A copy of our most recently approved rate agreement is attached.
4. A [insert your organization type] that has never submitted an indirect cost rate proposal to our cognizant agency. Our indirect cost rate is [insert rate]. In the event an award is made, we will submit an indirect cost rate proposal to our cognizant agency within 90 calendar days after the award is made.
5. A [insert your organization type] that has never submitted an indirect cost rate proposal to our cognizant agency. Our indirect cost rate is [insert rate]. However, in the event an award is made, will not be able to meet the requirement to submit an indirect cost rate proposal to our cognizant agency within 90 calendar days after award. We request as a condition of award to charge a flat indirect cost rate of 10% of modified total direct costs as defined in Title 2 of the Code of Federal Regulations Part 200, section
200.68. We understand that the 10% rate will apply for the life of the award, including any future extensions for time, and that the rate cannot be changed even if we do establish an approved rate with our cognizant agency at any point during the award period.
6.		If your organization is a Cooperative Ecosystems Studies Unit (CESU) partner, your indirect cost rate will be 17.5% of your NICRA-determined indirect cost base.

	K) TOTALS (SF-424A Object Class Category 6k. TOTALS)
The sum total of all Direct and Indirect Costs (Sum of 6i. & 6j.) Applicable to this agreement.

	Total Project Costs
	Matching Funds
(if applicable)
	BLM
Funds

	K) TOTAL COSTS:
(SF-424A Object Class Category 6k. TOTALS)
	$
	$



	I certify that to the best of my knowledge the costs detailed above are correct and complete and for the purposes set forth in the associated application for Federal Assistance.

	Name & Title of Person Completing Budget
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