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Applicant Checklist

Before submitting your application package please make sure that you can check all of the relevant items below.

1. Confirm your eligibility: 
· For Kyrgyz Republic-registered applicants:  Confirm your status as one of the following:  Not-for-profit organization/Civil society/non-governmental organization/ Think tank/Public and private not-for-profit educational institutions/Individuals;
· For U.S. applicants:  Confirm the following applies:  U.S. non-governmental organization (NGO)/educational institution/individual and funding is being requested to support cultural and/or educational programs in the Kyrgyz Republic and partnering with Kyrgyz Republic-registered organizations;
· For all applicants:  Confirm you are not listed on the Excluded Parties List System (EPLS) in the System for Award Management (SAM)

2. Confirm you have completed the required registrations (individual applicants can skip this item): 

Applicants selected to submit full applications for the second round must begin 	registration in SAM.gov.  Please begin the registration process immediately to ensure that the process is completed well in advance of the deadline for applications.  Until that process is complete, you will not be issued an award from the U.S. government. 

Any applicant with an exclusion in the System for Award Management (SAM) is not   eligible to apply for an assistance award in accordance with the OMB guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR, 1986 Comp., p. 189) and 12689 (3 CFR, 1989 Comp., p. 235), “Debarment and Suspension.”

The Unique Entity Identifier (UEI) is one of the data elements mandated by Public Law 109-282, the Federal Funding Accountability and Transparency Act (FFATA), for all Federal awards.  SAM.gov is the Federal government's primary database for complying with FFATA reporting requirements.  OMB designated SAM.gov as the central repository to facilitate applicant and recipient use of a single public website that consolidates data on all federal financial assistance.  Under the law, it is mandatory to register in SAM.gov.

Starting April 2022, the UEI will be assigned when an organization registers or renews its registration in SAM.gov at www.SAM.gov.  To access SAM.gov an organization is required to have a Login.gov account. Organizations can create an account at https://login.gov/.   As a reminder, organizations need to renew its SAM.gov registration annually.


· Grants.gov, if you are submitting your application via grants.gov.

3. Confirm your application DOES NOT include any of the following types of activities: 
· Projects relating to partisan political activity;
· Charitable or development activities;
· Construction projects;
· Projects that support specific religious activities;
· Fund-raising campaigns;
· Lobbying for specific legislation or programs;
· Scientific research or surveys;
· Commercial projects;
· Projects intended primarily for the growth or institutional development of the organization; 
· Projects that duplicate existing projects; or
· Illegal activities.

4. Confirm your application package includes all of the following:                                                                      
· Standard Form 424 Family:  organizations should use Attachment 2a and Attachment 2b, while individuals should use Attachment 2c and Attachment 2b, also available at http://www.grants.gov/web/grants/forms.html; 
· Applicant Organizational Information Sheet:  use Attachment 3 as template; 
· Proof of Registration:  for Kyrgyz Republic-based organizations - a copy of their certificate of registration from the Ministry of Justice; for U.S.-based organizations - a copy of their IRS determination letter; 
· STEP Enrollment, if you are a U.S citizen planning travel to the Kyrgyz Republic:  https://step.state.gov/step/;
· Narrative Proposal:  use Attachment 4 as template; 
· Detailed Budget in USD:  use Attachment 5 as template; 
· Monitoring and Evaluation (M&E) Performance Monitoring Plan (PMP):  use Attachment 6 as template; 
· Key Personnel and Project Partners:  a résumé or curriculum vitae (CV)  that should not exceed one page in length.  Note:  please ensure no personal information like date of birth or home address is provided;
· Letters of support, if applicable. 

Applications are accepted on a rolling basis until April 30, 2022 at 11:59 PM Bishkek time.  

Applicants may submit their application materials to the email address:  BishkekProjectProposals@state.gov, include the Funding Opportunity Title and Funding Opportunity Number in the subject line of the email, OR through Grants.gov. 
 
All documents must be in English and signed by an authorized official.  Applicants may choose to supplement their proposals with Russian or Kyrgyz versions, but final grant agreements will be concluded in English.  All budgets must be in U.S. dollars.  
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