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[bookmark: _Toc513560369]Section A.	Funding Opportunity Program Description

Announcement Type: 			Cooperative Agreement	
Funding Opportunity Title: 	Logistics, Meetings Coordination, and Digital Communications Support for Environmental Cooperation
Funding Opportunity Number:		SFOP0007030
Catalog of Federal Domestic 
Assistance Number:			19.017
Funding Amount:	Funding Amount:			$197,500 for one award
Key Dates:
1.	Application must be submitted by 11:59PM EST on July 31, 2020 
2.	Notification of project approval and award signing expected by September 2020 

Executive Summary:
The Bureau of Oceans and International Environmental and Scientific Affairs (OES) Office of Environmental Quality and Transboundary Issues (EQT) at the Department of State, announces the Notice of Funding Opportunity (“NOFO”) for Logistics, Meetings Coordination, and Digital Communications Support for Environmental Cooperation.  The agreement awarded will use U.S. Fiscal Year 2019 Economic Support Funds.  

Eligibility is limited to U.S. non-profit/nongovernmental organizations subject to section 501 (c) (3) of the U. S. tax code, foreign not-for-profit/nongovernmental organizations, educational institutions, and to public international organizations.  

A cooperative agreement of up to $197,500 U.S. Dollars (USD) in FY 2019 Economic Support Funds (ESF) will be awarded for work that will support all the U.S. Free Trade Agreement (FTA) countries through providing logistics and meeting coordination support for in-person and virtual meetings, as well as digital communications support to promote Environmental Cooperation Programs.  The initial period of performance will be for 18 months.  Funding authority rests in the Foreign Assistance Act of 1961, as amended.


Contact Person:	Neal Morris
 			Foreign Affairs Officer
The Office of Environmental Quality and Transboundary Issues (OES/E/EQT)
Bureau of Oceans and International Environmental and Scientific Affairs
MorrisND@State.gov

Please read carefully the entire solicitation package, including Proposal Submission Instructions, if you plan to submit an application; there are steps that you should take immediately in order to make your submissions by the deadline.

[bookmark: _Toc513560370]A1. Background

The United States has entered into Free Trade Agreements (FTAs) with 20 countries.  Most of these FTAs include Environment Chapters to ensure each party has strong environmental governance systems.  In association with many FTAs, the United States has established Environmental Cooperation Mechanisms (ECMs) that provide a framework for collaboration on environmental activities to facilitate technical and knowledge exchanges on best practices in environmental protection.  The ECMs were negotiated in parallel with the Environment Chapters and recognize the importance of protecting the environment while promoting sustainable development and expanding bilateral trade and investment ties.  For more information on the Environment Chapter and Environmental Cooperation Agreements, please refer to the following website: https://www.state.gov/bureaus-offices/under-secretary-for-economic-growth-energy-and-the-environment/bureau-of-oceans-and-international-environmental-and-scientific-affairs/

To oversee implementation of activities and review progress under the Environment Chapters, the Parties establish an Environmental Affairs Council (EAC) and in many cases an Environmental Cooperation Commission (ECC) (or similar institution) comprised of cabinet-level or equivalent representatives of the Parties, or the designees.  These institutions meet regularly according to the terms of the Chapter or ECM.  

[bookmark: _Toc513560371]A2. Program Goals

The goal of this program is to facilitate communication and information exchanges in English and Spanish related to environmental cooperation of the FTAs through meetings (in-person and virtual engagements), web-based communications, and digital media.  This goal will be accomplished by the Recipient working closely with OES/EQT to (1) coordinate logistics including travel, lodging, translation and other requirements for the Environmental Affairs Council (EAC), Environmental Cooperation Commission (ECC), and related meetings and (2) coordinating for the management of Dominican Republic–Central America Free Trade Agreement (CAFTA-DR) Environment Cooperation Program website and lending social media communication support, as needed.
[bookmark: _Toc513560372] 
[bookmark: _Toc513560373]A3. Expected Results

Specific results will depend on the strategy identified by the applicant, but could include the following:

Logistics, Meeting Coordination, and Digital Communications
Effective and efficient logistics coordination including lodging, transportation, translation/interpretation, audio visual and other equipment, among other meeting requirements; and Positive feedback from government and non-governmental organization representatives participating in EAC, ECC, and other meetings. 

This also includes coordination support for the management of the CAFTA-DR Environment Cooperation Program website and lending social media communication support, as needed.

[bookmark: _Toc513560374]A4. Main Activities

To achieve the goals and expected results, the proposal shall include activities such as but not limited to the following: 

Logistics, Meeting Coordination, and Digital Communications Support

OES anticipates funding approximately three to six EAC, ECC, and other related meetings per year for a range of 10 to 40 people.  Three of these meetings will require extensive logistical planning. Logistics costs for each meeting typically range from $25,000 to $45,000, and each meeting lasts approximately three to five days.  EAC and ECC meetings convene government representatives, from the U.S. and other countries, as well as interagency and NGO project implementers, to discuss implementation of the Environmental Chapter under specific FTAs, as well as progress on Environment Cooperation Programs.  In-person meetings can take place in the U.S. as well as other FTA countries and require transportation planning, space and hotel bookings, interpretation, and conference call-lines, among other needs.  Other meetings that require minimal logistical support average $3,000 to $5,000 in logistical costs.  These can be study tours, where government officials from other countries are brought to the U.S. to learn about technical aspects of an environmental issue.  Visits often take place in offices, technical facilities or field sites.    

The resources from this agreement will fund all of the logistics and labor costs of following activities.  

The Recipient will accomplish the following activities in coordination with OES/EQT: 

· Logistics and Meeting Coordination:
The Recipient shall begin planning and making meeting arrangements following instructions from the OES/EQT technical officer.  The Recipient will organize and execute three to six EAC, ECC, and related meetings and activities.  The Recipient will procure venues to hold the meetings (i.e., hotel with conference facilities).  The Recipient will arrange audio/visual equipment for use during the meetings.  The Recipient will arrange simultaneous interpretation during the meetings and other translation services.  The Recipient will provide document translation services for EAC and ECC meetings on an as needed basis and maintain a list of translators with the cost per word rates for each translator to ensure that translation services are available on an expedited and short turnaround time basis.  The Recipient will also organize and execute virtual meetings, providing access to a platform, call-in numbers, access for simultaneous interpretation (English and Spanish), among other needs.
 
· International and Domestic Travel Arrangements: 
The Recipient shall begin planning and making travel arrangements following instructions from the OES/EQT technical officer.  The Recipient will reserve, purchase, and distribute airline tickets for travel as necessary for meetings under Environment Cooperation Programs, making arrangements for Points of Contact (POCs) (excluding the U.S. POCs) and others as appropriate.  The Recipient will coordinate with international stakeholders and can expect to conduct business in English and in Spanish.  The Recipient will purchase the tickets at reasonable and cost-effective prices and will be required to compare government and market rates when making the arrangements.  The Recipient shall follow the "Fly America" Act, as applicable in booking international flights and shall provide the tickets and/or other travel documents (travel itineraries and meeting schedules) to the POCs and other travelers no later than five days prior to the start of travel.  The Recipient must seek prior approval from OES/EQT to make air transportation changes as needed.  
 
· Lodging, Ground Transportation, and Per Diem: 
The Recipient shall arrange hotel accommodation, meals, local ground transportation, and incidentals as needed for the CAFTA-DR Environment and Trade POCs (excluding the U.S. POCs).  With prior approval from OES/EQT, the Recipient is authorized to make hotel and local ground transportation changes as the need arises.  The Recipient shall provide per diem to the POCs and others, using allowable DOS per diem rates, which may be distributed in advance. 
 
· Meeting Costs and Support: 
The Recipient will provide a detailed meetings logistics price estimate to OES/EQT before each EAC and ECC meetings, including an accurate breakdown of costs per meeting logistic coordination area.  The Recipient will provide a detailed cost accounting summary after each EAC and ECC meeting with exact costs of each meeting logistics category, including personnel hours worked and the charges for hours worked, and a PDF of all receipts for meeting costs.  The Recipient will assist with preparation of materials for the meetings, prepare name tags and other documents as needed for meeting participants, and compile lists of meeting participants with complete contact information.  The Recipient will provide other logistical support as needed. 

· Digital Communications:
The recipient will coordinate services for hosting and facilitating content management of an existing interactive bilingual (English and Spanish) website for the CAFTA-DR Environmental Cooperation Program, and lend social media communications support (for existing accounts on Facebook and Twitter) as appropriate, including facilitating posting of media.  If the hosting of the website is through a third party, the recipient shall seek prior approval from OES/EQT for costs and estimated expenses.
[bookmark: _Toc512245679][bookmark: _Toc513560375][bookmark: _Toc508969463]A5. Performance Indicators

The Recipient should monitor and report on performance indicators that are specific, measurable, achievable, reasonable, and time bound.  Establish, where possible, performance baseline data and expected performance targets for each expected result, and include details on what sources of data will be used to document performance, how the indicators will be measured, frequency of measurement, and units of measure.   

Potential indicators for this project could include: 
 
· Number of meeting cost estimates submitted in a clear and transparent format, in a timely manner, and within an agreed number of days; 
· Cost efficiencies for meeting and logistical requirements in support of CAFTA-DR/ FTA environment cooperation; 
· Number of documents translated on time; 
· Meeting preparation activities completed in advance of the meeting; 
· Compliance with U.S. Government policies and requirements;  
· Satisfactory performance of meeting vendors and service providers; 
· Responsiveness to OES/EQT requests in a timely manner; 
· Number of people (men and women) receiving USG supported training in natural resource management and/or biodiversity conservation (F Indicator); 
· Number of edits/updates made to the CAFTA-DR Environment Cooperation Program (ECP) website
· Number of visits and locations of visitors on the CAFTA-DR (ECP) Website

[bookmark: _A6._Substantial_Involvement]A6. Substantial Involvement

It is anticipated the Department of State will be substantially involved in the following areas at a minimum:

· Review and approve the Recipient(s)’s implementation plan to achieve the expected results described in 
· Review and approve any sub-awards; 
· Coordinate on other initiatives as needed;  
· Assist with the design of monitoring and evaluation tools and products to meet the standards under this agreement;  
· Assist with the promotion of environmental cooperation activities;   
· Participate in core activities and events with partners and relevant stakeholders; 
· Review and approve meeting costs, including reviewing hours worked, billing of hours worked and reviewing meeting logistic receipts;  
· Review and approve all content added and overall design of the CAFTA-DR website; 
· Review and approve outreach strategy for digital media; and 
· Review and approve hours worked and billed against managing and maintaining the CAFTA-DR website and digital media outreach. 

[bookmark: _Toc513560376]Section B. Federal Award Information
[bookmark: _Toc513560377][bookmark: _Toc217116376][bookmark: _Toc217270651]B1. Available Funding 
[bookmark: _Toc217116377][bookmark: _Toc217270652][bookmark: _Toc513560378]
OES has funding available for one cooperative agreement for a total of up to $197,500 USD for Logistics, Meetings Coordination, and Digital Communications Support for Environmental Cooperation.  The initial period of performance will be for 18 months.  Depending on the quality of performance and other factors, OES may consider additional supplemental funding to continue activities and extend the period of performance, if funds are available and OES and the Recipient mutually agree.    
Summary of Award Information  

	Type of Award 
	Cooperative Agreement

	Fiscal Year Funds 
	FY 2019

	Approximate Total Funding: 
	$197,500 USD

	Approximate Number of Awards: 
	One

	Anticipated Award Date: 
	September 30, 2020 

	Anticipated Project Completion Date: 
	March 31, 2021



Timeline for Award Adjudication 

	Deadline for Applications 
	July 31, 2020 11:59PM EST

	Notification of Project Approval/Disapproval and 
Cooperative Agreement Signing 
	September 15, 2020



[bookmark: _Toc513560379][bookmark: _Toc217116378][bookmark: _Toc217270653]B2. Award Management

The successful applicant awarded under this NOFO will need to routinely collaborate with the program management staff in OES/EQT, as well as other OES selected partners implementing projects in the ECM framework.   

The Recipient must ensure that all funds are used in a manner consistent with U.S. Government laws on the use of foreign assistance funds, including any applicable restrictions on funding. 

Section C. Eligibility Information 
[bookmark: _Toc217116379][bookmark: _Toc217270654][bookmark: _Toc513560380]
C1.  Eligible Applicants

Eligibility is limited to U.S. non-profit/nongovernmental organizations subject to section 501 (c) (3) of the U.S. tax code, foreign non-profit organizations, educational institutions, and public international organizations. 
 
Technically eligible submissions are those which: 1) arrive electronically to www.grants.gov or SAMS Domestic by the designated deadline; 2) have heeded all instructions contained in the Notice of Funding Opportunity (NOFO), including length and completeness of submission; and 3) do not violate any of the guidelines stated in the solicitation and this document.

[bookmark: _Toc513560381]C2. Cost Share

Cost share is not required for this application. 

[bookmark: _Toc513560382]C3. Other – Eligibility Criteria

None.
[bookmark: _Toc217116381][bookmark: _Toc217270656][bookmark: _Toc513560383]
Section D. 	Application and Submission Information
[bookmark: _Toc513560384]
D1.  Address to request Application Package

Please read carefully the entire announcement and follow the guidelines below before sending inquiries or submitting proposals.

[bookmark: _Toc217116383][bookmark: _Toc217270658]Once the NOFO deadline has passed, OES staff may not discuss this competition with an applicant until the proposal review process has been completed.

[bookmark: _Toc513560385]D2.  Content and Form of Application Submission

Any prospective applicant who has questions concerning the contents of this NOFO should submit them by email to Neal Morris [MorrisND@state.gov].  Please refer to the funding opportunity number. Any updates about this NOFO will also be posted on www.grants.gov and SAMS Domestic. Applicants must include the following in the proposal submission.  All submissions must be in English.   
1. Table of Contents that lists application contents and attachments (if any);
2. Completed and signed SF-424, SF-424A and SF424B, as directed on www.grants.gov and SAMS Domestic.  The Certifications and Assurances that your organization is agreeing to in signing the 424 are available at https://www.grants.gov/web/grants/forms/sf-424-family.html; 
3. If your organization engages in lobbying activities, a Disclosure of Lobbying Activities (SF-LLL) form is required.
4. Letter of Disclosure for proposed consultants/personnel (if applicable) of potential conflicts of interest, employment with a local/state/federal government; and
5. Letter(s) of Institutional Support to indicate that your organization’s leadership is providing their support of the application. See sample letter in Appendix 1.
6. Contingency plan.  Due to the work disruptions and travel restrictions caused by COVID-19, the applicant must include a contingency plan outlining how to mitigate restrictions/interruptions to the project implementation during the period of performance.  Contingency plans may include project implementation through remote or virtual training tools.

An important part of the application is the Proposal Narrative.  The Proposal Narrative (not to exceed 10 pages, single-spaced, 12-point Times New Roman font in Microsoft Word, at least one-inch margins), should be organized using the following section headings: Executive Summary, Organizational Capacity and Past Performance, Program Strategy, Performance Monitoring and Evaluation, and Management Plan.  (CVs, budget components, contingency plan, and the SF-424s do not count as part of the 10-page limit).  A proposal narrative in excess of these requirements will be excluded from further consideration. The point value shown for each section indicates its relative importance in the application review process.  Please see Section E for more information.  Evaluation values are based on five narrative components and two budget components. 

Narrative Components

1. Executive Summary
This section should be a succinct one-page summary containing information that the applicant believes best represents its proposed program and includes: the name and contact information for the project’s main point of contact; the project’s purpose; targeted countries; program length (dates/duration); total funding requested (indicate any sub-grants proposed); project’s goals, primary objectives and expected results (highlighting any aspects of innovation, sustainability and impact of the project); involvement or use of any NGO’s or civil society organizations; and expected results and sustainability; and a one-paragraph program description. Countries of implementation are those countries or participants from countries that will receive financial or technical support as a result of this project. 

2. Organizational Capacity and Past Performance

This section of the application provides information about the applicant organization.  It provides evidence that the applicant has the ability to successfully carry out the program activities of the agreement.

· Provide a description of the applicant organization – including its general purpose, goals, annual budget (including funding sources), and relevant major past and current activities and projects undertaken.
· Provide examples of experience supporting logistics and meetings coordination with national and international stakeholders, as well as digital communications support for government programs or campaigns.
· Discuss the applicant’s experience on environmental, conservation, clean energy entrepreneurship, and/or sustainable development issues, if any. 
· As an attachment (which does not count as part of the 10 pages), please provide at least one past performance reference which describes any contracts, grants, cooperative agreements which the applicant organization has implemented that relate to logistics, meetings coordination, and digital communications support over the past three years.  Please provide the reference in an attachment and include the following information: name and address of the organization for which the work was performed; current telephone number and email address of responsible representative from the organization for which the work was performed; contract/grant name and number (if any), annual amount received for each of the last three years and beginning and end dates; brief description of the project/assistance activity and key project accomplishments/results achieved to date.

3. Program Strategy

· Propose a clear and realistic implementation plan to significantly address the Program Goals in Section A2.  
· The proposal should further outline the expected and achievable results for the project which could include suggestions in Section A3.  It should also outline the relevant and appropriate Main Activities to accomplish the goals and expected results, which could include those found in Section A4.  Explain the assumptions on which the success of the project depends, and the involvement of other stakeholders.  In table format, please present a brief, one- to two-page work plan matrix (which does count as part of the 10 pages), with a timeline including target dates for activities for the life of the agreement, which reflects the overall program approach, and objectives. The following timeline below is provided as an example.

	Primary Activities, Deliverables, and/or Milestones
	Q1
	Q2
	Q3
	Q4
	Q5
	Etc.

	Project Monitoring Plan (may be requested within 90 days after the start of the activity (see Attachment A))
	X
	
	
	
	
	

	XYZ Activity
	X
	X
	X
	X
	
	

	Activity 123
	
	
	X
	X
	X
	

	Etc.
	
	
	
	
	
	



4. Performance Monitoring and Evaluation 

Discuss how progress towards the expected results will be measured, as outlined by the Performance Indicators in Section A5.  Identify which performance indicators will be measured and how data on these indicators will be collected, analyzed, and used for program management.  Present indicators linked to specific project objectives in table format and include source of data and proposed frequency of collection.  

5. Management Plan 

Describe the proposed management structure for this project and provide a project organizational chart in the attachments.  Include in the narrative a description of the responsibilities of all principal organizations and staff involved, reporting relationships, authority and lines of communication within and between each of these organizations. 

Include job descriptions and CVs of key staff (Project Director, etc.) as attachments (do not count as part of the 10-page limit), which demonstrate that the proposed key staff are consistent with the requirements and needs of the project.  The project should have a designated Project Director who will be expected to have lead responsibility for communicating with OES.  Note the location where key staff will be based.  

Budget Components

· Refer to the Excel Budget Template for guidance on compiling a budget and associated budget narrative.
· A PDF file copy of your organization’s most recent program (A-133 /2 CFR 200) audit, if applicable.  If not, please include a copy of your most recent independent audit, if available. 
· Summary Budget in USD, in Excel, printable on letter-sized paper, using the format in the provided Excel Budget Template.
· Detailed Budget in USD in Excel, printable on letter-sized paper, using the format in the provided Excel Budget Template:
· The budget should be for the entire project period.  Successful applicants may be asked to provide a year-by-year budget after the award is signed;  
· All sub-award costs should be listed under Line F, “Contractual,” and should also be broken out and organized according to the subcategories.  All sub-awardees must be organizations with unique entity identifier (DUNS) numbers (certain exceptions apply).  Individual contractors should also be listed under Line F, and should each be listed separately from sub-grantee line items.
· Budget Narrative (not to exceed 10 pages) that includes an explanation for each line item in the spreadsheet, as well as the source and description of all cost share offered.
· If your organization has a negotiated indirect cost rate agreement (NICRA) and includes NICRA charges in the budget, include your latest NICRA as a pdf file. Organizations that have previously established indirect cost rates must submit timely indirect cost proposals to the cognizant agency as required by Appendix III & IV of 2 CFR 200.  If indirect cost proposals have not been submitted for re-negotiation as required, out-of-date NICRAs may not be considered.   
· A PDF file copy of your organization’s most recent program (A-133 /2 CFR 200) audit, if applicable.  If not, please include a copy of your most recent independent audit, if available. 

Before grants are awarded, the Bureau reserves the right to reduce, revise, or increase proposal budgets in accordance with the Bureau’s program needs and availability of funds.
[bookmark: _Toc513560386]
D3.  Unique entity identifier (DUNS) and System for Award Management (SAM)

Each applicant (unless the applicant is an individual or Federal awarding agency that is excepted from those requirements under 2 CFR §25.110(b) or (c), or has an exception approved by the Federal awarding agency under 2 CFR §25.110(d)) is required to: (i) Be registered in SAM before submitting its application; (ii) provide a valid unique entity identifier in its application; and (iii) continue to maintain an active SAM registration with current information at all times during which it has an active Federal award or an application or plan under consideration by a Federal awarding agency. The Federal awarding agency may not make a Federal award to an applicant until the applicant has complied with all applicable unique entity identifier and SAM requirements and, if an applicant has not fully complied with the requirements by the time the Federal awarding agency is ready to make a Federal award, the Federal awarding agency may determine that the applicant is not qualified to receive a Federal award and use that determination as a basis for making a Federal award to another applicant.

In addition, if the organization plans to sub-contract or sub-grant any of the funds under an award, those sub-awardees must also have a unique entity identifier (DUNS) number.  (Certain exceptions apply)

[bookmark: _Toc513560387]D4.  Submission Dates and Times

Applicants are urged to begin the application process well before the submission deadline.  No exceptions will be made for organizations that have not completed the necessary steps. All applications must be submitted by 11:59pm Eastern Daylight Time (EDT) on July 31, 2020. Applications received after the deadline will not be considered.

[bookmark: _Toc513560388][bookmark: _Toc217116385][bookmark: _Toc217270660]D5.  Funding Restrictions

Applicants should note that construction is not an allowable activity and Federal awards will not allow reimbursement of pre-Federal award costs.

[bookmark: _Toc513560389]
D6.  Other Submission Requirements – Proposal Format Requirements

The Department of State requires proposals be submitted electronically through Grants.gov (www.grants.gov) or SAMS Domestic (https://mygrants.service-now.com).
Organizations new to Grants.gov and SAMS Domestic:  In order to register to use grants.gov and SAMS Domestic, an organization must complete a number of steps, which include those registration requirements listed in D3.  Completing all of these steps can take up to 4 weeks, especially for an international organization. Additionally, SAMS Domestic requires multi-factor authentication.
[bookmark: _Toc217116386][bookmark: _Toc217270661][bookmark: _Toc513560390]
Section E.	Application Review Information
[bookmark: _Toc513560391][bookmark: _Toc217116387][bookmark: _Toc217270662]
E1.  Criteria 

Each application will be evaluated and scored on the five-part Proposal Components and the two-part Budget Components using a 100 point scale by a peer review committee of Department of State and other experts, as appropriate.  

Proposal Narrative: The committee will score each of the five sections of the Proposal Narrative based on how completely they address the bulleted points described in the Proposal Narrative Guidance in Section D2.  The importance of each section is indicated by the maximum score as follows:

· Executive Summary – 10 points
· Organization Capacity and Past Performance – 20 points
· Program Strategy – 25 points
· Performance Monitoring and Evaluation – 15 points
· Management Plan – 10 points

Budget: The committee will also review the budget components in order to assign up to 20 points for the overall program budget and cost-effectiveness.  Proposals should keep estimated overhead and administrative costs as low as possible and have proposed expenditures that are reasonable, allowable, and allocable to the proposed project activities and reflect the applicant’s understanding of the allowable cost principles established by Office of Management and Budget (OMB) in 2 CFR 200.  Amount of funding contributed by the applicant, sub-awardees, and other partners shows a commitment to the success of the project.

· Budget Appropriateness – 10 points
· Cost-effectiveness – 10 points 

[bookmark: _Toc513560392]E2.  Review and Selection Process

Applications will be reviewed by a technical review panel.  The applications will be scored based on the strengths and weaknesses of the aforementioned categories and for consistency with the program goals and key areas of interest as contained in this NOFO.
[bookmark: _Toc513560393]
Section F.	 Federal Award Administration Information
[bookmark: _Toc217116389][bookmark: _Toc217270664][bookmark: _Toc513560394]
F1.  Federal Award Notices

[bookmark: _Toc217116390][bookmark: _Toc217270665]The award shall be written, signed, awarded, and administered by the Grants Officer subsequent to the panel review and selection of proposals.  The Grants Officer is the Government official delegated the authority by the U.S. Department of State Procurement Executive to write, award, and administer grants and cooperative agreements.  The assistance award agreement is the authorizing document and it will be provided to the Recipient electronically through SAMS Domestic.  Organizations whose applications will not be funded will also be notified in writing.

Issuance of this NOFO does not constitute an award commitment on the part of the Government, nor does it commit the Government to pay for costs incurred in the preparation and submission of proposals.  Further, the Government reserves the right to reject any or all proposals received.
[bookmark: _Toc513560395]
F2.  Administrative and National Policy Requirements

[bookmark: _Toc217116391][bookmark: _Toc217270666]Prior to submitting an application, applicants should review all the terms and conditions and required certifications which will apply to this award to ensure that they will be able to comply.  These include 2 CFR 200, 2 CFR 600, as well as the certifications and assurances and the Department of State Standard Terms and Conditions, all of which are available through the State Department’s procurement website at:  https://www.state.gov/m/a/ope/index.htm

Applicants should plan to coordinate with OES throughout the course of the agreement to ensure assistance is provided only to eligible participants.  

Banking Requirements

If the award is approved, payments may be made through the online Payment Management System (PMS).  Please consult with OES regarding how to proceed with PMS registration.
[bookmark: _Toc513560396]
F3.  Reporting 

The Recipient, at a minimum, shall provide OES with the following reports (Please note that all data collected, supporting documentation, and contact information, must be maintained for a minimum of three years and provided to the Bureau upon request):  

Financial Reports

The Recipient is required to submit quarterly financial reports throughout the project period, using Form FFR SF-425, the Federal Financial Report form, as well as forms suggested by the Grants Officer Representative.   If payment is made through the Payment Management System, all financial reports must be submitted electronically through the Payment Management System. The grantee is also required to upload to SAMS Domestic a pdf version of all financial reports (Federal Financial report) they have submitted in the Payment Management System.  Form FFR (SF-425) can be found on OMB’s website here: https://www.grants.gov/web/grants/forms/post-award-reporting-forms.html#sortby=1  

Financial reports are due on /before 30 days after the end of each quarter. 

Progress Reporting

The awardee is required to upload all progress reports to the award file in SAMS Domestic.  Progress reports must be submitted semi-annually.  Awardees can use the Performance Progress Report (Form SF-PPR), signed, and completed as a cover page to progress reports, which should be compiled according to the objectives, outcomes, and outputs of the project as outlined in the statement of work below, consistent with the project proposal and monitoring and evaluation and sustainability plans (Optional cover sheet for progress reporting on awards).  Reports should also include an update on expenditures during the quarter.  The awardee is expected to anticipate the reporting due dates by tracking implementation, outcome and financial progress throughout the reporting period. OES/EQT may also provide a detailed reporting reminder before the due date for each semi-annual report due under this agreement.   At minimum, it is expected that semi-annual progress reports will include:
                                                                                                          
· Significant activities of the period and how activities reflect progress toward achieving goals;
· Evaluation of progress on goals/objectives with quantitative and qualitative data, as appropriate;
· Any problems/challenges in implementing the project and a corrective action plan;
· Evaluation of accomplishments with quantifiable information on goals and objectives to date as available, including reporting on agreed-upon indicators;
· An update on expenditures during the reporting period; and
· Supporting documentation or products related to project activities (such as surveys, travel, etc.).
· Performance indicator results and supporting documentation
· Project Spotlight highlighting a significant area of progress under the agreement as well as photos of implementation

Semi-annual progress reports should also reflect the awardee’s continued focus on measuring the project’s impact on the overarching goals or problems the project set out to address.  An assessment of the overall project impact, as appropriate, should be included in each quarterly project report.

Final Report

The final report will be due no later than 90 days after the end date of the award or termination of all project activities.  The Final Report shall include the following elements: executive summary, successes, outcomes, best practices, how the project addresses gender issues and marginalized communities, how the project will be sustained, and a final financial report.  Additional guidance may be provided prior to the award end date.
[bookmark: _Toc513560397]
Section G.	Federal Awarding Agency Contact

Any prospective applicant who has questions concerning the contents of this NOFO should email them to Neal Morris [MorrisND@state.gov]. 

Note that once the Request for Proposals deadline has passed State Department staff in Washington DC and overseas at U.S. Embassies/Missions may not discuss this competition with applicants until the review process has been completed.
[bookmark: _Toc513560398]
Section H.	Other Information
[bookmark: _Toc513560399]
H1.  Conflict of Interest

In accordance with applicable Federal awarding agency policy, applicants must disclose in writing any potential conflict of interest to the Federal awarding agency or pass-through entity

[bookmark: _Toc513560400]H2.  Applicant Vetting

Applicants are advised that proposals will be evaluated against the potential risk that federal funds may inadvertently be passed to the wrong hands and that funds may benefit terrorists groups or their supporters.  Applicants may be asked to submit information required by DS Form 4184, Risk Analysis Information (attached to this solicitation), about their company and its principal personnel.  Vetting information is also required for all sub-award performance on assistance awards identified by DOS as presenting a risk of terrorist financing.  When vetting information is requested by the Grants Officer, information may be submitted on the secure web portal at: https://ramportal.state.gov, via Email to RAM@state.gov, or hardcopy to the Grants Officer  

Questions about the form may be emailed to RAM@state.gov. Failure to submit information when requested, or failure to pass vetting may be grounds for rejecting your proposal.
[bookmark: _Toc513560401]
H3.  Marking Policy

Applicants are advised that recipients and sub-recipients of Federal assistance awards are subject to the State Department’s Marking Policy.  More information on this policy can be found on page 10 of the following document:  
https://www.state.gov/wp-content/uploads/2019/10/U.S.-Department-of-State-Standard-Terms-and-Conditions-10-01-2019508.pdf
[bookmark: _Toc442189029][bookmark: _Toc447194392][bookmark: _Toc513560402]
H4.  Evaluation Policy

Applicants are advised that recipients and sub-recipients of Federal assistance awards are subject to the Department of State Evaluation Policy.  More information on this policy can be found here: https://www.state.gov/foreign-assistance-resource-library/foreign-assistance-evaluations/. Further, recipient organizations are encouraged to conduct their own and/or independent evaluations on their Department of State funded programs to assess performance and outcomes.  

[bookmark: _Toc512245706][bookmark: _Toc513560403]H5.  Monitoring Site Visits

A monitoring site visit, at least once during the lifetime of a grant, is required by Department of State grant policy. The site visit is conducted to gather additional information on the recipient’s ability to properly implement the project, manage OES funds and share substantiating document for programmatic and financial reporting.  Specifically, the site visit will involve the review of the programmatic progress (progress on activities, sub-recipient/consultant work, etc.) as well as administrative and financial management and controls.
 


APPENDIX 1 – SAMPLE LETTER OF INSTITUTIONAL SUPPORT

Bureau of Oceans, and International Environmental and Scientific Affairs (OES)
U.S. Department of State
Room 2201 C Street, NW
[bookmark: _Toc447192049][bookmark: _Toc447194393]Washington, D.C. 20520

 [applicant Institution Letterhead]

Date:

[name of higher executive supportive of the proposal submission}
Street Address
State, and zip code


Attention: 	Maria Urbina
Bureau of Oceans, Environmental and International Affairs
U.S. Department of State


RE: Letter of support for Request for Applications # xxx 

The [name of the applicant institution] is happy to endorse the proposal’s entitled “XXXXXXX” in response to the NOFO# entitled XXXXXXX.  Our organization has been working in this area for the last X years and have developed extensive expertise in selected countries/region.  (if you have established a long-standing contact describe those and briefly explain why you are interested in committing your organizational resources such as staffing and in-kind contribution in support of the NOFO goals.).

If your program intends to engage in collaborative efforts through sub-awards, please explain the rationale and your institution’s objective for sub-awarding funds to local organizations.  If you know the local institutions please indicate if relevant that you have worked with relevant staff and explain the areas of collaborative work if relevant.
 
Sincerely, 


[Sr. officer of the institution] 
Signature of President or
Executive Office
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   Reviewed by:  ____________________________________________________________________
   Date:  __________________________________________________________________________
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